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BBenenue

Kypcoast pabora O0YHArOIINXCsT BY3a -
KBATH(UKALOHHAST pabora, NPEZICTABIISIFOIIAS coboit
3aKITIOYUTENBHBINA yIeOHO-UCCIIENOBATENBCKUN TPY TIO H3yUEHHIO
IUCLUIIMHBl KOMIUIEKCHOroO Xapaktepa. OHa BBITIONHSIETCS Kak
CaMOCTOSITEJIbHOE ~ HCCNEIOBAHHUE  aKTyaJbHOTO  BOIMpPOCA
(mpobiembl) B 001aCTH CIEMANBHOCTH. SBISISICH TAKXKE HAYYHO-
NPAKTHYECKHM FHCCIISOBAHMEM, OHA XapaKTepH3yeT YPOBEHb
TEOPETHYECKOH W JAENOBOW MOATOTOBKA OOYYArOIIErocs, €ro
HAYYHYIO DPYIULIMI0 W DIYOMHY NPO(eCCHOHATBHBIX 3HAHUN U
HABBIKOB, TOJYYEHHBIX 32 MEPHOA OOy4YeHHsl B By3€ IO JAHHOH
IHUCLUTIIMHE.

CornmacHo mpenbsiBIsieMbIM  TpeOOBAaHUSIM — HAITCAHHUE
KypCOBOH pabOThl TPH3BAHO CIOCOOCTBOBATH MPOSIBICHHIO U
3aKPEIUICHMIO 3HAHWH, TMOJNYYeHHbIX B TIPOLECCEe H3YUYEHHs
OOILIETEOPETHIECKNX W CHELHMAIbHBIX UCHWIUIMH, YMEHHHA H
HABBIKOB, MPHOOPETEHHBIX BO BpeMsl YUeOHOW  MPAKTHKH B
TOCYAapCTBEHHBIX U MYHULMIAJIbHBIX OPraHaX M HCIOJIb30BAHMUS
UX B UCCIIENIOBATEIBCKON padoTe. BhImomHeHne KypcoBoid paboThI
UMEeT IENbI0 CHUCTEeMaTh3aLiio, OOOOIIeHHe U MPOBEPKY
CIIENUAIBHBIX, TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX HABBIKOB
OOYHAFOTIINXCSL.

B kypcoBoii paOoTe HOMKHBI CTaBUTBCSI U PEINAThCS
AKTyaJIbHbIC BOMPOCH! B 00JIACTH M3y4aeMOW TUCIUILIMHBL B Helt
TOJDKHBI OBITH TIPOAEMOHCTPHUPOBAHBI SPYAULIHS 1 YMEHHE aBTOPA
AHAIM3UPOBATH MPOOJIEMBI U MPEAJIaraTb OPUTHHAIBHBIC ITYyTH HX
pasperieHns, CaMOCTOSTENbHO AENaTh BBIBOJBI, & TAKKE BBICOKHN
YPOBEHb 3HAHUH CHIELUANBHON JIMTEPATYPBHIL.



1.  OcHoBHbIE MOJ0KEHHUSI BHIMOJHEHHSI KYpPCOBOH
padoThI

Nsyuenne nucuuminHbl « OCHOBBI pa3BUTUSI MECTHOIO
XO034HCTBa» BKIJIIOYAET MPOCIyIIMBaHME JIEKLIHOHHOIO Kypca,
ydyacThe B IIPOBEIEHUM CEMHMHAPCKUX 3aHATUH, a Takxke
BBITIOJITHEHUE KypCOBOI padoTsl, MO3BOJISAIOILEN
CaMoCTOsITeNIbHO, Ooyee  yrayOJeHHO U3YYUTh OJHO W3
HaIpaBJIEHUI CUCTEMbl MyHHULIMNIAJILHOTO YIIPABJIEHUS.

IIpn BbIMONHEHNH PabOTBI HEOOXOOUMO TMPOSIBUTH
TBOPUYECKUH MOAXOJ, OKa3aTh YMEHHUE MOJIb30BaThCS HAYYHOH,
METOAMYECKOH M Yy4eOHOH JUTEpaTypoH, CTaTUCTHUYECKUMHU
MaTepuajlaMM, IPUMEHSATb HOPMATUBHO-TIPABOBBIE  AKTBHI,
SABJIIOLINECS 3aKOHOAATENbHBIM  OOECIIEYeHHEM CHUCTEMBI
roCyJJapCTBEHHOI'O YIPaBIEHUS.

Kypcogas pabora no mucturuinae "Teopust opranusaium’
JOJDKHA OTpaXkaTb COBPEMEHHbIE NOCTH)KEHMS OTEeUeCTBEHHOH U
3apyOeKHOH  YIIPaBIEHYECKOW  MBICIH, OCHOBBIBATHCS — Ha
TEOPETUYECKHX TMOJIOKEHUSIX W (PaKTUUECKUX Marepuajax o
roCyJJapCTBEHHOM  aJAMHHHUCTPUPOBAHMHM,  TOCYAapCTBEHHOMN
ciy>x0e, UCXOIUTh U3 PEeaJIbHOU NEMCTBUTEIBHOCTH U TPAKTUKU
rocylapCTBEHHOrO yrpasiieHus. OHa NOJKHA CBUAETENbCTBOBATH
00 YMEHHWHU aBTOpa HCCIENOBATH MPOOJIEMBI TOCYIAPCTBEHHOTO
yrpasyieHust, (JOpMyJIUPOBATE U aPTYMEHTHPOBAHO OOOCHOBBIBATD
BBIIBUTA€MbIE TIOJIOXKEHHMsSI M TE3MChI, [€jaTh 0000Marome
BBIBOIABI W 3AKJEOYEHMs, OOOCHOBBIBATH  MPAKTHUECKHE
PEKOMEHALIUH.

Kypcosoe uccienosanue - TBOPUECKU TPy, PE3yIbTaTOM
KOTOPOTO MOXET ObITh M HETPAAULMOHHBIH, OPUIMHAJbHBIN
B3IJIST HA TIOCTABJICHHYIO TPOOIeMy.

B mpomecce  BeImoOnHEHWst KypcoBOW  paboThHI
obydaromuiics NpOsIBIAET CBOIO Hay4HO-
HCCJIEOBATENbCKYI0 3PEJIOCTb, TOTOBHOCTb K IPAKTHUECKOMY



NPUMEHEHUIO TPHOOPETEHHBIX 3HAHUH, KBAJIU(HULIUPOBAHHOMY
pelIeHHto pod)eCCHOHATIBHBIX TIPOOJIEM.

KypcoBass ~ pabora  moikHa OBITH HarvcaHa
CaMOCTOSITEJIbHO, JIOTUYECKH MOCIIEIOBATEIBHO.

Tema xypcoBoii paboOThl BBIOMpAETCS OOYHYAIOIIUMCS
CaAMOCTOSITEJIbHO, HCXOAs W3 TEMAaTHKH, PEKOMEHIyeMOH
kaeapoii, U COracoBbIBAETCS C HAYYHBIM pykoBoauTeneM. He
TOTTyCKAETCs BBINIOJHEHNE KYPCOBOM PabOThI HA ONHY U Ty XKe
TeMy ¢ apyrumu oOydaromumcs. OOydaromuics MOKET
BBIMOJIHUTH KYPCOBYIO Pa0OTy Ha APYTyIO TEMY C pa3peLIeHHUs
Kaeaphl U MO COrNIACOBAHUIO C HAYYHBIM PYKOBOAUTEIEM.

UzyunB HeoOXomaMMoe  KOJHYECTBO  JIMTEPATYPHBIX
UCTOYHHUKOB, MTOA00paB HOPMATHBHO-CIIPABOYHYIO JINTEPATYPY,
OPTaHH3AL[MOHHO-?KOHOMHYECKHE MaTepHalbl O0yJaroImuics
COCTaBJIICT IUIAaH KYpPCOBOHW pabOThI, CONEpXKAHHE TEMBbI H
YTOYHSETCSI UX C PyKOBOAMTENEeM KypcoBod padotsl Ilpu
HAIMCaHUU padoThI oOyyaromemycs crenyer
KOHCYJIbTUPOBATBCS C PYKOBOAHUTEIEM KYPCOBOH paboThI.

[TonHOCTRIO ~ MOATOTOBIEHHAss  KypcoBas  pabora
NpeACTaBIsieTcsl Ha Kadenpy U MmpoBepsIeTCs] B TEUCHUE HENeIH
nociae ee cpayn. lIpu COOTBETCTBHM KypCOBOH palOThI
TpeOOBaHUSM OHA MOAJICKUT 3aIINTE Ha Kadeape.

OObyuarommiics, He 3alUTUBLIMA B YCTaHOBJIECHHBIN
CPOK KypCOBYIO PabOTy, CHMTAETCA UMEIOIINM aKaAeMUYECKYIO
3aJI0JDKEHHOCTD U K O3K3aMeHy mno Kypcy «Teopus
OpTaHu3aluN» HE JOMYyCKAeTCs.



2. CrpykTypa KypcoBoii padoTbl H TPe0OBaHMS K €€
BBINOJTHEHUIO

B mpouecce paGoTel Ha KYypCOBBIM HCCIIEIOBAHHEM 10
muciuiuiiHe  «OCHOBBI  Pa3BUTHUSL  MECTHOTO  XO3SHCTBa»
oOydJaroIuiicss ~ JMOJDKEH  TPOSIBUTH  CBOM  CIIOCOOHOCTH
KBUTH(HUIIMPOBAHHOTO CHELHAINCTa B JAHHOW 00JacTH, dYTO
XapaKTepu3yeT €ero IONrOTOBJIEHHOCTh K  IPEACTOSIIeH
npoe€CCHOHATIBHON NIESITEIBHOCTH B OPraHax rOCyAapCTBEHHOM
BJIACTH.

Kypcosast pabora npearnosaraeT JOCTaTOYHYIO B paMKax
npo¢eCCHOHATIBHO-00Pa30BaTENPHOM — MpOrpaMMbl  Oakanaspa
rOCYyJapCTBEHHOTO  YIIPABJICHUS TEOPETHUECKYI0 pa3paboTKy
u30paHHOM TEeMBl C aHAJIM30M HCTOYHHKOB W JIUTEPATYPHI,
HOPMATUBHO-TIPABOBbIX ~ AKTOB,  aBTOPCKUX  HAOJIOIEHHI,
SKCIIEPUMEHTOB M APYI'MX MATEpHAIOB [0 HCCIESAYEMOMY
Bompocy (pobiieme).

KypcoBast paboTa nomwkHa UMETh JIOTHYHO BBICTPOSHHYIO
CTPYKTYpPy, KOTOpas B  CHUCTEMAaTH3MPOBAHHOW  Qopme
KOHLICHTPHPOBAHHO  OTPAXKae€T  TEKCTYaJbHO  U3JIOKEHHOE
CozeprKaHNe MPOBEAEHHOTO HCCIICAOBAHUS, €ro Pe3yJbTaTbl U
NPAKTUYIECKHE PEKOMEHIALINH.

CTpykTypHO KypcoBasi paboTa COCTOMT U3 THTYJIbHOTO
JIMCTA, COAEPIKAHMS, BBEICHUS, ABYX IJIaB (Pa3aenoB), pa3OnThIX
Ha maparpadbl, 3aKIFOYEHHs, CIIUCKA HOPMATHBHBIX aKTOB,
UCTIOJIb30BAHHON JINTEPATYPBI M APYTHX UCTOUHUKOB.

OOBeM TeKCTyasIbHOW 4YacTH KypCOBOH PabOThHI TOJDKEH
ObITh 25-35 CcTpaHUI] MALTHOITUCHOTO (KOMITBIOTEPHOIO) TEKCTA.
IIpn Hammumu npunoxeHuit He Oomee 40 crpanmu. Tumosas
CTPYKTypa KypCOBOH palOTBl BKJIIOYAET CIEAYIOIINE YacTH
(paznensi):

TuTynbHBIA TUCT

Beenenue



I'maa 1 Ma(opManimoHHO-TEOpETHYECKAS YaCTh.

1.1 CopepsxarenpHasi MOCTAHOBKA HCCIIENOBATENIbCKOM
3a7aud. AHanM3  CYLIECTBYIOIIMX  IOAXOIOB  pelleHus
npoOJIEMHBIX CUTyallUi B MyHHLIUIIATBHOM yIIPABICHUN

1.2 Pazpabotka COOTBETCTBYIOLIUX MoAenein
COBEPLIEHCTBOBAHUS MYHULIMIIAJIBbHOIO YIIPAaBJIEHUs] B TaHHOU
chepe

1.3  @opmynupoBanue TpeOOBaHUNA K HCXOMHOH
UH(pOPMALUK ISl PELICHUS 3aa4 MPAKTUIECKOH (ITPOEKTHOM)
4acTH

I'maBa 2 IlpobneMHO-aHATUTHYECKAs HYaCTh. AHAJH3
00BEKTa U OpPraHU3ALIHA MYHULIUIIAIBHOTO YIIPABICHHS

2.1 OOmas xapaktepucTuka OOBEKTa W TIpeaMeTa
UCCJIEIOBAHUS

22  Anamms MYyHULHUNAIbHO-YIPABIE€HYECKOM
OESITeNbHOCTH B OOIUX M AaCMEeKTHBIX BOMPOCAX TEMBI
UCCJIEIOBAHUS

2.3 AHanu3 cucteMbl MyHULIMIAJIBHOTO YIIPABIEHUS

3akiroueHue

CUCOK UCTIOIB30BaHHBIX HCTOYHUKOB U JIUTEPATYPbI
IIpunoxenus

Obpazen oopmieHust TUTYJIBHOTO JICTA

MIPEJCTaBJIeH B MPUJIOXKEHUH A.

Copep:xanue pabOTBl JODKHO OBITH Pa3BEPHYTHIM,
COCTOSIIIUM U3 HECKOJNBKUX pPa3[eNioB, KOTOPble B CBOIO
odepenpb BKIIOUAIOT P moapasaenos. Hamportus pasgenos u
NOAPAa3/eNoB NPOCTABIIAOTCS HOMEPA CTPAHUL] MO TEKCTY.

Bo BBeneHnmm OOOCHOBBIBAIOTCA AKTYaJbHOCTb TEMBI
UCCIIEOBAHNS; ONMPENETSIIOTCS LieNb, 3a0a4ul, OOBEKT, IperIMeT
UCCIICIOBAHMS, NPUBOIATCS ~ METOIAbl  HCCIIEIOBAHMUS,
YKa3bIBAIOTCS HCIOJB30BAHHBIE MaTepHaNbl (CTATHCTUYECKHE
OTYETBHI, TUIAHbI, IPOTHO3BI, PETITAMEHTHPYIOLINE TOKYMEHTHI 1
T.IL.), KPOME JIUTEPATYPHBIX.



B nmnepBoii rmaBe packpbIBAIOTCS TEOPETHYECKUE
acriekTbl u3y4daemoii Tembl. Ha ocHOBe 0030pa jmTepaTypHBIX
UCTOYHUKOB TI0 BBIOPAaHHOH TeMe aHAIU3HPYETCsl CTENeHb
TEOPEeTUYEeCKOW  pa3paboTkW  HCCleayeMoil  mpoOJeMBL
[IpoBomuTCcsT aHanM3 pa3NMUYHBIX IOAXOAOB K mpodieme
(maroTcst pasMUUYHBIE TOYKH 3PEHUS HA PacCMaTPUBAEMYIO
npobyieMy, pacCMaTPHUBAIOTCS TPAKTOBKH OCHOBHBIX MOHATHH U
KaTeropuil C TOYKHM 3PEHHUs] Pa3HBIX aBTOPOB CO CCHUIKOH Ha
autepatypHbie  uCTOUYHMKH).  (OO0O03HA4aKOTCS  TIPABOBBIC
aCTIeKThI PACCMaTPHUBAEMON MPOOIEMBL. A TaK K€ OCBEINAeTCs
OTEYECTBEHHBIN U 3apYOEKHBIN OIBIT UCCIENYEMOI POOIEMBI

Bo BTOpOH riaaBe MNPOBOAUTCA AaHAIN3 H3y4aeMOHN
npobnemsl. IlpoBoauTcs aHanM3 BOMPOCOB MOMJIEIKAIINX
U3YYEeHUIO 10 BBIOpaHHOH Teme KypcoBoli pabotel. C
PYKOBOAMTENEM KyPCOBOI paboThl HEOOX OANMO
NPOKOHCYJBTHPOBATBCS,  KaKHE€  BOMNPOCHI  HEOOXOAMMO
NPOAaHAIN3HPOBATD.

Ecnu BeiOpaHa TemMa MO YyHOPaBICHUIO KaKUM-THOO
OTpacieBbIM KOMIUIEKCOM, c(hepoll WM CHCTEMOH, TO
NPEACTABISIETCS OpPTraHU3aLHOHHO-3KOHOMHYECKas
XapaKTEePUCTUKA 3TOr0 KOMIUIEKCA, chepbl HIIM CUCTEMbI Ha
UCCIIeyeMOH TEPPUTOPHUHU, KOTOPasi TOJDKHA BKIIFOYATh!

- OPTaHU3ALMOHHYIO CTPYKTYPY OpraHa yIpaBJIeHHUS,

- HOPMAaTHUBHO-TIPABOBYIO XaPAKTEPUCTHKY
PErIaMEeHTHPYIOLIYIO €0 AeATENbHOCTD;

- JKOHOMHYECKHE TMOKa3aTrean (yHKIHMOHHUPOBAHUS
KOMIUTEKCa, Chephl, CHCTEMBI (3a TOCIeIHuE 3 roja).

B 3aKJII0YeHHH obo0maroTcst pe3yIbTaThI
UCCIIEIOBAHMS, OTpaKaroIIHe CYIIHOCTb padoTsl,
(bOpMYyIHPYIOTCS  OCHOBHBIE BBIBOABI, TMPEIJIOKEHUS 10
COBEPIIEHCTBOBAHHUIO YIPABICHUS. BBIBOABI M TPEMIOKEHHUS
TOJDKHBI OBITH KOHKPETHBIMH, MOATBEPKIAOITUMHU
PALMOHAIBHOCTD TPEAIaraeMbIX MEPOIPHATHH U TOJNE3HOCTh
1T IPAKTUYECKON paboThI.



B cnucke HCHNONB30BAHHBIX  HCTOYHHKOB M
JINTEPATYPbI  YKa3bIBAIOTCS BCE  HCIIOJIb30BAaHHBIE TIPU
HANHMCAHUH KypCOBON paOOThI HCTOYHUKH U JIUTEPATYPY.

B npuiokeHnu pa3MeInaroTCs MaTepHalbl, KOTOpbIE
HELeNecoO0pa3sHo BKJIKOYATh B OCHOBHOM TEKCT H3-32 HX
IPOMO3AKOCTH. DTO MOTYT OBITh JAOKYMEHTBI, TOJOXEHHUS O
MOAPA3NENEeHUsIX,  CTATUCTHYECKHE  OTYEThl,  MPOTHO3BI
pa3BuTHs, Ooee moapoOHbIe TAONUIIBI, AHKETHI U T.11.

B rmaBax (pasmenmax, maparpadax) mociaenoBaTeiIbHO
U3JIaraeTcs cozepKaHne KyPCOBOTO UCCIIEIOBAHMSI.
TexcTyanbHblll 00beM KOKHOH M3 TJIAaB WM Pa3fesioB OOBIMHO
umeet o 10-15 crpanun.

B comepxanum KypcoBOW palOThI  JOJKHBI  OBITH
coOJIFOIEHbI OCHOBHBIE TPEOOBAHMS:

- 00OCHOBaHHME TPEMJIOKEHUH pe3yJIbTaTaMH aHaJh3a
rOCYIapCTBEHHO-YIPABICHUECKOH AESITEIbHOCTH O0OBEKTA,

- peaypHasl HANpPaBJIEHHOCTb PE3YJBTATOB M IMPOEKTHO-
MPAKTHUECKUX (pPEeKOMEHTOBAaHHBIX ) MEpOIIPUATHI Ha
noBbleHHe 3()(HEKTUBHOCTH W ONTHMH3ALMIO  BBITOJIHAEMBIX
yHKuwmi,

- COOTBETCTBHE TNpeIJiaraéMbIX MEPONPHATHH  TO
COBEPLICHCTBOBAHMIO ~OPTraHU3aLMM  YIPABICHHs, LEISIM U
NEePCIEKTUBHBIM TEHACHIMSAM COLMAIBHON OPHUEHTHPOBAHHOCTH
rOCYIapCTBEHHOTO YIIPABJICHUST,

- JEHCTBEHHOCTb W KOHKPETHOCTh BBIBOIOB O
COCTOSIHUM OpraHM3allM{ yIPABJICHHUS W MNPEeNSIOKEHUHH,
HampaBJeHHBIX Ha €€  MOJAEPHU3AIMI0, COLHAJIbHO-
SKOHOMHYeCKast 0O0CHOBAHHOCTD MPEIIIOKEHU;

- COOTBETCTBHE yPOBHS pPa3pabOTKH TEMbI KypCOBOH
paboThl COBPEMEHHOMY YPOBHIO Pa3pabdOTOK METOAMYECKHX
MOJIOKEHHUN 51 peKOMeHIaun no OpraHu3auuu
roCy1apCTBEHHOI'O YIIPABJICHHS.

KypcoBast paboTa BBINONHSIETCS HA OCHOBE U3YYEHUS
JUTEPATYPBl MO CIEHUANTbHOCTH (y4eOHHUKOB, y4eOHBIX
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nocoOMH W METOAMYECKHX MAaTepHajioB), HOPMATHBHO-
NpPaBOBBIX HCTOYHHKOB, CIELHUAIBHON JHUTEPaTypBl IO
u3bpaHHoOi Teme (MOHOrpaduil, IPyrux HAy4YHBIX H3TAHHMH,
cTaTeil), cpeacTB MacCOBOM MH(POpMALIUH.

KypcoBass pabota pomxkHa paspadaTeiBaThCs Ha
KOHKPETHBIX MaTepHuaiax OpTraHOB BJIACTH KakK
¢denepanbHOro, TaKk PErHOHAIBHOTO U MECTHOTO YPOBHEH, HX
CTPYKTYPHBIX TozapasaeneHuii. B kypcoBoil pabote MOIKHO
CONIePIKAThCS PeLIeHNe KOHKPETHBIX YIPaBIEHYECKUX 3aaad,
CIOCOOCTBYIOIINX,  YCIEUIHOMY  JOCTHJKEHHIO  LeJeH,
KOTOPBIE CTOAT Mepea CyObEKTOM YIIpaBIeHUSI.

11



3. Meroanyeckne peKOMEHAALMH K BbINOJHEHUIO
KYpPCOBOii padoThI

Pabora 1o BBINIONHEHHIO KYPCOBOTO — HCCIIENOBAHUS
YCJIOBHO JIEJTUTCS HA TPU CTAAHU:

- TIOArOTOBUTENBHYIO (COOp MarepuasoB, HAKOIUICHHE
uHpopMamu noxdop JIUTEPATYPHI),

- uccienoBatebCkyrd  (0boOmeHne w aHAN3
(baKTHYECKUX JAHHBIX, MOJOKEHHBIX B OCHOBY TEOPETHYECKOH U
NPAKTUYECKON YacTell MCCIIeNOBaHMs), TIOCTETIEHHOE HAIMCAHUE
(TeKCTyanbHOE U3JIOJKEHNE aBTOPCKUX UIIeH, MbICelt),

- odopmuTenbCcKyt0 (TIpUBEAEHHE B TIOPSIOK  BCEX
MaTepUaNioB, W3 KOTOPBIX OyIeT COCTOATh KypcoBas pabora,
NPUIAHNE €i1 HaJUIeKAIero 3aKOHYEHHOTO BU/IA).

IToaroroBky K KypCOBOMY HCCJIENOBAHHIO HAYHMHAKOT C
BBIOOpa M 3aKperuieHust TeMbl. I 3TOro mpenBapHTeNbHO
U3Y4aeTCsl JINTEpaTypa o BEIOPaHHOH TEMAaTHUECKON rpodeme.

[Ipexxne wem mnpuctynuth K cOOpy HEOOXOAUMBIX
MaTeprajoB M OTOOpPY JIUTEpaTypbl MO YTBEPIKACHHOH Teme
CTYJEHT C MOMOIIBI0 HAYYHOTO PYKOBOIHTEINS COCTABISIET TUIAH
pabotbl. B Hem OOBIMHO HAMEUAKOTCS KOHKPETHbIE MEPOTPHUSTHSI
U TIO3TalHble CPOKH BBIMOIHEHHUs OTAENbHBIX YacTell KypCOBOTO
uccienoBanus. VX WCrMomHEHHe Mo CpokaM U (PaKTUIECKOMY
COZIEP>KaHMIO KOHTPOJIMPYETCS HAYYHBIM PYKOBOIHUTENEM. 3aTeM
1enecooOpa3Ho  COCTaBUTH — MPOTrpaMMy — aHaimm3a  OOBeKTa
UCCJICIOBAHUST U €ro CHCTEMBI YIIpaBJIeHUs, cOOpa HMCXOTHBIX
JaHHBIX, K MPUMEPY, O (PYHKLHOHUPOBAHHN OpraHa yIpaBIeHHs,
ero meNsiX W 3a]a4ax, HalpaBJICHWAX  JAEATENbHOCTH,
(PYHKIIMOHATBHBIX OCOOEHHOCTSIX W CHelu(pHKe peaTn3yeMbIX
rOCYIapCTBEHHO-YPABICHYECKHX (byHKLHIA, npoLenyp
BBINIOJIHEHUST YIIPABICHYECKUX PELICHHUH, KPOME TOrO, CIeNyeT
NPOAHAIM3UPOBATb  OPraHM3ALMOHHYIO — CTPYKTYpPYy, H3Y4HTb
bopMbI  CiTy>keOHOH JOKYMEHTaUMH W T.JI. OJTH MaTepUalibl
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UCIIONB3YIOTCS, TIaBHBIM 00Pa3oM, BO BBEICHHH U TEOPETUIECKOM
YacTHU.

BoinosnHeHne KypcoBOrO HCCHE€OBaHUs BEETCS Ha
OCHOBE coOpaHHBIX u 0000IIeHHBIX MaTepuasIoB,
CHCTEMaTH3UPOBAHHON U JETaIbHON MPOpaOOTKH JINTEPaTyPHBIX
HCTOYHHMKOB M 3aKOHOMATENBHON 0a3bl, TEOPETHYECKOTO aHAIIH3a
(bakTHYeCKNX NAHHBIX, B3STHIX 3a OCHOBY. Ha 3Toii cramum
OCYLIECTBIIIETCS ~ NOCTAHOBKA  WCCIEOBATENbCKUX  3aiad,
OTIPEeNeNAFOTCS] KpUTepuH, (GOPMUPYETCSI THITOTE3a UCCIIEIOBAHMS
U MOJENb Pa3padOTKH TMOCTABJICHHBIX 3a7a4, HANpaBJICHHBIX Ha
JOCTHKEHHE LIS KyPCOBOH paboThL
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4. TemaTuka KypcoBbIX pabdoT

(HAa npuMepe KOHKPETHOH OPraHu3alyi, MyYHHUHIIAJILHOTO
0o0pa3oBaHHs HJIM MYHUIIHNIAJIBHOTO YUPeKIeHHsI)

1. Crparternueckoe IUIAHUPOBAHUE  PA3BUTHSI  MECTHBIX
coob1ecTs (Ha mpumepe ***)

2. AHamM3  COCTOSHMA M HAamNpaBICHUS  COLMAJIBHO-
SKOHOMHYECKOTO Pa3BUTHSI MyHHIMITIAIBHOTO 00pa3oBaHust (Ha
npumepe ***)

3. IIpobnembl BbIAENEHUS TPAHHUI] MECTHBIX COOOIIEeCTB (Ha
npumepe ***)

4. Toponckue W CeNbCKHME  MECTHbIE  COOOIIEeCTBa:
0COOEHHOCTH  COLMAJBHO-’KOHOMHYECKOTO  pa3BUTHA  (Ha
npumepe ***)

5. 3apyOexxHbBIH OMBIT Pa3BUTHS MECTHBIX COOOIIECTB (Ha
npumepe ***)

6. Poccuiickuii OmBIT pa3BUTHA MECTHBIX COOOIIECTB (Ha
npumepe ***)

7. BosneueHue HaceleHHUs B IUIAHUPOBAHUE COLUAJIBHO-
SKOHOMHYECKOTO Pa3BUTHUS MECTHOro cooOmecTBa (Ha
npumepe ***)

8. CoBpeMeHHBIE KOHLENLUH 3KOHOMHYECKOTO pPa3sBHTHUS
MECTHBIX COOOINECTB. CPAaBHUTENbHBIN aHATU3 (Ha TpUMEpe
>X<>X<>l<)

9. Texnomorusi pa3pabOTKH CTPATETHH PA3BUTUS MECTHOTO
coobimecTBa (Ha mpumepe ***)

10. HMHCTUTYUMOHAJIBHOE PA3BHTHE MECTHBIX cooOIIecTB (Ha
npumepe ***)

11. TIpoGmembl pa3BUTHSI MECTHBIX PBIHKOB Tpyna (Ha
npumepe ***)

12. Tlpobnembl pa3BUTHA MECTHBIX PBIHKOB KHJIbs (HA
npumepe ***)

13. TIpoGmembl pa3BUTHSI MECTHBIX PBIHKOB KamuTana (Ha

14



npumepe ***)
14. HCTpYyMEHTHI MIOBBILIEHUE WHBECTULIMOHHON
MPUBJIEKATEILHOCTH MECTHOT'O COO0IecTBa (Ha nmpumepe ***)

S. IlpaBuna ogopmieHHs1 CTPYKTYPHBIX 3JIEMEHTOB
H TeKCTa KypcoBoii padoTbl

Obwue  mpebosanus.  V3noxeHne  Tekcta U
oopmnerne KypcoBoil padOThI BHIMOIHAIOT B COOTBETCTBHHU C
tpeboBanusimu I'OCTos 7.1-84, 7.12-93, 2.105-95. CrpaHuisl
TEKCTa U BKIIFOYEHNE WUTIOCTPALNI 1 TaOJIHIl B TEKCT TOJIKHBI
cootBercTBOBaTh popmary A4 no 'OCT 9327.

KypcoBast paboTta BBIIONHSETCS Ha KOMIBIOTEPE Ha
OIIHOM cTOpoHe Jucta Oenoii Oymaru popmara A4 (210 x 297

MamHONMCHBIA BapUaHT KypCOBOH pPabOThI JOJKEH
OBITh BBIMOJHEH Yepe3 IOJITOpa MEKCTPOUHBIX HHTEPBAJIA,
HEXXUpHBIM depHbIM mpudTom Times New Roman pasmepom
14 mynkToB. Pa3smep ab3amHOro oTcTymna IOJDKEH OBITh BE3fe
OJIMHAKOBBIM U PaBHATHCS ISITH 3HAKAM.

Texcr crnemyer meuaraTs, coOMOmas CleqyOLINe
pasmepul noeir.

nesoe — 30 mmM;

npasoe — 10 MM,

BepxHee — 20 MM,

HIkHee — 20 MM.

Texct momkeH ObITh pa3neneH Ha ab3albl, KaXKIbIA W3
KOTOPBIX BKJIFOUAET CAMOCTOSITENIbHYIO MBICIIb, COCTOSIIIYIO U3
HECKOJIbKUX TpemiokeHuil. B Tekcre  criemyer wusberartb
CJIOXKHBIX U 'POMO3JKHUX IperoxeHuil. He npunsaTo nucats B
pabote «s1 qymaro», «s mpeajararo» u T.1. M3narare mMarepuan
PEKOMEHIyeTCsl OT MEPBOTo JIMLA MHOKECTBEHHOTO UHCJIA: IO
HalleMy MHEHUIO» U T.II.
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Bre 3aBucuMocTu OT crocoba BBITOJHEHHs KaueCTBO
HATEYaTaHHOTO TeKCTa U OQOPMIICHHUE WILTIOCTPAIHid, Tabul,
pacrieqatok ¢ [I9BM nomKHO yOOBIETBOPSITH TPEOOBAHHUIO HX
YETKOTO BOCIIPOU3BENECHHUSI.

Oneuarky, OMUCKH U rpaduyeckue HETOUYHOCTH,
OOHapy’KeHHbIE B MPOLIECCE MOATOTOBKH KypCOBOW padoTBhI,
JOMYCKAeTCsl UCMPABIATh MOAYMCTKON WM 3aKpalluBaHUEM
Oenoii kpackoli W HAHECEHHWEM Ha TOM JK€ MeCTe
UCTIPaBJIEHHOrO TekcTa (rpaduka) MAIIHHOMUCHBIM CIIOCOOOM
WJIA YePHBIMU YEPHUJIAMH, MACTOH MIIN TYLIBIO — PYKOITUCHBIM
croco0om.

IloBpexxneHue  JUCTOB ~ TEKCTOBBIX  JTOKYMEHTOB,
MOMAapKU U cliefbl HE TOJHOCTBIO YIaJeHHOrO IPEeXHEro
Tekcra (Tpaduka) He TOMyCKAIOTCS.

Hymepayus cmpanuy. Hymepauus CTpaHUIl TEKCTa U
NPUIIOKEHNH, BXOIALINX B COCTaB KYpPCOBOH paboThI, TOJIKHA
ObITh CKkBO3Has. CTpaHHUIBI CIENyeT HyMepOBaTh apaOCKUMHU
mudpamu. Homep cTpaHHIbl MPOCTABISIOT B MPABOW HUXKHEH
YacTH JIUCTA Oe3 TOUKH.

TuTynpHBIA JUCT BKIIOYAIOT B OOIIYK HyMepaluio
cTpanull. Homep cTpaHMIbI NPOCTABJSIOT, HAYMHAS C TPEThEH
CTpaHHWUBl, T.€ ¢  BBemeHWs. HWiumoctpanuu W TaOiHLBbL,
PAcCIIONIO’KEHHBIE HA OTHENBbHBIX JICTAaX, BKIOYAIOT B OOIIYIO
HyMepauuro crpanuu. HMiumoctpaunu u TaOaMLbl HA JIUCTE
¢dopmara A3 yUUTBIBAIOT KaK OJHY CTPAHHMLL.

llocmpoenue  kypcoeoii  pabomsi,  Hymepayus U
oopmnenue pazoenos, noopazoenos, nynkmos. (OCHOBHON
TEKCT KypCOBOH paboTHI ClienyeT NeNUTh Ha TJIaBbl, IYHKTHI U
noAnyHKTHL IIyHKTBI, TIpU HEOOXOAWMOCTH, MOTYT AEIUTHCS
Ha TOANyHKTBL. llpM pmeneHMHM TEKCTa Ha MOAMYHKTHI
HEOOXOUMO, YTOOBI KaXKIBIA MYyHKT CONIEp Kal 3aKOHUYEHHYIO
UH(pOpPMALIHIO.

Kaxnyro rmaBy KypcoBoul pabOThI ClienyeT Ha4uHATh C
HOBOM cTpaHuLbl. Hadano kaXaoro myHKTa WM MOJANYHKTa
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MULIETCS] Ha TOM K€ CTPAaHHUILE, YTO U NPEABINYIIHUI MOApa3aes
WUJIU MyHKT, TIPU YCJIOBUH, YTO HA 3TOW CTPAHULIE PA3MEIIAETCs
IIOCJIE 3ar0JI0BKA HE MEHEE 3-X CTPOK TEKCTA.

CnoBa «Ilyukt» u «IlognyHKT» B TeKCTe He
o0o3HauaroTcst. ['maBa,  MyHKTBI W TONNYHKTHI CIIEAyeT
HyMepoBaTh apabCKuMU LU(ppaMU U 3alUCHIBATh ¢ a03alHOTO
orcryna. Ilocne HOMepa pasnpena, moapasznena, IyHKTa H
MOJIMYHKTA TOUYKY HE CTaBST.

Paznenel nOMKHBI UMETh MOPSIAKOBYIO HYMEPALUI) B
Ipeaesaax BCEro TEKCTA.

IIpumep — 1,2,3 u T.1.

Homep mnogpaspena BKIIOYaeT HOMEDP pasnena u
MOPSIIKOBBIM HOMEP NOJpa3aena, pa3AeJeHHbIE TOUKOMN.

Ilpumep—-1.1, 1.2, 1.3 u.A.

Ecnmu noxkyMeHT uMMeeT MNOApasnenbl, TO HyMepalus
NYHKTOB JOJDKHA OBbITh B TpeAesax Ionapaszieia u HOMep
MIyHKTA JOJDKEH COCTOSITb M3 HOMEPOB IJIaBbl, IYHKTA WJIH
MOJIMYHKTA, pa3fieIeHHbIX TOUKaMH, HAIIpUMeEp:

2CoBeplIEHCTBOBAHUE  OpraHU3allid  YNPaBJIEHUs

NpeanpUsITHEM
2.1 IlepepacnpeaeneHue MNOJHOMOYMI B ammapare
yIpaBlieHUs
2.1.1Pacuer HOpPMATHBHOH YHCIEHHOCTH pPabOTHUKOB
yIpaBlieHUs
2.1.213MeHeHne COCTaBa CIEUUANbHBIX  (DYHKIHHA
yIpaBlieHUs

Homep nmoamnyHKTa BKJIKOYAeT HOMED IJIABbl, MyHKTA, U
MOPSKOBBIM HOMEP MOANYHKTA, Pa3feIeHHbIE TOUKOM.

Ilpumep 1.1.1.1,1.1.1.2,1.1.13 u ..

Hanmnune ogHOro mnonmyHkTa S5KBUBAJIEHTHO HX
daxTueckomy otcyrcTBmoo. Ecmm pasgmen wminm moppasgen
HMMeEET TOJIbKO OAVH MYHKT, WU MYHKT UMEET OJWH MOAIYHKT,
TO HyMEPOBATb €0 HE CIENYET.
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I'maBbl, TyHKTBI  AOJKHBI ~ HUMETh  3aroJIOBKH.
[TonnmyHKTBI, KaK MPaBUJIO, 3aroJOBKOB HE UMEIOT. 3aroJIOBKU
IOJDKHBI YE€TKO M KPaTKO OTpa)kaTb COAEPIKaHUE TIJIaBbl,
MOy HKTOB.

3aroyioBKH pa3fesioB, MOAPA3IAEIOB U NMyHKTOB CIIEAYET
nevaTarh ¢ ad3aIHOro OTCTyMa C MPOMHUCHOM OyKBbI O0€3 TOUKH
B KOHIlE, He mom4yepkuBas. llepeHOCHI B 3aroyioBKax He
JOTTy CKArOTCS.

PaccrosiHne Mexay 3arojOBKOM pasnena, moapasaena u
TEKCTOM JIOJDKHO COCTaBIISAITh | MHTEpPBAJ Uil MAITMHOMUCHBIX
pabor.

B texcTe MOryT OBITH IPUBEACHBI MEPEUUCIICHHUSI.

Ilepen KaxOopIM MEPEYHCICHHEM CIIEyeT BCTABHUTH
neduc niam npu HeOOXOAMMOCTH CCBUIKH B TEKCTE JOKYMEHTa
Ha OIIHO M3 NEePEUUCIICHUH, CTPOUHYI0 OYKBY (32 HCKIIIOUEHUEM
€, 3,0, T, b, i, bl, b), IOCTIE KOTOPOH CTABUTCS CKOOKA.

Jns  panpHeHIned — geTanu3aluu  [NEepPedHCIeHUi
HEOOXOIMMO HCIONB30BATh apaOCcKue UPHI, OCIE KOTOPBIX
CTaBUTCS  CKOOKa, a 3amuch NPOHM3BOAUTCA C ab3alHOro
OTCTYyIa, KaK MOKa3aHO B IPUMeEpE.

ITpumep

a)

6)

1)
2)

B)

Ogopmnenue oudruoepaghuveckux CCBLIOK.
bubnmuorpadudeckas  ccbuika —  3TO  COBOKYIHOCTH
Ooubnuorpaduyeckux  CBENEHWH O  LUTHPYEMOM  WJIH
yIOMHHAEMOM B  TEKCTE€  [OKYMEHTe, JIUTepaTypHOM
ucrouHnke. [lo MecTy  pacmoNiOKeHHs]  OTHOCHUTEIbHO
OCHOBHOTO TeKcTa OuOnmorpaduyeckre CCbUIKM MOTYT OBbITh
MOACTPOUYHbBIE U BHYTPUTEKCTOBBIE.
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Ogopmnenue HOOCMPOUHBIX CCBIIOK. st
MOATBEPKIEHUS]  JTOCTOBEPHOCTH, OOOCHOBaHUSI  WJIH
TOTIOJIHEHHUST OTNENBHBIX IOJIOKEHUH B paboTe MOryT OBIThH
UCTIOJB30BAHbl IUTAThl — JOCJIOBHOE BOCIPOU3BEACHUE YACTH
NEepBOMCTOYHUKA. J{J1s1 IUTHPOBaHUS HEOOXOIUMO OpaTh TaKOM
OTPBIBOK W3 TEPBOMCTOYHHUKA, KOTOPBIH COHEPIKUT SICHYIO,
JIOTMYECKH 3aKOHYEHHYIO MBbICIHb. HeoOXomuMo BBIOJHSTH
CIeyIOIUe TPaBIia OQOPMIICHUS [IUTAT:

a) BCE IIUTAThI 3aKJIFOYAIOTCS B KABBIYKH,

0) B mUTaTaX COXPAHSIIOTCS TE K€ 3HAKU MPETNHHAHUSA,
KOTOpbIE JaHbI B UTHPYEMOM HCTOYHHKE;

B) €CJH MPEUIOKEHHE LUTUPYETCS HE IMOJHOCTBHIO, TO
BMECTO ONYLICHHOTO TEKCTa, Mepeln Ha4dalloM LUTHPYEMOTro
NPEIJIOKEHUs], BHYTPU €ro MJIM B KOHLIE CTABUTCSI MHOTOTOUHE
(...)

Ha Bce mpuBeneHHbIE B TEKCTE€ LUTATBL, a TaK JKe
ynoMsiHyTble TH(QPBL, (AKTBI W MPHUMEPHl IOOJDKHBI  OBITH
CIeNIaHbl CHOCKM Ha HCIOJb30BAHHBICE MCTOYHHUKH. B KOHIE
KXol nutarel apabckodl mudpoil 0e3 TOUKM YKa3bIBAETCS
MOPSIAKOBBI  HOMEP CHOCKM, a BHHM3Y CTPAHHULBL, Te
pAacIioNio’keHa LUTaTa, NAeTCs ONMCaHue MCcTouHuKa. Ecnm Ha
OIHOW CTpaHUIle NMPUBOAUTCS HECKOJBKO CCBUIOK Ha OIUH H
TOT )K€ MCTOYHHK, TO €r0 OMHCAHUE JAETCsl TOJBKO B MEPBOH
CHOCKE, a B OCTAJIbHBIX MUIIYT ciIoBa «Tam *e» M yKa3bIBaIOT
HOMEp CTPAHUIIbl HICTOUHHKA.

3HaK CHOCKH, €CJM TNpPUMEYaHHe OTHOCHTCA K
OTIENIbHOMY CJIOBY, JIOJDKEH CTOSITh HETIOCPEICTBEHHO Y 3TOTO
CJIOBA: €CIIH JK€ OHO OTHOCHTCS K TIPEIJIOKEHUIO, TO — B KOHIIE
npemsioskeHus. 1o OTHOIIEHMIO K 3HAaKaM MpPENUHAHHUSA 3HAK

CHOCKH  CTaBUTCS nepenq HUMH (32 UCKJIIOYCHHEM
BONPOCUTENILHOTO W BOCKJIMIATENIbHOTO  3HAKOB W
MHOTOTOYHSI).

IloncTpouHas CHOCKa OTAENAETCS OT OCHOBHOI'O TEKCTA
JuHued aauHoN 50 MM, pasMEIIEHHOro y JIEBOrO Kpas
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cTpaHunbl. TEKCT CHOCKU MUIIETCS ¢ a03aI[HOrO OTCTYIIA Yepe3
OIMH MEXCTPOYHBIM HHTEpBal Ha TOH CTpPaHULE, K KOTOPOH
oan otHocsTcs. [lpu kommbroTepHoM Habope padoThl CHOCKA
BoinosiHsieTcst mpudrom Times New Roman, pasmepom 11
IYHKTOB.

Ogopmnenue  enympumexcmossix — ccotiok.  Ha
UCTOYHUKH, HCIIONIb30BaHHBIE B pabore 0e3 LUTHPOBaHMUS,
CCBIIKA JaeTcsl HeNOCPEeNCTBEHHO B TekcTe. B koHIe
NPEIJIOKEHHS B KBAAPATHBIX CKOOKAX YKa3bIBAIOT MOPSAKOBBIN
HOMEp HCTOYHHKA B CIIMCKE HCIOJIb30BAHHON JIUTEpaTyphl U
HOMepa CTpaHull, Iie B3AT JaHHbII MaTepHuall.

Ogopmnenue unmocmpayuii. B pabore cnemyer
NOMEIIATh JIMIIb TAaKHE WILIIOCTPAMU, KOTOpBIE O0OramaroT
COIEpIKaHWe, CIOCOOCTBYIOT HE  TOJNBKO  IOBBIIICHHIO
HArJSITHOCTH M yOemUTENbHOCTH Marepuaja, HO U Oojee
ryOOKOMY — pacKpbITHIO  CyIMHOCTH  siBeHWi. Kaxnmas
WUIIOCTpalMsl  JOJUKHA  IOSICHATh TEKCT, a TeKCT —
wuroctpaumoo.  Bee  mumoctparun  (dororpadumn, cxewmsl,
YepPTEKH, TUarpamMmmsl, rpaduku u np.) o603HavarTCs B padoTte
CJIOBOM «PHUCYHOKY.

Ha Bce wmocTpanmu JOJDKHBI OBITH JAaHBI CCHUTKU B
Tekcre. CCBUIKM Ha WITIOCTPALUU YKa3bIBAIOT MOPSAKOBBIM
HOMepOM WUTIocTpauuu. Hanpumep: «... Kak MOKa3aHO Ha pUC.
4». Hmmoctpauuu  cieayeT — pacmnojaraTb B TEKCTe
HENOCPEICTBEHHO MOCJe TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS
BIIEPBbIE WJIM, €CIM OHHM MacIiTabHbl, Ha CIEAyIOLIeH
crpannne. Mnmocrpanmy MOryT ObITh BBITIOJHEHBI OT PYKU
(depHOU TYIIBIO MM YEPHOW MACTOW) WM MAaITUHOMUCHBIM
crocobom.

@DOTOCHUMKH pa3MepoM MeHble Gopmara A4 TOJIKHBI
OBITh HAaKJIEEHbl HAa CTAaHAAPTHBIE JHCTBI  Oenoil Oymarm.
HNnnroctpauuu, 3a UCKIFOYEHUEM WILIOCTPALUN MPUIOKESHUM,
clienyer  HyMepoBaTh — apaOCkumu  mudpaMud  CKBO3HOM
HyMepaLuei. HasBanue WJUTIOCTPALMU JOJDKHO
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COOTBETCTBOBATh €e coaepkaHuio. CJIOBO «PHUCYHOK» H €ro
HAaNMEHOBAHME pPACIONAralT [0 IIHPUHE CTPOKH HIKE
PHICYHKA.

JlomyckaeTcsi HyMepoBaTh WJUTIOCTPALlMM B TIpeAesax
pasmena. B 3TOM ciydyae HOMEp WIUIIOCTPALIMM COCTOHUT M3
HOMEpa pas3zena | TIOPSAKOBOIO HOMEpa  MIUTIOCTPALUH,
pa3eneHHbIX TOUYKOM, HanpuMep, pucyHok 1.1.

Unmoctpanuy, npu HEOOXOAMMOCTH, MOTYT HMETh
HANIMEHOBAHHWE W TOSICHUTENIbHBIC NaHHbIE (ITOIPHCYHOYHBIH
TekcT). B 3TOoM cnydae cnoBo «PUCYHOK» W HauMMEHOBaHHUE
MIOMEIIAIOT TIOCIIE TOSICHUTEIbHBIX JaHHBIX.

Nmoctpanmy  KaKIOro NPUIIOXKEHHS O0O03HAYAKOT
OTHEbHON HyMepanueil apabckumu mudpamu ¢ 100aBICHHEM
nepen uudpoll O0O3HAYEHUS NPUIIOKEHUs, HampUMep,
pucyHOK A.3.

Ogpopmnenue mabauy. Tabmuubl TPUMEHSIOT IS
JAy4IIed HarsIIHOCTH M y#oOCTBa CpPaBHEHHUS IMOKa3aTeseH.
Haspanue TaOmuIpl JODKHO OTpakaTh €€ COonepkaHue, ObITh
TOUYHBIM, KpaTkuM. Hazpanue Tabnuubl cienyer noMemars Haj
Tabmunei crnesa, 0e3 ad3alHOro OTCTyNa B OJHY CTPOKY C €e
HOMEPOM uepe3 THpE.

Ha Bce TaOnuubl 1OMKHBI OBITH CCHUIKH B TEKCTE, NIPU
5TOM CJIOBO «TabNUIa» B TEKCTE IMUIIYT MOJHOCTBIO, €CIH
TabJIIa HE UMEEeT HOMEPa, U COKPAIIEHHO, €CJIM HOMEpP €CTb.
Hanpumep: «... yka3zaHHbId B Tabmuue», «... B Tabm. 2». B
MOBTOPHBIX CCBUIKAX Ha TAOJHIBI CIEAYET YKa3bIBATh CJIOBO
«CMOTpPHY, HAIIPUMEP «CM. TabJ. 2».

Tabmuuy cnemyer pacmonaraTb  HEMOCPEICTBEHHO
MOCJIE TEKCTa, B KOTOPOM OHA YIIOMHHAETCS BIIEPBBIE WJIM Ha
cnenyromel crpanune. TaOnuIbl 3a WCKIIOYEHHEM TaOJHIl
NPUJIOXKEHUH, ClenyeT HyMmepoBaThb apabckumu nudpamu
CKBO3HOHM HyMmepalueli B mpeaenax Bcel padorsl. Jlonyckaercs
HYMepoBaTh TaONUIBI B Tpenenax pasznena. B stom ciydae
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HOMEp TaOJHIBI COCTOMT M3 HOMeEpa pasfesia U MOpPSIIKOBOTO
HOMepa TaOJMLIbI, Pa3IeIeHHBIX TOUKOH.

Tabnuubl  KaXkgoro  NPUIOKEHUs  00O3HAYArOT
OTHEebHON HyMepanueil apabckumu mudpamu ¢ 1oOaBIeHUEM
nepen g por o0o3HaUYeHHs NPHIIOkeHUs. Eciu B TOKyMeHTe
onHa TabJIMIla, TO OHA JOJDKHA ObITh 0003HaueHa « TabOmuma 1»
w «Tabmnua B.1», ecnn oHa npuBeaeHa B NPUIIOKeHUH B.

JlomyckaeTcst MPUMEHSATh pa3Mep mpudra B Tabnuue
MEHBINUH, Y€M B TEKCTE.

Tabnuubl crneBa, cmpaBa W BHHU3Y, Kak MpPaBHIIO,
OrpaHWYMBAIOT JIMHUSAMH. [ ONMOBKa TaONUIBI AOJDKHA OBITH
OTAeNeHa JMHMEH OT  OCTaJbHOH  4acTH  TaOJUIIBL
I'opu3oHTaNBHBIE U BEPTUKAIBHBIE JIMHUH, Pa3rPaHIYUBAIOIINE
CTpOKM ® rpadpl OOMyCKAETCS HE MPOBOIUTb, €CIH HUX
OTCYTCTBHE HE 3aTPYIHSET MOJIb30BaHUE TaOIHULIEH.

Tabnuiy ¢ OOMBIINM KOJUYECTBOM CTPOK AOMYCKAETCS
NepeHOCUTh Ha Apyryro crpanuny. Cnoso «Tabnmmay, ee
HOMEp U Ha3BaHHE YKAa3bIBAIOT OIWH pa3 Hall NMEPBOH YaCThIO
TabJMuIBl,  HAA  JAPYTUMH  YacTSIMM  TNHIIYT  CJOBO
«I[IpomomkeHne» W yKa3blBAlOT HOMEpP TaONUIbI, HAIpUMep:
«[Iponomkenne Tabmuubl 1». Tabauny ¢ Gombmum
KOJINYECTBOM rpad) IOMyCKaeTCs AeUTh Ha YaCTH M IMOMEINaTh
OJIHY 4YacCTb MO APYrOM B Mpenenax OgHON CTPaHULIbL

Odghopmnenue cnucka UCNOAb308AHHBIX UCMOYHUKOG. B
KOHIIE KypCOBOWM paboOThI, MO NPHUIOKEHUH, HAa OTACIBHOM
JIMCTE BBIMOJIHAETCS CIIUCOK HCIOJIb30BAHHBIX MCTOYHUKOB H
JUTEPATYPHL Pexomennyercs CIIeAYIOLIast
NIOCJIEIOBATENBHOCTD YKa3aHHUS HCTOYHUKOB!

CHavanma yKkasbIBAaIOTCS O(ULMANBHBIE JOKYMEHTHI
(Koncturynmst P®, denepanbHble 3aKOHBI, YKa3bl MPE3UIEHTA
P®, nocraHoBnenuss npasButTenbcTBa P®, MOCTaHOBJAEHUS U
peLIeHHsI MECTHBIX OPTaHOB yrpasieHus). Ilpu ncnonb3oBaHum
o(pUIMaNbHBIX TOCYAAPCTBEHHBIX JOKYMEHTOB HEOOXOINMO
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IaTh €ro Ha3BaHME, HAMMEHOBAHWE OpraHa, MPUHSBLIETO
IOKYMEHT, 1aTy 1 HOMEp MPUHSTHS.

3areM nepeuncIsoTCs UCIIOIb30BAHHBIC JTUTEPATYPHBIE
uCTOYHUKH (y4eOHHMKHM, y4eOHblE TIOCOOWs;, CTaTbH U3
JKYPHAJIOB, Ta3eT, Mepuomudeckux m3nanuii). Cnmcok
pacrionaraercst B anaBUTHOM TOpsake (GaMIIANA aBTOPOB.
Ecnu aBTOpOB HET, TO B aj(aBUTHOM TOPSIKE 3arjiaBUi.
damunauy aBTOPOB MUINYTCS B MMEHUTEJIbHOM maneke. Ecmm
aBTOPOB HECKOJBKO, TO MPUBOMAATCS NEPBbIC BE (HaMIIUN H
MUIIETCS «H AP.».

Bce wucrounukn HymepyroT apabckumu 1mdpamu ¢
TOYKOM U TiedaTaroT 0e3 ab3aHoro orcTymna.

Crtpykrypa Oubnuorpadguveckoro OmNMCaHUs AOJIKHA
BKJIFOYATh B CEOsI:

1) ¢damunmro u uHULKANBI aBTOpa (ABTOPOB);

2) Ha3BaHWE,

3) mox ubell pemakuueH;

4) MecTo uU3JaHus,

5) W3maTenBCTBO;

6) ronm U3MaHuS,

7) olmiee KOJIMYECTBO CTPAHUI] M3AHUS WM HOMEpa
CTpaHMI, HA KOTOPBIX PACIOJOXEH  HCIOJIb30BAHHBIN
MarepHa.

IIpn odopmieHun crareli W3 ra3er W SKypHAJIOB B
CIHCKE MCTIOJIB30BAHHON JINTEPATYPBI YKa3bIBAIOTCS:

1) damunmst u mEULKANBI aBTOpa (ABTOPOB),

2) Ha3BaHUE CTaThH,

3) HauMEHOBaHHE ra3eThl WIH XKypHAJA,

4) ron BBITYCKa,;

5) HOMep U3maHMS;

6) CTpaHUIBl, HA KOTOPBIX HAaIleYaTaHa CTaThsl.

Ogopmnenue npunoxcenuii. Ilpunoxenust opopMISIOT
KaK TPONOJDKEHWE [AaHHOrO JIOKYMEHTa TIOCie CIHCKA
UCIIOJNB30BAHHBIX MCTOYHHKOB. B TEKCTe NOKyMEHTa Ha BCe
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NPUJIOKEHUST JOJDKHBI OBbITh HaHbl CChUIKK. [IpruoskeHus
pacrojararoT B MOpsiAKE CChbUIOK Ha HUX B Tekcre. Kaxrnoe
NPUJIOKEHHE CclieflyeT HauyuHaTb C HOBOH CTpaHMIbl C
yKa3aHMeM Ha Bepxy IOCpeuHe CTPaHULbI  CJIOBa
«IIpunoxxenue» u ero 000O3HAYECHHUSI.

IIpunoxenue MAOKHO HMETh 3arojioBOK, KOTOPBIH
3alUCBIBAIOT  CUMMETPHUYHO  OTHOCUTENIBHO  TEeKCTa C
MPOMNHCHONW OYKBBI OTEIBHON CTPOKOIA.

[Ipunoxkennst 00O3HAYAKOT 3arJIaBHBIMH ~ OyKBaMu
pycckoro andasuTa, HaYMHasA ¢ A, 32 HcKmoueHueM Oyks E, 3,
PI, O, Y, b, bl, b. ITocne cnosa «IIpuoxenue» cieayer OykBa,
o0o3HauaroImas ero mnocieaoBaTenbHOCTh. Ecam B KypcoBoi
pabore omgHO mpmIOKeHUe, OHO oOo3Havaercs «lIpunoskeHue
A».

TekcT KaXmoro MNPUIOKEHUs, TPH HEOOXOAMMOCTH,
MOKET OBITb pasfeNieH Ha pas[enbl, MOAPa3NeNbl, IMYHKTHI,
MOJIMYHKTBl, KOTOpblE HyMEpPYIOT B Ipeleiax KaXioro
npunoxenus. Ilepen HoMepoM cTaBUTCS OOO3HAYEHHE 3TOTO
MIPUIIO>KEHHUS.

[IpunoskeHust AOJDKHBI UMETh OOINYH0 € OCTaJbHOU
YaCTbIO IOKYMEHTA CKBO3HYIO HyMEpaLHIO CTPAHMLI.

6. Kpurepuu oueHkH KypcoBoii paéoTbl

Ob6yuarommiics paspabarbiBaeT U 0QOPMIISIET KYPCOBYIO
paboTy B COOTBETCTBUMHU C TPEeOOBAaHHUSIMH, MPUBEICHHBIMU B
METOIUYECKHX YKAa3aHHUSIX MO BBIMOJHEHHIO KYPCOBOM paboThI.
Metonu4eckne yKa3aHUsi MO BBIMOJHEHUIO KYPCOBOM pabOThI
pa3pabaTeiBarOTCs Ha KadeAape YIpaBiIeHHsS W BKIIOYAOT
OCHOBHBIE TpeOOBaHUS K 00BEMy, CTPYKTYpe, COAEPIKAHUIO H
ohopMIIeHHIO, @  TaKXkKe  PEerNIAMEHTHPYIOT  MOPSAIOK
BBIMOJHEHUS U 3aLUThI pabOThL
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B coorsercTBuu ¢ IlonoxkeHneM 0 KypCOBBIX MPOEKTaX
(paborax) obOyvaromuxcsi B MalKOIICKOM TOCyAapCTBEHHOM
TEXHOJIOTHYECKOM YHHUBepcHUTeTe ATTecTauus OOyHaroLIuxcs
MO pe3yjbTaTaM KypCOBOIO TMPOEKTUPOBAHHS NPOBOAMTCS B
BUJE 3aIIUTBI KYpCOBOTO Mpoekta (paboThl) A0 Hauama
SK3aMeHalMoHHONW ceccur. [lo pe3yibrataM BBIOJIHEHUS
KypCOBOTO IIPOEKTa (pabotsl) BBICTABJIAETCS
nupdepeHINPOBaHHBIA  3a4eT  (KOTIIMYHO»,  «XOPOLIO»,
yIIOBJIETBOPUTEIBHOY, KHEYIOBJIETBOPUTEIBHOY).

Oyenxa "OTIIHYHO" evicmaensemcs 6 mom ciyyae,
ecnu:

- copmepkaHue pabOTBl COOTBETCTBYET BBIOPAHHOM
CHEeLHATBHOCTU U TeMe padoThl,

- pabora akTyajbHa, BBIOJIHEHA CAMOCTOSITENBHO,
UMeeT TBOPUECKHUH XapakTep, OTJIMYAeTCS ONPEAeTICHHOM
HOBU3HOM;

- IaH OOCTOSITENbHBIN aHAIN3 CTEMIEHH TEOPETHUECKOTO
UCCIIENIOBAHMS ~ NPOOJNEMBI, PAa3UYHBbIX IOAXOJOB K e
PELICHHIO;

- T[IOKa3aHO 3HAHWE HOPMATUBHOW Oasbl, yYTEHBI
NOCJIETHUE W3MEHEHHUs B 3aKOHOAATENbCTBE U HOPMATHBHBIX
JOKYMEHTaX IO TaHHOU mpodeme;

- mpobiema packpeita TJIyOOKO U BCECTOPOHHE,
MaTepHaj U3JI0KEH JIOTHYHO;

- TEOPETUYECKUE TOJIOKEHHSI OPTaHUYHO COIIPSIKEHBI C
NPAKTUKOM, AaHbl MPEACTABIIOIINE UHTEPEC MpPAKTHYECKUE
PEKOMEH/AIIMY, BBITEKAIOILINE W3 aHAJIHM3a MPOOJIEMBL,

- B paboTe IHUPOKO HWCIOJB3YIOTCS MAaTepHAIIbI
UCCIIEIOBAHMS, TPOBEACHHOTO aBTOPOM CaMOCTOSITEIIbHO WU B
cocTaBe rpynmbl (B OTAENBHBIX CIIyYasX AOMYCKAETCs Omopa
Ha BTOPUYHBII aHAJIN3 UMEIOLIUXCS JAHHBIX ),

- B paboTre mpoBENEH KOJUYECTBEHHBIH aHAJIN3
npoOJIeMbl, KOTOPBIA MOIKPEIUIET TEOPUI0 U HILTFOCTPUPYET
peanbHYI0 CHTYalLUi0, NPUBEACHbI TaONULBl CPaBHEHUH,
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rpaduku, auarpamMmbl, (OPMYJIbL, MOKA3BIBAIOLINE YMEHHE
aBTOpa (popMaTU30BaTh PE3yJIbTAThI UCCISIOBAHUS,

- IMHUPOKO TpeAcTaBieHa Oubnmorpadust mo Teme
padoTsr;

- TPWIOKEHUSI K paboTe HUTOCTPUPYIOT HOCTHIKEHHS
aBTOpA M MOAKPEIUISIIOT €r0 BbIBOJBIL,

- mo cBoeMy comepkanmio u (Qopme pabora
COOTBETCTBYET BCEM IMPEIbsBICHHBIM TPEOOBAHUSIM.

Oyenka “XOPOLIO”:

- TeMa COOTBETCTBYET CIEeLUATbHOCTH,;

- comepxkaHue  pabOTbl B  LEJIOM COOTBETCTBYET
3a/1aHUIO;

- paboTa aKTyasibHa, HAMKUCAHA CAMOCTOSITEIIbHO,

- IaH aHaJIMU3 CTEMEeHU TEOPETHYECKOTrO HCCIIEAOBAHMS
npoOIeMBI,

- OCHOBHbIE TMOJOXKEHUs paboThl PaCKPBITHI Ha
IOCTATOYHOM TEOPETHYECKOM U METOJOJOINYeCKOM YPOBHE;

- TEOPETHUYECKHE TTOJIOKEHHS COPSIKEHBI C MPAKTHKOM,;

- MpeacTaBjeHbl  KOJIUYECTBEHHbIE  TOKAa3aTelH,
XapakTepPH3YIIIUe MPOOJEMHYIO CUTYALHIO;

- MPAaKTHUYECKHe PeKOMEeHAAL OOOCHOBAHBI,

- NPUIIOKEHHUS IPaMOTHO COCTAaBJICHBI u
MPOCJIeKHBAETCS CBSI3b C MOJOKEHHSIMH KYPCOBO# paboTh;

- coctasyiena bubnnorpadust mo Teme padboThL

Oyenka "YAOBJIETBOPHUHTE/IbHO":

- paboTa COOTBETCTBYET CIELHATbHOCTH,

- HMEeT MeCTO OINpelesieHHOe HECOOTBETCTBHE
comepskaHus pabOThI 3asBJICHHON TeMe;

- uccienyemas nmpobieMa B OCHOBHOM PacKphiTa, HO
HE OTJIMYAaeTCs HOBU3HOH, TEOpPEeTHYeCKOH TIyOMHOH H
apryMEeHTHPOBAaHHOCTBIO;

- HapylleHa JIOTMKA W3JIOKEHUsl Marepuana, 3a1aqu
PACKPBITHI HE MOJHOCTHIO;
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- B pabore  HE MOJHOCTHIO UCTIOJIb30BAHbI
HEOOXOIMUMBIE JJIST PACKPBITUS TEMBbl HaydHas JINTEPATypa,
HOPMAaTHBHbBIC TOKYMEHTBI, a  TaKxke MaTepHabl
HUCCJICIOBAHUIM,

- TEOpETHYECKHE TOJIOKEeHUs1 cnabo yBsA3aHbI C
yIPABICHYECKOH NPAKTUKOH, MPAaKTHYECKHE PEKOMEHAALNU
HOCAT (pOopMalbHBIN O€3/10Ka3aTeIbHbIN XapaKkTep;

- comep’kaHWe TMPWIOKEHUH HE OCBEINAeT PELISHHS
MOCTABJICHHBIX 3371a4.

Oyenxa “HEY/IOBJIETBOPHUTEJ/IbHO":

- TeMa paboThl HE COOTBETCTBYET CIIELUAIBHOCTH,

- coneprkaHue paboThl HE COOTBETCTBYET TEME,

- pabota cCOmEPKUT CYLIECTBEHHBIE TEOPETUKO-
METOAOJIOTUYECKHE OIIUOKH M TIOBEPXHOCTHYIO apTryMEHTALUIO
OCHOBHBIX TIOJIOKEHHUIA,

- KypcoBas paboTa HOCHT YMO3PHUTENbHBIH U (WIN)
KOMITHJISITUBHBIN XapakTep;

- IPEIUIOKEHHUS aBTOPA YE€TKO HE COPMYITHPOBAHBI.
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pPa3BUTHA MYHHULHUNAIBHBIX OOpa3oBaHWN [ DIEKTPOHHBIN
pecypc]: [monorpadusi] / Jlaneirua JJ10. - M.: HHOPA-M,
2016. - 170 ¢. - OBC «Znanium. com.» - Pexum mgocryna:
http://znanium.com/catalog.php?bookinfo=567391
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HHO®PA-M, 2015 - 672¢. - OBC «Znanium.com» - Pexum
nocrtyna:http://znanium.com/catalog. php?bookinfo=513636

10. DxoHOMHKA KWIUITHONW chepbl [DIEKTPOHHBIA pecypc|:
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Mpunoxenne A
Obpazey, ohopmnenus mumynpnozo aucma

MUWUHOBPHAYKHU POCCHUH
OUITNATLI ®TBOY BO «MI'TV»
B nocenke SI0IOHOBCKOM
Kageapa ynpaBicHus i TAMOKCHHOTO JE]Ia

KYPCOBAA PABOTA

T10 MCLINTTAHE

HA TEMY

BBITTOJTHA OOYYAIOIIHICS TPYTIITBI

PyxoBogurens mpockTa

(moamuck, aara, paciru(ppoBKa MOAHCH)

Penensnsa

SaruIneH OreHka

nocesiok SAoaonoBckmii-2020 r.
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