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Beenenme

KypcoBag pabota CTyACHTOB By3a — KBATH(UKAMMOHHAS pPadoTa,
TIPEACTABIIFOMAS COOOH 3aKIFOUMTENBHBIN YICOHO-HCCIICA0BATEILCKAM TPY, IO
H3YUCHHIO JHCUMIUIMHBI KOMIUICKCHOTO Xapaktepa. OHa BBINOMHACTCH KAk
CaMOCTOSTENHHOE HMCCIIC/IOBAHIC AKTYAIBHOTO BOIPOCA (TIPOOIEMBI) B 00IacTH
CTICIHANBHOCTA. SIBIILICHh TAKKE HAYYHO-TIPAKTHYCCKUAM HWCCIICAOBAHKMEM, OHA
XapPaKTePH3YET YPOBCHb TCOPSTHUCCKON M JIETOBOH NMOJTOTOBKH CTYICHTA, CTO
HAYYHYIO JPYIUIHI0O W TIYOMHY NPO(CCCHOHANHHBIX 3HAHWH W HABBIKOB,
TIOJIYUCHHBIX 34 TICPHOX OOYHUCHHAS B BY3¢ N0 JAHHOW THCLHILTHHS.

CormnacHo mpeabsBIIEMbIM TPEOOBAHMSIM HATIMCAHKE KYPCOBOH PaboThI
MPH3BAHO COCOOCTBOBATH MPOSBIICHHIO H 3aKPCIUICHARO 3HAHMMH, TIOTYUCHHBIX B
MPOLIECCE H3YUCHHS OOIICTCOPETHUCCKAX U CHICHHATBHBIX JUCIHIUTAH, YMCHHH H
HABBIKOB, TPHOOPCTCHHBIX BO BPCMS O3HAKOMHTCIIGHOM, SKOHOMITUCCKOIM,
VIPABICHYCCKOH MPAKTHK B TOCYJAPCTBCHHBIX M MYHHLHIIANBHBIX OPIaHAX H
WCTIONB30BAHMS HMX B WCCIICAOBATCIBCKOM paboTe. BrmmonHeHHE KypcoBOH
PpabOTHI HMCCT IIRNBIO CHCTCMATH3AINED, 0000ICHHC W TIPOBEPKY CICIHATBHBIX,
TCOPETUMECKHUX 3HAHUN U MPAKTHYCCKUX HABBIKOB CTYACHTOB.

B kypcoBoii paboTe JOJLKHBI CTABHUTBCH W PEINATHCSI AKTYAJbHBIC
BOMPOCHI B OOMACTH HW3yYACMOH THCIMIUIMHBEL B HEHl [OKHBI OBITH
MPOJCMOHCTPHUPOBAHBI 3PYIHIHA H YMCHHC ABTOPA AHATH3HPOBATH MPOOICMBI H
MPEIAraTh OPHIMHAJNBHBIC MYTH HX PA3PCIICHHA, CAMOCTOSTCIHHO [CNaTh
BBIBO/IbL, A TAKYKE BHICOKMH YPOBEHB 3HAHUH CIICLUAIBHON JINTEPATYPBL



1. OcHOBHBIC TOJIOKEHHSI BBITIOJTHEHHSI KYPCOBOii padoThi

W3yyeHne AUCHUIUTMHBI «YIPABICHHE TOPOAOM» BKIHOYACT
MPOCIYIIMBAHKHE JICKIHOHHOTO KYPCa, YUACTHE B MIPOBSACHUH CCMHHAPCKAX
3aHATHH, a TaKKC BBINOJHCHHC KYPCOBOH paOOTHL, MO3BOJLIIOMICH
CaMOCTOATENBHO, OoOJee YIIIyONCHHO W3YUMTh OJHO M3 HANPABICHUH
CHCTEMBI TOCY JAPCTBCHHOTO W MYHHIIUITIAJIBHOTO YIIPABJICHUA.

[Ipu BBmMONHEHHH PAOOTHI HEOOXOAWMO MPOSIBUTH TBOPUCCKHH
noaxoa, mOKA3aTh YMCHHUC TIOJIB30BATHCIA Hay‘{HOfI, MGTOI[H‘IGCKOfl H
yueOHOHl JMTepaTypoil, CTATHCTHYCCKHMH MATCPHATAMH, NPHMCHAThH
HOPMAaTHBHO-IIPABOBBIC AKTBHI, SBJBIFOIIHCC S 3aKOHOAATCIbHBIM
00ECTICUCHHEM CHCTEMBI TOCYIAPCTBCHHOTO YIIPABJICHHAS.

Kypcopas pabota mo mucoummmmHe "YTpaBiICHHC TOpoAoM" JOIDKHA
OTPaXaTh COBPECMCHHBIC JOCTIDKCHHS OTCUCCTBCHHOH W 3apyOc:KHOHM
VIPABICHYCCKOH MBICTH, OCHOBBIBATBCA HA TCOPECTHUCCKUX TMOJOKCHHAX H
(paKkTHUECKMX  MaTepmasax O TOCYJAPCTBCHHOM  AJIMHHHCTPHPOBAHHH,
TOCYIAPCTBCHHOM CIy’KOC, WCXOOHTh W3 PCANBHOH JCHCTBHTCIBHOCTH H
TIPAKTHKH TOCYJAPCTBEHHOTO yrpasieHmsL. OHA JOIDKHA CBHICTEIBLCTBOBATH 00
VMEHHH aBTOPA WCCIEJ0BATh MPOOJTEMBI TOCYAAPCTBSHHOTO — VIIPABJICHILL,
(hOopMyPOBATH U APTYMCHTHPOBAHO OOOCHOBBIBATH BBIIBUTACMBIC TOJIOKCHHAS
H TC3UCHI, JCNaTh OOOOINAIOIIHC BBIBOABI M 3AKIOYCHHSA, OOOCHOBBHIBATH
MPAKTHYCCKHIE PEKOMCHIAIIIH.

KypcoBoe mccnenoBanue - TBOPUECCKUM TPV, PE3YIBTATOM KOTOPOTO
MOXKET OBITh M HETPAJMIHOHHBIN, OPUIMHANBHBIA B3IJLT HA MOCTABJICHHYIO
mpooIIeMy.

B mpomecce BBIIOJAHCHHA KYPCOBOH  pabOTBHl  CTYICHT
MPOSBISICT CBOI HAYYHO-HCCICAOBATENBCKYIO 3PETIOCTh, TOTOBHOCTH K
TPAKTHYCCKOMY MPHMCHCHHIO MPHOOPCTCHHBIX 3HAHUH, KBATH()HIHPOBAHHOMY
PeIICHIIO TPO(HeCCHOHANBHBIX POOIIEM.

KypcoBas paGotra nomkHA OBITh HAMHACAHA CAMOCTOSATCIIBHO,
JOTHHECKH MOCJIEI0BATENBHO.

Tema KypcoBol padOTHI BBHIOHPACTCH CTYICHTOM CAMOCTOSATCIIBHO,
HCXOS M3 TEMAaTHKW, PEKOMEHAyEMOH Kadeapod, W COTIAacOBBIBACTCH C
HAYYHBIM PYKOBOAHTEICM. He TOIMyCKAeTCA BHIMOTHCHUE KYPCOBOH PAbOTH
HA OJHY U TY K¢ TCMY C APYTHMH CTyACHTAMH. CTYICHT MOSKET BBITIOTHHTD
KypCcOBYI0 pPaboOTy Ha IpPYIYIO TEMy C pa3pemecHus Kapeapel W 10
COTJIACOBAHHUIO C HAYYHBIM PYKOBOJHTEIICM.

W3yune HEOOXOAMMOE KOIHMYECTBO JIMTEPATYPHBIX HCTOYHHKOB,
mojo0paB  HOPMATHBHO-CIPABOYHYIO  JIMTEPATYPy, OPTaHU3aLHOHHO-
SKOHOMHYECKHE MATEPHANbl CTYJCHT COCTABILICT IIAH KypPCOBOH padoTHL,
COJCP)KAHHME TEMBI U YTOUHACTCA HX C PYKOBOJHUTEIEM KYPCOBOH PabOTHL
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Ilpu Hammcanwm padOTBI CTYACHTY CIEAYET KOHCYIBTHPOBATHCI C
PYKOBOZHTENEM KYPCOBOH PadOTHI.

[TomHOCTBIO TIOATOTOBICHHASA KypCcoBasi paboTa MPEACTABIIETCS HA
kadeapy m TpPOBEPACTCA B TCUCHHC HEACAM TOCIEC ©¢ caaud. l[lpwm
COOTBCTCTBHH KypPCOBOH paboTHl TPCOOBAHMAM OHA TIOICKHT 3AIHTC HA
xadenpe.

CTyacHT, HC 3allMTHBIIHH B YCTAHOBICHHBIA CPOK KYPCOBYEO
padoTy, CUMTACTCS MMCIOIUM aKAJCMHYCCKYI0 33J0JDKEHHOCTh M K
3K3aMEHY IO KyPCY « YIpaBJIcHHE TOPOIOM» HE JOIMYCKACTCS.



2. CTpyKTypa KYPCOBOii padoThI 1 TPEGOBAHUS K €€ BLITIOTHCHIIO

B mporiecce paboTs! HA KypPCOBBIM HCCIICIOBAHHEM TI0 AHUCIHILIIHE
«YmpaBneHUE TOPOAOM» CTYACHT JOJDKCH IPOSIBUTH CBOM CIIOCOOHOCTH
KBAM()HIMPOBAHHOTO CIICIUANIMCTA B JAHHON 00JIACTH, ITO XapaKTCPH3YET €T0
TMOATOTOBICHHOCTh K TPSACTOSIICH TPO(CCCHOHATBHON ACATCIBHOCTH B
OpraHax rocy JapCTBCHHOU BJIACTH.

KypcoBas pabora mpeamonaraer JOCTaTOMHYIO B paMKax
po(PeCCHOHATEHO-00PA30BATCIEHON TPOTPAMMBI Oakajaspa
TOCYAPCTBCHHOTO YIPABJICHHUS TEOPETHUCCKYIO Pa3paboTKy M30PaHHOH TEMbI
C AaHAMM30M HCTOYHWKOB M JIMTEPATYPHL, HOPMATHBHO-TIPABOBBIX AaKTOB,
ABTOPCKUX HAONMIONCHHMH, SKCICPUMEHTOB MW JAPYIHX MArcpuaioB IO
HCCIICIySMOMY BOTIPOCY (Tpodyieme).

Kypcosast paboTta A0/pKHA HMETH JIOTHYHO BBICTPOCHHYIO CTPYKTYDY,
KOTOpas B CHCTEMATHU3HPOBAHHOW (JOpME KOHLICHTPHUPOBAHHO OTPAKACT
TEKCTYaJIbHO H3JIOKCHHOE COJCP)KAHUE MPOBEACHHOTO HCCICAOBAHUS, €TI0
PE3YIBTAThI M IPAKTHYCCKHE PEKOMCHIAITHIL

CIpykTypHO KYpcOBast padoTa COCTOMT W3 THTYJIBHOTO JIHCTA,
COZCp’KAHWSL, BBCICHHS, IBYX I7aB (Pa3nenos), pa3OWMTHIX HA maparpadsi,
3AKTIOYCHHS, CINCKA HOPMATHUBHBIX AKTOB, WCIOJB30BAHHON JUTCPATYPHl H
JPYTHUX HCTOYHHUKOB.

OO0BeM TCKCTYANBHOH YaCTH KYPCOBOI PabOTHI TODKCH OBITh 25-35
CTPAaHHUL[ MAIIMHOMHCHOTO (KOMIBIOTEPHOr0) TekcTa. llpm Hamuyum
nmpwiokeHM He Oonee 40 crpaHmm. THIOBAsA CTPYKTYpa KYPCOBOH PadbOTHI
BKJIFOUACT CJICAYFOIIIE YaCTH (Pa3acibl):

THTYIbHBII JTUCT

Beenenne

OcHoBHOIT YacTH (TJIABBI H MYHKTHI)

3axrouenne

Crncok ucnoJL30BAHABLIX HCTOYHHKOB W JIUTEPATYPHI
Ipunoxenns

O0paserr  0(OpPMIICHHA TUTYJABHOTO JIMCTA TPCIACTABICH B
TIPUJIOKCHAH A.

Copnep:xanne paboThl JODKHO OBITH PA3BEPHYTHIM, COCTOSIINM H3
HECKOJIBKMX PpAa3AciioB, KOTOPBIE B CBOIO OYCPEOb BKIIOYAIOT Psij
noapaznenos. HanpoTus pa3aenos W moapa3AcioB MPOCTABILIIOTCS HOMEPA
CTPAHHUII IO TEKCTY.

Bo BBEICHHH  OOOCHOBBIBAIOTCA  AKTYAIBHOCTH  TCMBI
HCCICAOBAHMSA, ONPEAC/IFOTCA  Ledb, 3aJaqd, OOBEKT, IPEIMET
HCCCIOBAHUA, TPHBOIATCS METOObl  HCCICOOBAHHSA,  YKA3BIBAKOTCA
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HCTIONIb30BAHHbIC MATEPHANBI (CTATHCTHYECKUE OTYCTHI, TIJIAHBI, TIPOTHO3HL,
PETIAMEHTHPYIOLIHE AOKYMEHTHI | T.11.), KPOME JIUTEPATYPHBIX.

B mepBoil riaBe PpACKPBIBAKOTCA TCOPSTHUYCCKHE —ACMCKTBI
m3yyaeMol TeMmbl. Ha ocHOBe 0030pa JIHTEPAaTYPHBIX HCTOYHHKOB IIO
BBIODAHHOW TEME AHANM3UPYETCA CTENCHb TCOPSTHYCCKOH Ppa3padOTKH
HcemeayeMoii mpooieMsl. [TpOBOAMTCA aHAMH3 PA3MYHBIX TOIXO0A0B K
mpoOyeMe (JAroTCSl Pa3NMYHBIE TOYKH 3PEHHS HA PACCMaTPUBACMYIO
MPOOICMY, PACCMATPHBAIOTCS TPAKTOBKH OCHOBHBIX MOHATHH H KATCTOPHH
C TOYKH 3PCHHS Ppa3HBIX aBTOPOB CO CCBIJIKOM HA JUTEPATyPHBIC
ucrouHnky). (OOO03HAYAIOTCS TMPABOBBIC ACMCKTHI  PACCMATPHBACMOH
mpoOeMbl. A Tak >KE€ OCBEIIACTCH OTCUCCTBCHHBIH M 3apyOCKHBIH OIBIT
HCCIIEyeMOI IPOOIEMBbI

Bo BTOpOii raaBe mpOBOAWTCS AHANMW3 HM3YYACMOM IPOOIECMBL
[IpoBoamTCa aHAMM3 BONPOCOB IOUICKAIMUX H3YUCHUIO IO BHIOPAHHOH
TeME KypcoBol padoTel. C PYKOBOAHTEIICM KYPCOBOH pabOTHI HCOOXOIHMO
MIPOKOHCY IbTHPOBATHCS, KAKHE BOTPOCH HEOOXOAMMO MPOAHATH3UPOBATS.

Ecnamn BeiOpana TeMa MO YHOPABJICHHIO KAKMM-THOO OTPACJICBBIM
KOMIDIEKCOM, C()epoH MM CHCTEMOM, TO MPEACTABILICTCSI OPTaHU3AHOHHO -
SKOHOMHYECKAS XaPAKTCPHCTHKA 3TOTO KOMIUICKCA, CEphl HIM CHCTEMBI
HA HCCIIEAY EMOH TEPPUTOPHH, KOTOPAS TOJDKHA BKIFOYATS!

- OPTaHM3aIHOHHYIO CTPYKTYPY OpraHa yIPaBICHHS,

- HOPMATHBHO-TIPABOBYI0 XAPAKTCPHCTHKY PETJIAMCHTHPYIOIIYFO
€ro ACATCIbHOCTS;,

- OKOHOMHYCCKHC IIOKA3aTC/In (I)YHKHI/IOHI/IPOBHHI/DI KOMILJICKCA,
c(hepbl, CHCTEMBI (32 TIOCICAHUE 3 TOAA).

B 3akmrovennm  0000IMAFOTCA  PE3YJIBTATHI  HCCIICTOBAHHSA,
OTPAKAOIIHE CYIMHOCTh PAabOTHL, (DOPMYIHPYIOTCS OCHOBHBIC BBIBOJIBI,
MPEATIOKEHUS 1O  COBCPIICHCTBOBAHWIO  YIPABICHUA. BbIBOABI W
NPECOTOKCHUA JOJDKHBI OBITh KOHKPCTHBIMH, NOATBCPKAAKOIITHMHA
PAlMOHANLHOCTS  NPEUIATAEMbBIX MEPONPHATHA W MOJIC3HOCTh I
TIPAKTHICCKOH PabOTEL

B cnmcke mncnon30BAHHBIX HCTOYHHKOB M JIMTEPATYPBI
VKa3BIBAFOTCSI BCE HCIIONB30BAHHBIC IIPH HAIMCAHWH KYPCOBOM PabOThHI
HCTOYHHUKH H JIUTEPATYPY.

B npmioxenum  pa3MEINArOTCS — MaTepHalbl,  KOTOPBIC
HENEeIecoo0pa3HO BKIFOYATh B OCHOBHOM TEKCT W3-3d MX TPOMO3IKOCTH.
310 MOTYT OBITH JOKYMCHTEI, ITOJIOKCHHU A 0 noapa3aCICHIAX,
CTAaTUCTHUYECKHUE OTUETHI, MPOTHO3BI PA3BUTHS, 00Jce MOAPOOHBIC TaOIHIBL,
AHKCTHI H T.II.



B rmaBax (pazmenmax, maparpadax) TOCICIOBATCIBHO HW3IATACTCA
COACPYKAHKC KYPCOBOTO HUCCIICAOBAHMS. TCKCTYATBHBIN 00BEM KOKIOH W3 TTIaB
HITH pa3neioB 00bMHO uMeeT 1o 10-15 crpanw,

KypcoBas pabora BBIMOJHACTCS HAa OCHOBE HM3YUCHHSA
JATCPATYPHl MO CICHHANBHOCTH (YUCOHHKOB, YUCOHBIX MOCOOWH H
MCTOAHYCCKHUX MaTcpuaio B) R HOPMATHUBHO -IIPABOBBIX HCTOYHHKOB,
CHEIMANBHOM JHUTEPaTyphl MO m30paHHOH Teme (MoHorpadwmii, ApyTHX
HAYYHBIX H3OAHUH, CTAaTCH), CPESACTB MACCOBOH HH(OPMAIIIH.

KypcoBas pabora aommkHA pa3padaThBATBCA HA KOHKPCTHBIX
Matepuangax opraHm3amuii. B kypcoBoi padoTe MOMKHO COICPKATHCA
pEIICHHE KOHKPETHBIX YIPABICHUYCCKUX 33434, CIOCOOCTBYIOIINX,
YCIEIHOMY JOCTHKCHHIO LEJICH, KOTOPBIE CTOAT NEPE] OpraHu3auuci.



3. Meroanieckne peKOMEHIAINN K BBIMOJTHEHHIO KYPCOBOTi padoThI

Pabora 1m0 BBIOJHEHHEO KYpPCOBOTO HCCIICJOBAHMS YCJIOBHO JCIHTCS
HA TPH CTAIUH.

- TOATOTOBHTCIBHYIO (COOp MATCPHAJIOB, HAKOIUICHHC HH()OPMAITMH
OO0 THUTEPATY PhI);

- NCCIICIOBATCIIBCKYIO (0000mCHHE 1 aHATN3 (DAKTHUCCKUX TAHHBIX,
TIOJIOYKCHHBIX B OCHOBY TECOPETHUCCKOM U MPAKTHYCCKOM YacTe! HCCTICAOBAHUA),
TIOCTCMICHHOE ~ HAMUCAHUE (TEKCTYAJIbHOE H3JIOKCHHE ABTOPCKHX —HICH,
MBICTICH);

- 0(hOpMHUTENECKYIO (IIPUBEACHIE B TOPSIOK BCEX MATCPHANOB, M3
KOTOPBIX OyZeT COCTOSATh KypcoBas paboTa, NMPHWAAHWE € HAZIICKAIICTO
3aKOHYCHHOTO BH/IQ).

[NoaroToBKY K KYpCOBOMY HCCICIOBAHWIO HAYMHAIOT C BHIOOpA W
3aKpEIUICHHS TEMBL JIIs1 3TOTO MpeaBapHTEIBHO H3ydacTCs JIMTEParypa Io
BBIOPAHHOM TEMATHYICCKOI IIPoOIIeMe.

[Ipexkae yeM mpUCTYIHMTH K COOPY HEOOXOTMMBIX MATECPHATOB H
OTOOpPY JHTEPATYPHI MO YTBEPKICHHOW TEME CTYACHT C MOMOIIBIO HAYYHOTO
PYKOBOJMTCIII COCTABIICT IUIAH pPabOoTEL. B HEM OOBMHO HAMCUANOTCH
KOHKPETHBIC MCPOTIPHATHS H MO3TAMHBIC CPOKH BBIMOIHCHAS OTICIBHBIX YACTCH
KYPCOBOTO HCCNICIOBAHWA. MX WCHONHEHHE N0 CpPOKaM H  (PAKTHHECKOMY
CONCPKAHMIO ~ KOHTPOJIMPYCTCSI  HAYYHBIM  PYKOBOJMTENEM.  3areM
[ETeco00paZHO COCTABUTH IPOTPAMMY AHAIN3A 00BEKTA MCCICJOBAHMS H €TO
CHCTEMBI VIpaBICHHS, cOOpa HCXOJHBIX JAHHBIX, K TPHMEPY, O
()Y HKIMOHMPOBAHUHM OPTraHA YIIPABICHMS, €TO LEIIIX M 3a1a4ax, HAIPABICHUX
JICATENFHOCTH, (DYHKIIMOHAIBHBIX OCOOCHHOCTAX M CHEIM()HKE Pean3yeMbIX
TOCYIAPCTBCHHO-YIIPABICHUCCKUX ~ (DYHKIHMM,  TPOLEAYP  BBIIOJHCHU
VIPABICHYCCKAX PEHICHWM, KPOME TOTO, CICAYCT IPOAHAIM3HPOBATH
OPTaHMB3ALMOHHYI0 CTPYKTYPY, M3YYUTh (DOPMBI CIIYKEOHOH JOKYMCHTAIMH H
TJ OTH MATCPHATHl WCIOJB3YIOTCA, TJIABHBIM OOpa3soM, BO BBCIACHHH H
TCOPETUICCKOM YaCTH.

BomonHeHME  KYPCOBOTO — WCCIICOBAHWSI BEACTCS HA  OCHOBC
COOpaHHBIX B OOOOIICHHBIX MATCPHAJIOB, CHCTCMATH3HPOBAHHOW H JCTAJBHOH
mpopadOTKH  JTMTCPATYPHBIX ~ WCTOYHHKOB M 3AKOHONATCIHHOH — 0asbl,
TCOPCTHUCCKOTO aHAM3A (DAKTHUCCKUX JAHHBIX, B3ATHIX 3a OCHOBY. Ha 3toit
CTaJIiH OCYIICCTBIBICTCS TIOCTAHOBKA UCCIICAOBATEIBCKIX 3a/1ak, OIPEICILIOTCA
Kputepur, (POPMHPYETCSl THIOTE3a HCCICAOBAHHMS W MOJCHb Pa3paboTKH
TIOCTABJICHHBIX 33/1a1, HATIPABJICHHBIX HA JOCTIKCHIE IIEJH KyPCOBOH pabOThL
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4. TemaTnka KypcOBBIX padoT

(Ha mpuMepe KOHKPETHOH OPraHu3anuy, MyHHITAILHOTO
00pazoBaHUsI HIIM TOCYJAPCTBEHHOTO YIPE/KICHNST)

Tema KypcoBoii padoThI onpeaesIaeTcsa mo mocseaneii mudpe B
3a9eTHON KHMIKKE.

1. Topox kak 0OBEKT YIPABICHHUA (HA MIPHMEPE. ..)

2. Topoackoe X034HCTBO Kak OOBEKT YIPaBJICHUS (HA
TpUMeEpeE...)

3. OpraHuzaims YIpaBICHAS TOPOICKAM XO3IHCTBOM (HA
TpUMeEpeE...)

4. CyOBeKTHl YIIPABICHUS TOPOICKUM XO3THCTBOM — OPTaHBI
HCTIOJTHUTEAbHOU BJACTH ropoaa

5. KumMImHO-KOMMYHATBHOE XO3SAMCTBO rOPOAA Kak
CTPYKTYPHBIH 3IEMEHT TOPOACKOTO XO34iCTBA (HA IPUMEPE...)

6. YmpasncHHE TPAHCHOPTHBIM KOMILICKCOM ropoja (Ha
TpUMeEpeE...)

7. YmpasneHHE TOIIHBHO-IHEPIETHYCCKUM KOMIIJIEKCOM ropoja
(Ha mpumepe. ..)

8. VYmpasneHue npupOIHOU Cpeaoi roposa (Ha mpuMepe. ..)

9. VYmnpasneHne HHPOPMAHOHHBIM KOMIIJICKCOM T0opoaa (Ha
TpUMeEpeE...)

10. OmueHKA COBPEMCHHOTO COCTOSHHS TOPOIACKOTO
CaMOYIIpaBJICHUA (HA pUMEPE..)

11. TIpeacraBuTeabHBIA OPraH rOPOACKOTO YIPABICHUA (HA
TIPUMEPE..)

12. WcnonHUTEIBbHBIA OPraH TOPOACKOTO YIPABICHUA (HA
TIPUMEPE..)

13. Topoackoe HACCICHHE KAK CYOBEKT YIIPABICHUA (HA
TIPUMEPE..)

14. T'opoackasd 5KOHOMHKA KAK COLMAIbHBIA HHCTUTYT (HA
TpUMeEpeE...)

15. Topoackas cormanbHAs MOIUTHEKA B C(Pepe 3apaBOOXPAHCHHSA
(Ha mpumepe. ..)

16. Topoackas cormanbHAsA MOTUTHEKA B cPepe 00pa3oBaHus (HA

TpUMeEpeE...)
17. Topoackas cormanbHAs MOIUTHEKA B cpepe cropra (Ha
TpUMeEpeE...)
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18.
19.
20.
21.
22.
23.

24.
25.

[TpocTpaHCTBO TOPOICKOH Ky IBTYPHL. TCHACHIHA H MPOOICMEI
(Ha mpumepe..)

Fopo;:[cxaﬂ TIOJIUTHKA B OTHOIICHHUU ACBUAHTHBIX TPYIIIT (Ha
TpUMeEpeE...)

Crparermieckoe MIAHHPOBAHUE KAK TEXHOJIOTHS TOPOACKOTO
YIpaBJICHU (HA MPUMEPE...)

TexXHOI0TUHN B3aUMOACHCTBUS TOPOJACKOM BJIACTH M HACEJICHHS
T'opox xak cuctema (Ha mpumepe...)

MecTHOE caMOyTIpaBJICHHE — COBPEMEHHAS ()OpPMa TOPOACKOTO
YIpaBJICHU (HA MPUMEPE...)

YrpasiacHuE MaJbIM TOPOIOM (HA MPUMEPE. .. )

YrpasicHUE KPYyHbIM FOpOJOM (HAa PUMEPE. .. )
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5. Hpasnia 0(popMJICHAA CTPYKTYPHBIX 3JICMCHTOB U TEKCTA
KYPCOBOii padoThI

Obwue mpebosanuys. VI3N0KSHUE TEKCTA U O(POPMIICHHE KYPCOBOU
paboTHl BRMONHIOT B cooTBercTBUH C TpeOoBaHmamMu ['OCTos 7.1-84,
7.12-93, 2.105-95. CtpaHuIBI TEKCTA M BKIFOUCHHC MIUTFOCTPALUH H TabIIHII
B TEKCT JOIDKHBI COOTBETCTBOBaTH (hopmary A4 mo TOCT 9327.

Kypcoas paboTa BRIOTHACTCA HA KOMIIBEOTCPS HA OTHOH CTOPOHE
mucta Oenoii Oymaru gopmara A4 (210 x 297 mm).

MammHOTIMCHBIA BApHMAHT KYyPCOBOH PabOTHI JOKCH OBITH
BBIIOJTHCH YCPE3 MOJTOPA MCKCTPOUHBIX HHTCPBAJIA, HCKHUPHBIM YCPHBIM
mpudrom Times New Roman pazmepom 14 mynkros. Paszmep abzarmoro
OTCTYNa AOJDKCH OBITh BE3A€ OAMHAKOBBIM U PABHATHCA ILITH 3HAKAM.

Texker caeayer neyararh, COOMFOIAS CIEAYIONIHE pazmepbl noel:

neBoe — 30 mMm;

mpasoe — 10 My;

BepxHee — 20 MM,

HIDKHEE — 20 MM.

Tekcr momkeH OBITH pa3AcicH Ha ad3ambl, KAKABIA M3 KOTOPBIX
BKIIFOYACT CAMOCTOSATCIBHYIO MBICIb, COCTOSIIYIO M3 HECKOJBKHX
MPSUTOKCHIH. B TCKCTE  chmeayeT HM30CraTh CIOKHBIX H TPOMO3IKHX
npeniokeHuH. He mpuHATO mucarths B padoTe «s1 AyMAaro», «s MPEJarai» u
1.11. I3marate Matepuan peKOMEHIYETCS OT MIEPBOTO JUIA MHOKECTBEHHOTO
THACTIA: KO0 HAIIECMY MHCHHWIO» U T.IL

Bue 3aBucumocTH 0T cmoco0a  BBINOJHCHHS — KAdeCTBO
HANCYATAHHOTO TEKCTA M O(OPMICHNE MLTIOCTPALWH, TaOIuII, pacrievyaTok
¢ IJI3BM 10mKHO  yAOBICTBOPATH  TPEOOBAHWMIO HX  YETKOTO
BOCITPOM3BEACHIIL.

OrneyaTky, OMUCKH U rpauiIecKue HETOUHOCTH, OOHAPYKCHHBIC B
MPOIIECCE  TMOATOTOBKH KypPCOBOHM  padOTHI, JOIMYCKACTCA HCIPABIATH
TOTYMCTKON HJTH 3aKpaliHBaHHCM OCJION KPAaCKOW M HAHCCCHUCM HA TOM K
MCCTC HCIPABICHHOTO TCKCTA (Tpa)uka) MAMIMHOMHCHBIM CTIOCOO0M HITH
YEPHBIMH YCPHHUIIAMH, TACTON MM TYIIBIO — PYKOIIMCHBIM CIIOCOOOM.

HOBpG)KZ[eHI/Ie JUCTOB TCKCTOBBIX JOKYMCHTOB, ITOMAPKHU U CJICOBI
HC TIOJTHOCTBIO VAAICHHOTO MPSKHETO TCKCTA (TpaduKa) HE JOMYCKAIOTCS.

Hymepayua cmpanuy. HyMepanusa CTpAHHI TEKCTA U MPHIOKCHUH,
BXO/AIINX B COCTAB KypCOBOil pabOTHI, JOJDKHA ObITh CKBO3HAA. CTPaHHIBI
CACAYyCT HyMEpoBaTh apabckumu mudpamu. HoMep CTpaHUIIBI POCTABIIAIOT
B IIPaBOI HIKHEH YacTH JIMCTa 03 TOUKH.

THTYNBHBIH JMCT BKIFOYAIOT B OOMIYIO HYMCPALMIO CTpPaHHIL
Howmep cTpaHuUIpl MPOCTABILIOT, HAYHUHAS CO BTOPOH CTPAHHIIBI BBEACHIL.
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Wnmocrparmn w0 TaOMMUpl, PpACIMOJIOKCHHBIC HA OTACHBHBIX JIHCTAX,
BKIIFOYAOT B OOIIYI0 HyMepanuro ctpaHun. Mnmoctpanuu u Tabiaumbl Ha
mucte (popMaTa A3 YUHTHIBAIOT KAK OJHY CTPAHHILY.

Ilocmpoenue Kypcogoli  pabomvi, HyMmepayus u ogopmieHue
pasoenos, noopazoenos, nyHkmog. OCHOBHOH TEKCT KypcOBOH pabOThI
CIeyeT JEIUTh HA Ppa3dAcibl, TOAPA3ACTNbl W IYHKTHL [IyHKTEL, mipm
HEOOXOAMMOCTH, MOTYT JCJIUTHCS HA MOJNMYHKTHL [Ipu neneHuH TeKcTa Ha
MOJIYHKTHI HEOOXOAUMO, YTOOBI KXKABIH IyHKT COJCPKAN 3aKOHUCHHYIO
nHpOpMATHFO.

Kaxnprit pazaen KypcoBoil pabOTHI ClEyeT HAYWHATH C HOBOH
crpanuIpl. Hauano kaxaoro moapasaena Wi IMyHKTA HMHIICTCS HA TOH e
CTpaHHUIIC, YTO W MPEIBLAY Ui TOAPA3AET WM MY HKT, IIPH YCIOBHH, UTO HA
3TOH CTPaHUIIE PA3MEMACTCS MOCIIE 3ar0J0BKa HE MEHEE 3-X CTPOK TEKCTA.

Cmosa «Pasmen» m «llogpasmem» B TEKCTe HE OOO3HAYAFOTCS.
Paznemsl, mompazaensl, NMyHKTI W IOANMYHKTBI CIEAYET HYMEpPOBAaTh
apabcknvu mu()paMH B 3aMACHIBATH ¢ a03amHOTO OTCcTyma. [locme HoMmepa
paszzena, noApaszena, MyHKTA W MOJIYHKTA TOYKY HE CTaBAT.

Paznemsl MODKHBI MMETh TOPSIIKOBYIO HYMEPALMIO B IPEAEIax
BCETO TEKCTA.

ITpumep — 1,23 ut.A.

Homep moapaszmena BKIFOYAET HOMEP paszfeia M TMOPSIIKOBBIA
HOMEp IOPa3acia, pa3acIcHHbIC TOUKOM.

Ipumep—-1.1,12, 1.3 uT.A.

Ecmm goOKyMEHT HMMEET IOApa3Neibl, TO HyMEpaunus IyHKTOB
JIOIDKHA OBITH B MPE/IEax NOAPA3Ieia U HOMEP IMyHKTA JOJDKSH COCTOATD M3
HOMEpPOB pa3Acia, MOApA3Acia H IyHKTA, PA3ICICHHBIX TOYKAMH,
HAIpuMep:

3CoBepIIcHCTBOBAHNE OPTAHN3ALNH YIIPABICHHUS MPEATIPHATHEM

3.1 IlepepacnpeaencHue NOTHOMOYHI B aNNapaTe YIPaBICHHA

3.1.1PacueT HOPMATHBHOH YHCICHHOCTH PAOOTHHKOB YIPABJICHHAS

3.1.2M3MCHCHAC COCTABA CIICHUATBHBIX (Y HKITHI YIIPABICHHUA

Howmep moamyHKTa BKIFOUAECT HOMEP Pa3Jena, MoApa3aeia, Iy HKTa
1 TIOPSITKOBBIM HOMEP MOAIMYHKTA, Pa3JCICHHbBIC TOUKOH.

ITpumep 1.1.1.1,1.1.1.2.1.1.1.3 uT.A.

Hanuuue omsOro moapaszmena SKBHBAJICHTHO HX (PAKTHUCCKOMY
oTCYTCTBHIO. ECcim pa3zaen i moApa3aca UMEET TONbKO OJUH IyHKT, WIIH
MYHKT HIMEET OJHH MOAIMYHKT, TO HYMEPOBATh €TO HE CICAYET.

Paznemsl, moxpazaensl JODKHBI MMETh 3aroJoBKH. [IyHKTBI, Kak
MPABWJIO, 3arOJIOBKOB HE HMCIOT. 3arOJIOBKH JOJDKHBI UETKO M KPATKO
OTPa’KaTh COACPIKAHNE PA3ACIOB, MOAPA3ACIOB.
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3aroIOBKH Pa3eNioB, MOAPA3AETIOB H MYHKTOB CICAYET ME4aTaTh C
a03amHOTO OTCTYMAa ¢ TPOMHCHOW OYKBBI 0€3 TOYKH B KOHIE, HC
nouepkuBad. [IepeHOCH B 3ar0J0BKAX HE JOIMYCKAFOTCS.

PaccrostHre Mekay 3aroIOBKOM paszicia, IOApaszaciaa M TEKCTOM
JOIDKHO COCTABJIITH 2 WHTEPBAja A1 MAITHHOIHUCHBIX padoT U 2 CTPOUKH
JUTS PYKOTIHCHBIX.

B Tekcre MOTYT OBITH IPHUBEICHBI IEPSUNCICHHS.

[Nepen KOKIBIM NEPEUHCIICHIEM CICAYET BCTABUTH JC(HC M TIPH
H606XOZ[I/IMOCTI/I CCBIJIKHM B TCKCTC AOKYMCHTA HA OOHO M3 r[epeqncneHHﬁ,
CTPOYHYIO OYKBY (32 HCKIFOUCHHCM &, 3, O, T, b, H, B, ), TIOCIC KOTOPOH
CTaBUTCA CKOOKA.

Jns  manpHEHDIeH AcTaNM3anMK  MEPEUUCICHUH  HEOOXOIUMO
HCMOJIB30BaTh apadCKkue WHEQPBL, TMOCIC KOTOPBIX CTABHTCA CKOOKa, a
3aIACh MPOU3BOAMTCS C a03aIHOTO OTCTYIIA, KAK IIOKA3aHO B IIPHMEPE.

ITpumep
a)
0)
D
2)
B)

Odpopmnenue b6ubauospaguuecxux cceiiox. budmmorpadmdeckas
CCBUIKA — 3TO COBOKYITHOCTH OMOIHOTPA(hMIECKUX CBEICHHH O IUTHPYEMOM
WIA YIIOMHHAEMOM B TEKCTE JOKYMEHTE, JHTCPATYpPHOM HCTOYHHKE. [lo

MECTY PACTIONOXKCHHUS OTHOCHTCIILHO OCHOBHOTO TECKCTA
ombimorpaduueckiue  CCHUIKHM ~ MOTYT  OBITB  IIOACTPOYHBIE |
BHYTPHTCKCTOBBIC.

Ocpopmnenue  noocmpounvix  cceliok. sl  TOATBEPKICHUSA
JIOCTOBEPHOCTH, OOOCHOBAHUSI HIIH JOTIOTHEHHS OTJCIbHBIX IOJOXCHHH B
padoTe MOTYT OBITh HCHOIB30BAHEI IHTATHI — AOCIOBHOC BOCIPOM3BCICHUC
YaCcTH IICPBOMCTOYHMKA. /JIIsI IUTHPOBAHHS HEOOXOAWMO OpaTh TaKOH
OTPBIBOK M3 IICPBOMCTOYHUKA, KOTOPBIM COJCPYKHUT SICHYIO, JOTHUCCKH
3aKOHYCHHYIO MBICTb. HeoOXOAMMO BBIIONHATH CICAYIOIUE IIPABHIA
0(OPMIICHHS IIHTAT:

a) BCC IUTATHI 3aKITFOYAKOTCS B KABBIUKH,

6) B IMTaTax COXPAHIIOTCS TC KC 3HAKU IPCTIHHAHUSI, KOTOPBIC
JAHBI B MATHPYCMOM HCTOYHHKC,

B) CCIM NPEIJIOKCHHE LUTHPYETCS HE IIOJIHOCTHIO, TO BMECTO
OTYIICHHOTO TEKCTA, IEPe] HAYAIOM IUTHPYEMOTO IPEJIOKCHUS, BHYTPH
€T0 HITH B KOHIIC CTABUTCSI MHOTOTOYHE (...).
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Ha Bce mpuBencHHbIC B TEKCTE LHWTATHI, A TaK KC YIIOMSIHYTHIC
mudpsl, (GakTel W TPEUMEPHl JOPKHBI  OBITH CACIAHBI CHOCKH Ha
HCTOJTB30BAHHBIC HCTOYHHKH. B KOHIC KaKTOW muTaThl apabckoit muppoi
0e3 TOUKM YKa3bIBACTCA HMOPSIKOBBIH HOMEP CHOCKH, a4 BHH3Y CTPAHHIIBL,
IIe PACMOTOKCHA LUTATA, JACTCA ONMHCAHUEC HCTOYHUKA. ECam HA OJHOH
CTpaHHUIIC MPHBOJUTCS HECKOJBKO CCHUIOK HA OJUH M TOT KC UCTOUHHK, TO
€ro OIMCAaHWE JACTCS TOJBKO B NMEPBOW CHOCKE, 4 B OCTAIBHBIX ITHIIYT
cosa «TaM ke» M YKa3bIBarOT HOMEP CTPAHHUIIBI HCTOYHHKA.

3HAK CHOCKH, €CJIM NMPHUMEUYAHHE OTHOCHTCS K OTACIHHOMY CIIOBY,
JOIDKCH CTOSITh HEIMOCPEACTBEHHO ¥ 3TOTO CIIOBA: €CIH YKE OHO OTHOCHTCS K
TIPETIOKEHUIO, TO — B KOHIE MNpPEANoKeHHA. [10 OTHOIICHMIO K 3HAKAM
MPENMHAHUS 3HAK CHOCKH CTAaBHTCA  IIEpe] HUMH (32 HCKIFOUCHUEM
BOIIPOCHTEIFHOTO M BOCKIMIATEIHHOTO 3HAKOB ¥ MHOTOTOMIL).

INoacTpodnast cHOCKA OTACIIETCS OT OCHOBHOTO TEKCTA ITMHUCH
JauHOH 50 MM, pa3MEIIEHHOTO y JE€BOTO Kpasd CTPAaHHUIBL TEKCT CHOCKH
MUIIETCS ¢ a03aMHOTO OTCTYTA YePe3 OJUH MEKCTPOYHBIA HHTEPBAT HA TOH
CTpaHuIle, K KOTOPOH OHH OTHOCATCS. [Ipn KOMIBIOTEPHOM HA0OpE padoThI
cHocka Beimoastercst mpugrom Times New Roman, pazmepowm 11 nmyHKTOB.

Odpopmnenue  gHympumexcmogelx  ccetiok. Ha  HCTOUHMKH,
HCTIONB30BaHHbIE B paboTe ©0€3 [UTHPOBAHHWA, CCHUIKA  JaeTcd
HEMOCPEICTBEHHO B TEKCTE. B KOHIIE MPEAIOKEHUS B KBAIPATHBIX CKOOKAX
VKa3bIBAIOT TOPSAKOBBIH HOMEP HCTOUHHKA B CIIHCKE HCIIOJIB30BAHHOM
JIMTEPATYpPHl H HOMEPA CTPAHUIL, TAC B3AT JAHHBIH MaTCpPHAIL.

Ocpopmnenue unnrocmpayuti. B paborte ciemyer moMemarh JIMIb
TaKWE WILTIOCTPALMH, KOTOPbhIC 000TAIMA0T COACPKAaHKE, CIIOCOOCTBYIOT HE
TOIBKO TOBBIICHHIO HATBIAHOCTH M YOCIWTCIPHOCTH Marepuana, HO H
Oomee TIIyOOKOMY PACKPBITHIO CYNIHOCTH ABICHHH. Kakmas MumoCTparis
JOIDKHA TIOSCHITH TEKCT, a TEKCT — MIUIOCTpanuio. Bce mmmoctpanmu
(ororpadmm, cxembl, UEPTSIKH, JUATPAMMBL, Tpadukum ®  TIp.)
0003HAYAFOTCA B PA0OTE CIIOBOM «PHCYHOKY.

Ha Bce mmmocTpanmu A0DKHBI OBITH JAHBI CCBUIKH B TEKCTC.
CchulkM  HA  WUIOCTPAIMH  VKA3bIBAlOT — IOPSAKOBBIM — HOMEPOM
wiumocTpauuu. Hampumep: «... kak moka3aHo Ha puc. 4». Mnmoctpaumu
CJIETyET PacnojaraTth B TEKCTEC HEMOCPEICTBEHHO MOCIE TEKCTA, B KOTOPOM
OHH YTIOMHHAIOTCS BIICPBBIC WJIM, C€CIIM OHHM MACINTAOHBI, HA CICAYIOMCH
crpanurie. MmmocTpanuu MOTYT OBITH BBIITOJIHEHBI OT PYKH (MEPHOH TYIIBIO
WA YCPHOH MACTON) WIIM MAIIMHOIIMCHBIM CIIOCOOO0M.

®orocHuMKH pazmepoM MeHbme (opmara A4 AOKHEI OBITH
HAKJICCHBI HA CTAHTAPTHBIC JHCTHI Ocmoii Oymarm. Wimmoctpanmu, 3a
HCKIFIOYCHHEM  WIIFOCTPALMH — NPUIOKCHHH, CHEAYeT  HyMEpOBATh
apabckumu 1m@pamMu CKBO3HOW HyMmeparmed. HasBaHne wImOCTpanun
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JOJDKHO COOTBETCTBOBATh c¢ coacpkaHmro. CIOBO «PHCYHOK» H €rO
HANMCHOBAHHUC PACTIONATAOT MOCCPSINHE CTPOKH HIDKS PHCYHKA.

JomyckaeTcss HyMEpoOBaTh WLTIOCTPALMH B MpeAenax pasaena. B
3TOM CIy4ae HOMEpP HWUIOCTPALMH COCTOHT W3 HOMEpa pasgena |
NOPAAKOBOTO HOMEpPAa HWLIOCTPALMH, PA3JCICHHBIX TOUKOM, HAIPHMED,
pucyHok 1.1.

I/IJUIIOCTpaI.[I/II/I, npu H606X0£[I/IMOCTI/I, MOTYT HMCTh HAUMCHOBAHUC
H TIOSCHUTEJIBHBIC JAHHBIC (MMOIPUCYHOUHBIN TEKCT). B 3TOM caydae cioBo
((PI/ICyHOK» U HAMMCHOBAHHC IMOMCIHIAKOT ITOCJIC MOACHUTCIIBHBIX JAHHBIX.

UnmocTpanuu  KaXI0T0 NPHIOKEHHA O0003HAYAIOT OTACTBHOM
HyMepanuei apabckumMu  muppamMu ¢ A00aBICHHEM mepen  Im@poir
0003HAYCHHS TPAJIOKCHHS, HAPAMEDP, PHCYHOK A.3.

Odpopmnenue mabauy. TaOMUUBl NOPHMEHSIOT AN JIy4LICH
HAIJDIAHOCTH W ynoOCTBa CpaBHEHMS mokasarencii. Haspanme TaOimusr
JOJDKHO OTPAaXATh ©¢ COACP’KAHHC, OBITh TOUHBIM, KpaTKuM. HasBanme
TaONHIBI CICAYET MOMEINATh HAJ TA0IHUIEH ciieBa, Oe3 a03a1HOTO OTCTYIIA B
OJIHY CTPOKY C €€ HOMEPOM 4epe3 THPE.

Ha Bce Tabminbl 1OIPKHBI OBITH CCBUIKH B TEKCTE, IIPH 3TOM CIIOBO
«Ta0JMLA» B TEKCTE MHIIYT MOJHOCTBIO, ©CTH TaOMHIA HE HMECT HOMEpA, H
COKpAIICHHO, CCITH HOMEP ¢CTh. HampuMmep: «... YKA3aHHBIH B TaOmHIC»,
«... B TaO1. 2». B MOBTOPHBIX CCHUIKAX HA TAOIMIBI CIETYET YKA3bIBATh
CJIOBO «CMOTPHY, HAMPHAMEP «CM. TalJL. 2».

Tabmuny crexyeT pacmoiaraTh HEMOCPSACTBCHHO MOCIS TEKCTA, B
KOTOPOM OHA YIOMMHACTCS BICPBBIC WIH HA CIACAYIOUWICH CTPAHHLC.
Tabmuopl 32 MCKTIOYCHHEM TAONHL MPHIOKEHHH, CICAyeT HyMEpOBaTh
apabckuMu mH(pPaMH CKBO3ZHOH HYMCpAIMCH B TMPCACiaX BCCH PAOOTHL
Jomyckaerca HyMmepoBath TAaOMHIBI B MPEAciax pasacna. B atom cayuae
HOMCEp TaOJMIBI COCTOHT W3 HOMEpa pa3dena H TOPAIKOBOTO HOMEpa
TaONHIBL, PA3JCICHHBIX TOUKOH.

TaOmumpl  KOKOOTO  OPHIOKCHHS  OOO03HAYAKOT  OTACIBHOH
HyMepanuei apabckumMu  muppamMu ¢ A00aBICHHEM mepen  Im@poir
00o3HaueHus1 TpunokeHus. Ecmum B JOKyMEHTE OAHA TaOiMIa, TO OHA
JOJDKHA OBITh 0003HaucHa «Tabmuma 1» wmm «Tabmuma B.1», ecmm oHa
MPUBEACHA B IPUIIOKCHIH B.

JomyckaeTcss MpUMEHATH pazmep mpudra B TabmMIE MCHBINWH,

YEM B TCKCTE.
Tabmuop! caeBa, CpaBa M BHA3Y, KaK IPABHIO, OTPAHHYHABAIOT JIMHHAMH.
TomoBka TabiHUBl JOJDKHA OBITH OTACJICHA JIMHHUCH OT OCTANBHOH YacTH
Ta6J'II/II.[I>I. FOpI/ISOHTaJ'IBHBIe WU BCPTHKAJBHBIC JIMHUH, PA3TPAHUIUBAIOIINC
CTPOKH H rpadbl JONMYCKAeTCd HE MPOBOAMTH, SCIH HX OTCYTCTBHC He
3aTPYAHACT IOTb30BAHNIC TAOHIICH.

17



Tabmuy ¢ OOmBIIMM  KOJMMYECTBOM  CTPOK  JOIyCKaeTcs
TIEPEHOCHTH Ha APYTyio crpanuny. Cnoo «Tabmmma», ee HoMep W HA3BAHHE
VKa3bIBAFOT OJWH PAa3 HAJ MEPBOH YacTHIO TAOMMIBI, HAJ APYTHMH HaCTIMHU
mumyT caoBo «IIpoaoIDKeHHE» M YKA3bIBAIOT HOMEP TAONMIBI, HAIPHMED:
«[Ipopomkenne Tadmuupr 1». Tabmumy ¢ OONBIIMM KOJIHICCTBOM rpad)
JIOTIyCKAaeTCsl ACIUTh HA YACTH W TOMEINATh OJHY YacTh IOJ APYTOH B
MpeAcIax OJHON CTPAHHUIIBL.

Ocpopmaenue cnucka UCHOTL30GAHHBIX UCMOYHUKOG. B KOHIE
KypCOBOH padOTHI, A0 NMPIJIOKCHHUH, HA OTACIHHOM JIMCTC BBIMOJTHACTCS
CIHCOK HCIIOIB30BAHHBIX HCTOUHHKOB W JIHTEPaTyphl. PexomeHmyercs
CIIEYIOMAs MOCICI0BATEILHOCTD YKA3AHUS HCTOYHHUKOB:

CHauama yKazeIBaroTcs o(uImatbHble JOKyMeHTHI (KoHCTHTYIHS
P®, (enepanmpHble 3aKOHBI, YKa3el mpesuacHTa P®, mOCTaHOBICHHA
MPaBUTENBCTBA P®, mOCTAHOBICHHMSA M PpEMICHHS MECTHBIX OPTaHOB
vopasnenmsl). [lpm wcnonp30BaHUM O(HIMANBHBIX TOCYAAPCTBCHHBIX
JOKYMCHTOB HEOOXOIMMO JaTh €ro HAa3BAHWC, HAWMCHOBAHHE OpraHa,
TIPUHSBIIETO JOKYMCHT, AaTy M HOMEP TPHHITHS.

3areM  MEPEUHCILIOTCS  WCIHOJB30BAHHBIE  JTHTEPATYPHbBIC
HCTOYHHKH (VUCOHWMKH, YUCOHBIC MOCOOWS, CTAaThbH W3 JKYPHAJOB, TascT,
TepHOANYECKUX H3AaHui). CIIMCOK PacoaracTcs B aI(aBUTHOM MOPSIIKE
(hammmit aBTopoBs. Ecim aBTOPOB HET, TO B a()aBUTHOM MOPSIIKE 3aTJIABHH.
@aMuiu aBTOPOB MHINYTCS B HMMCHHUTCIBHOM majexke. Ecim aBropos
HECKOJIBKO, TO TPHBOATCS NEPBHIC ABE (PaAMUIMH U THIIETCS KU JIP.)».

Bce wmcrouHMKEM HyMEpYyROT apadbckumu mmpamMu 0e3 TOUKH H
MICYATAOT ¢ A03aIHOTO OTCTYTIA.

Crpykrypa OuOHOTpaUICCKOTO OMHCAHHUS JO/DKHA BKITIOYATH B
cels:

1) (paMIIHIO 1 HHHIIHABI ABTOPA (ABTOPOB);

2) Ha3BAHUC,

3) mox 4YbeH peAAKUUEH;

4) MecTO M3JAHUS,

5) u3maTeNBCTBO,

6) roJ U3JAHUS,

7) oOmiee KOAMYECTBO CTPAHMI[ M3JAHMSI WJIM HOMEPA CTPAHHIL,
HA KOTOPBIX PACIIOJIOKECH HCTIOIb30BAHHBIH MATCPHA.

IMpun odopmiacHHH CTated w3 Ta3eT W KYPHAJOB B CIHCKC
HCTIONIb30BAHHOI JINTEPATYPHI YKA3ZBIBAKOTCS:

1) damunma m HHUOHATEL aBTOPA (aBTOPOB);

2) Ha3BAHHE CTAThH,

3) HaMMEHOBAHHE TA3€ThI WIH KYPHAIA,

4) TOX BBHINYCKA,
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5) HOMEp H3IAHUL,

6) CTpaHMIBI, HA KOTOPBIX HANCYATAHA CTAThA.

Ocpopmnenue  npunoocenuti. IlpunoxkeHus O0QOPMILTIOT KAk
MPOJODKCHHE JAHHOTO JOKYMCHTA IIOCHC CIMCKA HCHOJB30BAHHBIX
HCTOYHHKOB. B TeKcTE TOKYMEHTA HA BCE NMPUIIOKCHUS JOJDKHBI OBITH JAHBI
CCBHUIKH. [IpHIOMKEHUS PAcIoararoT B MOPSIKE CCHUIOK HAa HHUX B TEKCTE.
Kaxxnoe mprtokeHHe crneayeT HAUMHATH C HOBOW CTPAHMIBI C YKA3aHUEM
HA BEPXY MOCPEIMHE CTPAHUIBI CloBa «[IpunokeHNE» U €r0 0003HAYUCHUS.

[TpunoskeHne MODKHO HWMETH 3aroJIOBOK, KOTOPBIH 3aIMCHIBAIOT
CHMMETPHYHO OTHOCHTCIHHO TEKCTA C IPONHCHON OVKBBI OTACIbHOH
CTPOKOH.

[Tpunoskennst 0003HAYAIOT 3arJaBHBIMH OYKBAMH  PYCCKOTO
an(aBuTa, HAYMHAL C A, 32 HCKmMOueHHEM Oyks E, 3, M, O, 4, b, bL, b.
INocne cnosa «IlpumoskeHme» caeayer OykBa, OOO3HAYAOINAS €TI0
TOCIIEIOBATENPHOCTh. ECI B KypcOBOH padOTe OJHO NPHIOKCHHE, OHO
obo3Hauaercs «[Ipunoxenue A».

TEKCT KOKIOTO MPHIOKCHHUS, MPH HCOOXOTUMOCTH, MOKET OBITH
pasmencH Ha Pa3denbl, MOAPA3JACHbL, IYHKTHL, IOANMYHKTBL, KOTOPBIC
HYMEPYIOT B Hpeaenax KaKAoro mpuioskeHms. Ilepex HoMepoM craBHTCA
0003HAUYCHHE 3TOTO IPHUIIOKCHHS.

[MpunoskeHnss MOJDKHBI HMETh OOMIYI0 C OCTaJbHOHW YacThIO
JIOKYMCHTA CKBO3HYIO HyMCPALIHIO CTPAHHILI.
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6. Kpurepun orieHKN KypcoBoii paGoTsI

CrymeHt paspabarteiBacT W OQOPMIIACT KYpCOBYKHO — padoTy B
COOTBETCTBHHM C TpPcOOBAHMAMH, TIPUBEACHHBIMH B MCTOJMUCCKHUX
VKa3aHWAX MO BBINOJIHCHHWIO KypCOBOH padoTHL. MeToamvecKue yKa3aHUs
MO BBIIOTHCHHIO KYPCOBOHM pPAa0OTHI pa3pabareiBAarOTCA Ha Kadempe
VIPaBJICHHWS M BKIIOYAIOT OCHOBHBIC TPEOOBAaHHA K OOBEMY, CTPYKTYpE,
COACP)KAHHMIO M O(GOPMIICHHIO, a TaKKE PErIaMEHTHPYIOT TMOPIAIOK
BBITIOJTHEHHS U 3aIIATHI PAOOTHI.

B cooteerctBuum ¢ [lomoskeHHEM 0 KypPCOBBIX MPOCKTAX (padoTax)
CTyACHTOB B  MAaHKONCKOM  TOCYJAPCTBEHHOM  TEXHOJIOTHYECKOM
VHHBEpCHUTETE ATTecTanmsi CTYACHTOB MO PE3yJibTaTaM KypCOBOTO
TMPOCKTHPOBAHUS MPOBOIUTCS B BHAC 3AIUTHI KYPCOBOTO MPOCKTA (PaOOTHI)
JO HaYana JSK3AMCHAIMOHHOM ceccuu. Ilo pe3yabTaTaM  BBIIOIHCHHA
KYPCOBOTO MpPOCKTa (PadOTHI) BBICTABIACTCA TU(P(PCPCHIMPOBAHHBIN 3aUCT
(OTJIMHO», «XOPOII0», YIOBICTBOPHTEIBHOY, «HEYIOBICTBOPHTEIBHOY).

Oyenxa "OTTTHYHO" svicmagnaemcs 8 mom cayyae, ecu:

- COZIEpKaHNE PabOTHI COOTBETCTBYET BHIOPAHHON CIIEIHATIBHOCTH
H TeME PadoTsI,

- pabota axTyampHa, BBINMOJIHECHA CAMOCTOSITCIBHO, HMEET
TBOPUYCCKHUH XapakTep, OTIMYACTCA OMPEACICHHON HOBU3HOM,

- 7JaH OOCTOSTCIBbHBIM aHANW3 CTCICHH TEOPETHUCCKOTO
HCCICAOBAHMSA MPOOJEMBI, PA3IHMYHBIX OJX0I0B K €€ PEIICHHIO;

- TMOKA3aHO 3HAHWEC HOPMATHUBHOHM 0a3bl, YYTCHBI ITOCJICTHHUC
H3MCHCHMS B 3aKOHOJATEIHECTBE M HOPMATHBHBIX JOKYMCHTAX MO JAHHOH
mpooIeMe;

- mpobOimeMa packpeiTa TAyOOKO H BCCCTOPOHHE, MATCPHAT
H3JI0KCH JIOTHYHO;

- TCOPETHUYCCKHEC IIOJIOXKCHUSI OPTaHUYHO CONPSDKCHBI  C
TIPAKTHKOH; JIAHbI TIPEACTABILIOIIIEC  MHTEPEC MIPAKTHYCCKHUC
PEKOMCHAALNH, BHITCKAOINHIE M3 AHAIH3A IPOOICMBL,

- B pab0OTe IMMPOKO HCIONB3YIOTCSH MATEPHANBI HCCICAOBAHU,
MPOBEACHHOTO ABTOPOM CAMOCTOSITCIIPHO WJIM B COCTaBE TPYNImsl (B
OTACTBHBIX CIIYYasIX JONMyCKAaeTCs ONOpa HAa BTOPHUHBIH AaHAIW3
HMCFOIIMXCS TAHHBIX);,

- B paboTe MmPOBCACH KOJNWYCCTBCHHBIM AHANH3 TPOOIICMEL,
KOTOPBIH IOAKPEIULICT TECOPHI0O M WLIIOCTPUPYET PEANBHYI0 CHTYAIHIO,
MpUBEICHbI TadIMMIBI CpaBHECHWH, rpadukm, amarpamMmeL, (HOpMyIIsL,
MOKA3bIBAIOIIAE  YMCHHC apropa  (opmamm3oBaTh  PE3yIBTATHI
HCCIICIOBAHMS;
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- IMMPOKO TMPSACTABICHA OHOIHOTpadus Mo TeMe PadOTHI;

- NPUIOKEHAS K PadoTe HITFOCTPUPYIOT AOCTIDKCHHA aBTOPA U
TOAKPEIULIIOT €T0 BBIBOABI,

- 0 CBOCMY COICPKAHHIO M (h)opME paboTa COOTBETCTBYET BCEM
NpPEabABIICHHBIM Tpe60BaHI/I}IM.

Oyenxa “XOPOIIO”:

- TEMa COOTBETCTBYCT CIICUUATLHOCTH,

- comepkaHHe PabOTHI B LEJIOM COOTBETCTBYET 3aAHHIO;

- paboTa aKTyanbHA, HAITHCAHA CAMOCTOATEBHO;

- IaH QHAJTA3 CTCTIICHH TCOPESTHICCKOTO HCCTIeTOBAHUS MPOOJICMBL,

- OCHOBHBIC IIOJIOKCHHSI pa60T1>1 PACKpPBITBI HA OdOCTATOTHOM
TCOPETHUCCKOM H METOJOJOTHYESCKOM YPOBHE;

- TCOPESTHUYCCKHE MOTI0KCHHUS CONPSUKCHBI C MPAKTHKOM,;

- MPEACTABICHBI KOTHYCCTBCHHBIC OKA3ATEIIH, XaPAKTSPH3YOLIHE
MPOOICMHY O CHTYAIHE,

- IPAKTHYCCKUE PCKOMEHIAIUH OOOCHOBAHBI,

- TIPHJIO’KCHUS TPAMOTHO COCTABIICHBI H MPOCJICKHBACTCS CBA3b C
TIOJIO>KECHUSIMH KyPCOBOH padOTBI;

- cocTaBjicHA OHOmIoTpadms mo TeMe padoTHL.

Oyenxa "YAOBJIETBOPHTE/JIBHO":

- paboTa COOTBETCTBYET CICLIHATIBHOCTH,

- HMCEET MECTO ONpPCACICHHOS HECOOTBCTCTBHC — COIOCPIKAHUS
PpaOoTHI 3aIBICHHOH TCMC;,

- uccmeayeMas mpoOieMa B OCHOBHOM PACcKphITa, HO HE
OTJINYACTCA HOBH3HOH, TEOPETHUCCKON TIyOMHOW |
apryMCHTHPOBAHHOCTBI,

- HApYIICHA JIOTHKA HM3JI0KCHHA MATCPHAA, 3a0aYH PACKPHITHI HE
MOJTHOCTHEO,

- B paloTe HE MOJHOCTBE) HCHOJNB30BAHBI HEOOXOTHMBIC A
PACKPBITHA TCMBI HAYUHAA TATCPATYPA, HOPMATHBHBIC JOKYMCHTBI, 4 TAKIKC
MaTepHajbl UCCICOBAHUIA,

- TCOPCTHUCCKHE TMOJOKCHUS CIa00 YBARAHBI C YIPABICHYCCKOH
MPAKTHKOHM,  TPAKTHYCCKHC  PCKOMCHAAUMH  HOCAT  (DOpMaTbHBIH
6e310Ka3aTEIBHBINH XapakTep;

- COOCPKAHHC TPUIOXKCHHH  He OCBCIIACT  PCIICHHA
IIOCTABJICHHBIX 3aJa4.

Oyenxa “HEY/JOBJIETBOPHTEJ/IbHO":

- TeMa paboThI HE COOTBETCTBYET CICIHANBHOCTH,

- comepykaHue PabOTHI HE COOTBETCTBYET TEMCE;

- paboTa COOCPIKUT CYIUCCTBEHHBIC TCOPETHKO-METOI0IOT HUCCKHE
OIIHOKH U TOBCPXHOCTHYHO APTYMCHTAIIUKO OCHOBHBIX HOJIO)KGHHfl;
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- KypcoBag paboTa HOCHT VMO3DHTCIbHBIM ®  (WIIH)
KOMITUJIITUBHBINA XapaKTep;
- IIPEITIOKCHUS ABTOPA YCTKO HE C(HOPMY IHPOBAHEL
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Bsenenune

Momnonexp — 3TO UCTOPUIECKUN (PeHOMEH, BOSHUKIIUH
B WHAyCTpHAIBbHBIX oOmiecTBax kak ocodas popma mepexona
U3 COCTOSHHUS JETCKOCTH K  B3POCIOCTH,  SIBUBLIUICS
PE3yJIBTATOM YCIIOKHEHHS COLMAIbHON CTPYKTYpPBI OOIIECTBa.
Mononexb — 3TO COLMAIbHO-BO3PACTHAS TPYIIA HACENIEHHS B
Bo3pacte 14-30 ner, COBOKyITHOCTh MOJIOABIX JIFOJIE€H, KOTOPBIM
OOIIEeCTBO  NPENOCTABISIET  BO3MOXHOCTb  COLMAJIIBHOTO
CTaHOBJIEHUs], oOecreunBasi UX JIbFOTAMH, HO OTPaHUYHBAs B
neecrnocOOHOCTH  TO  PasiUYHbIM — cpepaM  MOJTHOLIEHHOTO
y4acTHs B )KU3HU counyma. IIporeccrl connaabHOTO pa3BUTHS,
CBSI3aHHBIE C YCHJEHHEM pOJIM MOJIOJAEKH B KadecTBe
NOTEHIMAaJa pa3BUTHs OOIIeCTBa, OOYCIOBWIN BBIACICHHE
MOJIOAEKHOW TOJMTUKH B CAMOCTOSITENIbHOE HalpaBiIeHUE
OEATEIbHOCTH  TOCYapCTB,  COLMANbHBIX  HHCTUTYTOB
o01mecTBa, MOJIOAEKHBIX  OOILIECTBEHHBIX  OOBEOUHEHUIA.
PerymmupoBanne moOJIOXKEHHUsT M PO MOJIOAEKH B OOIIeCTBE —
SIBJICHHE HE HOBOE, OJJHAKO Ha MPOTSHKEHUH MHOTHX JIET Ha €ro
NYTH BCTPEUYAETCS HEMAJIO TPYAHOCTEH.

AKTYaJbHOCTb TeMbI KypCOBOH paboTel 00yclioBieHa
CYIIECTBYIOIIEH B  cTpaHe  OOIIECTBEHHO-TIOJUTHYECKOM
CUTyalnneH, OTpakaroleld HeoOXOMUMOCTb BEPHYTh CHUCTEME
BJIACTH CMOCOOHOCTh K 3()(EeKTHBHOMY BOCIPOHM3BOACTBY HU
NPEEMCTBEHHOMY  Pa3BUTHIO  HANEXKHBIX M IPOYHBIX,
COOTBETCTBYIOLIMX IyXy BpPEMEHH TOCYAAPCTBEHHBIX H
TPAKIAHCKUX Hadal. B crosmux 3a 3TUM mporeccax poJib
MOJIOAEKH OYEeBHIHA, TAK KaK, B KOHEYHOM CHUETE, MMEHHO 32
Hell BOCHpPOU3BOACTBEHHast (QyHKUus (Ouomormueckass u
COLIMAJIbHAsI) U UMEHHO MOJIOZIOE TOKOJIEHHE IMPU3BAHO OBITH
HOCUTENIEM HOBBIX TPAXIAHCKUX YCTPEMJICHUH, HOBOTO
NOJIUTUYECKOTO KauecTBa.
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B ycnoBusix MonmepHM3aLMu OOIIECTBA M PACTYIIUX
TpeOOBaHMH K YEJOBEUECKOMY KaIllUTally rOCyNapCTBEHHAsl U
MYHHUIUNAJbHAs MOJIONEKHAs TIOJIUTHKA [JIOJDKHA  CTaTh
UHCTPYMEHTOM pPa3BUTUSI U TPeoOpa3oBaHUsl CTPaHbL. ITO
TpeOyeT OT BCeX VYYaCTHHKOB IIPOLIECCa  COLMAJIbHOTO
CTaHOBJICHUS] MOJIOJEXKHU, pa3padOTKM M TOCIENOBATENbHOM
peanm3alMyd  I[OOXOAOB, OPHEHTHPOBAHHBIX HA  MPSMOE
BOBJIEUCHHE MOJOABIX JIOAEH B pelleHHe COOCTBEHHBIX
npobaeM,  OOIIEHAIIMOHAJNBHBIX,  PETHOHAJBHBIX u
MYHHULHUAIbHBIX 337a4.

O0bekTOM  HCCJEAOBAHHSI  KypCOBOH  PabOThI
SABIISIETCA  I€ATENIbHOCTh QAMHUHUCTPALIUN MYHHUIHUITAIbHOTO
obpazoBanust «I'opox AnbIreiicky.

IIpeamer ucciienoBaHus — peanu3alusl MOJOAEKHON
NOJUTUKM B MyHHOMNaJbHOM  obOpasoBanuu  «l'opon
AJBITENHCK.

Henbw KkypcoBoil  pabOThI  SIBJSIETCS  NPOBEICHUE
UCCIIENIOBAHNE  JIEATENIbHOCTH — aAMHUHHCTpauuu B cdepe
MOJIOZIC’)KHOH MOJUTHKY B MyHUIIMNIAILBHOM oOpaszoBaHuH «I opox
ABITEHCKY.

3agauamu HCCIeIOBAHHUSI  KYPCOBOH  PaboOThI
SIBIIFOTCSL:

1. U3yuurtp OCHOBHBIE 3TAaIbl pa3BUTHS
roCyJapCTBEHHON MOJIOIE€KHOM MOJUTHKH.

2. Paccmotpets CTPATETHIo rocy1apCTBEHHON
MOJIOAEKHOU MOJTUTHKH.

3. UHTepnpernpoBathb OCHOBHBIE MOJIOKEHUS

nesarenpHOocTH  OThena mo AenaM MOJIOAEXKH, (PU3NIECKOM
KyJbType U CIOPTY AaIMHHHCTPALMA MYHHIUIAIBHOTO
obpazoBanust «I'opox AnbIreiicky.

4. IlpoaHanu3upoBaTh AEATENbHOCTh AAMUHHUCTPALIUU
MYHHUIHUIAIBbHOrO 00pa30BaHUs MO pPeaJH3aluyd MOJIOAEKHOM
NOJIUTUKH.
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KypcoBast paboTa cOCTOMT W3 BBEACHHS, ABYX TIJIaB,
3aKJIFOYEHHUs], CIUCKA HCHOJIb30BAHHBIX  MCTOYHUKOB U
autepaTypel. B mepBOl raBe pacKpbIBAE€TCS  MOHATHSA
rOCyJapCTBEHHON U MYHULIUMAJIBHON MOJOAEKHON MOJUTUKH,
STalbl Pa3BUTUA TOCYJAPCTBEHHONW MOJOMEKHON MOJUTUKU H
ee crparerusa. Bo BTopol rjaBe naercs  oOmmas
XapaKTepUCTUKA CTPYKTYPHOTO MOAPa3AEIECHUs
aAMUHUCTpalMu  MyHHOunaipHoro OTtaena mo  nmenam
MOJIONIEXKH, (DU3NYECKONH KyJNbType U CHIOPTY MPOBOIUTCS
AQHAJIU3 €ro AeITeNbHOCTU MO peaIu3alud MOJIOAEKHON
MOJIUTUKY B MYHHULIUTIATbHOM OOpa30BaHUH.

B zaxirodyeHnM TONBOASITCST WTOTM  pabOTHI B
COOTBETCTBUM C LEIIMH M 3aJa4aMH, TIOCTABJIECHHBIMH B
Hayvajie paboThl, AFOTCsl 00OOIIEHHBIE BBIBOIBL.
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