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UNIT 1 BUSINESS ENGLISH SPEAKING
Lesson 1. RUSSIA’S FOREIGN TRADE!

Russia has trade relations with different countries. Our trade contacts are
developing from year to year. Russia is a country of stable economy, and this
helps us to develop our foreign trade. We can know in advance what goods we
shall require and how much we must buy or sell. Russia exports and imports
different kinds of goods, such as machines, equipment, raw materials,
manufactured goods, consumer goods and foodstuffs.

Russia concludes trade agreements with foreign countries. On the basis of
these agreements the Ministry of Foreign Trade signs contracts with foreign firms.
Dialogue

Davy: Hello, is that Rossimport?
Secretary: Yes. Who is that speaking, please??
Davy: This is Davy of Roberts and Co. I’d like to speak to Mr. Stepanov.
Secretary: Just a moment. I’ll put you through.
Davy: Thank you.
Stepanov: Stepanov speaking?.
Davy:  Good afternoon, Mr. Stepanov. I’ve received the final reply from our
firm. We accept your offer, but I’d like to clear up some points. When shall we
meet?
Stepanov: I’ll be glad to see you any time tomorrow.
Davy:  Will the contract be ready by that time?
Stepanov:  Yes, certainly it will.
Davy:  Very good. You see, ’'m leaving for London on the 15th of April.
Stepanov: I believe that’ll be next Sunday.
Davy:  Yes, quite so*.
Stepanov: I think we’ve done good business, Mr. Davy. Will you join me for
dinner on Saturday>?
Davy: Yes, with pleasure®.
Stepanov:  I’ll call for you at the hotel at about six then.
Davy: Thank you. Good-bye, Mr. Stepanov.
Stepanov:  Good-bye.
COMMENTARY

1. Russia’s foreign trade - Buemnsis Toprosist Poccun (B anrnuiickom si3pike

C Ha3BaHUSIMU CTPaH YIOTPEOISIeTCS MPUTHKATSIBHBIN MaIeK. )

2. Who is that speaking, please? - Kto roBoput? (310 00bIuHast ¢opma aJis

Tene(OHHBIX PA3rOBOPOB. )

3. Stepanov speaking - T'opopur bynun. (3t1o0 Kpatkas Qopma s

TeneOHHBIX Pa3rOBOPOB.)

4. Quite so - VIMeHHO Tak, COBEpIIEHHO BEpHO. (DTa peruiMKa BbIPAXKAECT
corjacue ¢ 3asBieHueM apyroro smia). - I believe you are interested in



Model 53. 4 momarato, BeI 3amHTEpecoBaHbl B mMomenu 53. - Quite so. -

CoBepllIeHHO BEPHO. )

5. Will you join me for dinner on Saturday? - Bbel He coriacutech Mo-

obenarh co MHOM B cy000TY?

6. With pleasure. - C ynoBonscTBHUEM.
VOCABULARY NOTES

relation n

trade relations

business relations

We have business relations with
different countries of the world.
contact n

trade contacts

to develop v

We develop trade contacts with
different countries.

from year to year

Our trade contacts with different coun-
tries are developing from year to year.
plann

What are your plans for this summer?
stable

economy

stable economy

to help v

Who helps you to translate business
letters?

to export v

Russia exports different goods to
many countries of the world.

exporter n

to import v

What goods does your office import
from England?

importer n

kind n

OTHOLIEHHUS

TOPIOBbIE OTHOIIECHUS

JIE€JI0BBIE OTHOLLIEHHUS

MBI umMeeM  TOpProBbl€  OTHOILICHUSA
C Pa3JIMYHBIMU CTPAHAMU MUDA.
CBSI3b, KOHTAKT

TOPTOBBIE CBS3H

pa3BUBATh, Pa3BUBATHCS

MBI pa3BuBacM  TOPIOBbIE
Pa3JIMYHBIMUA CTPAHAMM.

U3 rojia B rojt

Hammm Toproseie CBsA3U € pa3aIuyHbIMU
CTpaHAMU Pa3BUBAIOTCA U3 roja B roJ.
IJ1aH

KakoBbl Bally 1jiaHbl Ha JETO?
IIJIAHOBBIN

HDKOHOMHMKA

yCTOMYMBAas 5SKOHOMHUKA

IIOMOTaTh

KT0 momoraer Bam nepeBOAUTh JETOBBIE
nvcbma?

JKCIIOPTUPOBATH

Poccus skcriopTupyer pasinyHbie
TOBApbl BO MHOTUE CTPAHBI MUPA.
DKCIIOPTED

VMIIOPTUPOBATH

Kaxkue ToBapsl Baila KOHTOpa UMIIOP-
TUPYET U3 AHrIuu?

UMIIOPTED

poa, BUA, COPT

CBiA3HU C

ITepen cymectBuTenbHbIM 1ocie obopota Kind of apTukiib 00b14HO HE

yHoTpeoJisercs.

What kind of book is this?

It’s an interesting book.
What kind of films do you like?

Kaxast aTo kaura? (Uto npexacrasmisier
c000i1 aTa KHUTA?)

OTO MHTEpPECHAs] KHUTA.

Kakue punpmbl BaM HpaBsTcs?

such as
We do business with many countries

Takou (TaKue) KaK
MpgI TOpryeM co MHOTUMU CTPaHAMH MH-

5




of the world such as England, France
and other countries.

machine »

raw materials pl/

Our office exports a lot of raw
materials.

manufactured goods p/

consumer goods p/

foodstuffs p/

food n

to conclude v

We have concluded a lot of contracts
lately.

agreement n

basis n

on this basis

on their basis

on what basis ?..

On what basis do you conclude
contracts?

to sign v

Today our office has signed a contract
for foodstuffs.

to put through

Can you put me through to Mr.
Lomax?

final adj

reply n

When can you give us your final
reply?

toclearup v

point n

What points would you like to clear
up?

by (prep)

I can be ready by 3 o’clock.

to leave (left, left) v

to leave Moscow for Kiev

Peter has left Moscow for Petersburg.
When are you leaving for London?
to join v

pa, TakuMH Kak AHrIns, OpaHuus u
JIPYTUMHU.

MallliHa

CBIpbE

Hamma xonTOpa skcnoptupyeT 00bI110e
KOJIMYECTBO ChIPbSI.

MPOMBIIIIEHHbIE TOBApPbI
NOTPEeOUTETHCKUE TOBAPHI
MPOJIOBOJILCTBEHHBIE TOBAPHI

1A

3aKJI0YaTh (I0roBOpP, KOHTPAKT)

Mpbl 3aKJIIOYMIIM MHOTO KOHTPAKTOB 3a
MOCJIeTHEE BPEMS.

COTJIallIEHHE, IOTOBOP

OCHOBA, OCHOBaHUE

Ha DTOU OCHOBE

Ha UX OCHOBE

HA OCHOBAaHMHU 4ero?..

Ha ocHoBaHuM 4ero BbI 3akioyaeTe
KOHTPaKThI?

MOANUCHIBATh

Ceroans Hallla KOHTOpA MOANKUCAIa KOH-
TPaKT HAa MPOJOBOJILCTBEHHBIE TOBAPBI.
COEIMHUTH T10 TeNePoHy

Br1 MOKeTe MEHSI COEIUHUTD C T-HOM
Jlomakcom?

OKOHYATEJIbHBIN

OTBET

Korma BbI MOXeTE 1aTh HAM CBOM
OKOHYATEJbHBIA OTBET?

BBISICHUTD, YTOYHUTH

BOIIPOC, MyHKT

Kaxue Bonpockl Bbl XOTeNN ObI BbIsIC-
HUTH?

K (IIpeajior BpeMeHN )

S mory ObITh TOTOB K 3 Yacam.
ye33KaTh, OCTABJISITh

ye3xaTh n3 MockBbl B Kues

[Tetp yexan u3z Mockssl B [leTepOypr.
Korpa B yezxkaere B JIoHTOH?
MPUCOETUHSATHCS

[Tocine rnarosa to join mpeasior, Kak IpaBuiio, HE YIOTPeOIseTcs.
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I’'m going to the cinema now. Would
you like to join me?

A uny ceituac B kuHo. Bbl He x0T ObI
IIOUTH BMECTE CO MHOM?

to call for v

I can call for you in the evening.
hotel n

Will you be still at the hotel at 10
o’clock in the morning?

about adv

I’11 phone you at about 10 o’clock.
the day after tomorrow

n prep

She is coming back in a week.
one of these days

some day (time)
I’11 tell you about it some time.
soon adv.

3aXO0JUTh 32 KEM-JI., YeM-]I.

51 Mory 3aiiTH 32 BaMH BEYEPOM.
TOCTUHHUIIA

Br1 Oyaete B roctunuiie B 10 yacos

yTpa?

IPUMEPHO, OKOJIO

51 no3BoHt0 Tebe okoso 10 yacos.
nocje3aBTpa

yepes (Ipeior BpEMEHH )

Omna BO3BpaIaeTcs yepe3 Helero.

Ha AHSAX (MO OTHOLIEHUIO K Oynymiemy
BpPEMEHN )

KaK-HUOY/b (O BpEMEHH)

Kak-uuOyap 51 pacckaxxy tede 00 3TOM.

CKOpPO, B CKOPOM BPCMCHU

Speech Exercises

1. OTBeThTE HA cJIeayIONIHE BONPOCHI H HA OCHOBE 0TBETOB COCTABbTE KPAaTKMUil
pacckas:

a)

b)

d)

1. Does Russia have trade relations with a lot of countries of the world? 2.
With how many countries does our country have trade relations? 3. What
goods does our country export to these countries? 4. What goods does Russia
import from these countries? 5. Has Russia concluded any trade agreements
lately?

1. With what countries has your office signed contracts lately? 2. What kind of
goods are you going to sell them? 3. On what terms are you going to sell them
these goods? 4. Do you usually sell your goods on c.i.f. terms? 5. On what
terms do you usually buy goods?

1. Who is going to receive foreign businessmen this week? 2. Have you made
an appointment with them? 3. What day have you made the appointment for?
4. Are you going to clear up some points with them? 5. What points are you
going to clear up with them?

1. What Russian goods are in great demand? 2. Do we receive a lot of enquiries
for these goods? 3. From what countries have we lately received enquiries for
our goods? 4. How many goods do they require? 5. On what terms are you
going to offer your goods? 6. Are your terms of payment and delivery
acceptable to them?




e) 1. Which of you is leaving Moscow soon? 2. What place are you leaving for?
3. Are you going there with some other engineers? 4. How long are you going
to be there? 5. What are you going to do there? 6. When are you coming back?

2. CocTaBbTe CHTYAllMH WJIM JUAJIOTH CO CJEIYIOIIMMH CJIOBAMHU M CJIOBOCOYe-
TAHUSIMMU:

1. to develop, different kinds of goods, to export, to import, trade relations, to
conclude agreements;

2. to discuss an offer, acceptable, a final reply, to clear up, to do business, to leave;

3. to phone, to make an appointment, to meet foreign businessmen, to discuss terms,
acceptable, to sign a contract.

3. BelnosiHuTE CieayroIme 32 aHusl:

1. Tlo3Bonute ¢upMe MU TMOMPOCUTE CEKpPeTaps HAa3HAUYUTh BaM BCTpPEUy C
Ope3UICHTOM KOMIaHuM Ha 3aBTpa. CKaXkuTe Takxke, YTO BaM TpPeOYyIOTCS HX
Katajoru M mnpenckypantbl. 2. Coobmmure r-Hy KoMy mpu BcTpede, 4To Bac
UHTEPECYIOT TOBapbl ero Gupmbl. CKaKUTe TAKXKE, YTO Bbl XOTEIU Obl 0OCYIUTH C
HUM YCJIOBHMSI NOCTaBKM M 4YTO BaM TpeOyrOTCs TOBapbl B MIOJE 3TOro roja. 3.
Ob6cyaure ¢ npeacraBuTenaeM GUPMbI HEHbI Ha ToBapbl. CKaKUTeE, UTO BbI [10JIAracTe,
YTO LEHBI CIMIIKOM BBICOKM M Hempuemsemsl s Bac. Ilompocure ero CHU3HTH
nensl. 4. Crnpocure r-ua Kamna, 601 11 oH B MockBe panbiue. [lounTtepecyiirech
Takxke, nocetwn i OH Kpemub um TpeTbskoBckyro ranepero. Ilpemnoxure emy
OWJIeTHI B TEATp Ha BEUep.

4. CnenaiiTe co001IEHNSI MJIM COCTABLTE AUAJIOTH HA CJIeAYIONIHAE TEMBbI:
1. Russia’s foreign trade. 2. Making an appointment. 3. Making a contract.

Lesson 2. A BUSINESS TRIP

Roberts and Company, a British firm, sent an enquiry for containers to
"Rossimport". The buyers were interested in containers of different models.
"Rossimport" received the enquiry from the firm and the President of our office
asked Mr. Stepanov to be ready for the talks.

On the 3rd of April Mr. Davy, a representative of Roberts and Co. came to
Moscow. The next day' he had a talk with Mr. Stepanov and got the necessary
materials from him. Mr. Davy and Mr. Stepanov made an appointment for the 7th of
May.

Dialogue
Davy: Good afternoon, Mr. Stepanov.
Stepanov: Good afternoon, Mr. Davy. I hope you are having a good time.
Davy: Oh, yes. I like it here very much.
Stepanov: Have you gone sightseeing yet?
Davy: Well, I’ve only been here since Tuesday and I haven’t seen much yet.

I was at the Tretyakoy Gallery yesterday and I’ve just been to the
Kremlin. It’s wonderful.



Stepanov: Glad to hear it. Now, what can I do for you?

Davy: I’ve gone through your catalogues and price-lists. I believe we can
buy from you two containers, Model SC-07 and three containers

Model HJ-105. But your prices are too high, ’'m afraid.

Stepanov: I don’t think so’. We usually sell our containers at these prices.
They are in great demand, and we have sold a lot of them at these
prices lately. I’m afraid we can’t reduce them.

Davy: I see’. And what about the terms of delivery?

Stepanov: We can offer you the goods c.i.f.# London.

Davy: Good, then we accept the terms.

Stepanov: When do you require the containers?

Davy: We’d like to have them in May.

Stepanov:  That’s all right®>. We can ship them in May.

Davy: Fine®. I’d like to contact my people’ and let them know your answer.
Can I see you on Friday?

Stepanov: Certainly. What time is convenient to you?

Davy: Any time you say?®.

Stepanov: 11.30 then.

Davy: Very good. Good-bye.

Stepanov: Good-bye.

COMMENTARY

1. next day — nHa cieayrouuii 1eHb. ITO CIOBO BCETa ynoTpeodsercs 6e3

npeziora

next week — Ha ciieryronien Heniele

next month — B cienyrommn Mecsiy

next year — Ha CJIEAYIOIIUN IO

Eciau >Tu ciioBocoYeTaHUsl BCTPEHAOTCS B KOHTEKCTE IPOIIEAIIEr0 BPEMEHHU, TO
nepe;l HUMU, Kak MpaBUJIO, CTABUTCS ONPEACICHHBIN apTUKIIb:

On the 3rd of April Mr. Davy came to Moscow. The next day he had a talk with

Mpr.Stepanov.

2. I don’t think so. — He nymato. fI nymaro, 4To 3TO HE TaK.

I think so. — {1 Toxe Tak nymaro. S qymaro, 4To 3TO TaK.

3. I see. — ScHo. IlonsaTHO.

4. c.i.f. — »T0 nepBrie OYKBHI CiIOB cost, insurance, freight (croumocTs,
cTpaxoBanue, ppaxrt). CUD — ycinoBus NOCTaBKHU, IO KOTOPBIM MIPOJIaBel] 00s3aH
JOCTaBUTh TOBApP J0 IMyHKTA IPUEMKH U 3acTpaxoBarhb ero. LleHa ToBapa, Takum
o0pa3oM, BKIIIOYAET CTOMMOCTb TOBapa, hpaxra U CTPAXOBAHUI.

We can sell our goods c.i.f. Liverpool. — Mp1 MoxeM 1poaath ToBap cud

JIuBepnyiib.

f.o.b. — 510 nepBrie OykBHI c10B free on board (ppanko 60pT cyaHa).

®Ob — yciioBUS MOCTaBKH, [0 KOTOPBIM MPOJIABEl] 0053aH JOCTABUTH U MOTPY3UTh
TOBap Ha OOPT Cy/HA 3a CBOM CUeT.

The firm has sold the goods f.o0.b. Petersburg — ®dupma npopgana ToBapbl (pod
ITerepOypr.



We can offer you the goods on c.i.f. terms. — MpbI MOXeM NpPeI0KUTH TOBAphI HA
yCIOBUSIX cud.
5.That’s all right. — Xopomio.
6.Fine. — IIpekpacHo.
7.1°d like to contact my people. — MHe ObI XOTEI0CH CBA3ATHCSI CO CBOEH (hUPMOIA.
8. Any time you say. — B mto06oe Bpems.
I'naroasl to say, to tell, to speak
to say (said, said) o3Hauaet «roBOpUTHY, «cKazaThy. OH yIOTPEOISICTCS:
1. mepen npsiMoit peubto
He said: "Let’s have a walk." — On ckazain: «/laBaii norymisiem».
IIpumeuanue. Ileped koceenHbIM OONOIHEHUEM NOCIe 21a20ad 10 Say CMasumcs
npeonoe to.
He said to us: "I’'ve got some interesting news to tell you". On cxazan nam: «¥ mens
ecmb UHMepPecHast HOBOCHbY.
2. mepen KOCBEHHOU PEYbIo
He says that he knows English well. — On rosopur, 4to Xopouio 3HaeT
AHTJIMUCKUN S3bIK.
3. ¢ IpSIMBIM TOTIOJTHEHUEM
He didn’t say a word. — OH He cka3aJl HM CJIOBa.

to tell (told, told) o3nauaer:

1. «pacckasplBaTh», «CO0O0MmMATh» (KaKk MPaBWIO, YMOTPEOIETCS C KOCBEHHBIM
JIOTIOJIHEHUEM, 32 KOTOPBIM UJAET JH00 MpsiMoe, TU00 MPeI0KHOE JOMOTHEHHUE)
He told us the news. — OH coo01muI HaM HOBOCTb.

Tell me about your holiday. — PacckaxuTe MHE O BallleM OTITyCKE.

lpumeuanue. be3 koceeHH020 OonoaneHus to tell ynompebnsiemes monivKo 8
cnosocouemanusx to tell the truth ‘2oeopums npasdy’, to tell a lie "neams’, to tell a
story ‘pacckazvléams UCMOPUIO .

2. «cKa3aTh» (B 3TOM 3HAYEHUU OH YMOTPEOIseTCs Iepel KOCBEHHOU PeUblo)

Tell him that you know it. — Ckaxxu emy, 4TO TbI 3Ha€UIb ITO.

3. «BENETH»

He told us to come here tomorrow. — OH BeJiel HaM NPUWUTH ClOJIAa 3aBTpa.

to speak o3Hauaer:

1. «roBOpUTH» (B ’TOM 3HAUEHUH Taroi to speak HemepexoHbI U, KaK MPABUIIO,
ONpENIEIAECTCS HAapEUHeM )

He speaks very well. — OH roBoput o4eHb XOpouIo.

2. «pa3roBapuBaThy, «0ecenoBaTh», KTOBOPUTHY» (B 3TOM 3HaueHuU to speak
ynoTpeOIsieTcst ¢ MpeIIoKHBIM JOTIOJIHEHHUEM ¢ npeuioramu to, with n about)

We spoke about it for 15 minutes. — MpbI roBopuiiz 00 3TOM B T€UeHHE 15 MUHYT.
Speak to him about it, please.—Ilorosopure ¢ HUM 00 3TOM, MOKAITyHCTA.

3. <TOBOPHTH Ha SI3BIKE»

He speaks English and German. — OH roBOpUT NO-aHIIUKACKA U MIO-HEMELIKH.

4. «BBICTYIIATHY

He spoke at the meeting yesterday.—OH BbicTynan BYepa Ha COOpaHUH.
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VOCABULARY

buyer n

The buyers would like to have the goods in
May.

seller n

to be interested in

MTOKYIIaTeIb

[ToxynaTenu xoTenu Obl MOITYYUTh
TOBap B Mac.

IIPOJaBeELl

OBbITh 3aMHTEPECOBAHHBIM B ...

O6opor to be interested in yroTpe6isieTcs ¢ MOCISAYIONTUM CYIIECTBUTEIHHBIM

WJIM TEPYHIAUEM

We are interested in your goods.

Some firms are interested in buying our
goods

Mel 3aNMHTCPCCOBAHBI B BAlllUX

TOBapax.
Hekoropsie ¢upmbl
3aMHTEPECOBAHbl B MOKYIIKE

HaIlINX TOBApPOB

model »
We’d like to buy a TV set of a new model.

president n
to ask v
He asked me to give him a book to read.

He asked me not to tell her about it.

talk n

to have a talk

to have talks

We had talks with one of the French firms
last week.

representative n

The firm sent their representative to
Moscow.

next adi

I’'m going to spend my holiday in the
Crimea next year.

necessary adj

You can get the necessary catalogues
tomorrow morning.

This book is necessary to me.

material n

materials

All the materials were ready for the talks.

to make an appointment
We have made an appointment with the

MOJIeNb, 00pasery

Hawm 051 x0T€N10CH KYyUThH
TEJIEBU30p HOBOT'O 00pasIa.
npeaceaaTe b 00beTMHCHUS
MPOCUTH, TOIPOCUTD

OH nonpocust MEHS JaTh EMY
MOYUTATh KHUTY.

OH nmonpocui1 MEHSI HE TOBOPUTH €1
00 3TOM.

Oecena

BecTH Oeceny

BECTH MEPETOBOPHI

MpI Beni eperoBOpsbl C OAHOU
dbpaniy3ckoi GupMoit Ha MPOIION
HeJere.

MIPEACTABUTEIIb

dupma nocnana CBOEro
npeacTaBuTess B MOCKBY.
CJIeYIONTUH, Oy Ty Inii

B Oyaymiem roay s coOuparoch
IIPOBECTHU CBOM OTITYCK B KpbIMy.
HEOOXOIUMBIT

Bel Moxere nonmyduTh
HEO0OXOIMMbIE KaTaJI0Ty 3aBTpa
YTPOM.

DTta KHATra MHE HE0OXO0auMa.
Marepuan

MaTepualibl, JOKYMEHTHI

Bce marepuanbl ObLTH TOTOBBI JIJIs1
MIEPEroBOPOB.

Ha3Ha4yaTh BCTPEUY

MBI Ha3HAYWIIM BCTPEUY C

11




French businessmen for Friday.

to hope v
I hope you know the news.
to go sightseeing

I"d like to go sightseeing tomorrow.

the Tretyakov Gallery n

the Kremlin »

to believe v

I believe I can phone you after dinner.

too adv

This text is too short.

high adj

The prices of the goods were very high.

low adj
to be afraid

MPEACTaBUTEISIMH (PPAHITY3CKON
(GbupMBbI Ha MIATHHULLY.

HAaJIeSITHCS

Haneroch, BBl 3HaeTe 3Ty HOBOCTb.
OCMaTpUBATH
JIOCTOIPUMEYATEITBHOCTH

MHe 65l X0TE€TI0Ch OCMOTPETh
JIOCTOIIPUMEYATEIBbHOCTH 3aBTpA.
TpeTrpskoBCckas ranepes

Kpemib

1oJiararthb

Sl monararo, 4TO CyMEIO IO3BOHUTH
BaM Iocie obexa.

CJIUIIIKOM

DTOT TEKCT CIMIIKOM KOPOTOK.
BBICOKUH

[lensl Ha TOBap OBUIN CIUIIKOM
BBICOKH.

HU3KUU

00AThCs

OTOT 000POT YACTO YMOTPEOIACTCS B pA3TOBOPHON PEUH ISl CMSTUCHUS
KaTeTOPUYHOCTH BBICKA3BIBAHMSI.

I’m afraid I can’t do it now.

I’m afraid it’s already late.

boroce, 4TO 51 HE MOTY CAenaTh 3TO
cenyac.
boroce, 4TO yK€ MO31HO.

I think the secretary is in now.
at the price of...
a pound

We can offer you this equipment at the
price of £...

great adj

Tolstoy is a great Russian writer.

to be in demand
The goods are in great demand.

to reduce v

The Sellers couldn’t reduce the prices of
their goods.

to offer v

He offered me that book.

offer n

We’ve received an offer of power equip-

S mymaro, cekperaphb ceiuac y ceosl.
110 I[€HE

JCHEXKHAsT CAWHHUIIA B OJUH (YHT
CTCPJIMHTOB. Ha MMACbME
0003HaYaeTCs 3HAKOM £.

MbI MOXXEM MNpEUIOKUTH BaM 3TO
o0opyToBaHUE 110 IICHE ... (yHTOB.
BEJIUKHI, OOJILIION

Toscroik — BENHMKWMH PYCCKUH
IIACATEITb.

II0JIB30BAThCS CIIPOCOM

ToBapbl  modbB3yrOTCS  OOJIBILIUM
CIIPOCOM.

COKpaIiaTh, CHUXKaTh
[IponaBelr HE CMOT CHU3UTH IICHBI
Ha CBOM TOBapHl.

npeararhb

OH npeyI0KUII MHE 3Ty KHUTY.
MPEJIOKEHNE

Mbel HEJIABHO IIOJTYYHIIN
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ment from a French firm lately.

on c.i.f. (f.o.b., f.a.s.) terms
We can offer you our goods on c.i.f.

to accept v

to accept an offer

terms of delivery

terms of payment

goods

The Buyers haven’t accepted the Sellers’
goods.

acceptable adj

Your terms are acceptable to us.

to require v

The firm requires the goods in July.
to ship v

The firm shipped the goods in time.

ship n

shipment n

terms of shipment

time of shipment

Your terms of shipment are not acceptable
to us.

fine adj

It is fine outside today.

to contact v

NPEIOKEHUE HAa OJHEPreTHYECKOe
obopynoBaHue OT (paHIly3CKOI
(bupMBL.

Ha ycnoBusix CUD (OB, ®AC)
Mpb1 MOXEM MOpPEeasioKUTh BaM Halll
ToBap Ha ycioBusx CUO.
MIPUHUMATh

MPUHUMATH IPEIJIOKEHUE

YCIJIOBHSI IOCTaBKU

YCIJIOBHSI OILIaThI

TOBAPHI

[lokynaTtenu He MPUHSAIM TOBap
POJaBLA.

IIPUEMIIEMBIN

Bamm yciaoBuss mnpuemiemsl s
Hac.

TpeboBaTh (-cs)

®upme TpeOYIOTCS TOBAPHI B UIOJIE.
IPY3UTh, OTTPYKaTh

dupma OTrpy3uiia TOBAapPBI
BOBpEMS.

CYIIHO, IIAPOXOJ

OTTpy3Ka

YCIOBUS OTIPY3KH

BpEMsI OTTPY3KH

Bamm YCIIOBUS OTIPY3KHU

HEIpUEMJIEMBI JJIS HaC.
IIPEKPaCHbIN, XOPOILIUI

CeroiHs Ha ylIulEe XOPOIIO.
CBSI3aThCsI C KeM-JI. (IOTOBOPUTH)

ITocne rimarona to contact BCCraa y1'[0Tp€6J'I}I€TCH MMpAMOC JOIIOJIHCHHC.

Contact Mr. Smith tomorrow morning,
please.

Csixutech ¢ T-HoM CMUTOM 3aBTpa
YTPOM, MOKAIYHUCTA

convenient adj

The time of the appointment is convenient
to me.

to say (said, said) v

yet adv

Have you seen him yet?

I haven’t spoken to him yet.
since prep

since

ever adv

never adv

yI0OHBIN

Bpemsi BcTpeun ycTpawiBaeT MeHs
(yo6HO MHE).

TOBOPUTH, CKA3aTh

yKe, elle

Brl yxe Busienu ero ceroaus?
51 elie He TOBOPHMII C HUM.

c

C TeX MOp Kak

Korga-inoo

HHUKOT1a

B anrauiickoM s3bIke€ B MNPCIAJIOKCHUM BO3MOYKHO JIMIIb OAHO OTPHIAHHC.
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[TosTomMy, ecnm B TpPEIIOKEHHH HUMEETCS Hapedyue never, TO CKa3yeMoe
ynoTpeOsieTcsl B yTBEPAUTENbHON opMe.

We have never done business with that | Mbl HUKOTIa HE TOProBajiu C 3TOH
firm. bupmoit

just adv TOJIBKO YTO

lately adv 3a MociieIHee Bpemsi

how long CKOJIBKO BpeMeHa

How long have you known him? CKOJIbKO BPEMEHH BBl €r0 3HaeTe?
for a long time JTABHO, B TEUCHHE JI0JITOT0 BPEMEHH
I haven’t seen him for a long time. S 1aBHO €ro He BUAEI

Grammar and Vocabulary Exercises

1. [IpouuTaiiTe U mepeBeaUTe CJACAYIOIINE MPEIT0KEHHS:

a)

b)

1. Have you made an appointment with Mr. Lake yet? Yes, we’ve made an
appointment with him for Friday. 2. The firm is interested in buying our new
model of containers. 3. Mr. Semenov has got all the necessary materials for the
talks. 4. Milk is necessary for children. 5. We are going to have talks with a
British firm one of these days. 6. 1 asked the secretary not to make any
appointments for tomorrow.

1. The Buyers require the goods this month. Have you shipped the goods yet?
2. I believe we can buy their goods at this price. They’ve reduced it. 3. We’ve
never sold this firm our goods on f.0.b. terms. 4. The representative of Brown
and Co. says they’ve accepted our offer. 5. I’'m afraid we can’t buy your goods
at these prices. 6. I’ve been here since Sunday but I haven’t gone sightseeing
yet. 7. We’ve just contacted Frank and Co. They say that they can’t reduce
their price. 8. Their goods are in great demand now and they’ve received a lot
of enquiries for their goods lately.

2. IlocTaBbTe BCEBO3MOKHbIE BOIIPOCHI K CJICAYHOIIUM IPECAJTOKCHUAM:

a)

b)

1. We are interested in selling our mining equipment. 2. Our office is going to
sell our new model of cars. 3. The secretary has made an appointment with Mr.
Brown for 12 o’clock. 4. We were having talks when the secretary brought us
the cable.

1. She was at the Tretyakov Gallery last week. 2. They have reduced their
prices. 3. ’'m going to contact my people tomorrow. 4. The firm has accepted
our offer of containers.

3. HaﬁIlHTe B TCEKCTE N NHAJOIC€ IKBUBAJCHTHI K CJICAYIOINUM NMPEATIOKCHUAM U
CJI0BOCOYCTAHUAM:

a) 1. [loxynaTenu MHTEPECOBAIUCH KOTIAMU Pa3IUYHBIX Mojeliel. 2. BbITh
rOTOBBIM K meperoBopam. 3. 3 anpens. 4. Ha crnenyromuii 1eHb y HEro
ObLTM TIeperoBopbl ¢ r-HOM byHuHbIM. 5. OH MONYy4YHSI HEOOXOIUMBIMA
Marepuai. 6. OHM Ha3HAYMIIM BCTPEUy Ha 6 arpens.
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b) 1. Hameroch, 4TO BBI XOPOILIO MPOBOAUTE BpeMsl. 2. MHe 0OueHb HPaBUTCS
3nech. 3. Bol y:xe ocmaTpuBanu gocrornpumedaTtesbHocTu? 4. S TonbKo
yto Obul B Kpemne. 5. Pax cubimars 310. 6. UeM Mory ObITh Bam
nosnie3en? 7. S momararo. 8. borock, YTO BalllM IIEHBI CIUIIIKOM BBICOKH.
9. 4 ne gymaro. 10. Ha mux Oonbmoi copoc. 11. IMonumaro. 12. A
KaKOBbI Bally ycyioBus noctaBku? 13. Mbl Obl XOTENN MONTYYUTh UX B
mae. 14. IIpekpacHo. 15. MHe XoTenochk OblI CBSI3aThCs CO CBOSH pupmoit
¥ coOOLUTHh UM Baill oTBET. 16. JIto6oe Bpemsi.

4. IlocTaBbTE IJ1ar0J B HY;>KHOM BPeMEHHU, YIIOTPeOUB OJIHO U3 JAHHBIX 00CTOSI-
TEJIbCTB:

1. I (to send) them the offer (this week, yesterday, just, a fortnight ago, this morning,
last week). 2. We (to go sightseeing) today (three days ago, last week, just, the other
day, this week). 3. They (to be) in (to) Kiev never (last year, lately, 2 years ago, this
month).

5. PackpoiiTe ckoOKH, YNOTPeOUB IJ1aroJ B HY:KHO ¢opMe U BOCIIPOU3BeaHNTE

AAAJIOT:

Basov: Hello, (to be) that Lake and Co? I’d like to speak to Mr. Lake.

Lake: Yes, Lake (to speak).

Basov: Good afternoon, Mr. Lake. This (to speak) Basov of Avtoexport. We (to
see) your new model of cars lately and we (to be interested) in buying
some of your new cars. Can you send us your offer?

Lake: I (to believe) we (to send) you our offer, Mr. Basov. You (to receive) it?

Basov:  Not yet. When you (to send) it?

Lake: We (to send) it a week ago, I (to believe).

Basov:  Then we must receive it today or tomorrow.

Lake: I (to think) so. How many cars would you like to buy?

Basov: Sorb6.

Lake: Good. And when you (to require) them?

Basov:  In April or in May.

Lake: I (to believe) we can ship you the cars in April.

6. 3anmoiHMTE NPONYCKH AKTUBHBIMHM CJIOBAMMU:

to have talks buyers to contact representatives
offers to be interested to make appointments acceptable
to be in great demand

Russia does business with different countries of the world. Every day our
Ministry receives ... and enquiries from different firms. Our goods ... and we have a
lot of ... in different countries now. They ... in buying our equipment and raw
materials. They send their enquiries to our country or their businessmen come here ...
with our ...

When they come to our country they usually ... different offices of our Ministry
and ... with our businessman.
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During the talks they discuss different questions with them. When our prices, terms
of payment and delivery are .. to them we make contracts.

7. 3anmoqiHMTEe MPONYCKH rJarojiamu to say, to speak, to tell B coorBercTBY-
el popMe U nepeBeIUuTe HA PYCCKUHM A3BIK:

1. The representative of the firm ... that our terms of payment are acceptable to them.
2. I’'m afraid I cannot... you about it now. I can let you know our answer tomorrow
morning. 3. The President ... to the representatives of the firm about their offer when
I came into the room. 4. What did you ... ? I didn’t hear you. 5. He ... to us, "We
require the goods this month." 6. You see, I don’t know English well. I cannot. ... it in
English. The President ... the secretary not to contact Brown & Co. that day.

The President is out now. Please, ... Mr. Ward to telephone us in half an hour. 9. Mr.
Brown ... that 12 o’clock is quite convenient to them. 10. ... the representative of the
firm that we are interested in buying their goods. 11. Mr. Harris ... their goods are in
great demand now and they cannot reduce their price. 12. I’ve ... to Mr. Brown on the
phone. He ... he is going to come to Moscow.

Speech Exercises

1. OTBeThTE HA CJIeAYIONIHE BONPOCHI H HA OCHOBE OTBETOB COCTaBbTE paccKas:

a. 1. What office do you work at? 2. What goods do you sell to foreign firms? 3.
Are these goods in great demand in foreign countries? 4. What prices do you
sell your goods at? 5. Do you sometimes reduce your prices? 6. What firms
have you done business with lately?

b. 1. Do you often have talks with foreign businessmen? 2. When did you last
have talks? 3. What businessmen did you receive? 4. What goods were they
interested in? 5. What questions did you discuss during the talks? 6. What
materials did you require for the talks? 7. Have you made a contract for the
goods?

c. 1. What firm are you having business with now? 2. What questions have you
discussed? 3. What is the price of the goods? 4. Is the price acceptable to the
foreign businessmen? 5. Have they asked you to reduce the price? 6. What
answer have you given them?

d. 1. What contracts have you made lately? 2. What goods have you bought? 3.
Have you bought the goods on c.i.f. or f.0.b. terms? 4. When is the firm going
to ship the goods? 5. What time of shipment is convenient to you? 6. Are you
very much interested in doing business with this firm?

2. 3ajaiiTe BONPOCHI MO 32IAHUI0 M OTBETHTE HA HUX:

1. Ask Mr. X. what goods they are interested in. 2. Ask Mr. X. for what time he
has made an appointment with a representative of a foreign firm. 3. Ask the
representative of a foreign firm when he’d like to go sightseeing. 4. Ask the
representative of a foreign firm what you can do for him. 5. Ask the representative of
a foreign firm at what price his company sells power equipment. 6. Ask the
representative of a foreign firm what models of containers are in great demand.
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7. Ask the representative of a foreign firm what goods they can offer you. 8. Ask the
representative of a foreign firm what terms of shipment are acceptable to them. 9.
Ask the representative of a foreign firm what goods they require. 10. Ask Mr. X.
since when they have done business with Brown & Co.

3. OTBeTbTE HA CJICAYIOIIHME BONPOCHI:

1. What do we do when we are interested in selling some goods? 2. What do
we do when we require some goods? 3. On what terms can you sell (buy) goods? 4.
When do you usually send enquiries? 5. What did you do when you received an offer
from the firm the other day? 6. What do you do before you make a contract with a
firm? 7. What do you do when you find that the firm’s price is too high? 8. What
does a representative of a foreign firm do when he wants to make an appointment
with you?

4. CocTaBbTe KPAaTKHii paccKa3 Ha OCHOBE CJIeYIOIIEro quaJora:

Secretary: ~ Mr. Smirnov, this is Mr. Gray to see you.

Gray: How do you do, Sir?

Smirnov: How do you do, Mr. Gray. Will you sit down, please?

Gray: Thank you.

Smirnov: What can I do for you, Mr. Gray?

Gray: You see, Mr. Smirnov, my firm is interested in your containers.

Smirnov: Glad to hear it. We can offer you different models of containers. Have
you seen our catalogues yet?

Gray: Yes, [ have. We require containers, Model BL-220.

Smirnov: I see. And how many containers do you require?

Gray: I believe, we can buy 2 containers of the model. I must say, we would
like to have the machines in July or August. Smirnov: Very good.
We can promise you July shipment, c.i.f. Manchester. Are these terms
acceptable to you?

Gray: Yes, quite. But what about the price?

Smirnov: I think we’ve written in our offer that our price is £ ...

Gray: Can you reduce the price?

Smirnov:  I’m afraid we can’t, Mr. Gray.

Gray: All right.

a machine- MallluHa; fo promise- 00CIIATh

5. CocTaBbTe IUMAJIOTH HU OCHOBE CJIETYIOIIMX CUTYAIUIA:

1. Mr. Sanin meets Mr. Black in his office. There are cigarettes on the table, and they
smoke. Mr. Black has brought catalogues and price-lists. He offers our representative
their power equipment. They discuss the time of shipment and the price.

Mr. Sanin asks Mr. Black to reduce the price. Mr. Black can not give his answer. He
1s going to contact his people.
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2. Mr. Minin of Machinoimport has come to the London office of Wilson & Co. Mr.
Wilson asks Mt Minin how he likes London. Mr. Minin lets Mr. Wilson know
that Machinoimport is intrested in the goods of the company. He asks Mr. Wilson
about the terms of delivery and the time of shipment. The Sellers ran offer the goods
c.1.f. Petersburg.

6. CocraBpTe CHUTyalluM WJIM [JHAJIOTH CO CJAEAYOIIMMH CJI0OBAMH U
CJIOBOCOYETAHHSAMH:

1. to be interested, to send an enquiry, to let the firm know, to sent catalogues and
price-lists, to go through, to be acceptable;

2. to have talks, to discuss, prices, to ask, to reduce, to accept, an offer;

3. to offer, to be in great demand, c.i.f. Petersburg, to be acceptable, to require, to
ship;

4. to come to Moscow, representative, to have talks, to go sightseeing, to go to the
Art Theatre, the Tretyakov Gallery, the Kremlin.

7. BeinmosiHuTE CJeayroIme 3aJaHus:

1. JloroBopuTECh O BCTpEUE C I-HOM Y alTOM Ha 3aBTpa. CKa)KUTE, 4TO BbI
HaMepeHbl 00CYIUTh 1IEHY Ha TOBAp U MPEJJIOKUTh MOCTaBKY Ha YCIOBUAX CU(
Jlongow.

2. CnpocuTe peicTaBUTeNs MOKyIaTeneil, Kakue MOJeIn 000py10BaHUs UX
uHTepecytoT. Ckaxure, 9to Mojaenb AC moas3yercs ceiyac OOIBIIMM CIIPOCOM U BbI
y’Ke IpoAajii MHOTO 000pYJOBaHUS TOW MOJIEIH.

3. [To3BOHUTE TIPEACTABUTEIIO MPOJAABIIOB U CKAXKUTE, YTO BbI OOCYIUITU UX
npeUIokKEeHHE ¢ BalluM rnpejacenatesneM. CoolmuTe, 4To Bbl HAMEPEHbI [IOTOBOPUTH C
MIPEACTABUTENIEM 110 HEKOTOPBIM BOIIPOCAM.

HasnaubsTe Bpems BcTpeun.

4. Cxaxure rocnoauHy TOMIICOHY, MPEACTABUTENO IPOJABLOB, YTO BbI HE
MO’KET€ KYIUTh UX TOBap Ha yciioBUiX (o6 JIoHAOH, 4TO OOBIYHO BBl IOKYMAeTe
ToBap Ha ycinoBusax cud Kpacnonap. Ykaxure Takxe, 4To BCe Ipyrue yCIoBUs IS
BaC MPUEMIIEMBI.

8. CnegaiiTe coo01IeHNSI HA CJIEAYIOIIME TEMbI:
1. An enquiry. 2. An offer. 3. An appointment. 4. A business talk.

Lesson 3. GOING ABROAD
Techmachimport got instructions to buy chemical equipment abroad. With this

in view! Mr. Shevchenko, President of Techmachimport went on business to Great
Britain to place an order with a British firm.

He phoned the Intourist booking-office to book a seat for a plane to London.
He found out that there were flights daily and that it would take him three and a
half hours to get to London.
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Mr. Shevchenko booked a seat for the TU-104 jet-liner. The next morning he
had arrived at Sheremetievo airport by seven o’clock, an hour before the plane
took off.

After the clerk had registered his ticket and passport Shevchenko filled in a
declaration and went to the waiting-room. There were a few passengers there.

They were all waiting for the announcement to get on the plane. In ten minutes
they heard the announcement, «Attention, please. Passengers for flight 3lare
requested to proceed to gate 6»2

When Mr. Shevchenko got on the plane, the stewardess showed him his seat.

At eight o’clock the plane took off. Although it flew at a high speed®, the
passengers felt well. At 11.30 a.m.* the plane landed at London airport.

AT THE CUSTOMS OFFICE
Mr. Shevchenko is going through the Customs at London airport.
Customs Official: Is this your suitcase, sir?
Shevchenko: Yes, that’s right.
Customs Official: Will you, please, open it?
Shevchenko: Certainly.
Customs Official: Have you anything to declare?
Shevchenko: No, I don’t think so, though I have some cigarettes for my
own use.
Customs Official: How many packets of cigarettes have you got?
Shevchenko: Oh, I’ve got only three packets. I believe they’ll be duty free.
Customs Official: ~ Yes, of course’. Have you got any presents or any things
liable to duty?
Shevchenko: No, I haven’t.
Customs Official: Well, thank you, sir.
Shevchenko: Thank you.
COMMENTARY

1.with this in view - ¢ 3Toil 11€)1BIO
2.«Attention, please. Passengers for flight 31are requested to proceed to gate 6» —
Buumanue. [Ipocum naccaxupos peiica Ne 31 npoiiTu k BeIXoay Ha nocaaky Ne 6.
3.at a high speed - c GosbBIION CKOPOCTHIO
4.at 11.30 a.m. - B 11.30 yTpa.
a.m. = ante meridium - Bpems ¢ 12 yacoB Houu 110 12 nHs
p.m. = post meridium - Bpems ¢ 12 nHs 10 12 HOUM
5. Yes, of course - /[a, KOHEUHO.

VOCABULARY
instruction n UHCTPYKIIMS, YKa3aHUE
to give instructions JaBaTh YKa3aHUs

19



to get instructions

The director gave us all the necessary
instructions.

chemical adj

abroad adv

to be abroad

to go abroad

to come from abroad

I have never been abroad.

My friends haven’t come from abroad yet.

to go on business
Some of our engineers are going on
business to France soon.

to place an order
Techmachimport is placing an order
for chemical equipment with a British firm.

booking-office n

to book v

We usually book tickets for the theatre in
advance.

seat n

to book a seat

I couldn’t book seats fora Sunday
performance.

plane n

to find out v

I must find out where he lives.

flight n

Tell us about your first flight to London.

Have you got any tickets for flight 6577
daily adv, adj

We receive two newspapers daily.

The "Pravda" is a daily newspaper.

it takes . . .

It took us two days to do the work.

to getto v

It takes me half an hour to get to my office.

MOJIy4aTh YKa3aHUs
JlupekTop nai HaM Bce
HEO0OXOIUMbIC YKa3aHMUS.
XAMHAYECKUHN

3a rpaHMIly, 32 TPAHUIICH

OBITh 32 FPAHUIICH

€3[IUTh 32 TPAHUILY

MpUE3XKaTh U3-3a TPAHUILIBI

S Hukoraa He ObLT 32 TPAHULICH.
Mou npy3b4 ellie He pUuexaiu u3-
3a TPaHULIbI.

€3/IUTh B KOMaHIUPOBKY
Heckobko HaIlIMX UHKEHEPOB
noenyT B0 @pannuro B
KOMAaHJAUPOBKY.

pa3meniaTh 3aKa3
«TexMammHIOPT» pazMeniaer 3a-
Ka3 Ha XUMHUYECKoe 000pyI0BaHUE
y aHTJIMUCKON (DUPMBI.

OweTHas kacca (Ha BOK3aje, B
a’poIOPTy U T. II.)

3aKa3bIBaTh (OMIIET)

Mpb1 00BIYHO 3aKa3bIBAE€M OHMIICTHI B
TeaTp 3apaHee (MpeIBapUTENBHO).
MecTo (B Tearpe, Moe3/ie U T. 11.)
3aKa3bIBaTh (MECTO)

MHe He yaanoch 3aKka3aTh OUIETHI
Ha BOCKPECHBIHN CIIEKTAKIIb.
caMoJIeT

BBISICHSITh, Y3HABATh

51 noyKeH y3HaTh, T/1€ OH KUBET.
1. mosnet 2. peiic

Pacckaxute HaM 0 CBOEM IIEPBOM
nonere B JIoH0H.

VY Bac ecth OmeTsl Ha peiic 6577
€XXeIHEBHO, CKCITHECBHBIN

MBI €XKeTHEBHO MOJIy4aeM JIBE
ra3erhbl.

«IIpaBoa» — exeqHeBHAs ra3era.
YXOJUTh, TPEOOBATHCS

VY Hac ynuio aBa JHS Ha TO, YTOOBI
cAenaTh 3Ty paboTy.

nobuparbcs 10, 10exaTh 10 (0
BPEMCHH )

VY MeHsl yXOAUT 1nojvaca Ha To,
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jet-liner n

to arrive v

4TOOBI JOEXaTh JO MeCTa pabOTHI.
PEaKTUBHBIN, [TACCAKUPCKUN
camoJieT

pUObIBATH

to arrive in a country
to arrive in a city
But:

to arrive at a village
to arrive at a town

npuOBITE B CTpaHy,
B 0OJIbIIION TOPOT
Ho:

MpuexaTh B JICPEBHIO,
B HEOOJIBITION TOPOJT

The businessmen will arrive in Moscow
tomorrow morning.

We arrived at the village at 8 o’clock.
The mail hasn’t arrived yet.

airport n
There are some airports in Moscow

[IpencraButenu ¢Gupmbl
npuOyayT B MOCKBY 3aBTpa
YTPOM.

Mp1 npuexaiiv B IEPEBHIO B 8
4acoB.

[Toura eme He npuiLIa.

a’poropT

B MockBe HECKOJIIBKO a3pOIoOpTOB

[lepen Ha3BaHUSAMU adPOTIOPTOB APTHKIIH HE YIIOTPEOISICTCA.
London airport, Vnukovo airport, Sheremetievo airport

before conj.
We had come home before it got dark.

to take off v
The plane is taking off in five minutes.

after conj.

clerk

to register v

The clerk registered my ticket for the plane.

passport n
to fill in v
to declare v

I have nothing to declare.

declaration n

I’ve signed the declaration.

It is necessary to fill in a declaration when

you go abroad.

to wait v

110 TOTO KakK, MPEkKJIe YeM
MBE1 npuexanm 10MOu, 0 TOro KaKk
CTEMHEJIO.

l.monHuMaThes (0 caMmomeTax),
BBLJIETATh

Camoriet BbUIETACT YEpPE3 5 MUHYT.
2.cHUMATh (MaIbTO, HUISAIY U T. 1.)
MIOCJIE TOT'O KaK

CIIyXKaIlUH, KIEPK
pPErUCTPUPOBATh

Cnyxamuii (adporopra)
3aperucTpupoBaj Mol OWIIET Ha
caMoJIeT.

MacrnopT

3amoJIHATH (OJIaHK, ACKIapaluio.. )
3asBIISATH O BEIAX, 3aMPEIICHHBIX
JUTSl BBO3a M BBIBO3a 3a IPAHUILY

Y MeHs HET BelleH, 3alpeuiCHHbBIX
IU1s1 BBO3A.

Hexnapanus

S moanucan aexyapanuro.
Heob6xoammo 3anomHuTh
JIeKJIapalliio, KOT/1a Bhl €/IeTE 3a
TPaHUILY.

Knatp
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Will you wait for me here?

waiting-room

There were a lot of people in the waiting-
room.

Br1 mogoxxaere MeHs 371eCh?
3aJI OXKUJAHUS

B 3aie oxxumanus ObUIO MHOTO
HapoJy.

a few adj. HEMHOTO, HECKOJILKO
(ynotpebisieTcsi ¢ MCUUCIISIEMBIMU
CYIIECTBUTEIbHBIMH )

I have few friends in Krasnodar. VY MeHs Majo apy3ei B
Kpacuonape.

I have a few friends in Moscow.

I’11 tell you a few words about my holiday.

Y MEHsI HECKOJIBKO JIpy3€H B
Mockae.

S pacckaxy BaM B HECKOJIBKUX
CJIOBaX O CBOEM OTIIYCKE

a little adj.

HCMHOTI'O (yrIOTp€6JIH€TC}I C HCUCUUCIISICMBIMHU

CYIICCTBUTCIIbHBIMHA

There is little bread on the plate.

There is a little bread on the plate. You may
take some.

Ha Tapenke mano xneba.

Ha tapenke ectb HEeMHOTO XJ1e0a.
Brb1 MOXkeTe B3ATE.

a little adv.
My sister speaks French a little.

passenger n
announcement #

to make an announcement
The director made an announcement that the
talks would begin at 10.

to geton v

The passengers got on the plane 15 minutes
before the plane took off.
to get off v

Are you getting off now?

stewardess n

to show (showed, shown) v

Will you show me the way to the airport?

although, though conj.
Although it was cold we went skating.

to fly, flew, flown v
I’d like to fly to Moscow for a holiday.

HEMHOTO
Mos cecTpa HEMHOTO TOBOPHT I10-
(bpaHITy3CKH.

MaCCaXUP

00bsiBIeHUE (YCTHOE, MUCEMEHHOE
WJIM Halle4yaTaHHOE)

JenaTh OOBSIBICHUE

JlupekTop caenain 0ObsIBICHUE O
TOM, YTO MI€PETOBOPHI HAUHYTCS B
10 ygacos.

caguThes (Ha CaMoJIeT, O3/ U T.
1)

ITaccaxxupsl cenu B camodiet 3a 15
MMHYT J0 BBUICTA.

BBIXOJIUTH (U3 CaMoJieTa, 1oe3/1a U
T. 1.)

Bui celtuac Beixoaute?
cTroapjaecca

MOKa3bIBATh

[Tokaxxute MHE, MOKAIYUCTA,
JIOPOTy K a3poropTy.

XOTS, HECMOTPS Ha TO, YTO

XO0Ts OBUTO XOJIOJHO, MBI ITOIITH
KaTaThCsl HA KOHbKAX.

JIeTaTh

MHue OBl X0TeNI0Ch MOJIETETh B
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to feel (felt, felt) v
to feel well
to feel bad

to feel fine
I felt well after I had had a walk.

to land v
The plane landed at London airport at 10
o’clock.

Customs Office = Customs House n

to go through the Customs

All the passengers must go through the
Customs when they go abroad.

Customs Official

suit-case n

for my own use

These are things for my own use.

packet n
a packet of cigarettes
to be duty-free

Some goods are not duty-free.

present n

My friends have made me a good
present.

to be liable to duty

MockBy Ha Ipa3IHUKHU.
YyBCTBOBATh

YyBCTBOBATh CEOS XOPOILIO
YyBCTBOBATh CEOS MIIOXO
YyBCTBOBATh CEOsI MPEKPACHO
51 wyBCcTBOBAN CEOs1 XOPOLIO MOCE
POTYJIKU.

MPU3EMIINTHCS

Camouter npuzeMaunics B
Jlongonckom asponopty B 10
4acoB.

TaMOKHS

IIPOXOJIUTH TAMOKEHHBIM TOCMOTP
Bce maccaxupbl JOJKHBI
MPOXOJAUTHh TAMOXEHHBIN T0CMOTP,
KOI'/Ia OHU €AYT 3a TPaHMUILY.
CIIyKalllUM TAMOXXHHU

yeMoJaH

JUTS JIMYHOTO MOJIb30BAHUS
OTH BEUM AJIsI MOETO JIMYHOTO
MOJIb30BaHUS.

nayka

rayka CUraper

HE TIO/ITIeKATh 00JI0KEHHUIO
MOLJIMHOU

Hekoropsle ToBapbl moaiexaT
00JI0KEHHIO MOIUINHOM.
MOIAPOK

Mou npy3ps caenanyd MHE
XOPOLINM IOAAPOK.

NoJIeKaTh 00JI0KEHUIO
NOIUIMHOMN

What things are liable to duty?

bus 7

by prep

to go by bus

to go by taxi

to come by bus

to go by plane

to get to ... by bus

Can I get there by bus?

Kakue Bemu nogjexar
00JI0’KEHUIO TONUTHHON?

aBTOOYC

Ha (BUJIOM TPAHCIIOPTA)

€31IMTh Ha aBTOOYyca (aBTOOYyCOM)
€3[IUTh HA TaKCH

MIpUE3kKaTh Ha aBTOOyCe

JIETETh CaMOJIETOM

JI0€XaTh JI0 ... aBTOOYCOM

Mory s noexaTb TyJa aBT00ycom?
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Grammar and Vocabulary Exercises

1. 3amoJHUTEe TPONMYCKH TPeNJIOraMH WJIH HAPeYHsIMH W TNepPecKaKuTe
TEKCThI:

A few days ago Mr. Semenov came ... abroad. He had gone ... business . . .
Great Britain. He had instructions to place an order ... chemical equipment.

Mr. Semenov came ... Moscow ... TU-104. It took him three and a half hours
to get home. He had got . . . the plane . . . London airport ... 8 o’clock ... the
morning. The plane landed ... Vnukovo airport ... half ... eleven.

His friends had come to meet him and Mr. Semenov was glad to see them.

It didn’t take him long to go ... the Customs. He had no things liable ... duty.
He filled ... a declaration and gave it ... a Customs Official. The Customs official
came ... ... Mr. Semenov and asked him to open his suit-case ... 15 minutes all
the formalities ((hopmanbHOCTH) Were...

Mr. Semenov took his suit-case and joined his friends. The car was already
waiting ... them. They got into the car and went home.

— Where were you yesterday ... 5 and 6 o’clock? I phoned you.
— DI’m sorry, I was not... I went . . . the Bolshoi Theatre booking-office to book
tickets . . . tomorrow.

— And what will be ... ?

— «Romeo and Juliette». I’ve booked two seats. Will you join me?

— I’ll be happy to. When and where shall we meet?

— Let’s meet ... a quarter ... six. I’ll be waiting ... you outside the theatre.

2. 3akoH4NTE CeAyIIINe MPeAJI0KeHHUs, yIOTPeONB JaHHbIEe B CKOOKAX
CJI0BA U CJIOBOCOYETAHUS:

1. When I came into the waiting-room of the airport (all the passengers ... to
wait . ..). 2. Before Mr. Sobolev got on the plane (to fill in a declaration). 3. Since
the representative of a British firm arrived in Moscow, (... to place a few orders). 4.
We heard (... to feel bad). 5 The secretary told us (... to go on business). 6. We
found out (... to arrive). 7. The passenger asked the Customs Official (... to be
liable to duty). 8. The Customs Official answered (... to be duty free).

9. 1 did not know (... to go abroad). 10. The engineers said (... to show us the new
machines).

3. 3anoysHUTE MPONYCKU AKTUBHBIMH CJIOBAMMU:
/Customs-Office/ /Jannouncement / /to land/ /airport / /to go through the customs/
/to arrive// waiting-room/ /to declare// to fly/ /from abroad / /flight / /to feel well//
plane/

The other day I went to Sheremetievo ... to meet my friend. He and his wife
were coming back .... When our bus ... at the airport . . . had not yet landed. It was
frosty outside and I went into the airport .... There were a lot of people there. Some
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of them were waiting for the ... to get on the plane, others had come there to meet
or to see off (mpoBoauTh) their friends.

In 15 minutes the plane .... My friends went to the .... They had no things to
... and it didn’t take them long to .... My friends said they had enjoyed the ... and
although the jet-liner ... at a high speed they ....

My friend and his wife were very happy to be back.

4. OTBeTHTE HA CJIEAYIOIINE BONPOCHI, 00palasi BHUMAHHE HA IJ1aroJbl to
say, to tell, to speak.

a) 1. What foreign language do you speak? 2. In what countries do people
speak this language? 3. Can you say that you know this language well? 4.
Who speaks this language in your family? 5. What do you say when you do
not hear some words?

b) 1. Did you go to see a doctor when you felt bad? 2. What did the doctor tell
you to do? 3. What did the doctor tell you not to do? 4. Did your friend
phone you when you felt bad? 5. What did you speak to him about? 6. Did
you speak English or Russian to your friend?

c) 1. What do your children say when they get up? 2. What do they say when
they go to bed? 3. What do you say when you meet your friend? 4. What do
you say when your friend gives you an interesting book to read?

d) 1. Do you like speaking at meetings? 2. When did you have your last
meeting at the office? 3. How many people spoke at it? 4. How long did they
speak? 5. What did they speak about at the meeting?

5. 3anmosHuTe ponycku cjoBamu a little, a few, little, few.

1. Let me think . . . before I answer your question. 2. The plane had taken off and
there were .... passengers in the waiting-room. 3. It didn’t take me long to go
through the Customs. There were very . . . people at the Customs-office at that
time.

4.1 had very . .. time last night and watched

Speech Exercises

1. [lepeckaskuTe TEKCT yPOKa M BOCIIPOM3BEINTE THAJIOT.

2. OTBeTbTE Ha CJEAYWIIHE BONMPOCHI M HA OCHOBE OTBETOB COCTABbTE
KPAaTKHUil pacckas:

1. Have you ever been abroad? 2. When did you last go abroad? 3. What country
were you in? 4. What instructions had your President given you before you went
abroad? 5. What did you do when you were abroad? 6. When did you come back
from abroad?

1. Have you ever flown by jet-liner? 2. On what lines do jet-liners fly in Russia? 3.
On what lines do Russian jet-liners fly? 4. Do you usually enjoy flights on a jet-
liner? 5. How do you feel when the plane is taking off (landing)? 6. At what speed
does a jet-liner fly? 7. Do you have lunch on the plane?
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1. When must passengers go through the customs? 2. What does a customs official
ask a passenger about? 3. What things are usually liable to duty? 4. What things are
duty free? 5. Are presents duty free or liable to duty?

1. When did you last go through the Customs? 2. In what country was it? 3. Did
you go there by business? 4. What did the customs official ask you to do? 5. What
things for your own use did you have in the suit-case?

3. CocTaBbTe JUAJIOTH HA OCHOBE CJCAYIOIIUX CUTYaIlHd:

Mr. Brown arrived in Moscow on business. Mr. Brown felt well during the flight.
The plane landed at Sheremetievo airport at 6 p.m. Comrade Petrov came to the
airport to meet Mr. Brown. When they were going from the airport Comrade
Petrov asked him about the flight.

Comrade Smirnov is going to Paris on business. He telephones the Intourist
booking-office and asks when they have flights to Paris. The clerk says that there
are flights to Paris every other day.

Then Mr. Smirnov books a seat for a plane for Friday and finds out that the plane
takes off at 10 a.m. on Fridays. The clerk asks Mr. Smirnov to be at the airport at
10 o’clock.

every other day yepes JICHb

When Mr. Krylov came to the Customs House he saw a lot of passengers there.
They were all going through the Customs. The Customs official asked Mr. Krylov
what things liable to duty he had. Mr. Krylov answered that his things were all
duty free. He also said that all the things were for his own use.

4. CocTaBbTe IMAJIOTH WJIH CUTYalluH, HCIOJIb3Yy1 CJeAyIolIHe CJI0BA U CJI0BO-
COYETAHMA:

1. Russia, different countries, to have business relations, representatives, to go
abroad, to place an order, raw materials, manufactured goods;

2. to go abroad, by plane, to arrive, an airport, to go through the Customs, to
register, to fill in, a declaration, to declare;

3. to arrive, an airport, in time, to take off, a passenger, to get on, a jet-liner, to
join, a flight;

4. a cable, to receive, to meet, a friend, to find out, the number of the flight, to get
to, an airport.

S. BelnosiHUTE CJIEeAYIOIIHE 3aIaAHUA:

1. Mr. Brown has arrived in Moscow on business. You have an appointment with
Mr. Brown at the Ministry. Receive Mr. Brown at your office and speak to him
about his flight from London to Moscow.

2. You are going to New Delhi on business. Telephone the booking-office and
make a reservation for a plane.
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6. Cnenaiite coo0lIeHne Ha CJIeIyONIAE TeMbI:
1. At the airport. 2. Customs. 3. In the waiting-room.

UNIT 2 BUSINESS ENGLISH ITEMS
Lesson 1. ECONOMICS

1. Read the text:
Economics

Economics is the study of how scarce commodities and resources are affected by
supply and demand. Economists focus on the way in which individuals, groups,
business enterprises, and governments seek to achieve efficiently any economic
objective they select. Other fields of study also contribute to this knowledge:
Psychology and ethics try to explain how objectives are formed; history records
changes in human objectives; sociology interprets human behavior in social contexts.

Standard economics can be divided into two major fields. The first, price
theory or microeconomics, explains how the interplay of supply and demand in
competitive markets creates a multitude of individual prices, wage rates, profit
margins, and rental changes. Microeconomics assumes that people behave
rationally. Consumers try to spend their income in ways that give them as much
pleasure as possible. As economists say, they maximize utility. For their part,
entrepreneurs seek as much profit as they can extract from their operations.

The second field, macroeconomics, deals with modern explanations of national
income and employment. Macroeconomics dates from the book, The General Theory
of Employment, Interest, and Money (1935), by the British economist John Maynard
Keynes. His explanation of prosperity and depression centers on the total or aggregate
demand for goods and services by consumers, business investors, and governments.
Because, according to Keynes, inadequate aggregate demand increases
unemployment, the indicated cure is either more investment by businesses or more
spending and consequently larger budget deficits by government.

Commodities

Virtually everything that comes out of the ground [gold, silver, livestock, corn,
oil, etc.] can be classified as a commodity. For the more experienced investor, this
venue of investing can offer huge returns with very little initial investment. The risks
are tremendous and not at all recommended for the inexperienced investor, but some
think the outcome more than makes up for the for potential loss.

Vocabulary Notes on the text:

supply I [so'pla1]/ 1. cymr.

1) cuabxenue, mocTaBka

to bring up / provide supplies — obecreunTs CHAOKCHHE

2) a) 3aMeleHne BAaKaHTHOM JOKHOCTU 0) BPEMEHHBIN 3aMECTUTEIb

3) (supplies) a) pecypchl, mpumacel, 3amac; MPOJOBOJbLCTBUE, MPOBUAHT
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0) JOBOJBCTBHUE, COJAEpPNKAHUE (JIEHEKHOE) B) YTBEPXKIEHHBIE MapJaMEHTOM
accurHoBanusi; office supplies — kaHLeNAPCKUE TPUHAJICKHOCTH (TOBAPHI)

4) npennoxxeHue

supply-and-demand principle — mpuHIUI cripoca U MPEIOKESHUS

Prices change according to demand and supply. — llenbl meHsrOTCS B
3aBUCUMOCTH OT CIIPOCa U MPEATIOKECHHUS.

5) nutanue, mojava, MoABO, MPUTOK

supply canal — momBosTITMIT KaHAT

2. 1. 1) a) cHaGxkaTh (4eM-J1.), TIOCTABIIATh; JOCTABIATh

Syn: furnish , provide , afford

0) 100aBIATH (YTO-J1. HEJIOCTAIOIIEE)

Supply words that are wanting. — Jlo6aBs HerOCTaIOMIKE CIIOBA.

2) BOCHOJHATH, BO3MEUIaTh (HEIOCTAaTOK); YIOBJIETBOPATH (HYX1Y,
TpeOOBaHHE U T. II.)

Syn: compensate

3) a) 3aMeHsATh, 3aMenIaTh (KOTo-JI. / 4TO-11.)

4) nojiaBaTh, HOJABOJAUTH (O KOMMYHUKAIIUSX); TUTATh

II ['sapl1] rubko

demand [di'ma:nd]/ 1. ra. 1) TpeGoBaTh, moTpedoBaTh (¢ KOTO-1., OT KOTO-
J1.); IPeAbIBIATH TpeOOBaHUE

to demand higher pay — Tpe6oBaTh NOBBILIEHUS OIUIATHI (TPYAA)

to demand an explanation — norpedoBaTh 0OBsICHEHUI

to demand that troops be / should be withdrawn — TpeGoBaTh BbIBO1a BOCK

to demand too much of smb. — TpeboBaTh / 0KHUJIATh OT KOTO-J. CIUIIKOM
MHOTOTO

I demand to know what's going on. — fI TpeGyt0, 4TOOBI MHE OOBSICHIIH, YTO
IIPOUCXOJIUT.

I demand to see the manager. — I xouy Buuers MeHemxepa. / Ilo3oBure
MeHeKepa!

I demand my money back. — I TpeOyto, 4TOOBI MHE BEpHYJIU JCHBIH.

Syn: ask, insist, claim, exact, order, request, require

Ant: forgo, relinquish

2) TpeboBaTh, HYKIATHCS

Developing questionnaires demands great care. — CocTaBieHue
BOINPOCHUKOB TpeOyeT OONbIION THIATETbHOCTH.

Syn: require, need, call, involve

3) crpamuBarh, 3aJaBaTh BOIIPOC

'Is it true?' he demanded angrily. — "3T1o mpaBna?" - cepaAUTO CIIPOCHII OH.

Syn: ask, request

4) BbI3BIBATH B CY[, TP€OOBATH SIBKU B CY/I

Syn: summon

5) BBICTaBJIATh UCK, IPEABSIBISTH UCK

6) nenaTh 3ampoc

2. cym. 1) TpeboBaHue, HacCTOHYMBas MPOCchOa
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demand for higher pay — Tpe6oBanue nmoBsicuTh omnaty (Tpyaa)

inexorable demands — sxecTokue TpeOoBaHMS

ransom demand — TpeOOBaHME BBIKYTIA

to meet / satisfy smb.'s demands — cooTBeTCTBOBaTh UbUM-JI. TPEOOBAHUSAM

to yield to / give in to smb.'s demands — ycTynate 4buM-J1. TpeOOBaHUAM

to make demands — BeiIBUTaTH TpeOOBaHUS, TPEOOBATH

on demand — o (mepBomy) TpeOGOBaHHIO

to feed the baby on demand — kopmuTh peOGEHKA CTONBKO pa3, CKOIBKO OH
HOTIPOCHT

2) (demands) 3anpocskl, TpeOOBaHUS

excessive demands — upe3MepHbIe 3ampOChl

to make demands on smb.'s time — oTHUMATh BpeMs

The demands on their budgets have increased. — FIx pacxosr BO3pociu.

She is overcome by the many demands on her time. — ¥V He€ coBceM HeT
CBOOOJTHOTO BPEMEHHU.

3) cipoc

brisk / enormous / great / strong demand — GobI110#1 cripoc

limited demand — orpaHudeHHBIN cIpoOC

the law of supply and demand — 3axoH cripoca u npeIoKeHUs

to meet / satisfy consumers' demand — ynoBieTBOpSITH CIIpOC MOTpeOUTENEH

to be in demand — roB30BaTHCA CIIPOCOM

by popular demand — Mo MHOTOYHCIICHHBIM MPOCHOAM.

commodity [ka'modati]/ 1) npeamer norpedienus 2) ToBap, IPOIYKT IS
npoaaxu commodity exchange — ToBapHas 6upika

commodity composition — TOBapHasi CTpPyKTypa

commodity capital — ToBapHBIif KanuTamd

commodity production — TOBapHOE POU3BOJICTBO

venue ['venju:] 1) mecTo npoBeneHus (MEPONPUSITHUSL, BCTPEUH)

venue for the conference — MecTo npoBeieHNs KOHPEPEHLINH

outcome ['autkam]/ 1) ucxon, uror, NocieACTBUE, pe3yabTaT

Syn: result, consequence, sequel

2) BBIXO/I, BBIITYCKHOE OTBEPCTHE

tremendous [tri'mendas]/) 1) orpoMHBINA, TUTAHTCKHI, TPOMaHBII

Syn: colossal, Herculean, prodigious, stupendous, thumping, titanic

Ant: minute, small

2) KJIaCCHBIH, NOTPSACAOLIUN

"Was it fun?" — "Tremendous." — "Jto 0110 Beceno?" — "[lorpscarome!"

3) ’KYTKUH, CTpAUIHBIN, y>KaCHBIN

Syn: terrible, frightful

2. Give Russian equivalents to:

social science; distribution of goods and services; to try to explain; sociology
interprets human behavior; to create a multitude of individual prices; to spend their
income; as much pleasure as possible; they maximize utility; for their part; to deal
with modern explanation; prosperity and depression; demand for goods and services;
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business investors; according to Keynes; larger budget deficits.

3. Answer the following questions:

1.  What is economics?

What problems do economists focus their attention on?
What do psychology and ethics try to explain?

What does sociology interpret in social contexts?

Into what fields can be standard economics divided?
What does microeconomics explain?

How do consumers try to spend their income?

Do they maximize utility?

9.  What questions does the second field study?

10. Who is the author of the book «The General Theory of Employment, Interest,
and Money»?

11. How does he explain prosperity and depression?

i AT Al

4. Use the right form of a predicate:

1. Gross national product is the value of all goods and services (to produce)
in the economy in a given period such as a year.

2. The value added (to be) the difference between the value of a firm's output
and the cost of the inputs (to buy in) to produce that output. The value added (to
be) the value that a firm (to add) to its (to buy in) materials and services through its
own production and marketing efforts. The sum of all the value added in various
sections of the economy such as manufacturing, agriculture, etc. (to know) as the
GDP.

3. Businesses (to produce) goods and services (to use) factor inputs (to
supply) to them by households.

4. The gross national product (to determine) for a particular geographic area,
usually a country, but possibly a region or a city, or a group of countries such as
the European Economic Community (EEC). It (to measure) for a time period,
usually a year or a quarter.

5. An asset (to be) property (to own) by an individual or a business which (to
have) money value.

6. While individual labour supply (to measure) in hours, aggregate supply
(to measure) in man-hours, the total amount of hours (to supply) by all workers.

5. Use the right article:
I. ... Russia exports ... machines, ... raw materials, ... equipment to ...
different countries of ... world. 2. France and England import ... raw materials from
.. Russia. 3. Mister Serov is ... President of Machinoexport. 4. ... President of
Machinoimport is out now, he’ll be in half ... hour. 5. Are all ... necessary materials
for ... talks ready? Yes, they are. I’ll call for them in ... quarter of ... hour. 6. 1 think
he has cleared up all ... points and we can sign ... contract tomorrow. 7. Can you
join me for ... dinner on Sunday? Yes, with ... pleasure. 8. Every year ... Russia
concludes trade agreements with ... different countries. 9. When are you going to
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give them ... reply? I believe I can let them know ... reply ... day after tomorrow.
10. I’'m afraid ... price of ... foodstuffs is not acceptable to us. 11. You must buy ...
tickets for ... performance in advance. 12. Do you know when they are leaving for
... Moscow? I believe they are leaving ... next week.

6. Use the right preposition or adverb where necessary:

1. We are interested ... having business relations ... all the countries ... the
world. 2. Russia exports different kinds ... goods ... very many countries ... the
basis ... trade agreements ... them. 3. Last year we bought some machines ...
foreign firms ... acceptable prices. 4. Please, phone Mr. Gray and tell him that I’'m
going to call ... him ... his hotel ... a quarter ... an hour. 5. I’d like to speak ... the
director ... the office. Can you put me ...? Yes, please. 6. Do you know that Mister
Pavlov is leaving ... London one ... these days? He’ll have talks ... one ... the firms
and sign a contract. 7. The secretary has just told me that the British businessmen
are going to contact us. They’d like to clear ... some points ... the contract. What
time shall we make an appointment ... them ...? I think ... ten o’clock. Please, tell
the secretary to let them know ... it today. 8. It is very convenient to buy tickets ...
the theatre ... advance.

7. Translate into Russian:

1. Economists have two ways of looking at economics and economy.

2. Macroeconomics is the study of the economy as a whole, microeconomics is
the study of individual consumers and the business firm.

3. Each factor of production has a place in our economic system, and each has a
particular function.

4. Price stability refers to times during which prices remain constant.

5. A budget is a financial plan that summarizes income and expenditures over a
period of time.

6. Saving is one of the most important things that people do with their incomes.
7. Economic forces also affect decisions in the world of business.

8. The United States government also employs economists to study economic
problems and to suggest ways to solve them.

9. Consumers are people who use goods and services to satisfy their wants.

10. Efficiency is a measure of how much we get for what we use.

11. Demand is a consumer’s willingness and ability to buy a product or service at
a particular time and place.

8. Translate:

1. Hamm ToproBeie CBA3M pa3BUBAIOTCS U3 roaa B rof. 2. Poccus — crpana
YCTOMYMBOM SKOHOMHMKH. 3. MBI MOXeEM 3HaATh 3apaHee. 4. ... pa3Iu4HbIC BUIBI
TOBAapOB, Takue Kak ... 5. Ha ocHoBe stmx cornmamenuu. 6. Kto rosopur? 7.
Munytky. f coenunio Bac. 8. 'oBoput CMupHOB. 9. MHe x0Tenoch Obl BBISICHUTH
HeKoTopeie Bonpockl. 10. Buaure nu, 1 yesxkaro B JJonnon. 11. Bel He cornacurech
noobeaaTh co MHOM B cy000Ty? 12. 5 3aeay 3a BaMu B TOCTUHHUILY OKOJIO 6 4acoB.
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Tests:

Test Ne 1.
Enter the correct word to build expressions related to economics and finance

/dollar/ /conscious/ /reserve/ /mouth// /order/ /minimum/ /mixed/ /enterprise/

/raiser/ /gold/ /debt/ /non/ currency/ /earned/ /purchase/ /open/ /Pocket/

/power/ /pay/ /season/
1. Free 1is an economic system in which private businesses compete with each

other.

A fund _is a person or event which collects money.

A card is a credit card which you can get if you earn a lot of money.

The gold _ is the amount of gold held by a national bank.

If you live from hand to , you have just enough money to live without

suffering.

Hard _1s money of a type that has a value in other countries than its own.

If something is hard- _, it is deserved because lots of work was done.

8. In hire _ the buyer pays part of the cost immediately and then makes small
regular payments.

9. Mail _ is a way of buying goods in which you choose what you want,
usually from a catalogue.

10.A _ wage is the smallest amount of money that an employer is allowed to
pay someone.

11.In a _ economy some industries are controlled privately and some by the
government.

12.A country's national/public _ is the total amount of money that is owed by
its government.

13.An organisation which is _-profit does not make a profit intentionally
(usually charity).

14.In an _ market a country allows companies from other countries to do
business there.

15. money is given by a parent to a child every week or month.

16.$ is the _sign.

17.Price- shoppers compare the prices of two similar products and buy the
cheaper one.

18.A person's purchasing is their ability to buy goods.

19. If you ask for a _ rise, you want more money from your employer.

20. A _ ticket can be used many times within a limited period and is cheaper
than paying separately for each use.

Nk W
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Test Ne 2
Enter the correct word to build expressions related to economics and finance:

/inflationary/ /egg/ /eight/ /redundancy/ /train/ /invisible/ /stock/ /vouchers/
/merchant/ /high/ /retail/ /nosed/ /pay/ /tender/ /lending/ /shark/ /standing/
/broke/ /fair/ /benefit/

1. The gravy is a way of making money quickly, easily, and often dishonestly.
2. The _life 1s an exciting way of living in which rich and successful people enjoy
themselves.
3. An _ spiral is when wages and prices take turn to grow in short intervals.
4. Services supplied to foreign countries such as banking are called _exports.
5. A joint- company is owned by the group of people who have shares in the
company.
6. Legal is the money which can be officially used in a country.

7. A bank's rate is the amount that it charges on money that it lends you.

8. A loan _ charges very large amounts for lending money to someone.
0. Luncheon are given by employers to employees to buy meals in some
restaurants.

10. A bank is involved with companies rather than with people.

11. A nest _is a sum of money that has been saved or kept for a special purpose.
12. In the past, pieces of _were gold coins.

13. A _payment is what a company pays to workers who are no longer needed.

14. The _price index is a measurement of the changes in the cost of basic goods
and services.

15. Someone who is sharp is good at dealing with money.

16. Sick is money given by an employer to someone who cannot work
because of illness.

17. A _ order is an instruction to a bank to pay some money at regular times to
another bank account.

18. If you are stony , you are completely without money.

19. A trade _ is a large gathering at which companies show and sell their products.
20. Unemployment  is regularly paid by the government to people who do not
have a job.

Lesson 2. MARKETING

1. Read the text:
Marketing
Marketing, activities involved in getting goods from the producer to the
consumer. The producer is responsible for the design and manufacture of goods.
Early marketing techniques followed production and were responsible only for
moving goods from the manufacturer to the point of final sale. Now, however,
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marketing is much more pervasive. In large corporations the marketing functions
precede the manufacture of a product. They involve market research and product
development, design, and testing.

Marketing concentrates primarily on the buyers, or consumers, determining
their needs and desires, educating them with regard to the availability of products
and to important product features, developing strategies to persuade them to buy,
and, finally, enhancing their satisfaction with a purchase. Marketing management
includes planning, organizing, directing, and controlling decision making regarding
product lines, pricing, promotion, and servicing. In most of these areas marketing
has complete control; in others, as in product-line development, its function is
primarily advisory. In addition, the marketing department of a business firm is
responsible for the physical distribution of the products, determining the channels
of distribution that will be used and supervising the profitable flow of goods from
the factory or warehouse.

marketing — MapKeTHHT enhance — noBeIIATH
consumer — MOTpeOUTENH promotion — MpOABMKEHNE
pervasive — IHUPOKO paclpoCTpaHEHHBIN pricing — nieHooOpa3oBaHue
precede — npeaIeCTBOBATh servicing — o0CiIyKUBaHUE
involve — BKJIIOYaTh advisory — KOHCyJIbTaTUBHAs
availability — qocTynmHOCTB profitable — mpuOBLILHBII

to persuade — yoexxaarthb

2. Give Russian equivalents to:

Activities involved in getting goods; is responsible for the design; early
marketing techniques; to the point of final stage; is much more pervasive; in large
corporations; precede the manufacture of a product; testing; with regard to the
availability of product; enhancing their satisfaction with a purchase; marketing
management; regarding product lines; promotion; its function is primarily advisory;
the marketing department; physical distribution; the profitable flow of goods.

. Use the words to ask questions:
. 1s, marketing, what?
. the producer, is, for what, responsible?
. early marketing technique, did, what, follow?
. the manufacture of a profit, where, precede, the marketing functions, do?
. they, what, do, involve?
. does, on, what, concentrate, marketing?
. what, marketing management, does, include?
. marketing, complete control, has, when?
9. the marketing department of a business firm, responsible for the physical
distribution of the products, is?

0N DNk~ W~ W
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4. Read and translate the dialogues:
Marketing
I

John is meeting Terry on the arrival from his business trip to Europe.

John:There is a great interest in our new model SC-5 in Europe, especially
in Italy and in France. In fact, Gatsby’s company from Paris has found the project
so perspective that their technical director is arriving this week to discuss the
details of the device with Stephen.

Terry: 1 don't doubt they will get on well! taking into consideration that they
are both more than anybody else interested in the SC-5 as in a piece of
engineering®. But I'm not at all happy about this visit in spite of the fact that
Gatsby’s represents a potential customer for the SC-5.

John:That's just the point!®> The fact is they are more than only a potential
customer. All being well?, we should be able to work with them directly, and it will be
the first direct contact Brown & Co has ever had with a phone manufacturer. I have a
strong feeling that this is a great opportunity that should not be overlooked®.

Terry: In any case it is too late already to put the Gatsby’s man off. Tell
Stephen to be ready with all test results and to collect as much information as
possible within the time left.

Well, one more thing concerning the SC-5: there is to be a Board meeting in
twelve days' time, where the project is bound to be mentioned. Although there is
not time enough to circulate a complete report’, I'd like to have all the information
about the market survey.

John:1 have a little information but I don't know how good it is.

Terry: Having a little information is better than having none, don't you think
so?

II

John and Gerald Stutfield are discussing the results of preliminary study.

Gerald Stutfield: Unfortunately we have not had enough time to prepare our
study. Therefore there is not much data we have collected. In general the preliminary
study shows that the market for digital mass media means is growing...

John:Excuse me, Mr. Stutfield, we know that the market for digital mass
media means is growing. What we want to know is how fast it's growing.

Gerald Stutfield: 1 was just going to mention the figures. There is some
statistics on the screen including a chart® that shows the growth in production for the
past five years: total digital communication means production has risen by 35%.

John: O.X. I would prefer not to go through the whole information which is
contained in your report. Let us concentrate on details that affect the SC-5 project.

Gerald Stutfield: Regretfully, I'm not able to give you much detailed
information on this point. We have sent our questionnaires to many firms that are
already producing digital phones.

John: Did many of them reply?

Gerald Stutfield: About 45%, which is quite a lot compared to other

surveys. Phone manufacturers indicate that your project will be of interest to them’
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only if it enables them to produce a more attractive product for their customers
than their present models.

John: And did you question the customers?

Gerald Stutfield: Surely, and their answers indicate that only 23% of them
will welcome such a model as the SC-5 project can offer.

John: Does that mean that the rest of them will find our device unwelcome?

Gerald Stutfield: The other customers feel that such advantages as the
convenient design and simple operation will be worth paying for as long as there is
no increase on cost.

John: So, we can count only on 23% of customers! That doesn't sound
much encouraging'’.

Gerald Stutfield: Well, I think you could find more interest abroad than in
the United Kingdom.

Vocabulary Notes on the Dialogues:

1 to get on well with something — 1aauTh ¢ KEM-JI.

2 a piece of engineering — oOpa3er; HHXEHEPHOT'0 CKYCCTBA.

3 That's just the point! — B Tom-T0 1 nemno!

4 all being well — B nydiiem ciyyae.

5 to have a strong feeling that... — 65ITh TTTyO0KO YOSKIEHHBIM B TOM, UTO.

6 to overlook an opportunity — ymycTUTh BO3MOXKHOCTb.

7 to circulate a complete report — npe10CTaBUTh MOJIHBIA OTYET.

8 a chart — quarpamma.

9 to be of interest to somebody npeacTaBiasTy UHTEPEC IS KOTO-II.

10 to sound encouraging — 3By4aTh 0OHaJCKHUBAIOIIIE.

5. Practise reading with correct pronunciation. If necessary consult the
dictionary:

data; device; chart; figure; manufacturer; preliminary; questionnaire; screen;
statistics; survey; to indicate, Germany, France, Paris, project, perspective, technical,
director, device, consideration, both, engineering, potential, customer, opportunity,
concerning, bound, mention, although, circulate, survey, unfortunately, therefore,
digital, mass, media, communication, through, encourage.

6. Find in the text words and expressions close in meaning (one for each
group):

diagram, plan, graph, visual aid; deliberation, reflection, contemplation,
thought; chance, occasion, opening; state, cite, refer to; assessment, review,
scrutiny, appraisal; exchange of ideas, interaction, consultation, transfer,
transmission; give confidence, hearten, cheer, support, persuade, promote,
advance; unhappily, regrettably, sadly, alas, unluckily; initial, first, introductory;
consequently, as a result, for that reason, hence; figures, data, information, info; in
cooperation, mutually, together; survey, opinion poll.

7. Give a summary using the most suitable words instead of those from
the text:

arrival — influx, entrance ,onset, advent;

business — commerce, trade, dealing, corporation, establishment,
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partnership, firm;

enterprise, venture, organization;

project — scheme, plan, assignment, task, endeavour;

trip — journey, tour, excursion, expedition, voyage, Vvisit;

perspective — viewpoint, outlook, view, perception, point of view, angle;

technical — technological, scientific, industrial, mechanical;

details — facts, information, minutiae, niceties, fine points, departure;

director — manager, leader, executive, boss, administrator, principal, chief;

arrive — reach your destination, get there, land, disembark, appear, enter;

discuss — talk about, argue, converse, thrash out, confer, chat about, consider;

device — machine, tool, piece of equipment, mechanism, apparatus,
appliance, gadget;

doubt — hesitation, uncertainty, reservation, distrust, disbelief, qualm,
skepticism,

consideration — deliberation, contemplation, thought, thoughtfulness,
concern, significance;

represent — symbolize, correspond to, signify, be a symbol of, epitomize,
denote;

potential — possible, latent, probable, impending, prospective, would-be;

contact — communication, dealings, connection, exchange, commerce,
connection;

manufacturer — producer, maker, company, firm;

customer — client, purchaser, buyer, patron, punter, shopper, consumer;

overlooked — ignored, unobserved, unseen, disregarded, without being seen;

although — though, even though, even if, while;

circulate — distribute, spread, issue, disseminate, make known, pass around.

8. Give English equivalents to the following Russian words and
expressions:

a) TMPENCTaBIATh MOTEHIMAIBHOIO 3aKa3uMka; paboTaTh HaIpsIMYIO;
NPEICTaBUTh TMOJIHBIM OTYeT, CcchUlaTbed Ha 1udpel; Bbipactd Ha 35%;
COCPEIOTOYUTHCA Ha JETajsAX; CTATUCTUYECKUE JAaHHBIE; AHarpaMma; BOIPOCHUK
(anketa); ynobHas (opma (aM3aiiH); MPOCTOE YHPABICHHUE, POCT MPOU3BOJICTBA;
YBEIIMYEHUE CTOUMOCTH

b) OBITE TIIyOOKO YOEXKICHHBIM;, CUMTATh HEKEIATEIHHBIM, MPEICTABIIATH
UHTEpEC Il KOTo-J.; HE YIYCTUTh BEJIMKOJEIMHYIO BO3MOXKHOCTB, OJIOODSTH;
BIIUATH HA KOTO-JI.; OT/EJIAThCSl OT KOTO-JI.

9. Answer the questions given below:

1) Why is the technical director from Paris arriving in London?

2) Why are Brown & Co's Paris customers interested in the SC-5 project?

3) What does John think about the direct contact between Brown & Co and
Gatsby’s?

4) What should Stephen do within the time left before the technical
director's arrival?
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5) What does Terry want to know before the Board meeting?

6) Why has Mr. Stutfield collected little data about the demand in mass
media?

7) What does the preliminary study show?

8) By how much did the communication means production rise for the past
five years?

9) What did the Consultants do to receive detailed information concerning
the possible marketing of products?

10) How many customers will welcome the model which Brown & Co can
offer?

11) On what conditions will the rest of the customers welcome the new
model of the digital phone?

12) Where will the new model get a lot of support?

10. Paraphrase:

1.You'll have to take all kinds of measures you think will help to support the
sales.

2.You must follow any instructions given in the manual.

3.The demand is not expected to be very great due to high prices and it
doesn't matter what the quality of the goods is.

4.He spent all the money he had.

5.No matter what reasons he can give, we must insist on the work being
finalized as soon as possible.

11. Translate into English:

1. PaGora mapketojiora Ha JO0OOM YpOBHE BKJIOUaeT B ceOs MPUHSTHE
OTBETCTBEHHBIX pemieHnit. 2. HeoOxoaumo CoCTaBUTh CMETY NPEACTOSIINX
pacxonoB. 3. @upma mpennaraer 0oJblIoe pazHooOpasue ToBapoB. 4. Kaxniwlii
TOBAp HMEET CBOM COOCTBEHHBIN >KU3HEHHBIM IMKI, KOTOPBIM COCTOUT U3
HECKOJbKUX dTanoB. 5. Ilpoekr He ObUI NPUHAT HU3-32 BBHICOKOHM CMETHOMU
cTouMocTd. 6.  YmopaBieHyeckass ~ JEATENbHOCTh  MOJpa3leiiieTcss  Ha
CTpaTEeruyecKuii, TAaKTUUYECKUA M ONEpaTUBHbIA YpoBHH. 7. OmHON W3 3amau
ABJISIETCS ONPEJACIICHUE PbIHKA WIIM €r0 CEerMEeHTa JJis BHeApeHus ToBapa. 8. Ha
BBICTABKE BBl CMOXETE MO3HAKOMUTBHCSI CO BCEMU HOBILIECTBAMU, MOSIBUBIINMUCSA
3a mociennee BpeMms. 9. Emy ynamock n0o0uThCA ycmnexa Onarogapsi OOJbIION
pabote. 10. Kakue Obl HM OBUIM TPYAHOCTH, MBI JOJDKHBI OOECHEYUTH
MPOABUKEHNE TOBApa HA PHIHOK.

Lesson 3. DELIVERY

1. Read the text:
Delayed Delivery Dates

The sales force! should approach customers® individually. In case of
inevitably delayed delivery dates®, it is very important to get in touch with all
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company’s customers. The Sales and the Marketing Managers should persuade the
customers that their company can still deliver the goods. After sending out an
explanatory letter they contact as many customers as possible.

Steve is the Marketing Manager of Brown & Co. Later that week Steve
together with John, one of his salesmen visited Bonnet Hardware. Steve supposed
that Bonnet Hardware's case would be easy to handle*, but after the meeting with
the chief of the company expecting a large order of hardware components by the
end of the month, he was not so sure. During the meeting Steve didn't waste time
making excuses’ or explaining his company’s problems. He just came straight to
the point® and questioned whether Bonnet Hardware had sufficient stocks’ to give
Brown& Co the chance to re-schedule its deliveries®. By checking the stock levels’
it was established that Boyd Hardware had enough apparatus to last for several
months, so it would be possible to re-schedule deliveries without disrupting Bonnet
Hardware's production. Yet in spite of this, the company chief pointed out that he
didn't like the idea of being overdependent on Brown& Co for supplies. He pointed
out that it would have been almost impossible to find alternative supplies at short
notice!? if the fire had been bad enough to halt production!! for several months. He
added also that he had got a number of attractive offers from some of Brown&
Co's competitors, though he hoped there would not be any need to make use of
them.

While Steve was busy visiting domestic customers, John, the Sales Manager
was preparing to set off for the Continent. The first foreign customer that John
visited was Maurice Maoli in Rome. The news that Brown& Co was unable to
deliver goods on time put Maurice in a difficult position. It was only a short time
ago that he had persuaded the reluctant Board of Directors to order components
from the firm. To admit now that the components would not be delivered on time
would make things very unpleasant both for him and for Brown& Co. John noticed
that Maurice' s order was extremely huge and asked him if he really needed two
thousand components per month right through the winter. Maurice admitted that
there might be some seasonal variation in his production schedules, but just at that
time they needed the goods urgently. So John failed to change Maurice’s mind on
this point.

From Rome John flew on to Gettysburg, where he met Gerald Stutfield,
Brown& Co's agent. During the course of their conversation John brought up the
question of the SC-5 project and was surprised to see that Stutfield was extremely
interested in it. Stutfield even asked if Brown& Co would be willing to sell him the
patents. He said that there was now market in Gettysburg for this device although
there had not been five years ago.

Next day John visited Mr. Jefferson, Brown& Co's largest customer. Once
again he had to explain how the fire had affected Brown& Co's delivery schedules
and apologize for the inevitable delays. Mr. Jefferson pointed one order for a
consignment'® of 3,500 gears that he needed for his new model and that could not
be delayed. Although John knew that it would be a problem to meet this order!*, he
promised to do his best!>.
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Vocabulary Notes on the Text:

1 sales force — TOproBbIii IEpCOHAT;

2 to approach customers — UMETh OAXO/ K 3aKa3yuKam;

3 in case of inevitably delayed delivery dates — B ciyuae HeuzOexHOU
OTCPOYKHU CPOKOB ITOCTABKH;

4 to handle the case — ymaauts aeno;

5 to waste time making excuses — TpaTUTh BpeMsi Ha U3BUHEHUS;

6 to come straight to the point — cpa3y nepeiTu Kk neny;

7 stocks — cTOK; 3amac, pe3epB Ha CKJIaJE;

8 to re-schedule deliveries — mepecMoTpeTh rpaduk MOCTABOK;

9 stock levels — konM4YeCTBO TOBApPHOTO PE3EPBA;

10 at short notice — 30. 32 KOPOTKUH CPOK; TOTUYAC K€, HEMEIJICHHO;

11 to halt production — ocranaBnuBaTh NPONU3BOACTBO;

12 a consignment — naptus (ToBapa);

14 to meet an order — yAOBIETBOPUTH (BBIIIOJIHUTH) 3aKa3;

15 to do one's best — caemaTe Bce, YTO B YbMX-JI. CHJIAX.

2. Translate the following words into Russian and learn their
pronunciation:

inevitable; alternative; sufficient; domestic; seasonal; explanatory; overseas;
overdependent; delivery; supply; schedule; consignment; conclusion; prototype;
variation; to alter; to disrupt; to re-schedule; to halt; to reveal; to suspend.

3. Find in the text words and expressions close in meaning to the
following synonymous groups and phrases:

immediately, straight away, without delay; astonished, startled; timetable,
to-do list; hold-up, stoppage, impediment; deliverance, release; system, scheme;
project, obligation, assignment; accentuate, give emphasis to; provide, contribute,
equip; preceding, earlier; surrogate, substitute; subsidiary, insignificant, marginal;
corresponding, harmonizing, complementary; disturbing, upsetting; countrywide,
national; consumer, purchaser, punter, client; an adequate amount of, sufficient,
enough; instantly, then and there, on the spot; obligatory, unavoidable, inescapable
necessary; launch, to start for, commence, instigate; to make an order, to arrange,
to settle an affair; government grant, exclusive rights; transmit, dispatch; make
sure, verify, confirm; judgment, assessment, evaluation; put out of action,
immobilize; store, hoard, stash, accumulation; conclude, determine; might,
strength; person in charge, boss; purchase, acquisition, bargain; route, itinerary.

4. Find in the text words and expressions opposite in meaning to the
following:

foreign; international; capture; following; play down; consultant; avoidable;
disagree; receive; begin; collective; common; weakness; sell; trickle; repel;
gradual; distant; independent; local; later; end; finish; mobilize; dissuade.

5. Answer the following questions:
1) Is it important to get in touch with the consumers in case of delayed
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delivery dates? Why?

2) What should be done after sending out explanatory letters to the
customers?

3) What did Steve ask the head of Bonnet Hardware about?

4) What did the chief of Bonnet Hardware find out by checking the stock
levels?

5) What else did the head of the company mention during his conversation
with Steve?

7) Why was he afraid that his company might halt production for several
months?

8) How did the news about the fire influence Brown & Co's customer in
Rome?

9) Why did the news bewilder Maurice Maoli?

10) Did John manage to make Maurice Maoli wait for the delayed delivery
of the components?

11) Why was Brown & Co's agent willing to buy the patents of the SC-5
project?

12) What did John explain to Brown& Co's largest customer?

5. Give English equivalents to the following words and phrases:

a) JaTta MOCTAaBKH; MEPECMOTPETh T'pauK MOCTABOK; CE30HHBIE OTKIOHEHUS
oT rpaduka TOCTaBOK; 3amac TOBApOB Ha CKJaJe; MPOBEPUTH KOJUYECTBO
TOBapHOro  3amaca  (pe3epBa);  OCTAHOBUTh  INPOU3BOJCTBO;  COPBAaTh
IPOU3BOJICTBEHHBIN TIpolecc; 3apyOexHble (OTEYECTBEHHBIE) 3aKa3uMKH;, BECTU
NIEPErOBOPHI C 3aKa3UYMKAMU; BBITIOJHUTH (YIOBIETBOPUTD) 3aKa3; 3aKa3 Ha MAPTHUIO
4yero-Jn0o; MpeIbL Ay Ui 3aKas3.

b) ynaauth neno; cpazy MEpeuTH K Jieny, OTIPAaBUTHCS KyAa-Tu0o; clenaTh
BBIBOJI; TIOCTABUTh KOTO-JIMOO0 B TPYHOE MOJOKEHUE; ClIeTaTh BCE, YTO BO3MOXKHO;
CJIMIIIKOM 3aBUCETh OT KOTO-JIH00.

6. Explain the meaning of the following words and phrases in English:

domestic customers; stocks; a salesman; to order goods; to reschedule
deliveries; to disrupt production; to meet an order; to approach customers
individually; to arrange an immediate delivery; inevitable delay; reluctant Board of
Directors; to be overdependent on the company for supplies.

Lesson 4. INVESTMENTS

1. Read the text:
Efforts to Attract Investment
Malta, with few natural-advantages apart from its strategic position and plenty
of sunshine, is embarking on a fresh bid to attract industry and investment.
The island's difficulties are readily apparent; it is tiny, with a population of
fewer than 350,000, and it is trying to compete with the expanding, low-cost
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economies of south-east Asia and North Africa on the one hand, and with the
developed world on the other. The transformation program is largely completed
and the emphasis is now turning towards attracting higher-skill industries like
electronics, auto components, medical instruments, pharmaceutics and information
technology to take the place of more traditional employers like textiles.

The key element in the new strategy is the development of a network of
contracts, particularly in the US and Europe. Tourism will continue to be Malta's
biggest revenue earner for the foreseeable future, but it too is subject to fashion and
adverse economic pressures as well as being seasonal. The government's intention
1s to generate permanent high-skill jobs that will guarantee employment and bring
the economy up to western European standards.

2. Transcribe the following words:

advantage, strategic, embark, readily, apparent, tiny, population, fewer,
compete, expand, economy, transformation, emphases, towards, electronics, auto
components, pharmaceutics, technology, employer, textiles, particularly, revenue,
earner, foreseeable, adverse, pressures, intention, generate, permanent, guarantee
employment, western, European, standard.

3. Find in the text words and expressions close in meaning to the
following synonymous groups:

reward; location, site, spot; a lot, sufficient, abundance; proposition, propo-sal,
offer; be a magnet for, create a centre of attention, catch the fancy of, exert a pull on;
teething troubles, hitches, complications, worries; obvious, evident, perceptible,
visible, miniature, diminutive; fight, struggle, contend, battle; enlarge, increase,
spread out,; ended, finished, done, concluded, terminated; stress, accent, prominence,
highlighting; ability, dexterity, proficiency, aptitude, competence; usual,
conventional, customary, long-established, habitual, accepted; owner, manager,
company; scheme, policy, approach, tactic, line of attack, stratagem; growth,
expansion, progress, increase, maturity, improvement; income, proceeds, profits,
returns, takings; predictable, probable, expected, estimated; compel, bully, press-
gang; purpose, aim, intent, goal, target, objective; enduring, eternal, everlasting,
stable, undeviating; assure, promise, pledge, warrant, secure; service, employ, pay;
criterion, benchmark, model, pattern; opposing, contrary, hostile, adversative.

4. Find in the text words and expressions opposite in meaning to the
following:

inadequate, disembark, repel, unclear, enormous, contract, innovative, decrease,
temporary, resident, favorable, disadvantage, grudgingly, more, past, minor.

5. Using synonymous groups give a summary according to the plan:
Malta’s natural-advantages.

The island's difficulties.

The renovation program.

The major aspect in the new strategy.
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6. Translate:

Russian government officials have repeatedly stressed that foreign
investment and technology transfer are critical to Russia's economic
modernization. At the same time, the government adopted new policies to more
effectively control foreign investments in key sectors of the Russian economy. In
May 2008, Russia enacted the Strategic Sectors Law — specifying 42 activities that
have strategic significance for national defense and state security — and established
an approval process for foreign investment in these areas.

According to the law, investors wishing to increase or gain ownership above
certain thresholds need to seek prior approval from a government commission headed
by Russia's Prime Minister. Partly in response to investor criticism, in 2011 Russia
amended the law to simplify the approval process and narrow the range of potential
investments requiring formal review by the commission.

With respect to the extractive industries, previously, government approval
was required for foreign ownership above 10% of companies operating subsoil
plots of "federal significance." The November reforms raised the threshold to 25%,
a move that experts predict will greatly reduce the number of cases considered by
the commission. Some foreign investors have raised concerns that the Strategic
Sectors Law could be used to restrict foreign investors' access to certain sectors.
Since 2008, however, the commission has approved 128 of 136 applications for
foreign investment.

7. Render:

CeronHsi 4acTHbIE HWHBECTHIIMM B OW3HEC pa3BUBAIOTCA Ojarojaps T.H.
«OusHec-anrenam». Hambomnee nmpuBieKaTeIbHBIMU JJI JKETAIOIUX OCYUIECTBUTH
YacTHbIE WHBECTULIMM B OusHec, saBisitorcs [T, ampTepHaTHUBHBIE HMCTOYHUKU
DHEPryU, MEAULIMHA U T€HHAS] UH)KECHEPUS U T.JI.

WNuBecTuiyy B Maliblii OM3HEC MMEIOT MEHBIINA CPOK OKYIMaeMOCTU W TIPH
OOJBIIMX MOTEHIMATBHBIX puckax, TeM He Menee, MCbh pas3BuBaetcs OwicTpee.
HNHBecTop moHMMaeT, 4To MpaBujia UTPHl Ha BRIOPAHHONW UM TEPPUTOPUH PEATHHBI
Y TOTOB OCYUIIECTBIIATh HUHBECTUIIUU B MAJIbIA OM3HEC.

OcyuiecTBiisAsl UHBECTUIIMA B OU3HEC-IPOEKThI, HHBECTOPHI JOJKHBI IOpHU-
JIAYECKHU 3aKPENUTh YCIOBUS HHBECTUPOBAHUS.
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Lesson 5. SHIPPING AND FORWARDING'

1. Read the following advertisement and say what you have learned
about these English forwarders and their services:

SHIPPING & FORWARDING

D. P. W. FREIGHT FORWARDING SERVICES

Witney

Oxfordshire

We are international forwarding agents with wide experience in Europe. We
have large modern warehouses for your groupage requirements. Our customers are
guaranteed a service second to none with a fast service into Europe. We also have
our international transport company to carry your goods, driver accompanied.

Please contact us for your quote.

Telephone: Witney 0972457/8/9

Fax: 8374485

2. Read, think and answer:

1. Forwarders arrange coordination for timely delivery of the cargo to the
vessels. Does it help to avoid demurrage?

2. They book the necessary steamer space. Why should it be done well in
advance?

3. Usually forwarders prepare the necessary shipping documents, such as
Dock Receipts, Export Declarations, import Declarations and others. Why are such
papers necessary?

4. Forwarders' premises are usually located not far from ports. Why is this
location preferable? Very often forwarders maintain port, airport and railway
offices. Does it help them expand their business? What kinds of services can they
thus offer?

3. Translate the text:

A lot of correspondence regarding transport is between firms in the same
country: for example, sellers make arrangements with forwarding agents or
shipowners, while buyers frequently have to contact agents or carriers in their own
country when goods are to be collected from a harbour, airport or railway station.

The seller or buyer — depending upon which party is responsible under the
terms of payment for transport arrangements? — has to know how much it will cost
to deliver his goods. If he is going to deal with regular shipments between specific
ports, he will know the normal freight rates and will be kept informed about the
changes. But in other cases he will have to make enquiries, as in the following
letters:

1. Dear Sirs,

Please quote us your freight rate for cased machinery equipment’ for
shipment from Liverpool to St.Perersburg and let us know when you will be sailing
to Russia during the next two months.
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Yours faithfully, ...

2. Dear Sirs,

We are about to make up an order for a customer in Naples, and in
accordance with the terms of the letter of credit the consignment has to be shipped
by 23 June at the latest.

Please inform us whether your "ltalica" will be able to meet the
requirements and kindly quote us a rate for the voyage.

We are looking forward to hearing from you.

Yours faithfully, ...

Habitually, a shipping line issues a sailing card that gives particulars of
loading and sailing dates of some cargo vessels sailing between some specific
countries. If sailings are infrequent, space has to be reserved in advance.

Further you will find the possible replies to the letters 1) and 2):

1. Dear Sirs,

We have received you enquiry of ..., and can advise you that our current
freight rate’ for cased machinery equipment, Liverpool-St.Petersburg, is ... per
metric tonne or per 10 cubic metre’.

We sail twice a week, and the whole voyage takes five days. We enclose our
sailing card for "S.S. Night Star" and our shipping instruction form. We would
appreciate it if you would kindly complete and return the latter as soon as
possible.

Yours faithfully, ...

2. Dear Sirs,

In reply to your letter of ..., we are pleased to inform you that "Italica” will
be receiving cargo from 20 to 27 of June inclusive, and is expected to commence
loading on 23rd. We see no reason why your goods should not be on board by this
date, but suggest that the three containers should be delivered to the ship on the
opening date.

We look forward to assisting you. Yours faithfully, ...

If the consignor finds the rate acceptable, he will send an advice note® to the
shipowning firm or agents:

Dear Sirs,

Thank you for your letter of ... We have noted that your "S.S. Night Star" is
receiving cargo for Liverpool on the 9th of this month, and are making
arrangements for our equipment to be delivered to the ship.

We are enclosing your shipping instructions form, duly completed.

Yours faithfully, ...

After the arrangements have been made, the senders will inform the
customers that the merchandise is on the way. This type of communication is
known as an advice of dispatch’, and normally the information is typed on a
printed form and sent together with a cover note®.

Vocabulary Notes on the Text:
1 shipping and forwarding — nmepeBo3Kka 1 HKCIETUTOPCKUE OTIEPaAINN;
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2 transport arrangements — 00A3aTeIbCTBA MO0 TPAHCTIOPTUPOBKE IPy3a;

3 cased machinery equipment — kpymHOe O0OpyJOBaHHWE, YITAKOBAHHOE B
CHeIHabHbIC AIUKY;

4 freight rate — ¢ppaxToBas cTaBka;

5 per metric tonne or per 10 cubic metres — 3a METpUYECKYIO TOHHY HJIU 32
FOMm?;

6 an advice note — yBe1oMJICHUE, U3BEILICHUE;

7 an advice of dispatch — yBemomienue 06 oTrpyske;

8 a cover note — CBUIETEILCTBO O BPEMEHHOW CTPaxOBKE TIpy3a,
«KOBEPHOT.

4. Translate the following words and phrases and learn their
pronunciation:

machinery equipment; voyage; vessel; merchandise; harbour; freight rates;
quote; particulars; shipping instructions form; dates of loading; inclusive; cubic
metres; frequently; habitually; current; twice; acceptable.

5. Give English equivalents to the following Russian words and
expressions:

a) )KeJIe3HOJOPOKHAsl CTAHIUS; PETYJIAPHBIE MTOCTABKU; (PpaXTOBbIE CTABKHU;
CyJIOBO€ pacmlucaHue; OJIaHK-UHCTPYKIHS MO OTrPy3Ke; dKCIEeIuTop; A0 27 UIOHS
BKJIFOUHMTENIbHO; JlaTa MOIrPYy3KH; IPy3; JOJDKHBIM 00pa3oM 3aloJIHEHHBIM; I10
OTKPBITOU J1aTe;

b) qoroBapuBaThCsi O 4€M-J.; 3ape3epPBUPOBATH 3apaHEe MECTO IS Ipy3a;
CBA3AThCS C AKCIEAUTOPOM; HAayaTh MOTPY3KY; BBICIATh JOKYMEHT O BPEMEHHOMU
CTPaxOBKe Ipy3a; COOOMMTH O (hpaxTOBOM LIEHE; BIOXKUTh PACIIUCAHUE.

6. Answer the following questions:

1) Who should arrangements regarding transport be made with?

2) How can goods be transported?

3) In what case will you know the normal freight rates?

4)What should you do if you are not informed about the changes in sailing
dates?

5) What kind of letter should you send if you want to know the freight rate
for the shipment of some special equipment?

6) What kind of letter should you send if you want your consignment to be
shipped at the nearest possible date?

7) What is a sailing card?

8) What must you do if the sailings are infrequent?

9) What kind of letter would you receive in reply to your enquiry concerning
the freight rates?

10) What kind of reply could you receive to your order of cargo shipment on
a certain date?
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Lesson 6. CHARTERING

1. Read the text:
Chartering of Ships

When the senders of goods have very large shipments to make, especially
when it concerns bulk cargoes, it is of great advantage to have a whole ship at their
disposal. They do not need to buy the ship but can hire it, and this is called
"chartering".

Chartering of ships, being a highly specialized business, is usually done
through the intermediary of brokers. In London, for example, there is a special
center called the Baltic Exchange! where the brokers operate, in much the same
way as stock and share brokers on a stock exchange.

Ship brokers have an expert knowledge of rises and falls in rates for
chartered ships, and the trends of the market. This is a very competitive business
and there are no fix rates in it as in the case of the line companies?: tramp® rates
fluctuate very rapidly, depending upon supply and demand.

The contract between the ship owner and the charterer is called a charter
party?, and it is a long and rather complicated document. A charter party may be
for the carriage of goods from one specified port to another, and is known as a
voyage charter’, or it may cover a period of time and is known as a timecharter®.

Much of business of chartering is done regularly by cable or fax. The
following is an example of letter written from charters to brokers:

... We have signed the contract for the supply of computers, over the next
seven months, to South America, and shall be glad to know if you can fix us a time
charter for a suitable vessel.

The question of speed must be considered as the ship should be able to make
five voyages in the time, allowing three days for loading and unloading on each
voyage.

In view of the general slowness of the market at the moment we hope that
you can get us a really good offer.

Some very large enterprises have their own fleet of ships, especially when they
need to ship their raw material regularly from another part of the world; this is also the
case when they specialize in one type of commodity, such as oil or coal.

It is obvious that such specific cargoes as oil, coal or grain, require special
vessels for their transport. Grain in bulk, for example, is carried in ships that can be
loaded and unloaded by special apparatus — pouring the grain into the holds of the ship-
and sucking it out for unloading, which avoids the long process of loading and
unloading sacks. For loading and unloading of ships, ship agents — who are connected
solely with ships (unlike forwarding agents) may offer their services.

The following is an example of offer of services from ship agents:

... We see from Lloyd's List that your M.V.Saturn is expected to discharge at their
port next week, and we would be very happy to offer you our services as agents.

Our firm has had considerable experience, having been established here for
50 years, and we are acting as agents to all Anglo-Saxon chartered vessels calling
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at this port.
You can rely on us to provide your vessel a quick turnround’, and we might
also mention that we can deal with all matters concerning crews.

If you decide to have us as agents we are sure you will be fully satisfied with
the results.

Vocabulary Notes on the Text:

1 the Baltic Exchange — bantuiickas 6upixa;

2 line companies — TMHEWHBIE CYI0XO/IHbIE KOMIIAHUU;

3 a tramp — «Tpamm» — Ipy30BO€ CyJIHO, HEe paboTaroiiee Ha (PUKCUPOBAH-
HBIX pencax;

4 a charter party — 1oropop Ha yapTepHoe paxToBaHUE; YAPTEP;

5 a voyage charter — peiicoBbIif uapTep;

6 a time charter — Talim-uapTep;

7 turnaround — BpeMs1, HEOOXOAMMOE Ha 000POT CyAHA.

2. Translate the following words and learn their pronunciation:
ship owners; brokers; crews; bulk; cargo; exchange; tramp; fleet; slowness;
apparatus; chartering; intermediary; raw; sucking; fluctuate; secure.

3. Give English equivalents to:

a) raBaHb; CYJIOBJaJeJiCll; HACBIIHOM WJIM HaJUBHOM TIpy3; OUPKEBOIl
Makiiep; ¢GoHaoBas Oup)ka; peHCOBBI yapTep; TalM-yapTep; ChIpbE; CYAOBOMU
areHT; CyJoBas KOMaH/Ja; MOPCKOM areHT/3KCHEeAMTOp; JaTa OTXO0Ja CYJHa;
HaBaJIOM (0 2py3e); BKIIOUNUTENbHO; Yepe3 MOCPEIHUUECTBO OPOKEPOB;

b) konebaThcsa (0 yerne); HaBOIUTH CHPABKH (JI€JIaTh 3aIlpoOC); OTILIBIBATH,
OTOBIBATE.

4. Answer the following questions:

1) In what cases do the senders prefer to have a whole ship at their disposal?

2) What is the chartering of ships?

3) How is the chartering business usually done?

4) Where do ship brokers operate?

5) What should a ship broker know?

6) What is a charter party?

7) What types of charter parties can you mention?

8) How is the business of chartering done nowadays?

9) What did the charters ask the brokers for in their letter?

10) Why is it necessary to consider the speed of the chartered vessel?

11) What services did the ship agents offer in their letter?

12) What information did they give about their firm?

13) What did the agents promise to do in case their services would be
accepted?

5. Sum up the contents of the text according to the following plan:
1) The general characteristics of chartering business.
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2) A letter from charters to brokers.

Lesson 7. SHIPPING MARKET

1. Read, translate and discuss the newspaper article:

Atlantic dry cargo rates show further upturn FREIGHT RATES in the U. S.
Gulf/Continent grain trades have continued to surge ahead! with the going rate for
65,000 tonnes rising by around a fifth to $ 23 per ton.

Representative rates for 40,000 ton cargoes between the U.S. and the
Continent are being negotiated® at $18 per ton and for larger Panamax types the
rates are $15-$16 per ton — an increase of around $2 per ton over the last month.

Denholm Coates reports that the Far Eastern dry cargo markets are looking
"distinctly dull"?; in contrast with the buoyant* Atlantic market and rates for large
bulk carries are softening.

The latest figures from the General Council of British Shipping underline the
present boom in the tramp shipping market.

The GCBS's monthly tramp trip charter and quarterly time charter indices’
have hit new peaks. The time charter index rose by 7 per cent during the first
quarter of the year and is 84 per cent up on a year ago.

The GCBS's monthly trip charter index rose by 14 per cent in March — its
biggest monthly increase since last autumn.

Over the period, bigger vessels have done much better than smaller ships.

In the tanker markets, there was a slightly firmer tone in rates.

Rates for Very Large Crude Carriers have risen firmly above Worldscale 30
but any satisfaction must be tempered® by the latest increases in War risk insurance
for vessels loading in the Gulf recently announced by Lloyd's.

In the sale and purchase market, the present high level of interest rates is
stifling’” demand and tending to increase the relative attractiveness of new building
financed by shipyard credits which are less than half the price of present eurodollar
credit prices. Unfortunately new building prices are also moving up sharply.

Vocabulary Notes on the Text:

. to surge ahead — mogHUMATHCS;

. to negotiate — npo1aTh, peaar30BaTh, BECTU MIEPETOBOPDL, IEPEYCTYIATh;
. dull — BsuIBI;

. buoyant — O)KUBJICHHBIH;

. indices — nHAEKCHI (MH. 4nCIIO0 OT index);

. to temper — ymMepsTh;

. to stifle — cnepxkuBaTh, MOIABIISITH.

O\ DN kAW

2. Agree with the following statements. Enlarge upon the matter:

1) Every mode of transport has its own specific document.

2) The bill of lading serves to fulfill three main functions.

3)SAD replaces many of the existing customs forms.

4)If your line of business involves exporting or importing of goods, you will
come into the contact with the Customs Authorities.
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5)A common reason for violation of customs regulations has always been
foreign currency.

6) The chartering of ships is a highly specialized business.

3. Discuss the following points:

1)Customs regulations are too strict in our country.

2) A Customs officer should have a special training to carry his work efficiently.

4. Speak about:
1) the procedure of customs clearance;
2) the role of Customs Intelligence.

5. Make up dialogues and act them in pairs:

1) between an interviewer and a Customs official working at the Customs
Investigation Department;

2) between a customs officer and a passenger trying to carry out restricted
and prohibited articles.

6. Write to some ship brokers and ask them to charter a ship for loading
of a cargo of oil; give them necessary particulars about port and time.

7. Write a letter from a ship broker concerning the shipment to the USA
and point out the need for speed because of the probable closing of certain
ports due to it.

Lesson 8. CARRIAGE OF GOODS

1. Read and translate the text:

Every contract contains a clause defining transport conditions. The clause spe-
cifies terms of delivery (CIF, FOB, AS, C & F, for, fot, ex works, ex ship's hold, ddp,
ddu and others), mode of shipment (by sea, rail, road, air or pipeline) and
responsibilities of each party. Sometimes transshipment or intermodal shipment is
practised.

Transport by sea is essential to many contracts. As a rule, a few parties are
involved: shipper (usually a manufacturer who sends goods), ship-owner, and
forwarder (an agent specializing in the transport of goods), stevedore (a firm
employed in loading and unloading vessels), port authorities, consignee and others.

Freight services are provided by liners and tramp ships. Liners provide
services over definite routes operate in accordance with schedules and call at
regular ports. Tramp vessels go anywhere as long as cargo is offered in sufficient
quantity. Shipments by tramp vessels are governed by an agreement between the
carrier and the charterer called a "charter party".

Either shipper or consignee, depending on the terms of the contract, pays
freight, loading, discharging and other expenses, if any.

Here is a letter of complaint. It is essential to note that the contract said:
"The price includes cost, freight (free out) and insurance".

Rossexport
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Dear Sirs,

Shipment of Plywood to Tilbury Public Docks

As you are aware, according to Plywood Charter Party vessels are to
discharge at Tilbury Public Docks or Rochester, but Buyers' approval of the latter
is required before shipment is made.

We have the problem of the "Ladoga" which was to have sailed to a Tilbury
public dock. But now the vessells discharging at Northfteet; which is not a public
dock but a private berth, and this means we have to pay £... extra lighterage
charges, for which we have to hold you responsible.

We have discussed this with Anglo-Russian Shipping Co, your forwarding
agents in Tilbury, and they confirm Northfleet is not a public dock and without
prejudice Anglo-Russian have offered us £ ... towards our loss and we are
requesting reimbursement from you of the balance of £ ... .

Please let us have your reply to the foregoing as soon as possible.

We kindly ask you to make it absolutely clear to your Chartering
Department that the vessels must be chartered on the basis of discharge at Tilbury
Public Docks. We hope all our future shipments will be discharged at a Tilbury
Public Dock, such as Millwall, which is quite suitable to us.

Yours truly,

The matter was finalized during a talk Mr Bodrov had with the Buyers at
their premises some time later.

Newby: 1 am happy to see you here, Mr Bodrov

Bodrov: 1 am very glad to see you too. One of the things that have brought
me here is your claim for extra lighterage expenses.

Newby: Oh, yes we are really worried about this matter.

Bodrov: The point is that the motor vessel "Ladoga" was originally sailing to a
Tilbury Public Dock as the Charter Party requested. But because of congestion at the
Public Docks we took the liberty of rerouting the vessel to a private berth.

Newby: 1 see, but in this case you should have contacted us and the matter
would have been settled then.

Bodrov: The problem cropped up quite unexpectedly and we had to respond
promptly. The vessel was to sail back to St. Petersburg to pick up another lot of
wood products under your next Contract. You had asked us to expedite that
shipment and we tried to honour your request.

Newby: Well, if it's like that, I suggest that we split the expenses fifty-fifty.

Bodrov: 1 think that'd be fair.

Newby: And may I remind you that future shipments should be discharged at
a Tilbury Public Dock?

Bodrov: Yes, that's under control now.

Newby: Thank you. If there are any more snags, please do let us know
immediately.

Bodrov: Good.

Vocabulary Notes on the Text:

define — onpenensatob
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mode of shipment — pexxum nepeBo3ku

transshipment — nepeBaiika

intermodal shipment — uHTepMOJaTbHBIE IEPEBO3KU

ship-owner — cyioBiaaenen

forwarder — sxcnienuTop

authorities — opraHsl BjlacTu

consignee — rpy301oiayyaTeb

freight services — yciyru o ¢gpaxToBaHUIO CY/I0B

charterer — paxToBaresnb

discharge — pasrpy3ka

free out — free of all discharging expenses to Sellers

plywood — danepa

Tilbury — Tunbepu — mopt Hemaneko oT ycThs Tem3bl, 00CTy>KHUBAIOIIUI
Jlonnon

Northfleet — Ha3Banune 01HOTO U3 TOKOB B OpPTy Tuinbepu

prejudice — yiep6

private berth — yactHbIi Tpryan

extra lighterage charges — qonosHUTENbHBIC HITIO30BBIE COOPHI

reimbursement — BO3MeIlIEHUE PACXOI0B

congestion — 3aTop

rerouting — ”3MEHEHHE MapuIpyTa

to expedite — yCKOpUTh

2. Say what information the text gives about:
1. transport conditions specified by contracts;
2. carriage of goods by sea;

3. transportation expenses.

3. Think and answer:
1. What does the choice of terms of delivery depend on?
2. Is it easy to calculate the transportation expenses in advance?

4. Read and translate the letter.

5. Say what you have learned about:

the transport conditions of the Contract in question;
the extra lighterage charges the Buyers had to pay;
the Buyers' policy in this matter.

6. Think and answer.

1. How would the Buyers have reacted if the Sellers had contacted them in
good time?

2. Why did Anglo-Russian Shipping Company offer the British firm certain
compensation?

7. Say what you have learned about:
1. the reason why the Sellers directed the "Ladoga" to a private berth;
2. the way the matter was finalized;
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3. the Buyers' request concerning further shipments;
4. the Sellers' promise in respect of those shipments.

Lesson 9. TRANSPORTATION

1. Read the newspaper clipping:

Fast Expanding and Modern

The Port of Southampton has in recent years secured an important reputation
as one of the fastest expanding and most modern of the principal European cargo
ports.

Several major developments have been carried out at the port in the
provision of ro-ro' and container facilities, the largest of these being the
reclamation? of vast areas of land to form the Southampton container port.

Two container terminals are now operational on four berths.

At berths 201 and 202, there is a combined straight line common-user quay?,
back-up land, two 30-ton and one 40-ton container cranes.

From these berths services are operated to North America, West Africa,
Denmark, Germany and Ireland.

Berths 204 and 205 have been provided for the Far East trade. These consist
of a straight line quay, back-up land and three 35-ton container cranes.

Vocabulary Notes on the Text:

I. ro-ro (roll-on-roll-off) — cyaHO ¢ TOPH3OHTAIBHONW MOTPY3KOM
kouteiiHepoB; lo-lo (lift-on-lift-off) — cymHO ¢ BepTukanbHONW TOTPY3KOU
KOHTEWHEPOB

2. reclamation — ocBoeHue
3. quay — npuyan
2. Give extensive answers.
1. What does the choice of the terms of delivery depend on?
2. What are the responsibilities of the Sellers and the Buyers when the goods
are sold on a CIF (FOB, C & F, ex works) basis?
. Why do shippers often use the services of forwarders?
. What difficulties may arise during the transportation of cargo?
. What expenses and penalties are connected with the carriage of cargo?
. Are railway and road shipments very frequent?

. Agree or disagree with the following statements. Give your reasons.
. Very few contracts contain detailed transport conditions.

. Containers benefit both shippers and consignees.

. Containerization dominates the marine mode of transportation only.

A W= W ONOn bW

. Read the letter and summarize it.
British Columbia' Railway
Vancouver, B.C.

Dear Sirs,

Re: Transportation of One Piece
Runner? to Site One Power Station.
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We plan to ship the above unit, we have bought from Russia, to Bennet
Dam’, B. C.

We are now studying the feasibility of transporting it over the following route:

e Ocean vessel St. Petersburg to Vancouver

e barge from Vancouver to Kemano

o truck from Kemano to Fort St James

e B.C. Railway from fort St James to Mackenzie

e barge from Mackenzie to Bennet Dam

e truck around Bennet Dam to Site One.

Would you please confirm that B. C Railway can transport this over one
portion of the above route, and advise the costs of doing so.

I expect to survey the actual route the week of April 7. If it can be arranged
with your roadmaster, I hope to travel over your line from Fort St James to
Mackenzie.

Thank you,

Transportation Supervisor

Notes:

1. British Columbia (B.C.) — bpurtanckas KoxymoOus (ogHa U3 NpOBUHIIUI
Kanaspr)

2. runner — pabouee KoJieco

3. dam — mioTHHA

5. Translate into English.

1. I'py3ooTnpaBuTeib HE CMOT 3a(ppaxToBaTh HEOOXOAUMBIN TOHHAK. 2.
O10 Bce oroBopeHo B yaprepe. 3. CyioBiajesnel U rpy30noiayydareiab NOACTUIN 3TH
pacxo/ipl TOpOBHY. 4. MBI HIOCAIN SKCIEAUTOPY BCE HEOOXOAUMBIE TOKYMEHTHI 5.
®dpaxToBaTeinb COOOIIMII, YTO CYJIHO OBLIO IMOCTaBJCHO ITOJ IOTPY3KYy B CPOK. 6.
Ecnu cyano He Oyner mOTHOCTBIO 3arpyskeHo, MepTBbid (paxT (dead freight)
OIJIAYMBACTCA, KaK OTOBOPEHO B uapTep-maptuu. 7. OCTaTok CyMMbl OyaeT
NEepeBeIeH MOCIe MOAMUCAHUS aKTa MpUEeMKH. 8. MBI MOXEM COOOIIUTH TOYHBIC
¢paxToBBlE CTaBKM Ha BCE TpPy3bl MUHUMYM B CcTO TOHH. 9. JloOble
JIOTIOJTHUTEIBHBIE PACXO/bl — B JAHHOM CITydae UMEeTCsl B BUAY IIaTa 3a MPOCTON
(demurrage) — Toxke OynyT omaunBaThcsa Bamu B ciiyuae ux Bo3HUKHOBeHHS. 10.
Uro kacaercst cTUBHAOPHBIX cTaBOK (stevedore charges),onn OyayT 3aBHCETH OT
BU/JIa, BECa U pa3Mepa MOCTaBIIeMOro 000py10BaHMUS.

Lesson 10. PACKING AND MARKING

1. Read and translate some clauses of a Contract:
V. Guarantee
If during the guarantee period the equipment supplied by the Seller proves to
have some defects the Seller undertakes to correct the detected defects or replace
the defective equipment at his own expense.
The above period of guarantee in respect of the repaired or replaced
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equipment begins from the date of putting it in operation

The Seller guarantees that the Plant shall achieve-the production capacity,
product characteristics and operating requirements if:

a) the plant is constructed and installed by the Buyer in accordance with
good engineering and construction practice and with the technical documentation
supplied by the Seller;

b) the plant is operated and maintained by skilled and experienced personnel
and with raw materials that conform to the Seller's specification.

VI. Packing

The equipment shall be shipped in export seaworthy packing in accordance
with the requirements of each particular type of equipment or material. The Seller
shall be responsible for any damage or breakage of the goods that may be caused
by improper or faulty packing.

VII. Marking

The cases, in which the equipment will be packed, shall be marked on three
sides: on the top of the case and on two opposite sides. The marking shall be
clearly made with indelible paint in English and Russian.

2. Read and translate the text:

Packing and Marking

The important assets' of export distribution are packing and marking.
Packing is intended to protect goods from all types of different hazards. Cargo in
transit’> may be threatened by natural phenomena or by man-made problems which
include pilferage. The damage to a consignment of goods may also be caused by its
proximity to another shipment. So the general aim in all packing is not only to
make the goods secure during the journey, but at the same time to make the
package as small and light as possible. Transport costs on land usually depend on
the weight but on the sea the size of the package is also significant.

To handle the problems that face export dispatches, special departments for
export packing have been established and the whole problem is under regular
control. They also may employ a forwarding agent® to do packing for them.

For correspondence, the following specialized terms of packing containers
are useful to know:

crate (pemietuaras Tapa), container (koureiiHep), drum (LWIMHAPUYECKUN
KoHTelHep), sack (Memok), tin/amep. can (MaJeHbKUN METAINIMYECKUI
KOHTEHHEep, KOHCepBHas OaHka), bag (maker), bale (trok, xuma), barrel (6o4oHOK,
nepeBsiHHas 0ouka), box (suuk u3 gepeBa win Metaiia), bundle (cBs3ka, nmauka),
carboy (OyTbuib, OayioH), carton (KapToOHHAas KOpoOka), case (IIPOUHBINA SIIHK,
CKPEIUICHHBIN perKaMu)

The marking of goods is very important because an unmarked consignment*
may be mislaid at some stage. Even worse, the unmarked goods become practically
untraceable’. At the same time, marking should not reveal any excess information
about the contents of the goods in order to avoid the risk of theft.

There are three principle types of marking, which are usually done by paint
or ink through a metal stencil® on export packages:
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(a) The consignee's own distinctive marks, which are registered and play the
role of identification. These marks, including the name of place of destination,
serve as the address on an envelope.

(b) Any official mark required by authorities of the country of export or
import. Some countries require the name of the country of origin of the goods to be
marked on each package, others — weights and dimensions’ or both.

(¢) Special directions or warnings. Here you will find some special
instructions regarding manner of handling, loading, lifting and various warnings
both for the owner's and the carrier's benifit®,

Below are the most widespread examples:

Handle with care —Ocmopooicno!

Glass — with care — Ocmopooicno, cmekno!

Acid — with care — Ocmopooicno, kucroma!

Fragile — Ocmopooicno, xpynxuii epy3!

To be kept cool — Xpanums 6 npoxaaonom mecme!

Use no hooks — He nonv3zoeamucs kproxamu!

Stow away from heat — [lepoicamo 60anu om HacpesamenbHuix npubopos!

Keep dry — Bepeub om enazu!

Do not drop — He 6pocamu!

Do not stow on deck — He cknaovieams na nanyoe!

This side up — BepxHss uacme.

Warnings and directions may be also represented by stenciling symbols that
are understood by speakers of any language.

Vocabulary Notes on the Text:

1 an important asset — BaxkHast 0COOCHHOCTH;

2 in transit — B myTH;

3 a forwarding agent — skcrieIuTOP;

4 an unmarked consignment — HEeMapKUPOBAHHBIN TPY3;

5 the goods become practically untraceable — ToBapsl NpakKTHYECKH;

6 through a metal stencil — no Mmeramueckomy Tpadapery;

7 weights and dimensions — pa3Mmepsbl U Bec;

8 both for the owner's and the carrier's benefit — B unHTepecax kak Bia-
Jenblia rpy3a, Tak U NepeBO34HKa.

3. Translate the following words and learn their pronunciation:

carrier; cargo; assets; hazards; dimension; transit; pilferage; theft;
consignment; consignee; phenomena; acid; proximity; crate; stencil; infuriating;
untraceable; forwarding; inflammable; perishable; regular; official; mislaid;
distinctive; required.

4. Translate the following English collocations:

to make something secure; to handle a problem; to be under regular control;
to play the role of identification; to be mislaid; to become untraceable; to reveal
excess information about something; to avoid the risk of theft; through a metal
stencil; for somebody's benefit.
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5. Explain the meaning of the following terms in English:

transport costs; a forwarding agent; destination; export distribution; an
unmarked consignment; to give an excess information; a metal stencil; the manner
of handling; stenciling symbols.

6. Give English equivalents to the following Russian words and
expressions:

a) COJIEP >KMUMOE; PUPOIHBIE ABJICHUS; OJIU30CTh; OAJJIOH; peleTyaras Tapa,
CBsi3Ka (Mauka); MWIMHAPUYECKUNA KOHTEMHEP; OCTOPOKHO, XPYIKHUIl Tpy3;
CKOPOTIOPTSIIHMIACS TPOAYKT; Tpadaper; pa3Mepbl; Bec; HapTHsS ToBapa; HE
Opocatb; OTHEOIACHO;

b) rpy3; ymakoBkKa; MapKUpOBKa; OTHpPABKA; OTIPABUTENb; IOIy4aTellb;
IKCIIEIUTOP; MECTO HA3HAYEHUS; CO3/IaHHBIE YEIOBEKOM MPOOJIEMBI, B OTIMYHOM
COCTOSIHUU; MPU MEPEBO3KE; MEPEBO3KA IO MOPIO/BO3AYXY; OE30MaCHOCTD.

7. Answer these questions:

1)What are the important assets of export distribution?

2)What can happen to cargo in transit?

3)Why is it important to keep the package as small and light as possible?
4)What are the functions of a forwarding agent?

5)What kinds of packing containers can you name?

6)Why is it important to mark the goods in a proper way?

7)What are the three principal types of marking?

8)How can warnings and directions be represented?

Lesson 11. SHIPMENT BUSINESSES CORRESPONDENCE 1

1. a) Read the letter:

Remember: survey report — axm cropeeiiepa, akm 9Kcnepmu3ol

debit note — 0ebem-noma /OOKyMeHmM 0 3A00AHCEHHOCMU/.

Rossexport March 15, ...

Gentlemen:

I refer to my telex No, ... of 20.1.... with which I informed you that this
shipment was arranged in a way which brought additional charges, because the
goods were shipped unsorted in respect of the various weights of bags.

Furthermore I informed you that I have to hold you responsible for all these
charges.

Enclosed please find now the Survey-Report No... showing all details in
respect of the unsorted shipment and stating the charges which arose out of the
sorting of the bags at the port warehouse amounting to total DM 2,168: —
Additionally I enclose a copy of the invoice of the Survey Expert, Messrs. Kraft &
Co., amounting to DM 260, — for charges of survey.

Therefore I attach my debit note for total DM 2,428. — Which please book
accordingly. Please let me know by which manner we can settle this debit note,
either by payment of the sum to me or by next business/shipment.

From the enclosed photos you might see that the bags were shipped
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unsorted, and I wish to draw your attention furthermore to the fact that the bags
stating 31 kgs gross and 26 kgs gross are nearly of the same size. I am awaiting
now your prompt reply with proposals how to settle the amount of DM 2,428.

Yours faithfully, ...

b) Think and answer.

1. Why did the Buyers hold Rossexport responsible for additional charges?

2. Would the Sellers find the claim well-grounded? Prove your point.

3. What are the usual responsibilities of Sellers in respect of packing and
marking?

4. Why should claims be properly documented?

5. How can the Buyers refund the charges incurred through the fault of the
Sellers?

2. Insert appropriate words from the box given below and translate the
letter:

Dear Sirs,

We are thankful to you for your letter of 23 June, and can ... that we are still
offering our range of peripherals at the prices quoted in our.... We understand
your ... with packing and can assure you that we shall take every possible ... to
ensure that our products would reach you in perfect condition. For your
information, ... is packed as follows: each device is ... in ... and packed in cartons,
ten to a carton, separated from each other by corrugated paper ...; we put on each
carton symbols representing the following ... and directions: USE NO HOOKS,
STOW AWAY FROM HEAT, DO NOT DROP.

We hope this has answered all your questions and we ... to receiving orders
from you.

to look forward to, tissue paper, confirm, to wrap, concern, initial offer, cargo,
dividers, precaution, warnings

3. a) Read the letter.

Rossexport

Dear Sirs,

As you know, Holton & Son, Inc. received two shipments from Rossexport,
St. Petersburg, Russia on the s.s. "Thomas Jefferson" when it last discharged in
Wilmington, North Carolina in September. Two Russian technicians were sent to
Holton to assist in assembling the equipment and to put it into operation.

These men are thoroughly familiar with the equipment, and after inspection
of the material we received, they determined that the shipment was five crates
short. All of this information was promptly passed to Rossexport.

We have been unable to find any trace’ of the missing crates in any of the US
ports of call’ of the s.s. "Thomas Jefferson.” We now have the continuing expense
of maintaining the two Russian technicians and are losing valuable time.

It is our intention to insist that the missing parts be replaced by you and

shipped to us via air freight, all for your account.
Yours faithfully,
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Notes:

1. trace — cneo

2. port of call — nopm 3axo0a

b) Think and answer.

1. On what terms had the contract been signed?

2. Who do you think was responsible for this short-delivery?

3. How could Rossexport prove actual shipment of the five crates?
4. Do claims connected with short-delivery often arise in business?

4. Make up a letter from your firm to an English engineering firm
ordering some special machine. Give packing and marking instructions.

5. Write a letter of order using the information given below and some
other details about packing and marking given in the main text.

Each device is placed in its individual cardboard box. The boxes are then
packed in strong cardboard cartons. The cartons, in their turn are placed in strong
wooden crates. Since the crates are specially made to hold several cartons, there is
no danger of movement inside them. The crates are lined with waterproof material.
The lids are secured by nailing, and the crates themselves are strapped with metal
bands.

In case the consignment sent to a firm needs trans-shipment it will be
necessary to mark the details required by the authorities of the country of trans-
shipment.

Lesson 12. SHIPMENT BUSINESSES CORRESPONDENCE 2

1. a) Read the letter:

Rossimport December 28...

RE: Contract No... Release No... Trans No...

Dear Sirs,

We sincerely regret to note from your December 20 ... fax that Case No.1/12
of the shipment made against Trans No... has not been received in St. Petersburg.

Upon the instructions from our Mr Smith, we have carefully checked all
details of the shipment and now report as follows:

Case No. 1/12 weighing 2,100 Ibs. gross and measuring 62.6 cubic feet, was
delivered to the pier as part of the lot of 12 pieces, total 25,686 lbs., 806 cubic feet.
Pier delivery was made on May 11, ..., by our own truck, for loading to the Baltic
Shipping Company vessel "Skania" and a "Clean" Dock Receipt was issued, as per
copy marked "Exhibit A" attached.

Ocean Bill of Lading No. 4.509 issued by the Baltic Steamship Company on
May 14... to cover these 12 pieces was also a "clean" document. We enclose a
copy, marked "Exhibit B".

This lot of 12 pieces was delivered to the pier as "break bulk" cargo i.e., as
12 individual pieces, which was apparently containerized by the steamship
company, for their own convenience in handling, at the pier.

Container loads of "break bulk" cargo’ might consist of materials from
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several different shippers to be off-loaded at the same port of destination. Such
containers of "break-bulk" cargo are sealed after the containers are stuffed, with
the seal to remain intact until broken by a representative of the steamship company
at port of destination, in this case St. Petersburg.

Based on our extensive research into this matter, and in view of the fact that
the cargo arrived in an unsealed container, we believe the responsibility for the
shortage does, in fact, lie with the ocean carrier.

We trust the foregoing information will assist you in your claim. If there is
any further information you require, we shall be happy to make every effort to
furnish it.

Very truly yours,

Note:

"break bulk" cargo — cOopHBIit TPY3.

b) Check your comprehension.

1. In what way did the firm try to prove actual shipment of the cargo in
question?

2. How were the goods handed over to the shipping company?

3. Whom did they hold responsible for the shortage?

4. Why did the firm make a special point of "clean" Dock Receipt and
"clean" Bill of Lading?

5. What problems arise when several shippers are involved in
containerization?

6. What way out could Rossimport find in the circumstances?

7. What are the advantages and disadvantages of containerization?

2. a) Read the dialogue.

Mpr. Hopkins of a British engineering firm discusses With Mr Smirnov of
Rossimport some problems involved in the transportation of the reactor of a
chemical plant ordered by the Russian company.

Hopkins: Now that we have settled the delivery schedule, there is one more
point we'd like to make clear. It concerns the transport of overweight and oversized
units. The major trouble is the transportation of the reactor.

Smirnov: You have me there. Unfortunately the floating crane at St.
Petersburg port is under repair. As to the vessel we planned for the transportation
of the reactor, it hasn't got its own cranes. So we cannot transship the reactor onto a
barge in St. Petersburg.

Hopkins: Can we be helpful?

Smirnov: 1 was just going to ask you about that. Could you assist us in
chartering a special vessel with cranes to transship the reactor in St. Petersburg?
Hopkins: 1 think we can.

Smirnov: We would be grateful for your cooperation.

Hopkins: We'll do our best. You'll get our telex when we have located a
proper vessel.

Smirnov: Thank you, Mr. Hopkins. I'll be expecting to hear from you very soon.
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b). Check your comprehension.

1. What problems were the Buyers faced with?

2. On what terms did the Buyers purchase the equipment?

3. Did the Buyers intend to change the terms of delivery?

4. Was St. Petersburg the port of destination? What makes you think so?

5. How could the British firm assist Rossimport in the transportation of the
reactor?

6. Did the request coming from Mr. Smirnov involve extra expenses?

¢) Think and answer.

1. What means of transport are usually used to carry the goods to the
destination?

2. Why does the transportation of oversized and overweight goods often
present problems?

3. Are terms of delivery ever changed during the execution of the contract?

3. Translate the letter into English:

Veaowcaemvie cocnooa!

Hacmosuum noomeepocoaem nomyuenue mosapos, Komopvle Mbl y 6d4C
3aKazvléany 08a Mecaya momy HA3a0 u Komopwvle Obliu 64epa 0OCMAGIeHbl HA HAW
CKao.

Konuuecmeo  omepyscennoco moeapa coenaoaem ¢ 0mepy30YHOU
Haknaonou. Tosap 8 OMAUYHOM COCMOAHUU U OMEeYaem HAUUM MPeOOBAHUSIM.

lleped0 mem kak ogopmums HOBbIU 3aKaA3, Mbl Xomeau Obl NOLYUUMb
3a6epeHue, 4mo 8bl CMOdiCeme NoCmasums moeap 8 Cmpo20 02080PEHHbIl CPOK.

Mvr xomum noouepknymsv, umo 3a0epicKa 6 nocmaske 00X00Uumcsi HAM
00po2o, U noiazaem, Ymo Npu CO30ABUIUXCS YCIOBUAX 8aUlL IKCNEOUmMop moe Obvl
usbestcamo mMpyoHOCMeEl ¢ MAMOICEHHOU OYUCMKOU 2py3d, 6bINOJHUE HOBble
npasuna no ynakosxe.

C ysaoicernuem...

Lesson 13. SHIPMENT BUSINESSES CORRESPONDENCE 3

1. Read the letter:

Rossexport January 21,...

Dear Mr Kotov,

Please accept my apologies for not writing to you sooner to thank you for the
very kind reception you gave our representatives when we visited you in December.

If you can recall our conversation regarding the shipment of goods from
Russia to New Zealand, it would appear that the conventional shipping methods
still involve considerable delays and this is a handicap’ in the successful
distribution of your goods in our country. I thought you might be interested to
know that a New Zealand shipping company is starting a "roll-on-roll-off" service
to the port of Wellington.

The shipping agent operating the service expects to have sailings, initially at
least, once per month and says that his trailers will run from Wellington direct
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over to Hamilton. The rates are not yet finalized but it is expected to be something
tike two times as much as the conventional shipping rates. At least, however, it
does get the goods there a lot quicker.

We would like to know your opinion on the matter before we extend our
agency agreement.

Once again my sincere thanks for your kind hospitality.

Yours sincerely, ...

2. Check your comprehension.

1. What parties were involved in this transaction?

2. Why did the distributors suggest changing the method of transportation of
the goods?

3. How did delays in delivery affect the distribution of Russian goods in
New Zealand?

4. Why did the writer of the letter inform Rossimport about the new shipping
service to be started by a New Zealand company?

5. How regularly would the "roll-on-roll-off" service operate?

6. How would the goods be brought to the destination?

7. What were the advantages of the new service?

3. Write a reply.
Explain why you wish to or cannot make use of the new service at the
moment.

4. Think and answer:

1. What are the conventional methods of shipping goods?

2. Is the "roll-on-roll-off" method of loading and unloading goods widely
used at present and why?

3. Why do shipping agents try to introduce new methods in their business?

5. Express your agreement with the following statements. Add whatever
information you can. Use the following formulas of agreement:

That's right.

Quite so...

[ quite agree here..

Practically so...

Yes, indeed...

1) Free economic zones are considered to be independent territory economic
structural formations with a special currency-financial, legal, customs and
organizational-social system.

2) They are supposed to attract foreign investments, technologies and
products into the Russian economy.

3) They are divided into three groups. The first group includes customs which
are frontier zones. They are usually created at sea or river ports, at large frontier
railway junctions and at airports. The second group is scientific engineering zones.
The largest and the most important group are general economic zones.

4) Being an integral part of the territory of the country, a free economic zone
enjoys the main right to define its social and economic policy independently if this
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does not contradict the rules and laws of Russia.

5) Authorities of the zone have the right to carry out budget and taxation politics
of their own within its territory. They independently develop the system of taxation, set
financial and other privileges starting with world tax rates and preferences.

6. Render:

Mps1 m3yunu Barry mpochOy OTHOCHTETFHO OTTPY3KH M TIEPEBO3KH TOBapa 13
nopta N ¥ cefidac Mbl YK€ MOXKEM COOOIIUTH TOYHBIC (DPAXTOBBIC CTABKU 3a BCE
rpy3sl MuauMyM B 10 ToHH. Eme pa3 obpamaem Bame BHUMaHue Ha TO, YTO, €CIH
CymHO He OyJeT TOJHOCThIO 3arpykeHo, wmeptBbiii ¢paxt (dead freight)
OIUTAYMBACTCS, KaK OTOBOPEHO B dapTep-maptud. JIoOble IOMOTHHUTETHHBIC
pacxo/ibl — B JAaHHOM CJIyyae UMeeTCs B BUAY I1aTa 3a mpoctoi (demurrage) — Toxe
OyayT orutaunBatbcss Bamum B ciyd4ae WX BO3HUKHOBEHHs. YTo Kacaercs
CTUBHJIOPHBIX CTaBOK (stevedore charges), celiuac TpyaHO yKa3aThb CpPEIHIOIO
muppy, HO OHa, HECOMHEHHO, OyJeT 3aBUCETh OT BHUAA, Beca W pa3Mmepa
nocraBisieMoro obopynoBaHus. Hameemcs, 3TH cBeleHHs] TpencTaBaT ais Bac
UHTEpEC.

Hckpenne Bawu ...

Lesson 14. FREE ECONOMIC ZONES (FEZ)

1. Read and translate the dialogue:

A: I say did you hear anything about free economic zones?

B: What actually interests you about them?

A: Well, I have a lot of questions. What are they? Who organized them?
What is ...

B: Not so many questions at once, please. Free economic zones were formed
on the initiative of local authorities with the permission of the central government
of Russia. They are considered to be independent territory economic structural
formations' with a special currency-financial, legal, customs and organizational-
social system

A: What are they meant for?

B: Their main objective is to provide more favorable conditions for the
development of foreign economic links.

A: Does that mean that they are created to protect the interests of foreign
capital?

B: Exactly. They are supposed to attract foreign investments, technologies?
and products into the Russian economy. In addition, these zones should help in the
development of domestic production on the basis of modern achievements in sci-
ence and technology.

A: Are all these zones alike?

B: No, they are not. As a matter of fact, they are divided into three groups.

A: What kind of groups are they? Could you describe them in detail, please?

B: Certainly. The first group includes customs which are frontier zones.
They are usually created at sea or river ports, at large frontier railway junctions and
at airports. The second group is scientific engineering zones®.
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A: What are they intended for?

B: Foreign potential is attracted here to develop some of the directions in
science and engineering, and to achieve advanced gains* in modern technology.
But the largest and the most important is the third group that is general economic
zones. Usually they represent a part or the whole of the territory of the
administrative region or area and also large port cities.

A: Are free economic zones given any special rights?

B: Of course they are. Being an integral part of the territory of the country, a
free economic zone enjoys the main right to define its social and economic policy
independently if this does not contradict the rules and laws of Russia. It means that
authorities of the zone can regulate export-import transactions, set the order of
entry, exit and stay for foreign citizens on its territory, and establish direct foreign
economic and cultural links.

A: What are tax privileges in a free economic zone?

B: Authorities of the zone have the right to carry out budget and taxation politics
of their own within its territory. They independently develop the system of taxation, set
financial and other privileges starting with world tax rates® and preferences®.

Vocabulary Notes on the Text:

1 territory economic structural formations — TeppuUTOpPHAIBHO-IKOHOMHU-
YECKHE CTPYKTYPHBIE 00pa30oBaHus;

2 technologies — TexHOIOTHYECKHE PA3PA0OTKH;

3 scientific engineering zones — HAy4YHO-TEXHUYECKHE 30HbL;

4 to achieve advanced gains — 100UTbCS OONBIINUX JOCTHIKEHUM;

5 tax rates — HaAJIOrOBbIE CTABKHU;

6 preferences — JIbrOTHBIC TAMOXEHHBIC ITOIUTUHEI.

Exercises on the Dialogue:

2. Give English equivalents to the following Russian phrases:

N0 WHUIIMATUBE MECTHBIX BIJIACTEH; C pa3peuieHus EHTPAIbHOIO
IIPABUTEJILCTBA; HE3ABUCUMBIE CTPYKTYpHBIE 00pa3oBaHus; o0ecreunuTs Hanbolee
OJIaroNpusATHBIE YCIOBHUS; 3alllUTUTh MHTEPEChl HMHOCTPAHHOTO KalWTaja;
NpPUBJIEKATh  WMHOCTPAHHbIE  WHBECTUIMU; OTEYECTBEHHOE  MPOU3BOICTBO;
TEXHOJIOTUYECKHE Pa3pabOTKH; COBPEMEHHBIC JOCTHKCHUS HAYKW W TEXHUKU;
NOTPAaHUYHbIE 30HbI; KPYMNHBIE KEJIE3HOJOPOKHBIE Y3Jbl, PETYyJIUpPOBaATh
HKCHOPTHO-UMIIOPTHBIE ONEpalMy; YCTAaHOBUTHb TNOPSIIOK BbE3Ja, Bble3ga U
npeObIBaHUS; YCTAHOBUTD JIIOTHBIE TAMOKEHHBIC MOLILIUHBI

3. Translate the following words and learn their pronunciation:

economic, zones, actually, questions, initiative, authorities, permission,
government, formations, currency, financial, legal, objective, favorable, conditions,
technologies, domestic, achievements, science, technology, frontier, junctions,
engineering, gains, potential, achieve, advanced, represent, administrative, integral,
define, rates, independently, contradict, authorities, transactions, entry, exit,
privileges, taxation, preferences.
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4. Role simulation. Discuss the following points:

1) Packing and marking instructions for any cargo you choose (a dialogue
between a seller and a customer).

2) The importance of collecting customs duties and taxes (a dialogue
between a customs official and a skeptical tax payer).

3) Objectives and advantages of Free Economic Zones (a dialogue between
a foreign businessman and a Russian enterpriser planning to establish a joint
venture on the territory of a FEZ).

5. Make up a report on one of the following topics:

1)The role of the Customs in collecting customs duties and taxes.

2)The system of customs duty imposition in the USA and the EC-count-ries.
3) The regulations of import and export duties in Russia.

6. Give English equivalents of the following Russian words and
expressions:

CBOOO/IHbIC SKOHOMHUYECKHE 30HBI; HWHUIIMATUBA MECTHBIX BJAacTeH;
HE3aBUCHUMOE PKOHOMHMUYECKOE 00pa30BaHHUE; MHOCTPAHHBIM KamUTal; MPUBIICKATh
WHOCTpaHHbIE WHBECTHUIIMU, BHYTPEHHEE MPOU3BOJICTBO; HA OCHOBE COBPEMEHHBIX
JNOCTI)KEHUM HAYKU W TEXHUKH; MOTPAHWYHBIE 30HBI, KEJIE3HOIOPOKHBIE Y3IIbI;
crienuaibHble IMpaBa; HEOThEeMJIeMas YacTh TEPPUTOPUU CTPAHbBI; HE3ABUCHMO
ONPENEATh COIUATBHO-IKOHOMUYECKYIO MOJIUTHKY; MPOTUBOPEUUTH MpaBUIaM U
3akoHaM Poccuu; perynupoBaTh SKCHOPTHO-UMIIOPTHBIE CHEIKH; YCTAHOBUTH
MOPSAJIOK BBE3/1a, Bble3Ja M MPEOBbIBAaHUS HHOCTPAHHBIX Tpa)KJaH; YCTaHOBUTH
NpsIMbIE MHOCTPAHHBIE HSKOHOMHYECKUE U KYJbTYpHbIE CBSA3U; HAJIOTOBbIC
MPUBUIIETUH; OJUTHUKA HAJTOTO00JIOKEHHUS; CUCTEMA HAJIOTOO0I0KEHHUS.

7. Answer these questions:

1) What is the main objective of free economic zones?

2) Are all free economic zones alike?

3) Why is foreign potential attracted there?

4) What are the privileges and rights that free economic zones enjoy?
5) Who can regulate export-import transactions of the zone?

6) Who carries out budget and taxation politics within the territory?

8. Render:

KonocameHT, BbljaBaeMblil MEPEBO3YMKOM, COIEPKUT YCJIOBHUSI JIOrOBOpA
MEPEBO3KHU, 3aKIIOYAEMOro C MepeBO3YMKOM. OH TakKe BBITIONHSIET (DYHKIIUIO
paclucKy B MOJy4YeHUHU Tpy3a cyaHOM. Kpome TOro, KoHOCaMEHT MpeJCTaBIISIET
c000M TOKYMEHT, MOJITBEPKIAIOIINI TPpaBO COOCTBEHHOCTU HA YKa3aHHBIM B HEM
TOBAp.

KoHnocameHT 0OBIYHO BBIJAETCS B IIECTH dK3eMIuLsipax (3 opurunana u 3
Konuu). B HeM yka3bIBaeTcsi Ha3BaHHWE CYJIHA, BPEMsl OTIUIBITUS, MAPKUPOBKA U
uaeHTUUKAIKS TPpy3a, aapec JOCTaBKU, a Takke (pasa "clean shipped on board"
("gucThiii  OOPTOBOM KOHOCAMEHT'), O3HA4YawIlas, YTO TOBAp HE UMEET
MOBPEXKICHUN M YTO OH B HACTOSIIIMK MOMEHT HaxoJuTcs Ha O6opTy cynHa. [lpu
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BbIJ]JaY€ KOHOCAMEHTA KOHCUTHAHT JOJKEH yOeIUThCS B TOM, UTO BCE CBEACHUS
yKa3aHbl BEPHO W, YTO 3TO NOATBEPKJICHO MOAMMUCHI0 KAallUTaHA CyJHA. 3aTe€M
KOHOCaMEHT BMECT€ C JPYTUMH JOKYMEHTaMM IMOCTyINaeT B OaHK JJis Mepenadu
KOHCUTHATOpYy.

Lesson 15 . TARIFF SYSTEMS

1. Read and translate the text using a dictionary if necessary:
Tariff Systems

Tariff systems can be classified into four main types. The first type is
represented by a single column tariff which consists of one list of duties with a
single duty rate for each article, applicable equally to imports from all countries.
Duty reductions arranged by countries exercising such a system are usually
universal for all the other countries. Germany, Japan, the Scandinavian countries
are amidst those practicing the single column tariff.

The second type used in customs practice is a maximum-minimum tariff.
This involves the setting-up of two columns of duties in the tariff. The lower rate is
applicable to countries enjoying most-favored-nation treatment whereas the higher
to other countries. Sometimes maximum-minimum tariffs include only one column
(usually called the minimum tariff) and the rates of the maximum tariff are
calculated by applying a percentage increase or multiplier to the minimum rates.
France and Spain are among the countries using such a system.

The countries where a general-conventional tariff is used start with a single
column of duties and proceed to establish a second column of conventional duties in
negotiations with other countries. This second column contains only the items on which
conventional rates have been settled and does not, therefore, cover all tariff items, to
which the general tariff is applied. The conventional rates are correspondingly common
mostly with the countries of the most-favored-nation treatment.

And the fourth type of customs tariff is a preferential tariff. This one
represents an import duty at an especially low rate on goods from a country that is
being favored. Usually preferential tariff is applied to the countries of the same
group. Thus, within the European Economic Community preferential rates are
exchanged exclusively between the countries developing the respective spheres
and are not extended to outside countries.

2. Choose corresponding Russian terms for:

1)a single duty rate 2) duty reductions 3) most-favored-nation treatment 4)
conventional duty 5) preferential treatment 6) minimum rates 7) multiplier tariff
treatment 8) preferential rates;

TaMO>KCHHBIA PEKUM; KOHBCHIIMOHAJIbHAS TONIINHA; KO3(P(PUIIUCHT; PEKUM
HauMOOJbIIEr0  OJAroNpUsITCTBOBaHUS; IMpedepeHualbHble CTaBKU; €IuHas
tapudHas (HaJIOroBas) CTaBKa; MUHHUMAJIbHBIE CTAaBKW; CKHJIKH TaMOXKEHHBIX
MOTILITWH; TIpedepeHITHATBHBIA PEXXUM HAITOTO0OI0KEHUSI.

3. Answer the following questions:
1)What is the simplest form of tariff?
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2)Who wusually pays taxes, customs duties and other charges for
commodities on the territory of the Seller?

3) What is the most common form of an extra charge regarding import duties?

4)In what way are the internal taxes on imports collected?

5)What internal taxes do you know?

6) What is the difference between a sales tax and a turnover tax?

7)What countries exercise preferential tariffs?

8)What is the difference between a single column tariff and a maximum-
minimum tariff?

9)What do conventional rates mean?

4. Say whatever you know about:

1) the four functions of export-import rates;
2) main tariff systems;

3) the internal taxes collected on imports.

5. Render:

OIHOBPEMEHHO C BBEJEHUEM HOBBIX CTAaBOK TAaMOXEHHBIX IONUIMH Ha
npoaykTtel nutaHus otMeHeH HJIC Ha BBO3 MHOTMX BHUJOB TEXHOJOTHMYECKOIO
obopynoBanus. CiucoOK JOBOJIbHO BHYIIUTEIbHBIN.

EcTb u3MeHeHus v 1Ji1 YaCTHBIX JIUII, IPUYEM JIOCTATOYHO cephe3Hbie. Ecnu
BbI TIOMHHUTE, Yy HAaC paspelieH OecnonuinHHbIN BBO3 (duty free import) ToBapoB Ha
cymmy 10 $ 20 000. Bee, 4To BBO3HIIOCH CBEPX 3TOM CYMMBI, 00J1arajioch ¢IuHbIM
TaMOXXeHHbIM Tu1aTekoM B 60%. Ceituac 3ta cymma cHukena 10 30%. Ota mepa
pasyMHa W BHOJIHE B AyXxe JuOepanuzanuu. Pacrter cpennsis 3apaboTHas 1uiarta,
pacTeT U KOJIMYECTBO TOBApPOB, KOTOPBHIE MOKET BBO3UTh YACTHOE JIMLO. Takxke
CHIKEH €IMHBIM TAMOKEHHBIN IJIATEK MPU BHIBO3€ TOBAPOB.

TakoBel HOBocTH IlynmkoBckod TamoxkHH. B 3akimtoueHune XoTenoch Obl
MIPUE3KAIONINM TIOXKeNaTh CIIOKOMHOTO MpeObIBaHUS B HAIIEM MPEKPACHOM TOPOJIE,
TEM JKe, KTO ye3KaeT — YyBCTBOBATh Ce0sl Ha TaMOXHE CIIOKOWHO. ['maBHOE — HE
IBITATHCSI 0OOMaHyTh TAMOYKHIO, TOT/Ia HUKOTIa HUKAKUX MPO0JIeM HE BO3HUKHET.

6. Read and translate:

The European Union (EU)

Customs and tax allowances for travelers:

If you enter the EU from a non-EU country, goods having no commercial
character in your personal luggage can be imported free of customs duties, VAT
and excise duties within the following limits:

Excise product Amount
Tobacco Each Member State decides on the limit applicable:
products X2 « 200 cigarettes or 40 cigarettes;*

. 100 cigarillos or 20 cigarillos;*
. 50 cigars or 10 cigars;*
. 250 grams of tobacco or 50 g smoking tobacco
Each amount represents 100% of the total allowance for tobacco
products and any combination of those products must not exceed
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100%. Example: 100 cigarettes + 50 cigarillos = total allowance

Alcoholic . a total of 1 litre of alcohol and alcoholic
beverages (2 beverages of an alcoholic strength exceeding 22% vol,
or undenatured ethyl alcohol of 80% vol and over &; or
. a total of 2 litres of alcoholic beverages of an
alcoholic strength not exceeding 22% vol &2
. a total of 4 litres of still wine, and
. 16 litres of beer (only for VAT and excise duty)

Fuel . In any means of motor transport, the fuel
contained in the standard tank; and
. a quantity of fuel not exceeding 10 litres
contained in a portable container.

Other goods o  Up to a value of €430 for air and sea travellers
(including . Up to value of €300 for other travellers
perfume, The value on an individual item may not be split up.

coffee, tea, The value of personal luggage (i.e. suitcases) and medicinal
electronic products for the personal needs of the traveller do not count.
devices Member States may reduce the above limits to € 150 for
etc.)@ travellers under 15 years.

a) Allowances concerning tobacco and alcohol do not apply in the case of
travellers under 17 years of age.

b) Each of these amounts represents 100 % of the total allowance for alcohol
and alcoholic beverages (see Art. 9 (2) of Directive 2007/74/EC),

c) Cigarillos are cigars of a maximum weight of 3 grams each.

The European Union (EU) has done a lot to make travelling in Europe
simpler. Within the EU, you can cross most borders without being checked and the
euro makes it easier to shop around for bargains. Nevertheless you should be aware
of a few basic rules in the areas of taxation and customs that might affect you as a
traveller.

In this context, imports are regarded as having no commercial character if
they take place occasionally and consist of goods for the personal or family use of
the travellers, or of goods intended as presents.

The limits laid down in the table above also apply if you come from

. Canary Islands,

. Channel Islands,

. French Overseas Departments
. Aland Islands

. Gibraltar

. Helgoland

. Biisingen

. Ceuta and Melilla

. Livigno

. other territories where VAT and EU excise provisions do not
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apply.

EU legislation concerning allowances for travellers can be found in Council
Directive 2007/74/EC of December 2007 (as far as VAT and excise duties are
concerned) and in article 41 of Regulation 1186/2009 as far as customs duties are
concerned.

In spite of these rules the importation of goods may be restricted or
prohibited in accordance with specific Community and or national legislation.

6. Express your agreement with the following statements. Add whatever
information you can. Use the following formulas of agreement:

That's right

Quite so...

I quite agree here..

Practically so...

Yes, indeed...

1) One of the main functions of import-export rates is to provide the state
budget with the additional financial resources.

2) Formerly in the Russian Federation the import rates were calculated as a
percentage of the customs value of the imported goods.

3) The minimum duty sums per item established for cars depend now on the
engine volume.

4) Previously, a delay in payment for import duties was granted for a period
of no more than 30 days.

5) Export duties are expected to be cancelled in future.

6) The internal taxes on importation are usually levied at the same rates as
on similar products of domestic origin.

7) All customs tariff systems can be classified into four main types.

8) A maximum-minimum tariff involves the setting-up of two columns of
duties.

9) The conventional rates are used mostly with the countries of most-
favoured-nation treatment.

10) A preferential tariff is applied to the countries of the same group.

11) Calculation of ad valorem duty on imported goods is based on CIF value
of goods.

12) Most of imported goods are subject to VAT.

13) Special taxes change from year to year in connection with the passing of
the Budget.

14) The important assets of export distribution are packing and marking.

15) There are three principal types of marking.

16) The higher the value of goods, the better should be the packing.

7. Render:

Eciu BBE3€HHBIM TOBap, MNOAJEKAIIMKA YIUIaT€ BBO3HOW IOUJIMHBI, HE
SBJISIETCS CPOYHO BOCTPEOOBAHHBIM, OH MOXXET OBITh MOMEIICH Ha OOHIOBBIM
CKJIaZl. DTO CKJAJ, Yel Blajenel 3aKIIo4uMi COrJIalllcHHe ¢ TaMO>KCHHBIMU
BJIACTAMH, TAPAHTUPYIOIIECE, YTO TOBAP HUKYJA HE JICHETCA CO CKJIaJa, IOKa He
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Oyner yIulaueHa BBO3HAas MOLUIMHA. Takas cucTeMa JaeT BO3MOYKHOCTh
OTCPOYEHHOM YIUIaThl BBO3HOM MONUIMHBI, TOI/Ia KAK TOBAP MOKET 3a0UpaThCs CO
CKJIaJla MO 4acTsM, o Mepe HeoOXxoaumocTu. [1omo0HbIN MOAX0 MPUMEHSIETCS
O0OBIYHO K TaKUM TOBapaM, Kak 4aii, Tabak u cnupt. Korga toBap moctymnaer Ha
CKJIaZl, OOHIOBBIM WJIM CBOOOJHBIN, BIAAENbIly TOBapa BBLAACTCS CKIAJICKOU
BappaHT WIM PACIMCKa OT Biajaenbla cknana. Korna topap useiMaeTcs co CKiIajaa,
JOJDKEH OBITh 3alloJIHEH OpJEp Ha Bblady TOBapa 3a IOANMCHIO BIAJENbLA
TOBapa.

Lesson 16. CUSTOMS TARIFFS IN RUSSIA

1.Read and translate the text:
Customs Tariffs in Russia

In every country import-export rates are supposed to fulfill four functions:

- to protect home producers from foreign competition in order to increase
their own competitiveness in the domestic market;

- to limit exporting products in which there is a shortage in this country and
to regulate foreign trade transactions for political interests;

- to supply local consumers, both legal entities and individuals', with
products which are not produced in this country or produced insufficiently;

- to provide the state budget with additional financial resources.

In order to put these issues into practice?, the Russian government changed
its import rates in 1994. The change of import duties® affects mostly the status of
foodstuff imports. Inflation and the subsequent price increases for energy,
equipment and other materials make storage, processing the products and their
packing very expensive. Foreign suppliers have the opportunity to sell products at
lower prices, though sometimes their products are of lower quality. Food
intervention of imported goods has led to the reduction in the production of some
agricultural products inside Russia. So the change of customs tariffs is based on an
objective necessity to protect local commodity producers and does not conflict
with the General Agreement on Tariffs and Trade. Customs duties are levied only
on those types of products which are produced in sufficient quantities.

The level of imposition by import rates* was increased at an average of five
to seven percent. Formerly, the import rates were calculated as a percentage of the
customs value of the imported goods. At the present time there is a universal order
for introducing rates as an absolute sum for the imported unit (kilogram, liter, and
piece) value. For some types of agricultural products, mainly fruits and vegetables,
seasonal duties with limited duration are in force.

Apart from the duties on foodstuffs the duties on some types of industrial
products have also been increased. This step of the government is related to the
fact that Russian industry has experienced difficulties connected with the success
of sale of imported cars, electronics, and some other types of industrial import.
Duty rates have been increased on different transport vehicles, on completing
articles® for assembling electronics and computers, on consumer electronics® and

70



on metal-cutting machines. The minimum duty sums per one item for cars depend
now on the engine volume and the year of' production.

The regulations for granting a delay in payment for import duties have also been
changed. Previously, the delay was permitted for a period of no more than thirty days.
This delay was granted to the importer with no additional fees or expenses. Under the
new regulations, this period is prolonged up to sixty days, but a certain interest is
collected’ throughout the whole duration of the delay.

'Export duties in Russia were set up in 1992. At that time world prices were
much higher than internal ones and export was highly profitable, though it
seriously hurt the level of domestic consumption®. Nowadays, in relation to the
increase in domestic prices, the existence of export duties negatively affects the
ability for long-term export deals’. So export duties are supposed to be cancelled in
future.

Vocabulary Notes on the Text:

1 legal entities and individuals — ropugudeckue u pu3NYECKUe JIUIIA;
2 to put something into practice — IpUMEHSTh YTO-JI. HA IPAKTHUKE;

3 import duties — BBO3Hasi TaMOK€HHAas! NOLLJIMHA;

4 the imposition by import rates — HaJIOro00J0KEeHUE HA UMITOPT;

5 completing articles — KOMIIJIEKTYIOIIIHE;

6 consumer electronics — ObITOBAs JIEKTPOHUKA,

7 to collect an interest — B3MMaTh MPOIICHTHI;

8 domestic consumption — moTpedIeHNE BHYTPU CTPAHBL;

9 long-term export deals — 1oATOCPOYHBIE SKCTIOPTHBIE CIICITKU.

2. Translate the following words and learn their pronunciation:

inflation; intervention; imposition; consumption; resources; entities; tariffs;
vehicles; materials; status; electronics; energy; shortage; percentage; engine;
foodstuff; insufficient; subsequent; industrial; levied.

3. Match the verbs in the list close in meaning:

to fulfill; to effect; to protect; to levy; to limit; to grant; to develop; to
restrict; to compete; to influence; to expand; to defend; to purchase; to contest; to
perform; to buy; to introduce; to relate; to impose; to allow; to present; to connect.

4. Insert appropriate prepositions:

1. All taxes, customs duties and other charges levied  connection the
performance this Contract Russia are to be paid  the Sellers and
those levied outside Russia are to be paid the Buyers.

2. The simplest form __ a tariff is a single column levying the same rate
__duty  all imports.

3. addition  customs duties proper, many countries levy extra
charges  one kind or another. The most common form is a surtax charged as a
percentage  the duty.

4. The internal taxes are a different kind. They are collected imports
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many countries. These are usually levied the same rate as
similar products domestic origin. Included this category are sales
taxes, excise taxes, V.A.T., turnover and transaction taxes, and the like.

5. Give the English equivalents to:

HAJIOTOBasi CTaBKa; TaMOXKEHHBIE cOOpbI; B3UMaTh Hanor (3 eapuanma);
JIOTIOJIHUTEJIbHOE HAJIOT000JI0)KeHue (2 sapuanma);, BHyTpeHHUU ((peaepaibHbIi)
HaAJOr; HaJoOr Ha MpOJAAXY; aKIM3HbI cOOp; Hajmor ¢ o0opoTa; HaJOr Ha
N00aBIIEHHYIO CTOMMOCTh; B3UMaTh ONPEIEICHHBIN MPOLEHT OT CTOMMOCTH TOBapa
3a XpaHEHUE: BHYTPEHHUI PBIHOK (4 apuanma); MECTHbIE IOTPEOUTENIN; MECTHBIE
POU3BOAMUTENN TOBApA; IOPUAMYECKHE W (PU3NYECKHE JIMIIA; JOMOJHUTEIbHbIC
(dbuHaHCOBBIC pecypcehl; CTaBKH UMITOPTHOM HOILIUHBI,
IIPOJIOBOJIbCTBEHHBIC/TIPOMBIIIIJIEHHBIE ~ TOBaphbl;  O0OpYJOBaHUE;  XpaHEHHUE,
nepepaboTKka M yHnakoBKa TOBapOB; TAMOXEHHbIE Tapu(bl; BBO3HASI TaMO>KEHHAas
NOILIUIMHA; YPOBEHb HAJIOr000JIOKEHUS; CTOMMOCTh €IMHUIBI TOBapa; CE30HHBIE
HOLIUIMHBI; KOMIUIEKTYIOUINE; YPOBEHb BHYTPEHHEIr 0 NOTPEOIEHUS; B CPETHEM.

6. What do we call?

1) duty charged on certain goods and services produced and sold within the
country (i.e. tobacco, beer, wines and spirits);

2) a tax charged as a percentage of the retail price of goods;

3) an extra tax on imports, in addition to ordinary customs duties;

4) a continuing rise in prices;

5) a tax charged not only on retail prices but also on the prices charged by
manufacturers and wholesalers;

6) an indirect tax, charged as a percentage of the selling price of an article or
commodity.

7. Use each of these collocations in sentences of your own:

to protect home producers; to regulate trade transactions; to supply local
consumers; to put smth. into practice; not to conflict with international practice; to
produce in sufficient quantities; to be in force; to increase export/import duties on;
to experience difficulties in smth.; to levy extra charges on.

8. Answer the following questions:

1) When did the Russian government change import duties rates?
3) What did this change mostly affect?

3) What was the result of inflation?

4) How does food intervention influence the home agriculture?
5) On what are customs duties levied?

6) On what do the duty sums for cars depend?

9. Dramatize:

Tariffs and Customs Regulations
Tariffs are taxes on import regulated by the State customs services. Customs duties
become one of a number of general sources of state revenue.
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MR. BORODIN: Hello, Harry. This is Borodin.

MR. LANE: Good morning, Peter. How are you?

MR. BORODIN: I'm all right, thank you. Have you read a law "On Customs
Tariffs" passed the other day by our government?

MR. LANE: Yes, I have. And I'm not very happy about it.

MR. BORODIN: Neither am 1. But we need customs tariffs against foreign rivals.
MR. LANE: How will you do it?

MR. BORODIN: By adding to the price of imports and thus lowering our rivals'
capacity. Do you think the law will be inoperative?

MR. LANE: You should build a sound market economy in the country first and
only then pass this law.

MR. BORODIN: What about the British customs regulations?

MR. LANE: I think they are not so complicated as in your country. Of course, we
have to inform the British customs authorities about all import-export shipments.
MR. BORODIN: Both for Eastern and Western Europe?

MR. LANE: No. To export to Eastern Europe you have to apply for an import
licence, but you don't need one for European Economic Community countries.
MR. BORODIN: You said something about the simplicity of customs regulations
in Great Britain. What system of measurement is accepted in your country?

MR. LANE: If you are sending something to an EEC country the weight of the
goods must be given in metric measurement, in other words in kilogram's or metric
tones.

MR. BORODIN: And in case of an Eastern European country?

MR. LANE: For deliveries to Eastern European countries you can use British or
metric measures.

MR. BORODIN: What language must be used in shipping documents?

MR. LANE: English is an official language of the EEC, so you don't have to
translate documents intended for those countries.

MR. BORODIN: And if the shipment is made to Eastern Europe?

MR. LANE: Unfortunately, Eastern European countries require a translation into
the local language.

MR. BORODIN: Thank you, Harry. Now I know almost everything about
customs regulations.

MR. LANE: You're welcome.

MR. BORODIN: Goodbye.

MR. LANE: Goodbye, hope to see you soon, Peter.

a law "On Customs Tariffs" - 3aKoH 0 TaMOXEHHBIX MOLIIUHAX

to pass a law - mpuHUMAaTh 3aKOH

rival - KOHKypeHT

rival's capacity - moTeHIMan KOHKYpEHTa

sound economy -3710poBasi )KOHOMHKA

to be inoperative - ObITb HE3(QPEKTUBHBIM, HEICHCTBUTEIbHBIM

customs regulations - TaM0KeHHbIE HHCTPYKLUH, ITPABUIIA
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to apply for a license - oOpamarscs 3a aUIeH3UCH

system of measurement - cucrema mep

weight - Bec

the European Economic Community (the EEC) - EBponelickoe
DKOHOMHYECKOE COOOIIECTBO

in case of - B ciiyuae

deliveries - nocTaBku

shipping document - OTrpy304HbIl TOKYMEHT

official language - obuMabHBIN S3bIK

to be complicated - ObITH CTTOKHBIM

import-export shipments - IMIIOPTHO-3KCIIOPTHBIE IEPEBO3KU
local language - MeCTHBIN SA3bIK

to translate - mepeBoAUTH (C OHOIO A3BIKA HA IPYTOM)

to require - TpebOBaThH

simplicity — HECJI0)KHOCTh

9. Render:

Ecnu 3apy0OexHble mOKynaTenu JIealT 3aKa3bl Yepe3 KOMUCCUOHEPOB WU
4yepe3 KOMHUCCHOHEpPCKHE (DUPMBI B CTpaHE MOCTABIINKA, WX 3aKa3bl HA3BIBAIOTCS
WHJICHTaMHU.

B unpenTe ykaszaHbl CBEJEHUS O HY>XKHOM TOBape, LieHbl, nHpopManus o0
YIaKOBKE, HHCTPYKIIMH IO OTIPY3Ke U croco0 oratel. UHAEHT — 3TO HE 3aKa3 Ha
TOBap; 3TO 3aKa3, JNAHHBI KOMHUCCHOHEPY, YTOOBI OH KYIHJ TOBap OT HMMEHU
3apyOeKHOT0 MOKYIATENs.

Eciu B wuHAEHTE yKa3aH NPOU3BOJUTEIL-MIOCTABIIUK TOBapa, TO JTO
"3aKkpbITHIN", WK "orpaHudyeHHbIN", nHICHT. Ecu mpaBo BbIOOpa MpeaocTaBiIeHO
KOMHCCUOHEPY, TO 3TO "OTKPBITHIA" HMHJIEHT, 1 KOMUCCHUOHEP MOKET MOJIyYUTh
MPEJIOKEHUS OT Psifia MPOU3BOIUTEIICH, IPEKE YEM CHENATh 3aKa3.

Lesson 17. EXPORT-IMPORT DOCUMENTATION

1. Read and translate the text:
Export-Import Documentation

The acquisition of overseas customers is only the first step in selling goods
abroad. The job is not complete until a consignee has physically received the
consignment and the consigner has been paid. The final part of the order cycle
involves completing the documentation requirements', arranging the transport and
ensuring the payment.

Every exporter can recall a horror story related to problems with
documentation. Of course, some problems may be unavoidable, but in too many cases
it is the exporter who has not been punctual enough in providing the required
documents.

Errors in documentation cost money. The first consequence of a mistake is a
delay to the consignment which may be kept in a warehouse under customs
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control. Whenever the delay occurs, storage charges® will become payable almost
immediately, and they have a tendency to rise as the delay extends.

The storage charges have to be paid in full. The warehouse operator will
simply refuse to release the goods?® until all charges have been settled. The customs
warehouses are not meant for long-term storage that is why most customs
authorities exercise their power* to seize goods® which have not been cleared
through customs within a certain period.

The other danger of delay is the loss of confidence by the customer.
Moreover, any delay in delivery will immediately lead to a deferment in settlement
of the invoice, which will affect cash flow?®.

Documentation for export is not complicated. Many of the forms required
for importing goods are the same as for exporting. These include invoices, packing
lists’, and the certificate of origin®, the CMR form’, bill of lading'® and air
waybill'!. The first three forms are issued by the consignor; the rest should be
completed by carriers.

The basic document used both in export and import is a commercial invoice. The
details that will always appear in it are the names, addresses and other information
about the consignor and the consignee and a full description of the goods. Other details
on the invoice will be the marks and numbers of the packages, the price and terms of
sale. Normally, every invoice should contain a statement about the origin of the goods
and in some cases it is compulsory to state the country of origin.

The other document frequently requested is a certificate of origin, which
should be completed before the goods are exported. Usually certificates of origin
are obtainable from chambers of commerce.

A packing list will detail the contents of a consignment. It contains the
number and kind of packages, their contents, the net and gross weight (in
kilograms as a rule) and the full dimensions and total size of each package.

Vocabulary Notes on the Text:

1 to complete the documentation requirements — BBIITOJHUTH TPEOOBAHUS T10
0hOPMIICHUIO IOKYMEHTAIINH;

2 storage charges — maTa 3a XpaHEHHE; CKIIAJCKUE PACXOIBL;

3 to release the goods — cHATH apecT ¢ TOBapa; «BBITYCTUTHY,
«PacTaMOXHUTh» TOBap;

4 to exercise one's power — BOCHOJIb30BaThCSI CBOEH BIIACTHIO (ITpaBaMM);

5 to seize goods — HaJIOKUTh apECT HA TOBAPHI;

6 cash flow — 6anaHc 0GOPOTHBIX CPEJICTB;

7 a packing list — ymakoBOYHBIN CITUCOK;

8 the certificate of origin — cepTuUKaT MPOUCXOKICHUS;

9 the CMR form — tpancnoprtaas Haknagnas (Cu-OM-Ap-popma);

10 bill of lading — koHOCaMeHT, MOpCKasi (TpaHCTIOPTHAS) HAKJIAIHAS,

11 air waybill — aBuarpy3oBasi HakIaTHas.

2. Translate the following words and learn their pronunciation:
acquisition; consequence; consignee; cycle; requirements; deferment;
certificate; charges; contents; dimension; invoice; origin; weight punctual;
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obtainable; payable; compulsory; frequent; total release; complete; arrange; ensure;
occur; exercise; seize; contain; issue; require.

3. Explain the meaning of the following words and phrases in English:

cash flow; a certificate of origin; a commercial invoice; contents; a
consignor; a packing list; storage charges; to clear goods; to release the goods; to
seize goods; the CMR form.

4. Find in the text English equivalents of the following:

a)1MOJ TaMO>XEHHBIM KOHTpPOJIEM; TaMOXEHHBbIE BJIACTH; BeC U 00bEM
KOKJOTO YHNAKOBOYHOTO MecTa; OamaHCc OOOpOTHBIX CPEICTB; OIIMOKH B
JOKYMEHTAIlUW;  TOTeps  JOBEpHUs;  COAEPKUMOE;  YCJIOBUSL  OIUIATHI,
JIOTIOJIHUTENIbHBIE PACXO/bl; BEC HETTO U OPYTTO;

b)HaJIOXKUTH apecT Ha MMYIIECTBO; BBINOJIHUTh TPEOOBAHHS IO
0hOpPMIICHUIO JIOKYMEHTAIlMW; CHSTh apecT C MMYNIECTBa (TOBapa); OIUIATUTh
NEPEBO3KY MOJHOCTBIO; YKa3aTh CTPaHy OTIPABJICHHUS.

5. Answer the following questions:

1) When is the job of selling goods abroad considered to be completed?

2) What does the final part of the order cycle involve?

3) What can every exporter recall?

4) What is the first consequence of a mistake in documentation?

5) Why will the warehouse operator refuse to release the goods?

6) What are the other consequences of delay in delivery?

7) What are the main documentation forms required for exporting as well as
for importing goods?

8) What is a commercial invoice?

9) From where are certificates of origin usually obtainable?

10) What should a packing list detail?

6. Sum up the contents of the text according to the following plan:

1) Errors in documentation and their possible consequences.

2) A commercial invoice as one of the main documents required for
exporting and importing goods.

3) A certificate of origin and a packing list.

Lesson 18. EXPORT-IMPORTS CORRESPONDENCE

1. Read the letter:

Remember: force majeure — ghopc-madicop, upessviuaiiHble 06CMosmenbCmea

Rossimport Dear Sirs,

We regret to inform you that since Dec 18th there has been unofficial "go -
slow" that may become an official strike. Last year the company lost several
thousand pounds because of a stoppage that lasted only two days and the impact of
this labor dispute is unpredictable.

Our original delivery promise was January 19... We have given the highest
possible priority to the delivery of the machines which are the subject of the
Contract. However, in spite of our efforts we cannot promise that the machines
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will be available for inspection before week commencingl Ist April, ...

In these circumstances, which are completely beyond our control, we have no
option but to claim force majeure on your Contract. This is very much to be regretted
and we very much hope that you will understand our very difficult position.

We believe that you will appreciate that we are suffering significant losses by
reason of the fact that we are unable to dispatch the machines to obtain payments. Any
reduction in payments by way of delivery penalties would further increase our losses.

We would be grateful, therefore, if you would accept our contention that
Clause 5 (Force Majeure) has been implemented by us and accepted by yourselves
as the Buyers.

Our correspondence upon this subject can be regarded as formally
amending the Contract but should you wish we can draft a contract amendment for
your acceptance. We look forward to hearing from you.

Yours faithfully, Commercial Director

2. Think and answer.

1. Why did the firm claim force majeure on this Contract?

2. Do force majeure clauses cover such complications as labour disputes?

3. Did Clause 5 of this Contract cover this unforeseen complication? Give
YOour reasons.

4. Why did the firm try to explain their financial difficulties?

5. Why did they mention the possibility of amending the Contract?

6. What penalty would they have had to pay in the absence of this amendment?

7. What do you think would be the answer of Rossimport?

3. The following telex was sent by Rossimport. Read the telex and then
write it in ordinary English.

do not rpt not agree to amending contract no ... since labour disputes not rpt
not covered force majeure clause will make claim on you unless suitable
alternative suggested stop regards Rossimport.

4. Read and translate the following:

1) The commercial invoice contains the names and addresses of the Sellers
and the Buyers, a full description of the goods delivered including the weights and
numbers and marking of all the cases, the price per unit and the total value of the
consignment. It also states the port of shipment and the date, the terms of delivery
and the terms of payment. It is signed by an authorized person on behalf of the
Sellers.

2) The Sellers shall inform the Buyers by cable or telex within 48 hours
since the sailing date about the ship's name and her sailing date, the number of the
Bill of Lading and the quantity of the goods shipped.

3) In every SAD, there is a box which requires the commodity code of the
particular consignment to be inserted. The commodity code is usually a nine- or
eleven-digit number which relates to a particular consignment. All these numbers
come into the customs tariff.

4) Companies which import into the EC-countries require a nine digit
commodity code whereas imports to the rest of the world require an eleven-digit
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classification. This is a general rule and there are no exceptions, particularly with
agricultural products.

5. Ask questions in English to which the following Russian sentences are
the answers and supply the answers:

1. a) OpgauM W3 OCHOBHBIX JOKYMEHTOB, HCIIOJB3YEMbIX  BO
BHEITHEOKOHOMUYECKON JEATEILHOCTU MPU TPAHCIIOPTHBIX OIEPALUAX, SBIISICTCS
KOMMEPYECKHI UHBOWC.

b) OH comepXuT Bce HEOOXOAMMBIE CBEICHUS OO0 OTIpPaBUTENEC W
nojydaresne Tpys3a, a Takke JaHHbIE O MApKUPOBKE M HyMEpaluu TIpy3a,
CTOMMOCTH TOBapa U YCJIOBUSIX 3alIPOJAXKH.

2. YIakoBOYHBIM JIUCT COCTOUT M3 JE€TAJbHOIO OMHUCAHUS COIAEPKUMOTO
MOCTaBKH; HyMEpallMM U TUIIAa YIIAaKOBKU, Beca HETTO U OPYTTO, BCEX NapaMeTpOB U
CyMMapHOT0 00beMa KaxkJI0r0 YIaKOBOYHOTO MECTA.

3. a) CepTudukaT NpOUCXOXKIACHUS — 3TO JIOKYMEHT, YA0CTOBEPSIONINM, UTO
JAHHBIM UMIIOPTUPYEMBIM TOBAp U3TOTOBJIEH B TAHHOM MECTE.

b) Ceprrdukar mporucxoxaeHus O3BOJISIET TAMOKEHHBIM OpraHaM OIpeICIIHTh,
CIIeyeT J1 KJIacCU(UIIMPOBATH TOBAP COTTIACHO MpedepeHImaisHoMy Tapudy.

¢) Beigaercs oH 00BIYHO TOPTrOBBIMU MajlaTaMH.

6. Denote the following by a single word:

1) to get the shipping papers passed by the Customs;

2) to allow goods to be taken away from the customs warehouse;
3) to declare formally that a certain stated fact is true;

4) to fix as a price;

5) an addressee to whom goods are sent;

6) a bill relating to the sale of goods or services;

7) the amount of cash by a business during a specified period.

7. Render:
IMopsiiok BBO3a TOBapa U He00X0AUMbIE JOKYMEHThI

He3aBucuMo OT TOTO, BBO3WUTCS TOBAp MO KOHCHUTHAIIMK WM TI0 3aKasy,
MOPSZIOK BBO3a TPAKTUYECKW OAWHAKOB. lIpexxae dem mnpuOBIBaeT CyIHO,
IPY30BbI€ IOKYMEHTHI OOBIYHO YK€ OBIBAIOT MOTyYEHBI UMIIOPTepoM. OpUTHHAITBI
JIOKYMEHTOB JOJDKHBI TPOWTH dYepe3 OaHK, HO JOCTaTOYHO 4YacTO (POTOKOIUHU
JOKYMEHTOB OTHPABIISIOT Yepe3 KypPhepCKYIO CIIyk Oy, UIsl TOTO YTOOBI UMIIOPTED
MOT 3apaHnee 0()OpPMHUTH BCE OyMaru, Ipek/ie 4eM ToBap JCHCTBUTEIBHO MPUOYIET.
D710 o0neryaeT UMIOPTEPY KU3HB M IKOHOMHUT MHOT'O BPEMEHH.

K rpy30BBIM TOKyMEHTaM OTHOCSTCS:

1. YBemomiieHre 00 OTTpy3Ke, B KOTOPOM YKa3bIBAIOTCSI XapaKTEPUCTHKH TO-
Bapa M Ha3BaHUE CY/IHA-TIEPEBO3YMKA, aTa OTIUIBITHS U BEPOSATHAS AaTa MPUOBITHSI.

2. KoHOCaMeHT.

3. Cuer-dakrtypa (opueHTHpPOBOYHAS (pakTypa, B TOM ciiydae, €Clid TOBap
BBO3HTCS 110 KOHCUTHAIIWN).

[Tocne mpuOBITHS CyTHA UMIIOPTEP AOKEH TOTYUUTh TOKYMEHT O Iepeaade
KOHOCaMEHTA M JICMCTBOBATh CJICTYIONTUM 00pa3oM:

HmmopTep MODKEH WHIAOCCHPOBATH (pacmucatbcss Ha OOOPOTHON CTOpPOHE
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KOHOCaMEHTa JUIsl Tepefadd MpaB OT WMHIOCCAHTA K MHAOCCATY) KOHOCAMEHT U
MPEABSIBUTH TEPEBO3UNKY WM €T0 MPEACTABUTENIO B MOPTYy. Mmmoprep momkeH
omIaTuTh (PpaxT (ecau OH YK€ HEe OIUIaYeH IKCIOPTEPOM M HEKOTOPBIC IPYyTHe
pacxopl B MOJI3Y MEepeBo3urKa). iMmopTep M0KeH MPUTOTOBUTH M MPEACTABHUTH
TaMO>XCHHBIC JICKJIapalii Ha OPUITMATBHBIX OJIAHKAX, BBIIAHHBIX TaMOKCHHBIMU
BJIACTSIMU.

Paznmuuatorcst  cnenuduyueckre CTaBKM BBO3HBIX MOHNUIMH  (T.e. TIO
KOJIMYECTBY, KaK, HAIpUMep, Ha BUHO M Ta0aK) U aJBaJOpHBIC (T.€. IO CTOMMOCTHU
cuyera-pakTypbl, Kak, HApUMEp, Ha TEJIEBU3OPHl W JPYTHE MPOMBIIUICHHBIC
ToBapel). Ecmm TOBap wWaM dYacTh TOBapa, TMOJICKUAT HEMEIJICHHOMY
MCII0JIb30BaHUI0, MOIIIMHA JOJIM YIIJIaYeHa JI0 TOro, Kak ToBap OyJeT 3a0paH.

Lesson 19. CUSTOMS DOCUMENTS

1. Read and translate the text:

The following documents should be presented to the Customs or be enclosed
with the accounts when goods are declared:

- Customs declaration, filled in and complete, with customs duties and taxes
calculated and entered on the form.

- Bill of Lading, freight document, notice of arrival or similar document
issued in connection with buying or selling the goods (one copy will be kept by the
Customs if the Customs declaration is surrendered at the customs house).

- Documents of origin when customs clearance of goods from certain
countries under the terms for preferential trade is claimed, for example EEC or
EFTA countries.

- Licenses, permits, etc. for goods which are subject to import restrictions
(not all types of goods can be imported freely).

- Other documents requested by the Customs in order to determine the
correct customs tariffs (duty rates, etc.), weight, quantity or value of the goods.

- Relevant documents are catalogues, folders, weight specifications or
contract documents.

2. Give English equivalents to:

CcyeTa; 3arloJIHEHHAasi TOJIHOCTBbIO; TaMOXHS (37aHUE); Ha YCIOBUSAX
npedepeHnanibHON  ToproBiu; EBpomnelickoe cooOmiectBo;  EBpomnerickas
accoruanusi CBOOOJHON TOProBIM, peKJIaMHas KHUKEUKa (CKIIaJbIBAOIIAsCS);
paspeliieHue (JJ0OKyMEHT)

3. Express your views on the following statements:
1)There are too many articles liable to Customs duties.
2)It is very convenient to make previous transport arrangements.

4. Say whatever you can about:
a customs declaration; a certificate of origin; a commercial invoice; EEC;
EFTA; SAD.

5. Retell the text '""Customs Documents' enlarging it by any additio-nal
information.
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6. Reproduce the Dialogue:

Customs Control of the Cargo

Customs Officer: Good morning. Who's the captain here?

Captain: Good morning. My name is Brook. What can I do for you?

Customs Officer: Customs control. Please be ready to complete customs
formalities. What cargo do you carry?

Captain: Machinery equipment and chemicals.

Customs Officer: What kind of chemicals?

Captain: Carbon oil!

Customs Officer: How is it packed?

Captain: It's packed in 500 kg drums made of steel, with double hooping as
reinforcement’.

Customs Officer: Where did you have the cargo loaded and what ports did
you call on your way?

Captain: All details of our route as well as the names of the consignor and
the consignee are marked in the shipping documents.

Customs Officer: O.K. Can I see them?

Captain: Certainly. Here they are. The Bill of Lading, the Invoice, the
Insurance Policy and two Certificates...

Customs Officer: Excuse me, you've said you are earring some kind of
equipment?

Captain: Right. It's machinery equipment. And why?

Customs Officer I can't see the Test Certificate’.

Captain: But is it necessary? We are delivering this equipment not for the
first time.

Customs Officer: Doesn't matter. The set of the documents? should be complete
with each consignment. It's one of the required formalities which are carried out within
the customs regulations’. In other case the cargo won't be cleared.

Captain: [ see. Do you need the original?

Customs Officer: Yes. Only original documents are considered to be valid
while going through the customs clearance.

Captain: Oh, God! What shall we do then? I will contact with the consignor
for this certificate straight away, and no doubt they will send it by DHL®
immediately. But it will take time and our turnround’ is only two days. The day
after tomorrow the ship is due to sail off. Otherwise we shall have to pay the
demurrage’® to the ship owner.

Customs Officer: We'll do it in the following way. I'll give you a permit for
unloading. After unloading the cargo will be stored at the customs warehouse
awaiting release from Customs Control.

Captain: And how much are storage charges?

Customs Officer: For three days the cargo is stored free of charge. Then for
each day of delay you should pay the penalty at the rate of $ 60.

Captain: [ see. The only thing left is to hope for the good job of the express
post.

Customs Officer: Hope dies the last.
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Vocabulary Notes on the Text:

1 carbon oil — 6en3ou.

2 with double hooping as reinforcement — ckperieHHbIE ABYyMs 0OpydaMu
JUISL KPETOCTH.

3 the Test Certificate — cepTudukaT 3aBOICKUX UCIIBITAHU.

4 the set of the documents — KOMIUIEKT OTTPY30YHBIX JOKYMEHTOB.

5 within the customs regulations — B paMkax TaMO>K€HHBIX MMPABUJL.

6 DHL — «Iu-2i14-2m» — MeXIyHapoHasl IKCIPECC-I10UTa.

7 turnround — BpeMsi Ha 00OpOT CyJlHa B NOPTY Pa3rpy3KH, BBHINOJHEHUE
dbopmanbHOCTEH U T.1I.

8 demurrage — maTa 3a MPOCTOM CYyJIHA; «AEMEPEIIHK.

7. Give English equivalents to:

TaMO>XCHHBI ~ KOHTPOJIb,  BBIMOJHATH TaMOXXEHHbIE  (POpManIbHOCTH;
MapuipyT; CTPaXxOBOW TOJIUC;, CEePTU(HHUKAT 3aBOJCKUX HCIBITAHUN; KOMIUICKT
OTTPY30YHBIX JOKYMEHTOB; UMETh IOPUIUICCKYIO CHITY; SKCIIPECC-II0UTa; TUIaTa 3a
MIPOCTOM CyJIHA; CYIOBIaACNeI]; OCCIIaTHBIN; mTpad.

8. Explain the meaning of the following terms in English:

cargo; consignor; consignee; customs clearance; demurrage; penalty; permit;
turnround, confiscation; concealment; customs declaration; customs inspection;
currency; offence; prohibited articles; restricted articles; smuggling.

9. Translate into English:

a) - Y Bac ecTh pa3pellieHre Ha OeCnoUIMHHBIN BBO3 000py10BaHUsA?

- Her, HO MBI mpocuM Bac OKa3aTb HaM COJEUCTBUE B MOJIYYEHUU
paszpeleHusi Ha OeCIONUIMHHBIN BBO3.

b) - Bbl npuHsM Mepbl IO TAMOXKEHHOW OYUCTKE?

- Jla MBI OATOTOBHIIM HEOOXOAMMBIEC JOKYMEHTHI. Ham rpy3 He momiexuT
00JI0KEHUIO TAMOXEHHBIMHU TOLIUIMHAMHU.

) - Bbl 3aM01HUIM TAMOKEHHYIO JIEKIapaluio?

- Jla, KOHEYHO.

- [IpenbsaBure, noxanyiicra. Y Bac ecTp BelM, OrpaHUYECHHBIE JUISI BBO3a U
BbIBO3a 3a rpaHuLly?

- Her, ToNIbKO TMYHBIE BELLIH.

- DTo HeoOXoAMMO yKa3aTh B JAekiapauud. Hanumure «He umero». Boi
HENPaBWIbHO OTBETWJIM Ha Bomnpoc mnyHkra 4. IlompaBku B Jekiapanuu He
paspemarorcs. [lepenummre, noxanyicra.

Lesson 20. TRANSPORT DOCUMENTATION

1. Read and translate the text:

Every mode of transport has its own specific document which remains the
same irrespective of the method of transportation. For air transport it is the air
waybill, referred to as the AWB, while for sea transport it is the bill of lading
shortened frequently to the B/L. For international road freight!, the consignment
note? completed by the haulier® is the CMR note.
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The bill of lading is one of the oldest documents used in international trade.
Bills of lading used to be issued either by shipping lines* or by freight forwarders®
and also by the International Federation of Freight Forwarders Association
(FIATA). All Bs/L are fairly similar in appearance, the only difference is the name
of the shipping line stated at the top. Details of the shipment appear in the body of
the document with the space for signatures at the bottom. The reverse side is filled
with the detailed description of the conditions of carriage which become important
when something goes wrong.

The B/L serves to fulfill three main functions. Its first function is to act as a
receipt of goods®, as it will include full details of the number of packages at the
description of the goods.

The B/L is also the contract of carriage’ between the shipper and the
shipping line. The bill is completed after the ship has left the port, as only then can
the shipping line complete the parts of the bill regarding the name of the vessel and
the sailing date.

The third function of the B/L is as a document of title®. This means that
anyone who presents the B/L can take delivery of goods.

The CMR is normally completed by the hauler and available for signature by
the sender when the goods are collected. The CMR will contain all the relevant
information about the load and the details of the trailer and the carrier. The first
copy of the CMR remains with the sender, the second accompanies the goods and
the third is retained by the carrier. Upon the charge of the goods, the consignee will
be asked to sign the CMR. There is space on the CMR for the exporter (or
importer) to add any information which might assist the hauler.

The air waybill is used for all airfreight; it is completed either by the airline or
the airfreight forwarder who will establish the document®. Unlike the bill of lading,
the air waybill is not a document of title; it acts as a consignment note. The number in
the top right-hand corner is unique and is used to identify the goods at all stages of
their journey as well as when they are collected by the consignee, so it is important to
let your customer have the air waybill number as soon as possible.

The waybill is also used as an accounting document with charges added as
the goods move through various stages of their journey.

There is one more specific export/import document, which was introduced in
January 1988 and replaced many of the existing customs forms. It is called the
Single Administrative Document (SAD)!° that acts as a customs declaration. The
SAD is used throughout the European Community and, apart from language
differences, all member states of the EC use the same form. The SAD is an eight-
part document which accompanies the goods from door to door; some parts of this
form are filled by the exporter, some by the freight forwarder at the time of export
and other parts — by the freight forwarder handling the import.

Vocabulary Notes on the Text:

1 international road freight — MexxmyHapoIHBIE aBTOAOPOKHBIE TIEPEBO3KH;

2 the consignment note — TpaHCIIOPTHAs HaKJIaAHas;

3 a hauler — Bnagenen rpy3zoBuka (Tpeiiepa);
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4 a shipping line — cymoxoaHas JIuHuUS;

5 a freight forwarder — TpaHCTIOPTHBII areHT, 3KCIETUTOP;

6 a receipt of goods — rpy3oBasi KBUTaHIIUS;

7 the contract of carriage — KOHTpaKT Ha IEPEBO3KY;

8 a document of title — ToBapopacoOpsSAUTENBHBIN JOKYMEHT;

9 to establish a document — naTh ropuAHYECKOE TOATBEPKACHUE TOKYMEHTY;

10 the Single Administrative Document — EnuHbIi agMUHUCTPATUBHBIN
JOKYMEHT.

2. Explain the meaning of the following words and phrases in English:
a CMR form; a bill of lading; an air waybill; a carrier; a consignment note; a
hauler; a freight forwarder; a document of title; a trailer.

3. Translate into English:

aBTOJIOPOKHAsl HAKIAJIHAsi; KOHOCAMEHT; TPAHCHOpPTHAas HaKJIaJHas;
aBUarpy3oBasl HakJIaJHasi; Tpy30Bas KBUTAHIUS; TOBApOPACIOPSAIUTEIbHBIN
JOKYMEHT; MEXIYHApOJHbIE MEPEBO3KU (2 eapuanma); NEPEBO3YUK; Biajeliell
Ipy30BUKA; Tpesep (aBTOMPUIEI); TPAHCIOPTHBIA areHT (areHT MO MOrpy3Ke U
OTIPABKE TOBAPOB); CYJI0XOJIHASI JIMHUSI.

4. Answer the following questions:

1) What modes of transportation do you know?

2) What are the specific documents for each mode of transportation?
3) Who issues bills of lading?

4) What is the only difference in their appearance?

5) How should the bill of lading be filled?

6) What functions does the bill of lading fulfill?

7) Who completes the CMR?

8) What information does the CMR contain?

9) What is the air waybill?

10) What is the function of the air waybill?

11) What document was introduced in 1988?

12) Where is SAD used?

13) How many parts does SAD consist of?

14) By whom are the different parts of SAD filled in?

5. Sum up the contents of the text according to the plan:
1) The bill of lading.

2) The CMR.

3) The air waybill.

4) The SAD.

6. Complete the following sentences using the appropriate words and
word expressions below:

commodity; import or export documents; penalty, the Customs, duties and
taxes, restrictions, importing or exporting; Customs authorities; importable,
customs regulations, for control; violation; delivered,; customs clearance; customs
tariff; receipts, declared; customs declaration

1) If your line of business involves ~ of goods, you will come into
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contact withthe . All goods must be  and presented

2) Declaring a__ involves giving the Customs authorities 1nformat10n about
the commodity, which they need in order to determine the correct  for the
commodity. This information which includes weight, quantity, value and etc.,
forms the basis for calculating customs

3) Some goods, for example foodstuffs, clothes or flowers may be subject to
___; the other types of goods, such as narcotics are not  at all.  of these
regulations can result in severe

4) As the importer or exporter it is your responsibility to fill in a
_____and present it to__ for . When you declare goods, you submit
the necessary ~ to to the Customs. The goods will not be  until invoice,
freight document, licenses, permits and other documents demanded by the
Customs and ~ have been presented.

5) Before you can sell or make use of the goods, you need  from the
Customs, showing that customs duties and taxes have been paid.

7. Give English equivalents to:

chepa KOMMEPUYECKOW JEATCIBHOCTH,; BOWTH B KOHTAKT C KEM-JL;
IPEACTaBUTh Ha KOHTPOJb;, TAMOXKEHHBIE OpPraHbl; TaMOXXEHHBIC COOpBI U
MOTIJTMHBI; OTPAHUYCHUS, HAPKOTUICCKUE U JICKAPCTBEHHBIC CPENICTBA; 3aNOJHUTH
JEKJIapallfio; JIMICH3MSA; TAaMOXKCHHas CIIy»K0a; BBO3UMBIN; HapyIICHHUE,
HaKa3aHUE; TAMOXKCHHAsI OYMCTKA.

8. Make up questions in English to which the following Russian
sentences would be the answers. Do a two-way translation, using both the
statements and the questions:

1) Ecntm BBl 3aHMMaeTrech JKCIOPTHO-UMIIOPTHBIMHU OIEpalUsMU, BaM
HEOOXOJMM KOHTAaKT C TaMOXEHHOMW CIy>K00#, MOCKOJIbKY BECh TOBAap OJKEH
OBITh 33JIEKJIApUPOBAH, U MPEACTABIICH ISl TAMOKEHHOT'O KOHTPOJIS.

2) 3apexnapupoBaTh TOBAp O3HAYaeT CHAOAWUTH HH(OpManMen, KoTopas
HEOoOXoJMMa  TAMOXKEHHBIM  OpraHaM Ui MPaBWIBHOTO  ONpEaeNeHUs
TaMOXXEHHOT0 Tapuda.

3) OcHOBOM [Jisi UCUMCIICHUS TaMO>XEHHBIX COOPOB M TMOLUIMH SIBJISIIOTCS
JAHHBIE O BECE TOBApa, €ro KOJIUYECTBE, CTOUMOCTH U T.JI.

4) Ilon HapylmieHHMEM TaMOXEHHBIX MpPAaBWJ HMMEETCS B BHUJY HMIIOPT
TOBApOB, BBO3 KOTOPBIX WJIM 3aPEIIECH WIH CTPOrO OrPAHUYEH.

5) Just TOro 9TOOBI MPONTH TAMOKEHHYIO OYUCTKY, HEOOXOAMMO 3aNOJIHUTh
JEKJIapaluio U IPeICTaBUTh €€ TAMOYKEHHBIM BJIACTSIM.

6) Bmecte ¢ gexnapaumedl = TaMOXXEHHOM  Cily»k0e JIOJbKHAa  ObITh
IIPEACTABIIEHA BCSl DKCIIOPTHO-UMIIOPTHASL JOKYMEHTAIUSI.

7) Kak mpaBuio, 5KCOPTHO-UMIOPTHASL TOKYMEHTAIMsl BKJIIOYAeT B ceOs
KOMMEpYECKUI UHBOIC, TPAHCIIOPTHYIO HAKJIAJAHYIO, Pa3HOTO BUAA CepTU(UKATHI,
JIMUEH3UU U Pa3peLICHHUS.

8) ng Toro d4roOBl MOXHO OBLJIO TOProBaThb HMMIIOPTHBIM TOBApOM,
HEOOXO0MMO UMETh KBUTAHIIMIO, yIOCTOBEPSIOIIYI0, YTO BCE TAMOKEHHBIE COOPBI
Y HAJIOTH YIIJIAYEHBI.
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9. Say a few words about:

1) the declaring of goods;

2) the violation of customs regulations;
3) the export-import documentation.

10. Give a free translation of the following:

Tpancnoptaeie cpeactBa (vehicles), BpeMeHHO BBO3uMble B Poccuiickyto
denepanyio, JTODKHBI OBITH BBIBE3CHBI 3a mpeaenbl Poccuiickoit deneparuum He
MO3/THEE JHS YCTAaHOBJICHHOIO TaMOXX€HHbIM opraHoM Poccuiickont denepannu. B
NPOTUBHOM CIIy4a€ OHHU JOJDKHBI OBITh JIMOO 3asBIIEHbl K WHOMY TaMOXKEHHOMY
pexxuMy (other customs regime), 1100 IMOMEIIEHBI HA CKJIAJbI BPDEMEHHOTO XPaHEHUS
(temporary storage warehouses), BlaJelbllaMid KOTOPBIX SIBJISIFOTCS TaMOXXCHHBIC
opranbl Poccuiickoit @enepanun. [Ipu 3ToM opopMiteHHbIE HAa TaHHBIE TPAHCTIOPTHHIC
CPEICTBA YAOCTOBEPEHHS W3bIMAIOTCA TAMOYKCHHBIMU OpPraHaMH W B TPEXIHEBHBIN
CPOK IEPECHUIAIOTCS B TAMOKEHHBIE OPraHbl, NX BBIIABIINE, ISl CHATHS C KOHTPOJIA.

[Tpu Henody4eHUM TaMO>KEHHBIM OpPraHOM, KOTOPBIA TMpom3BeN o(opmieHre
yJIOCTOBEpEHUS, B TeUEHHE 15 qHEN mociie OKOHYaHUsl CPOKa, Ha KOTOPBIA OHO OBUIO
BBINKCAHO, K3EMIUIsIpa yJIOCTOBEPEHUS MO0 M3BELICHUS 00 €ro M3bATHUH JAPYTHM
TaMOKEHHBIM OpPraHOM CBEACHUS O TaKUX TPAHCIOPTHBIX CPEACTBAX MEPEHAOTCS
peruoHaIbHOMY TaMokeHHOMY yrpaBieHuto (Regional Customs Department), B
PETHOHE JIEATENBHOCTH KOTOPOIO PACIOJIONKEH TaMOXXEHHBIM OpraH. TaMOKeHHOe
YIPaBJICHUE B HENENBHBI CPOK M3BELIAET MMCHbMEHHO MO OINEPATUBHBIM KaHAIaM
CBSI3U TaMO>KEHHBIE OpraHbl, PACIOJIOKEHHBbIE B PErHMOHE JEATEIBHOCTH, a TaKXKe
JpyTUe pETUOHAIbHBIE TaMOXKEHHbBIC YIpaBiieHuss W nonpazaenenus AW (State
automobile inspection) MB/[ (the Ministry of Inner Affairs) Poccun o Hapymenuu
CPOKOB 00paTHOTO BBIBO3a TAKHX TPAHCIOPTHBIX CPEJNICTB ¢ TeppuTopuu Poccuiickoii
®deneparu. Marepuanbl Ha TpPaHCIIOPTHBIE CPEICTBA, BBE3CHHBIC (PH3MUCCKIMU
JULAMH, IIOCTOSHHO NPOXKUBAKOIIMMU Ha Tteppuropun Poccuiickoin denepanmu,
HaIpaBJSIFOTCS. B TAMOXKCHHBIE OpraHbl, B PETHOHE JACATEIBHOCTH KOTOPBIX
NPOKUBAIOT YKA3aHHBIE JIMIA TMOCTOSIHHO, UIsl NPUHSTHS MeEp, MPEedyCMOTPEHHBIX
TaMO>KEHHBIM 3aKOHOATENbCTBOM Poccuiickoit denepanuu.

Lesson 21. CUSTOMS INTELLIGENCE!

1. Read and translate the dialogue:

An Interview with the Director of the Intelligence Office’ of the U.S.
Customs Service.

Interviewer: Since assuming the helm of Customs Intelligence last year, what is
your perception of the role of the Office of Intelligence within the Customs?

Director: I see the role of the Office of Intelligence as providing national
guidance* and functional direction while the field intelligence managers® provide
direct management.

Interviewer: What are some of your long-term objectives for the Office of
Intelligence?
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Director: The most important long-term objective is to develop our analysts,
through training, as experts in specific subjects. These experts would have deep
knowledge not only of the intelligence process, but also of the particular Customs
program — drugs, fraud, technology transfer, etc.

Interviewer: Since your appointment as the Director of Intelligence, has the
Intelligence Program made any impact on the Customs enforcement mission®?

Director: Intelligence is totally integrated into the Customs enforcement
mission. The following example of this integration comes immediately to mind. The
Intelligence Operations Centre’ received the information that the vessel "RIO" had
departed from Colombia for Belgium with cocaine hidden in a shipment of bananas.
The Resident Agent in Charge confirmed the information and the vessel was placed
on lookout® in the TECS®. Intelligence analysts noticed similarities in modus
operandi!® with another vessel also reported to be smuggling cocaine. After a
thorough research and analysis, information emerged which described a possible
technique that the smuggling organization would use. Intelligence reported the
information to the Customs Attaché in Paris, who then passed it to the Belgian
Customs. On July 25 the Belgian Customs inspected "RIO" and discovered 75
kilograms of cocaine secreted in a shipment of bananas.

Interviewer: Is there anything else you would like to comment on during this
interview?

Director: Yes, most definitely. As you probably know, the Office of
Intelligence is the clearinghouse for some of the most sensitive information within
the Customs, information on national defense as well as on Customs
investigations. To protect this information, the U.S. Customs needs individuals of
the highest caliber in terms of trustworthiness and integrity. One of my goals as
Director is to ensure that we recruit and hire only those who meet these strict
security standards. Integrity and the pursuit of excellence are the cornerstones I
want to use to build and further develop the Customs Intelligence Program.

Vocabulary Notes on the Dialogue:

1 the Customs Intelligence — TamoxeHHast pa3BeabIBaTEIbHAS CITYkKO0a;

2 the Office of Intelligence — pa3BeapIBaTEIbHOE YIPABICHUE;

3 to assume the helm of — B3sTh Ha ce0s ynpaBieHuE;

4 national guidance — pykoBOJICTBO B MacITabax CTpaHbl;

5 field manager — OTBETCTBEHHBIN 32 KOHKPETHOE HAIIPABJICHHCE,

6 the Customs enforcement mission — mpaBoOXpaHHUTEIbHAS JESATEIBHOCTD
TaMO>KEHHOM CITYXKOBbI;

7 the Intelligence  Operations Centre —  ONEpaTUBHBIA  LEHTP
pa3BebIBATEIILHOTO YIIPABIICHHUSI,

8 to be placed on lookout — B3STh 0] KOHTPOJIb;

9 the TECS (the Treasury Enforcement Communications System) — OaHk
JAHHBIX COACPIKAMIUXCSI B KOMITBIOTEPHOM CUCTEME YITPABIICHUS;

10 modus operandi — zam. crioco6 eHCTBUS.
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2. Find in the text English equivalents of the following:

B35Th Ha Ce€O0sl yNpaBJICHHE TaMOXEHHOW pa3BEIbIBATEIILHON CIIykKOOW;
NOHUMAaHUE POJU PA3BEIbIBATEIBLHOIO TAMOKEHHOI'O YIPABJICHMS; OTBEYaTh 3a
oO11ee pyKoBOJICTBO U OCHOBHBIE HaIlpaBJeHUs; 00ecrieunBaTh HEMOCPEICTBEHHOE
(mpsiIMO€) PYKOBOJCTBO; JAOJITOCPOUHBIE 1I€JIN; KOHTpabaH a HAyYHO-TEXHUYECKHUX
OTKPBITUM; BJIMSHUE HA IPAaBOOXPAHUTEIBHYIO JEATEIBHOCTh TaMOKEHHOU
CIIy’KObI; ONEpaTUBHBIA ILIEHTP Pa3BEAbIBATEIBHOIO YIPABICHMS; KIMPUHIOBas
(pacuetHasi) mnanara s Haubojee CEKPeTHOM HHMOpPMALNK; TaMOXKEHHbIE
pacciie[JoBaHMsl; COOTBETCTBOBAaTb CTPOTMM CTaHJIApTaM oQuiepa CiyXObl
0€30I1aCHOCTH.

3. Answer the following questions:

1)What are the roles of the Office of Intelligence within Customs?

2)What is the role of the field intelligence manager?

3)What is the most important objective of the new Office of Intelligence?

4)What are the experts supposed to acquire?

5)What are the relations between the functions of the Intelligence Office and
the Customs enforcement mission?

6)What information did the Intelligence Operations Centre receive?

7)What happened after this information had been received?

8)What did the Intelligence analysts notice when they arrived in Belgium?

9)How did the Belgian Customs discover cocaine on board the vessel?

10) What kind of information should be protected?

10) What qualities are required from the people working at the Customs?

11) What will help to further develop the Customs Intelligence program?

4. Sum up the contents of the dialogue according to the plan:

1)The Office of Intelligence within the Customs: its role and objectives.

2)An example of cooperation between the Intelligence Operation Centre and
the Customs.

3)The Director's point of view on the development of the Intelligence Office
within the Customs.

5. Read and translate the following text:

Abridged from Pulcovo Aviation Enterprise Inflight magazine.

The struggle against smuggling and violation of Customs regulations has
always been closely connected with the political and economic situation in our
country. It possesses particular features of its own, which depend upon the
situation in question.

A common reason for violation of customs regulations has always been and
still is foreign currency; an enormous quantity of it continues to be exported from
Russia, both legally and illegally. From an analysis of currency offences it is
concluded that there are definite categories of people who commit these offences.

To the first category belong those who do so out of ignorance of Customs
legislation: for them Customs regulations and their liability to them is something
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that is abstract and has nothing to do with them; failing to declare all their foreign
currency when crossing the boarder seems to them to be a minor offence, and the
decision by Customs to impose a fine of 100% of the value of the illegally im-
ported currency comes like a bolt from the blue. Incidentally, this is the minimum
sanction for such an offence.

The second category of foreign currency smugglers are those who are
leaving for countries with unstable political situation and a high crime rate. Fear of
revealing the amount of their savings and of being robbed leads to the failure to
declare their money to Customs.

The third category consists of people who deliberately provide false
information about the money they are carrying. As a rule, they do this with the
aims of not providing information about the cash they are exporting and of
concealing their personal finances from the tax authorities.

The most effective way to fight these offences will be to bring the Customs
legislation into good order, particularly in the section concerning Customs
declarations, where there are appreciable gaps.

6. Give English equivalents to the following words and phrases from the
text above:

O6opb0a ¢ KOHTpaOaHAOM; HAPYIIEHUS] TAMOXXEHHBIX MPaBUII; IO HE3HA-HUIO
TaMOXKEHHOT'O 3aKOHOJATEJIbCTBA; MEJIKOE IMpPaBOHAPYLIEHUE, MPHU TEepPeCceUCHUU
TaMO>XEHHOU TPaHMIIbI, PEIICHNE TaMOXXHU O HaJOXKEeHHWH mTpada B pazMepe ...;
MUHUMAaJbHAsl CaHKLMS; HeCcTaOWiIbHAas TMOJUTHUYECKash CHUTyalus;,; CTpaHa C
BBICOKMM YpPOBHEM TMPECTYMHOCTH; JIMYHBbIE COEPEeKEHMs; YMBIIUIEHHO JaBaTh
HEJOCTOBEpPHBbIE CBEACHUS; HAJOroBas Ciyk0a; MPUBECTH B HaJIEXkKaIlee CO-
CTOSIHME TAMO>KEHHOE 3aKOHOIATEIbCTBO; OUTYTUMbIE TPOOEIIBI.

7. Give the main ideas of the text of Exercise S in the form of a dialogue
between an interviewer and a customs official. Use the collocations of
Exercise 6.

Lesson 22. CUSTOMS CONTROL

1. Read the letter:

Rossimport

Dear Sirs,

For the Attention of Mr. Petrov

6,000 Tons Forging Press Transportation of Heavy Items

During the discussions with your Representatives in Sheffield consideration
was given to the transportation of the 6,000 Tons Press Unit for Complex "M".

As agreed, we discussed the problem of moving the heavy item (ap-prox.
weight of 220 tons as shown on Drg.! No. 215110) with British Rail in England to
obtain any useful information they may have.

British Rail inform us that it is not possible to move the piece of equipment by
railway in this country due to its physical dimensions’. The procedure would be to
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move such a piece by road in England. However, British Rail have researched the
matter and they have discovered that in Germany a component weighting 270 tons
has been moved by rail. Specially designed rolling stock’ had to be made for this item.
Since we believe this will be of interest to you we enclose the illustrated write-up® in
English and German so that you may study the matter.

The above is the only information we are able to give you and we suggest
that if you require more details about the German special railway vehicle’ you
could get in touch with the relevant German authorities yourselves.

Yours faithfully,

Notes:

. Drg. — drawing;

. dimensions — raGapuThl;

. rolling stock — moABMKHOM COCTaB;

. Write-up — oInucaHue;

. railway vehicle — *xene3H01I0pOKHOE TPAHCIIOPTHOE CPEJICTRBO.

. Check your comprehension.

. Why did the transportation of the press present a problem to British Rail?
. How are such heavy items transported in England?

. What information about the German method was sent to Rossimport?
. Why did the Sellers write the above letter?

. Summarize the letter.

. Think and answer.
. What further information might Rossimport require about the German
method of transportation?

2. What are the advantages and disadvantages of transporting goods by rail?
by road?

— R W RN WNRDN BN W -

5. Write a reply. Agree to have the goods shipped by road.

6. Speak about the problems the transportation of oversized and
overweight cargoes can cause.

7. Conduct a two-way translation:

A.Mpr xotenu ObI OOCYIUTH CETOAHS C BaMH BOIPOC O TaMOXKEHHOU
OUYHCTKE 000pPYAOBAHMUS.

B. I am at your service, but I'd like to remind you that the construction is
being carried on a "turn-key" basis.

A. Jla, BbI mpaBbl. Hama OTBETCTBEHHOCT B CTPOUTEIIBCTBE BEITHKA.

B. That's why I believe it would be logical if you were responsible for
customs clearance of the equipment.

A.Mpr xotenu Obl OOBSCHUTH BaM CBOK TIO3WIHMIO. BbI, KOHEYHO,
MOHUMAETe, YTO 00beM 000pYy/IOBaHMS OYECHHb OOJIBIION W y HAC YHAET MHOTO
BPEMEHU M CPEJICTB HA BBIMIOJIHEHNE TAMOXXCHHBIX ()OPMAIbHOCTEH.

B. We agree that it will take a lot of time. And what would you suggest?

A.bBbuto OBl HEIUIOXO, €cM Obl BBl CMOTJIM IOJIYYHTHh pPa3pelicHHe Ha
OecoONUIMHHBIA BBO3 Tpy3a M Hamero ooObekra. Tem Oomee YTO 3TO

89



IPeIyCMOTPEHO TAMOXKEHHBIMU MpPaBUIaMH JIJIs1 0OBEKTOB MMOA00HOI0 TUIIA.
B. Well, it sounds quite reasonable. We agree to see to customs clearance
ourselves.

8. Read and translate:

Travelling by air

In the area without internal frontiers of the EU, it is important to ensure
freedom of movement of intra-EU travellers’ baggage. To this end, rules have to be
introduced in order to organise controls on baggage coming from or going to other
countries.

How do these controls operate in practice?

That depends on your situation:

1.If you are taking an intra-EU flight (Ex: Dublin — Warsaw) your baggage
is not subject to any customs control on your arrival in Warsaw. You leave the
airport by the exit reserved for intra-EU travellers . Your registered baggage will
have been given a green-edged label in Dublin which identifies it as baggage not
subject to control on arrival.

2.1If you are you taking a non-EU flight (Ex. Moscow — Prague ) both your
registered baggage and hand baggage are liable to be checked by customs in
Prague . Your registered baggage was given a normal label in Moscow (no green
edges) which identifies it as liable to control.

3. If you are you coming from an airport located outside the EU on board a
plane which, after a stopover in an EU airport, will bring you to your final
destination in another EU airport (e.g.. Toronto - London - Budapest on the same
aircraft) you are in a situation identical to that described under 2 ; your registered
baggage and your hand baggage are liable to be checked in Budapest.

4.In an EU airport, you are boarding a plane coming from an airport outside
the EU and which has another airport in the EU as its final destination. (Ex:
Mexico-Madrid-Athens, you board in Madrid the aircraft bound for Athens) you
are taking an international flight. Consequently, your baggage is liable to be
checked in Athens. However, generally speaking registered baggage with a green-
edged label will not be checked.

5.1f you are taking a flight between a non-EU airport and an EU airport with a
change of plane in another EU airport (e.g. Tokyo - Copenhagen - Amsterdam with a
change of aircraft in Copenhagen) you will get off the first plane in Copenhagen
where your hand baggage is liable to be checked by customs. Meanwhile, your
registered baggage, which will have been given a normal label (no green edges) in
Tokyo, will be transferred from the baggage hold of the first plane to that of the
second). On arrival in Amsterdam, your hand baggage will not, in theory, be liable to
be checked by customs, whereas your registered baggage may be. If the second EU
airport is not equipped for air traffic with third countries, your registered baggage will
be liable to be checked in the first EU airport.

6.1f you are taking a flight between two EU airports with a stopover in a
non-EU airport (e.g. Rome - Zurich - Paris , with or without a change of plane)
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your registered baggage will be given a green-edged label in Rome and will not be
liable to be checked in Paris. However, your hand baggage is liable to be checked
for the same reasons as those stated under 4.

Exit reserved for Intra-EU traveler

Exits reserved for intra-EU travellers in EU airports are being identified in a
similar way, namely by signs showing either the European Flag, or a symbol
denoting a green-edged label, or a combination of both.

Models of labels

In large airports, it is not always possible to separate travellers’ flows according
to the point of departure of their travel, whether they started their journey in an EU or
in a non-EU airport. It can therefore happen that travellers of both categories mix in
airports common areas. However, luggage which comes from a non-EU airport can be
subject to controls while luggage registered in an EU airport does not.

Consequently, in order to allow for a quick and effective identification of
luggage according to the airport where they were checked in, and, thereby, to
optimise controls on luggage originating in a third country while ensuring freedom
of movement of the other luggage, the latter receive a green-edged label the model
of which is different from those used elsewhere than in the EU.

XE Airfines XE Airfines

=B 123456 B 123456

VO TRRTETE 1 FARRERIRTRNE B

B 123456 B 123456

Green-edged label "Normal" label

. Green-edged label. This label model is used to identify the hold baggage
registered in an EU airport.

. ""Normal"' label. This refers to the labels generally affixed on hold baggage
checked in an airport which is not located on the territory of EU. They are not
bordered with the distinctive green bands of the labels affixed in the EU.

Glossary

Intra-EU Traveller that takes an Intra-EU flight.

The movement of an aircraft between two EU airports, without
Intra-EU )

: any stopovers, which does not start from or end at a non-EU

flight .

airport.
Registered | Baggage which, once registered in the departure airport, is
baggage neither accessible to the traveller during the flight nor at the
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stopover if there is one. This luggage is carried in the baggage
hold of the plane.

Hand
baggage
9. Complete the following dialogue:
At the Air Terminal
Robert Davis is returning from Europe. His plane has just landed at
Heathrow Airport.
Customs Officer:
Davis: Yes, I am.
Customs Officer:
Davis: Yes, of course.
Customs Officer:
Davis: No, only three days.
Customs Officer:
Davis: Oh, only in Europe. Germany, France and Belgium, actually.
Customs Officer: ?
Davis: Nothing, actually. I've been on a business trip, not a holiday.
Customs Officer:
Davis: Oh, I see.
Customs Officer: .
Davis: No, nothing. I went to the wrong gate, that's all.

10. Translate into English:

a) Tamoxennuk: [IpuroToBsTe, Moxanyicra, Bam 0arax Ijs JOCMOTpAa.

[Taccaxxup: MHe nmoka3bIBaTh BeCh Oarax?

Tamoxennuk: Jla, TakoBbl HalKd NpaBwia. MHOrAa maccaXupbl CKPBIBAIOT
HeJIerajJbHO IPOBO3MMBIE BEUIU B OJEXK/E, UTPYIIKaX, KHUrax. Hama o0s13aHHOCTh
peIoTBpaIIaTh KOHTpaOaHIy. A 3TO YTO Takoe?

[Taccaxxup: 310 00pa3ibl TKaHEH, KOTOPHIE sl BE3y Ha BHICTABKY.

TamoxeHHUK: Y Bac €CTh HA HUX IPy30Basi JeKiaapanus’?

[Taccaxup: K coxanieHnto, y MEHsl TOJIBKO pa3peuieHue oT MOeH (PUPMBI.

Tamoxxennuk: B Takom ciydae st BRIHYXKICH 3aJepKaTh Balll Oarax /10 TeX
1I0p, MOKa BbI HE IPEABSIBUTE JICKJIAPALIUIO.

b) TamokeHHUK: Y Bac €CTh BElIH, MOAJICKAIINE IeKIapaiiiu’?

[Taccaxxup: Y MeHs €CThb HECKOJIBKO IPEIMETOB U3 30JI0Ta, KOTOPBIE 5 BE3Y B
Ka4yeCTBE NOAAapPKa CBOUM JIPY3bsM.

TamoskeHHuk: COrIacHO HAILIMM TaMOKEHHBIM IPaBUJIaM, Bbl MOYKETE BBO3UTh
B Hallly CTpaHy 30JI0ThIE U3/IEJIHsI, HO BbI 00s3aHbI YKa3aTh UX B IEKJIapaliy.

[Taccaxxup: MHe HY>KHO IUIATUTh HA HUX NOLUIAHY ?

Tamoxxennuk: Her. B Hacrosiee BpeMsi mNacCakupbl IUIATAT MOLUIMHY B
OCHOBHOM Ha BBO3MMBIE TOBaphl. TakuM 00pa3oM, roCy1apcTBa 3alllUIAl0T CBOM PHIHOK.

Luggage brought into the cabin of the plane by the traveller.
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Lesson 23. PAYMENTS IN FOREIGN TRADE

1. Read and translate the text:

About the Bank

The Bank of England is the central bank of the United Kingdom. Sometimes
known as the 'Old Lady' of Threadneedle Street, the Bank was founded in 1694,
nationalised on 1 March 1946, and gained independence in 1997. Standing at the
centre of the UK's financial system, the Bank is committed to promoting and
maintaining monetary and financial stability as its contribution to a healthy
economy.

The Bank's roles and functions have evolved and changed over its three-
hundred year history. Since its foundation, it has been the Government's banker
and, since the late 18th century, it has been banker to the banking system more
generally — the bankers' bank. As well as providing banking services to its
customers, the Bank of England manages the UK's foreign exchange and gold
reserves.

The Bank has two core purposes — monetary stability and financial stability.
The Bank is perhaps most visible to the general public through its banknotes and,
more recently, its interest rate decisions. The Bank has had a monopoly on the
issue of banknotes in England and Wales since the early 20th century. But it is
only since 1997 that the Bank has had statutory responsibility for setting the UK's
official interest rate.

Interest rate decisions are taken by the Bank's Monetary Policy Committee.
The MPC has to judge what interest rate is necessary to meet a target for overall
inflation in the economy. The inflation target is set each year by the Chancellor of
the Exchequer. The Bank implements its interest rate decisions through its
financial market operations — it sets the interest rate at which the Bank lends to
banks and other financial institutions. The Bank has close links with financial
markets and institutions. This contact informs a great deal of its work, including its
financial stability role and the collation and publication of monetary and banking
statistics.

The Bank of England is committed to increasing awareness and
understanding of its activities and responsibilities, across both general and
specialist audiences alike. It produces a large number of regular and ad hoc
publications on key aspects of its work and offers a range of educational materials.
The Bank offers technical assistance and advice to other central banks through its
Centre for Central Banking Studies, and has a museum at its premises in
Threadneedle Street in the City of London, open to members of the public free of
charge.

Vocabulary notes:

interest rate — MPOLICHTHASI CTABKA;

Bank's Monetary Policy Committee — KomuTer mo JaeHeXKHO-KpeIUTHOU
noautuke banka;

issue of banknotes — BbIyck 0aHKHOT;

inflation target — neneBoi mokasaresnb UHQISALNY;
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ad hoc publications — cienuanbHbIC TyOJIHKAIIHH;
free of charge — 6ecrinatHo;
to the general public — mmMpokoi 0OIIECTBEHHOCTH.

2. Read and answer the following comprehension questions based on the
text.

1. How many parties can there be to a bill of exchange and to a cheque?

2. How do bills change hands?

3. What caused the emergence of discount houses?

4. In what way do cheques differ from bills of exchange?

Financial Instruments

Cheques are familiar to most people, because they finance nearly all
domestic transfers. Bills of exchange are not so well known but are used
extensively in the settlement of international trade. Promissory notes are like
acknowledgement of debt but without any specified date of repayment. Such
negotiable instruments like bills of exchange, cheques is not money, although they
perform very similar functions. Cheques and bills of exchange are the most
important financial instruments that keep the wheels of commerce turning.

The financial institutions which specialize in buying bills at a discount are
called discount houses. They buy bills, then collect the proceeds upon the day of
maturity and make a profit.

A cheque is a special form of a bill of exchange, namely, one payable on
demand and drawn on a banker. Cheques do not require acceptance. Where a bill is
payable at a time in the future it is known as a term bill. A term bill or a bill
payable after sight has to be presented twice, once for acceptance and once for
payment. The bill can be dishonoured at either of this stage (by non-acceptance or
by non-payment) and protested.

Cheques like bills of exchange may change hands and are still good for
payment. In this case the cheque holder signs or endorses the back.

Sometimes a cheque may be crossed "account payee only". Such cheques
would never be paid into any account other than the payee's. If it is not, the
collecting bank is put on enquiry and should take steps to find out why it is being
paid into another account.

Vocabulary notes:

1. cheque (Br); check (Am)

to make out a cheque to smb — BbIUCaTh Y€K Ha YeH-TMOO0 cueT (Ha OaHK) UMs

syn. to issue (to write out, draw up) a cheque to smb

to draw up a cheque against one's account (on a bank)

to clear a cheque — OCylIeCTBUTH KIIMPUHT YEeKa

to deposit a cheque — NeTIOHUPOBATH YEK

to cover a cheque — obGecnieunBaTh 4eK (IIyTeM CO3JaHUS JCTO3UTOB B
KaueCTBE MOKPHITHUS)

"on us'" — dex, BBINMCAHHBIA HA JaHHBIA OaHK

negotiable cheque — ek, nepeaBaeMbIi IO UHIOCCAMEHTY

nonnegotiable cheque — 1ek 0e3 mpaBa nepegavu

2. bill of exchange
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syn. draft

bill of exchange — nepeBOAHON BEKCEIb

to draw up a bill of exchange (draft) on smb — BbICTaBUTh BEKCEJIb (TPATTY)
Ha KOro-i1obo

drawer — TpaccaHT 1O BEKCEJIO (JAepKaTelib)

syn. holder

sight (demand) bill of exchange — Bekcelb Ha TPEIbIBUTEIS,
PEIbIBUTEIBCKUN BEKCEIb

term bill — cpOYHBIN BEKCEIb

3. pay

to pay a bill — onnaTUTh BEKCEIb Syn. to meet a bill

payer — TUIATENBIIUK MO0 KPEIUTHBIM 00s3aTENbCTBAM payee — PEMUTEHT,
MOJTy4aTellb

"account payee only" — TOmBKO Ha CcYeT moJiy4daTedas (HAAMUCh Ha
KPOCCHUPOBAHHOM YEKE)

4. accept

to accept a bill — akuienToBaTh BEKCEIb

syn. to honour a bill

ant. to dishonour a bill — He akienTOBaTh (HE OTUIATUTH) BEKCEIb

to protest a bill — omnpotecToBaTh Bekcenb (banker's) acceptance —
(6aHKOBCKHUI) akKIENT accepting house (anen.) — akienTHas KOHTOpA
5. discount

to discount a bill — y4ecTb BeKceb

bank discounting — 6aHKOBCKUI TUCKOHT (y4eT BeKcelis B OaHKe)

discount house (anen.) — y4eTHBIN JJOM, BEKCEJIbHAsI KOHTOpA

6. negotiate

to negotiate a bill — mepeycTynarh BeKCelb; ITyCKaTh BEKCEITb B 0OpaIeHre

negotiable instrument (bill) — 000pOTHBIN TOKYMEHT (BEKCEJIb)

nonnegotiable instrument (bill) — HenepenaBaeMblil (HEOOpPAIIAIOIIIUIACS)
JIOKYMEHT (BEKCEJIb)

7. endorse (indorse)

to endorse a bill — iHIOCCUPOBATH BEKCEIh, JeJIaTh NEPEIATOYHYIO HA/IITUCh

to endorse a bill in blank — nenate OJ1JaHKOBBIM MHIOCCAMEHT

to bear an endorsement (indorsement) — UMETh IEPEAATOYHYIO HAAMKCh

to transfer by endorsement — nepenath JOKYMEHT 11O HHAOCCAMEHTY

syn. to pass the bill on to smb endorser (indorser) — uHAOCCAHT

endorsee — uHgoccaT

blank endorsement — OnaHKOBBIA HWHAOCCAMEHT Special endorsement —
MMEHHON MHA0CCAMEHT

8. collect

to collect a bill (a cheque) — wHkaccupoBaTh (B3bICKMBATh) JCHBI'U IO
BEKCEJI0 (UeKy)

collection of cheques — UHKacCUPOBaHUE YEKOB

for collection — Ha ©UHKacco

collecting bank — 6ank-uHKaccaTop
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9. account

(bank) account — cuer (B OaHke)

balance of account — ocTaTok Ha cyeTe

syn. amount of balance

account holder — Bnanenern cuera

to pay out of the account — OCyIIECTBIIATH IJIATEKU CO CUET

to debit (credit) an account with the sum of — nederoBath (KpeaUTOBATH)
CUET CyMMOM

to withdraw (draw) money from an account — CHUMaTh JE€HbI'H CO CUETA

withdrawal — custue (IeHET co cueTa); U3bATHE (IEHEXKHBIX CPEICTB)

10. cover

to cover a bill — o6ecrieynBaTh MOKPBHITHE BEKCEIIS

syn. fo guarantee a bill

to provide a cover — IpeJOCTaBIATh 00ECIICUECHUE

11. title

to hold title to smth — BnaneTh 4eM-1100, UMETh IIPaBO COOCTBEHHOCTH Ha
4yTO-JIM00

syn. to be entitled to smth

to give smb title to smb — naThb KOMy-JTMOO MPaBO COOCTBEHHOCTH Ha YTO-JINOO

to transfer a title — nmepenath IpaBo COOCTBEHHOCTH HA YTO-IHOO

12. liable

to be liable for — HecTn OTBETCTBEHHOCTS 3a (T10)

liability for bill payment — OTBETCTBEHHOCTb 32 IIJIATEXKH 110 BEKCEITIO

joint liability under a bill of exchange — conunapHas OTBETCTBEHHOCTh I10
BEKCEITI0

13. maturity

at (before) maturity — o HaACTYIJICHUU (J10 HACTYTUICHHUS) CPOKA TUIaTEkKa

3. Read and translate the text:

Types of Payments in Foreign Trade

Payment of goods supplied in the local trade is made either in advance or
within a sensibly short period after delivery. If a buyer fails to pay, there comes
legal action! after which payment can be enforced.

In foreign trade a great deal of time is spent on correspondence, dispatch and
delivery. It is here that banks play a fundamental part. The bank comes into each
transaction at this or that stage.

Payments in foreign trade are usually made by:

1. banker's transfer;

2. bill of exchange;

3. letter of credit.

As well as in the local trade, payment may be made a) in advance; b) on
open account.

Payments in advance are used 1) when a buyer is in urgent need; 2) when a
buyer is unknown to a seller; 3) in the case of a single; 4) isolated transaction.

The method of payment in these cases will probably be by banker's draft or
banker's transfer.
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Open account terms are granted by a seller to a buyer of unquestionable
reputation’ in whom he has complete confidence, e.g. regular customers, agents or
distributors. In these cases payment is made quarterly by bill of exchange or banker's
transfer.

The banker's transfer is a mere transference of money from the bank account of a
buyer in his own country to the bank account of the seller in the seller's country. It is
only necessary for the customer to send a letter of instruction to his bank — or use a
special form. The transfer is executed at current rates of exchange® and subject to any
exchange control regulations of the countries concerned.

The bill of exchange (B/E) is a written order from a creditor to a debtor to pay on
demand or at a specified date a stated sum of money to a person named on the bill, or to
his order. The bill is drawn by the creditor on the debtor, and is sent to the debtor or his
agent to pay or accept (to acknowledge the debt). The debtor accepts it through signing
his name on the front of the bill, together with the date. The bill becomes now legally
binding, and the acceptor must meet it at or before the due date. Failure to meet the bill
on the due date will result in total discredit for the creditor, and legal action can follow.
An unpaid bill is called "dishonoured", and the creditor can protest it, which gives him
the right to prosecute* the debtor.

The letter of credit (L/C) is the most generally used method of payment in the
export trade. It starts with the buyer who instructs his bank to issue the L/C for the
amount of the purchase and in favor of the seller. The buyer's bank sends this
instruction, a special printed form containing full details of the transaction, to its agent
(a bank cooperating with it) in the seller's country. On receiving the instruction, the
agent bank informs the seller about the credit. The seller can now carry out the buyer's
order, knowing that when he has done so, the money will be paid at once by the agent
bank. The buyer is equally secure, because the agent bank will pay on his behalf only if
the conditions of the transaction are completely executed by the seller.

A L/C may be paid to the seller not immediately upon execution of the
order. If there is an agreement between the seller and the buyer the agent bank can
accept a bill of exchange drawn by the seller on the agent bank. The buyer gets
credit and the action is absolutely safe for the seller, who can discount the bill for
ready cash if he needs it.

Vocabulary Notes on the Text:

1 legal action — cynebHOe pa3dUpPaTEnbCTBO;

2 unquestionable reputation — 6e3ynpeuHas penyTarus;

3 at a current rate of exchange — o TekyiemMy Kypcy oOMeHa BaJIIOThI;
4 to prosecute — mpeciieoBaTh B Cy1€0HOM TOPSJIKE.

Exercises on the Text:

4. Translate the following words and learn their pronunciation:

acceptor; creditor; debtor; discredit; failure; reputation; transference;
transaction; binding; fundamental; urgent; isolated; unquestionable; subject to;
equally; quarterly; debt; acknowledge; legally.

5. Give English equivalents of the following:
a) aKuenTop; AeOUTOp; KpeauTop; OAaHKOBCKHUI cueT; 0aHKOBCKHUI MEPEBO/I;
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MEPEBOTHON BEKCENb; aKKPEAUTHB; TEKYITUI Kypc 0OMEHa BaJIOTHI; ACHb OTLIATHI;
aBAaHCOM; IO OTKPBITOMY CYETYy; MOKBApPTaIbHO, IOPUIUYECKH 005S3aTEIbHBIN;
HEOTUTAYEHHBIN B YCTAHOBJICHHBIN CPOK; aKIIEITHPOBATh; OMPOTECTOBATh BEKCEIh;
IpecieoBaTh B CyIeOHOM TOPSITIKE;

0) cynebHOe pa30upaTeNbcTBO; eNUHUYHAS (pa30oBasi) CAENKa; Oe3ynmpedHast
penyTamnus; TOJHAS  JUCKPEIUTAIUS; TOJHOCTBIO  JIOBEPATh;  IOJICKATH
(mozBepratbcs) 4emy-il.; o TpeOOoBaHUIO.

6. Explain the meaning of the following in English:
acceptor; creditor; debtor; a bill of exchange; a letter of credit; a banker's
transfer; to accept.

7. Answer the following questions:

1) What types of payments in foreign trade do you know?
2) In what way may they be made?

3) When are payments in advance used?

4) What is the method of payment in such cases?

5) Who are open account terms granted to?

6) In what way is payment in these cases made?

7) What is the banker's transfer?

8. Make up dialogues and act them out in pairs:

1) between a customer and a seller discussing the terms of payment as one of
the articles of the proposed agreement;

2) between a seller and a customer whose settlement is overdue;

3) Note that previously the customer was a regular payer;

4) between a seller and a customer who wants to place an urgent order and is
giving payment instructions over the telephone.

9. Render

CoBpeMeHHBI BEKCEb — 3TO JOKYMEHT, COCTABIICHHBIA IO YCTAHOBJICHHOM
3akoHOM (QopMe © coaepKamii  Oe3yCIIOBHOE  aOCTpakTHOE JCHEKHOE
00s13aTenbCTBO. PaznuyaroT mpocToil u nepeBoaHOM Bekcelnb. [lepeBoaHON BEKCeb
(TparTta) COIEpXHUT THCbMEHHBIM TMpUKa3 BeKcenenepxkareias (TpaccaHta),
aJIpeCOBaHHbBIN MIIATENBIIMKY (TpaccaTy), 00 yrjare yka3aHHOM B BEKCENE CyMMBbI
JICHET TPEThEMY JIMIy — MEPBOMY JIEpKaTENI0 BeKcels (peMUTEHTY). B oTiuuune ot
MIEPEBOTHOTO BEKCEJISI B BEKCEIbHBIX OTHOIIICHHUSX MO MTPOCTOMY BEKCEIIO0 Y4aCTBYIOT
JIBA JIMIIA: BEKCEJenarelb W BeKcenenepxkarenb. [Ipoctoil Bekcenb, B OTIMYUE OT
MIEPEBOJTHOTO, COACPKUT HUYEM HE OOYCIIOBJIEHHOE O0S3aTeIhCTBO BEKCENEIATEINs
3aIUIaTUTh OINPEACIICHHYI0, IOMMEHOBAaHHYIO B BEKCEJIE CyMMY BEKCEJIEIATENI0 WIH
€ro MpuKa3y IO MNPEAbSIBICHUM AOKYMEHTAa WJIA B YCTAHOBJEHHBIA CpOK. Takum
00pa3oM, BeKCeleAaTeNb U MIATEIbIIUK COBIAIAI0T B OJHOM JIUIIE.

Tpaccar cTaHOBUTCS AOJDKHUKOM TI0 BEKCEITHO TOJIBKO MOCIIE TOT0, KaK aKLENTYeT
BEKCEJIb, TO €CTh COTIACUTHCS HA €0 OIUIATY, MOCTABUB HA HEM CBOKO MOATHKCh.

Bekcenr — crporo (QopmanbHbIA  JOKYMEHT: OTCYTCTBHE JIIOOOro U3
00s13aTENbHBIX PEKBU3UTOB, IMPETYCMOTPEHHBIX BEKCEJHHBIM 3aKOHOM, JIMILIAET €ro
cwibl. CornacHo mnpuHsitoMy B JKeHEBCKOM BekcenbHOM KoHBeHIMHM 1930 roma
EnnHooOpa3HOMy BEKCEIBHOMY 3aKOHY TEPEBOIHON BEKCENb JIOJDKEH CONEpKaTh
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BCKCCJIbHYIO MCTKY-HAMMCHOBAHUC «BCKCCJIb» B TCKCTC IOKYMCHTA, 6GSYCHOBHBIﬁ
IIpUKa3 O IIIaTCKC OHpCI[CJ'IGHHOfI CyYMMbI ACHCT, HAMMCHOBAHHUC IUIATCIIbIIIMKA H
IIEPBOro ACpKATCid; CPOK U MCCTO ILIATCKA, 1aTy K MCCTO COCTAaBJICHUA JOKYMCHTA U
IHOAIINCE BCKCCIICIATCIIA. AHTTIMMCKUM 3aKOH HE Tpe6yeT BEKCEIIbHOM METKU M
pa3peiracT BBICTABJICHUC BCKCCIIA Ha IIPCAbABUTCIIA. HpaBa BCKCCIICACPKATCIIA
OCHOBBIBAKOTCA HCKIIIOYHUTCIIBHO Ha BJIAACHHMM BCKCCIICM MW HC HYXIAKOTCA B
MNOATBCPKIACHUN HHUKAKMMH HWHBIMHU O0KA3aTCIIbCTBAMMU. Bekcenp — 663YCJ'IOBHOC
JCHCKHOC 06513&T€J'IBCTBO, TaK KaK IIpUKa3 TpacCaHTa IICPECBOAHOIO BCKCCIA H
00513aTeNIBCTBO BCKCCJICAATCIII IIPOCTOr0 BCKCCII HC MOI'YT OBITh OIrpaHUYCHbI
HUKAaKUMH YCIIOBUAMMU.

Lesson 24. INSURANCE

1. Read and translate some clauses of a Contract:

V. Guarantee

If during the guarantee period the equipment supplied by the Seller proves to
have some defects the Seller undertakes to correct the detected defects or replace
the defective equipment at his own expense.

The above period of guarantee in respect of the repaired or replaced
equipment begins from the date of putting it in operation.

The Seller guarantees that the Plant shall achieve-the production capacity,
product characteristics and operating requirements if:

c) the plant is constructed and installed by the Buyer in accordance with
good engineering and construction practice and with the technical documentation
supplied by the Seller;

d) the plant is operated and maintained by skilled and experienced personnel
and with raw materials that conform to the Seller's specification.

VIII. Insurance

The Buyer shall insure at his expense all the equipment for its full value
against ail usual marine risks from the moment the goods are put on board at the
port of loading.

2. Read and translate the text:

Insuring Goods

The general idea of insurance is to gain indemnity' in the case of any
happening that may cause loss of money.

Insurance has become more and more significant as commerce has developed.
Neglecting to insure goods either warehoused or in transit is all very well until
something goes wrong. While goods are being stored, there are the risks of fire and
burglary. With the goods in transit the number of hazards even arise. While
transporting, the goods may be damaged through a lot of reasons; for example
vibration, an accident, poor handling, change of temperature, etc. And, of course,
there is always the threat of pilferage when either a small part of consignment or the
total contents of trailers or containers disappear without trace. Consequently, the
reason for insuring goods is evident — both the buyer and the seller are protected
against financial loss which may arise through no fault of them.
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Goods are normally insured for the full amount of their value, which is
calculated as: price of goods + cost of freight + insurance premium? + percentage of
the total sum to represent a reasonable profit for the seller. There may be different
types of insurance coverage’ — insurance against fire*, theft/burglary insurance?,
accidence insurance® and a lot of others. But the usual procedure is to insure goods
against all risks’. This type of insurance involves a W.A. clause (="with average"®,
where the word "average" derived from French avarie means damage), which denotes
that insurers pay claim for partial losses. The F.P.A. ("free of particular average’™)
type of insurance means that partial losses are not covered.

Particular average denotes partial loss or damage accidentally caused to a
particular lot of goods. The responsibility for particular average is set either upon
the owner of the lost property or those who caused damage.

In the case of general average!®, which means any extraordinary loss,
damage or expenditure borne for the purpose of preserving the ship and the cargo,
all the parties interested in the adventure are responsible. The following events
may serve as examples of general average: when goods are thrown into the sea to
lighten the ship, when cargo is damaged by water used to put out a fire, the cost of
towing a ship into the port for repair, etc.

The principal document used in insurance is insurance policy which acts as a
contract. The policy may be known as a floating policy!!, when it covers a large
quantity of goods for a fairly long period, usually a year, or it covers goods up to a
large sum of money. For each shipment of goods another document is issued,
which is called the insurance certificate.

A cover note'? is a small document issued by the insurance agents to their
customers, to tell them that their goods are insured, and to give proof of this until
the policy is ready.

Vocabulary Notes on the Text:

1 to gain indemnity — oGecrieunTh BO3MEIICHUE YOBITKOB,;

2 insurance premium — CTpaxOBO€ BO3HATPaXKICHUE, TPEMUSI;

3 insurance coverage — CTpaxoBO€ MOKPHITHUE;

4 insurance against fire — cTpaxoBaHue OT TOXKapa;

5 theft/burglary insurance — crpaxoBaHue Ha ciydaid Kpaxu;

6 accidence insurance — CTpaXxOBaHUE OT HECUACTHBIX CIy4aeB;

7 against all risks — cTpaxoBaHue OT BCEX PUCKOB;

8 "with average" — BKJIr04asi aBapuio;

9 "free of particular average" — cBOOOHO OT YaCTHOW aBapuu;

10 general average — o611as aBapusi;

11 a floating policy — reHepaJIbHBIN CTPaXOBOM IOJIHC;

12 a cover note — «KKOBEPHOT», CBUJIETEIILCTBO O CTPAXOBAHUH.

3. Translate the following words and learn their pronunciation:

indemnity; burglary; threat; premium; coverage; average; pilferage;
vibration; hazards; adventure; financial, particular; towing; warehoused;
accidentally; extraordinary; repair; lighten; neglect.

100



4. Answer the following questions:

1) What is the general idea of insurance?

2) What kind of hazards can arise while goods are being stored or are in
transit?

3) How are goods normally insured?

4) How is insurance value calculated?

5) What types of insurance coverage can you mention?

6) What do W.A. and F.P.A. clauses mean?

7) What's the difference between a particular average and a general average?

8) What kind of documents is issued by insurers?

5. Explain the meanings of the following terms in English:

insurance premium; insurance policy; insurance certificate; a floating policy;
a cover note; particular average; general average; W.A. clause insurance; F.P.A.
clause insurance; burglary; pilferage.

6. Reproduce the situations from the text where these collocations were
used:

to gain indemnity; to go wrong; to disappear without trace; to cause damage;
to put out a fire; to act as a contract; to cover goods up to a large sum of money; to
give proof of smth.

7. Give English equivalents of the following:

CTpaxoBKa (CTpaxoBas CyMMa); CTPaxoOBOE€ [IeJI0; CTpaxoBasi MPEeMUs;
CTPaxoBO€ MOKPHITUE; CTPAXOBAHUE OT MOXKapa/Ha Cydyail KpaXKu/OT BCEX PUCKOB;
reHEpabHBIN CTPAxOBOM MOJIMC;, BOPOBCTBO;, MEJIKasi Kpaxa; IIoxoe oOpalieHue
(c ToBapoM); pHUCK.

8. Insert the appropriate prepositions:

1) Nowadays carryinggoods can be effected  sea,
air,  rail and road. One transaction may involve both land and sea
transportation that is first goods may be carried  railway or road means

Conveyance and then  ships. Henceforth the export trade is subject
many risks, because consignments may be damaged  transit.

2) Usually exporters insure their goods
all kinds risk  professional insurance companies,

example Lloyd's Great Britain or "Ingosstrakh"  Russia, which

____return a a fee known as a premium will
compensate  them if any loss or damage  the goods occurs. Insurance is
therefore a contract  indemnity which is called an Insurance Policy.

Lesson 25. CALCULATING OF AN INSURANCE PREMIUM

1. Read and translate the text using the dictionary if necessary:

An insurance premium is the name given to the sum of money paid by the
firm insuring its goods, and is quoted as a percentage.

Normally goods are insured for the CIF value of the consignment plus 10 per
cent of that figure. Using the CIF value means that, in addition to the price of the
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goods, the freight charges and insurance premium are also covered. The 10%
means that, in the case of a total loss, the insured party receives some
compensation for the expense of processing the claim and for any commercial loss.

As an example of calculating of an insurance premium let's take a
consignment with the value of $1000, a freight charge of $100 and an insurance
rate of 0.75%. First we should calculate the CAF (C&F) value of the goods, which
in this case is $1100 [= $1000 (value of goods) + $100 (freight)]. Then we
calculate 10 per cent to this value, and the sum will be $110 [=$1100 x 10: 100].
This amount ($110) is added to the original $1100, so the goods will be insured for
$1210. To define the insurance premium now means to calculate 0.75% of $1210,
which is $9.08 [= $1210 x 0.75: 100].

Thus, the premium payable is $9.08 to which may be added a small
administration charge which will not amount to more than a few pounds.

There are other ways of calculating insurance premium, but they involve
more complicated formulas and so this method is widely used.

It is worth noting that the insurance premium of 0.75 per cent is widely
quoted by too many countries round the world, so this example is quite realistic.

2. Ask eight questions about the previous text.

3. Render:

CrpaxoBaHue >KM3HHM HEOOXOAMMO JUIsI TOrO, 4YTOOBI OOECIEeYUTh
(UHAHCOBYIO MOJJIEPKKY CEMbE B cllydae Bamiedl cMepTtu. ECTh JBa OCHOBHBIX
TUTIA CTPAaxOBaHUS JKU3HU — BpeMEeHHOe (term insurance) W MOCTOSTHHOE
(permanent insurance). Paznuune Mexay HUMH CBOJUTCS K CIEIYIOIIEMY: MpU
BPEMEHHOM CTPaXOBKE JI0IOBOP C BAMH 3aKJIIOUAETCS HA ONPEACIICHHOE BpeMs WU
0 JIOCTMDKEHHSI  OINpPEIENICHHOrO0 BO3pacTta, W Tmoco0ue Baled ceMmbe
BBIIJIAYMBAETCSl TOJIBKO TOrJa, KOrjJa CMEpTh HAcTynwia B 3TOT nepuon. Ilpu
MOCTOSIHHOM CTPaXxOBKE OXBATHIBAETCS BECh NEPUOJ Balled XKU3HU, U CyMMa
CTPaxXOBKHM BBIIUIAYUBAETCS IOJHOCTbIO BHE 3aBUCMMOCTH OT TOrO, KOTrja
HACTYIUJIA CMEPTb.

K Ttumam cTpaxoBaHusi 310pOBbsi OTHOCATCA CIEAYIOIIME: OCHOBHAs
rocnuTaibHas ctpaxoBka (basic hospital insurance), koTopasi MOKpbhIBAe€T Balllu
OOJLHUYHBIE PACXObl, MPUYEM OOBIYHO CTpPAaxoBash KOMIIAHUS YCTaHABIMBAET
npenensl Ha MPOJODKUTENBHOCTh MPEObIBaHUS B OOJBHUIIE M OOIIYI0 CyMMY
CYEeTOB; OCHOBHasi MeIWIMHCKas cTpaxoBka (basic medical insurance), xoTopas
CIY>KUT JUIsl BO3MEILIEHMSI PACXOJOB, CBSI3aHHBIX C BH3UTaMH K BpadyaMm U
aMOyJIaTOPHBIM JIEYEHUEM; M JOMOJHUTENIbHAS MEIUIMHCKAs CTpaxoBKa (major
medical 1insurance), KOTOpas CIYXUT JJI1 TOKPBITUS PACXOAOB, KOTOpPbIE
BO3HHMKAIOT B ClIy4ae€ CEpPhE3HOro 3a00JIeBaHUS M BBIXOJAT 3a Mpeleibl JABYX
IpeabIAYIIUX CTPaxoBOK. Pazmep KoMIeHcalluu MOXET CHUJIIbHO BapbUPOBATHCS B
3aBUCHUMOCTH OT THIIA IOTOBOPA U OT MOJUTUKH CTPAXOBOW KOMIIAHUHU.

4. a) Read the letter.

Rossimport August 27, ...
Dear Sirs,

Subject: Packing/Handling of Equipment under Contract No.

Following the discussions this morning with the representatives of your
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trading organization we wish to make the following comments:

1. We have received several reports concerning damage to 96 cases and their
contents delivered to St. Petersburg by the s.s. "Novodruzhesk". We cannot consider
those reports acceptable as they do not give specific details to enable us to consider if
there are in fact any faults with our packing procedure. In fact they are informal
reports (mainly photographs) showing marking and packing deficienciesl only.

We therefore ask you in all cases of damage to prepare detailed reports with
photographs giving the following data:

a) identification data of cases giving case number and name of vessel;

b) detailed description of damage to the case;

¢) detailed description of damage to contents,

d) your considered opinion as to the cause of damage.

2. We would like to emphasize that the packing specification which we are
using in fulfilment of the contractual requirements are virtually the same
specifications which have been used by other major US contractors shipping goods
to Russia.

3. Finally we would like to state that in accordance with the provisions of
the Contract your inspectors do not have the right to reject equipment and/or
materials technically acceptable because of non-acceptance of export packing.
However we have always welcomed your inspectors at the packers and we have
found their comments and advice to be useful.

We are looking forward to your reply.

Yours faithfully,

b) Think and answer.

1. Why didn't the Sellers refer the Buyers to the Insurance Company?

2. What was the weakest point in their arguments?

3. What evidence would the Buyers need to justify their claim?

5. Translate into English:

1. Korga Mbl CMOKEM MOJTYYUTh KOMIIEHCALIMIO OT CTPAXOBOW KOMIIAHUU?

— Kak ToibpK0 Oy1yT BBINOIHEHBI BCE POPMATIBLHOCTH.

2. Kyzaa Mbl 10J15KHBI 00paTUTHCS 110 TIOBOAY CTPAaxOBaHUsI?

— B cTpaxoBoe areHTcTBO.

3. B KakoM city4ae npeoCTaBiIseTCsl CTPaxoBas rapaHTHs?

— Ecin 3T0 peycMOTPEHO KOHTPAKTOM.

4. Yto BBl XOTHUTE 3acTpaxoBaTb? — MbI XOTUM 3acCTpaxoBaThb OYEPEAHYIO
IIOCTABKY «OT BCEX PUCKOBY.

5. KTo Oyznet HecTr pacxopl 1o ctpaxoBaHuio? — [locTtaBuiuk.

6. Y Bac ecTh akT ocMOTpa 1 3kcneptu3bl? Korga on 6601 BeImucan?

7. BaM HEOOXOAMMO yIJIATUTh HAJIOTHU MO CTPAXOBAHHUIO.

8. MbI 0cBOOOXkHaeM cedst OT 0053aTETBCTB MO JOTOBOPY CTPAXOBAHHMSL.
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Lesson 26. INSURANCE CLAIMS

1. Read and translate the dialogue using the dictionary if necessary:

e Look, it's all very well if the goods collected from the port, airport or
whatever station is agreed upon is in good condition. But what if as a consignee |
got my goods damaged? What am I supposed to do under these circumstances?

e The most reasonable action of yours in this situation is to make an
insurance claim!.

e What do you mean by making an insurance claim?

e This procedure includes two essential steps. The first one is to call in a
properly qualified and disinterested person who will inspect your cargo.

e What kind of person is he?

e We call him an insurance surveyor®. He must be employed by a company
which has insured your goods.

e Why is it necessary to call in a surveyor to inspect the goods?

¢ No insurance company will ever pay compensation unless they receive a
report on the damage’® from a surveyor. If they didn't require such a report they
would soon be out of business, because it would be very easy for buyers to say that
the goods had arrived damaged and then put in a claim for compensation®.

e Oh, I see. And what precisely should the surveyor inspect?

e He should inspect the packing — cases, boxes, crates, bottles, etc. — and the
contents and report on the nature and extent of the damage®.

e That's clear. Well, what is my second step?

¢ You must also report the damage to the sellers. If you are not able to sell the
damaged goods you may ask for replacement for which you will pay separately,
setting the amount of the indemnity® against this additional payment to be made.

e What about the spoilt goods? Am I to send them back?

e Not necessarily. If the articles have been scratched or chipped, that is
partly damaged; you can try to sell them at a considerably reduced price. And there
1s one more very important thing to be done.

e If you consider to make a claim, do it without delay, otherwise your claim
on the insurers may be jeopardised’.

Vocabulary Notes on the Dialogue:

1 to make a claim — npeAbSIBUTH MPETEH3UH, BO30YAUTH UCK;
2 an insurance Surveyor — CTpaxoBOil HHCTIIEKTOD;

3 areport on the damage — oT4eT 0 MOHECEHHOM yTIepoe;

4to put in a claim for compensation — BBIABUHYTH TpPEOOBAHHE O
KOMIICHCAIIHH;

5 the nature and extent of the damage — xapakrep u pa3Mepbl TOHECEHHOTO
yiepoa;

6 indemnity — BO3MeIlIeHUE, KOMIICHCAITHS;
7 to jeopardize a claim — ociOpUTH B Cy/i€ IPEAbSIBICHHBIN HCK.

2. Pronounce the following words correctly:
circumstances; procedure; nature; replacement; compensation; indemnity;
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surveyor; qualified; disinterested; scratched; jeopardized; reasonable; separately.

3. Find in the list below the verbs close in meaning:

to damage; to agree; to inspect; to report; to spoil; to claim; to change; to
demand; to survey; to state; to compensate; to replace; to indemnify; to settle.

4. What do we call?

1) a person with special knowledge employed by an insurance company to
examine and report on a proposed risk;

2) a demand made by an insured party on the insurer for payment under an
insurance policy;

3) the description of loss of goods value caused by being broken or spoilt;

4) a payment to make good a loss;

5) to demand for compensation;

6) to lose a job.

5. Answer the following questions:

1) What is necessary to do if a consignee gets his goods damaged?
2) What are the essential steps of making an insurance claim?

3) Who is an insurance surveyor?

4) Why is it necessary to employ a surveyor?

5) What does the surveyor report on?

6) What can you demand of the sellers?

7) What can you do with damaged goods?

8) Why is it important to make a claim without delay?

6. Give English equivalents of:

a) JOTOBOPUTHCS O YEM-JI.; IPEAbSIBUTH UCK CTPAXOBOM KOMIIAHUU; BbI3BATh
CTPaxoOBOI'0 areHTa; BhIIIAYMBATh KOMIIEHCALMIO; BO3MELIATh yIepO; BHIABUHYThH
TpeOoBaHME O KOMIIEHCAIIUH; JIeJaTh YTO-JI. HE3aMEeAJIMTENbHO; OCIIapuBaTh UCK B
cyne;

b) Mo CHWXEHHOW LEeHEe; NpH JAaHHBIX OOCTOSATEIbCTBAX; B XOPOUIEM
COCTOSIHMM; HE3aMHTEPECOBAHHOE JIULIO.

7. Report the dialogue:

a) on the part of an insurance agent;
b) on the part of the consignee;

c¢) on the part of the seller.

8. Fill in the missing prepositions:

1) Goods are normally insured  certain risks. They
are usually insured  the full amount  their value. If they are found
arrival the port destination to be damaged, a report
_____the damage should be made.

2)  Details  the agreement the client and the insurance

agency are to be found the insurance policy.

3) When a Lloyd's agent examines a damaged consignment, he will also
look  the bill lading signed the captain the ship. If the bill
____lading is clean, the captain has accepted the consignment as being  good
condition, and so the ship owners may be claimed @ the cost the
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damaged goods.

9. Read and translate the following dialogue:

Customer: We would like you to discuss the insurance problem with us.

Seller: I am at your service.

Customer: How are the personnel on site supposed to be insured?

Seller: We shall insure the experts against industrial risks and accidents.

Customer: And what about the construction projects? Will you insure them
too?

Seller: Undoubtedly. We shall insure not only the projects but the property
as well against fire and natural hazards.

Customer: And who will pay expenses if there will be such a situation?

Seller: The expenses will be included in the cost of the projects.

Customer: And one more thing. We know that you suppose to insure the
equipment but we would like to ask you to insure it against air risks too.

Seller: Well, let me remind you the context of the article of the Transport
Regulations Insurance. It says that the Supplier shall insure the equipment against
marine risks but not against air risks.

Customer: Well, we see that the "Regulations" really do not provide for
insurance against air risks. We don't have any more questions.

10. Give English equivalents of the following:

BOIIPOC O CTPaXxOBaHUU; MEPCOHAN, CTPOUTENIbHAS TJIONIAKA; CTPAXOBaHUE
OT TIPOM3BOJICTBEHHBIX PHCKOB M HECUACTHBIX CIy4aeB; OOBEKThI CTPOUTEIIbCTBA;
MaTepruaibHO-UMYIIECTBEHHBIC [ICHHOCTH; CTUXUHHOE OEJICTBHE; 3aCTPaxoBaTh OT
MOPCKHX/aBUALIMOHHBIX PUCKOB.

11. Disagree with the following statements. Give your reasons.

1) The basic document used in insurance is a cover note.

2) General average means partial loss or damage accidentally caused to a
particular lot of goods.

3) An insurance policy is issued for each shipment of goods.

Lesson 27. COMPLAINTS AND REPLIES TO COMPLAINTS

1. Read and translate the text:

Complaints may be of several kinds, and may arise from delivery of
damaged goods, wrong goods, or too few or too many goods. Even if the right
articles are supplied in the right quantities, they may arrive later than expected,
which will cause problems to the buyer and, correspondingly, to his customers.
Then the quality of goods may be unsatisfactory: they may be not according to the
sample or description on the basis of which they were ordered, or they may simply
be second-rate products.

If a customer is unsatisfied with the execution of his order, he will complain.
While doing so he should refer to the articles in question, by pointing out his own order
number or that of his suppliers invoice, or both. He should also specify the nature of his
complaints, and declare what action he wants his supplier to take.
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Below are the examples of the sentences which may be used in complaints
of poor quality goods, wrong goods and goods missing from the delivery:

1. Unfortunately, we discover you have sent us the wrong goods.

2. On comparing the goods received with the sample, we were surprised to
discover that the color is not the same.

3. We cannot possibly supply our customers with the articles you have sent
to us because of the poor quality.

4. We cannot accept these goods as they are not the size and shape we ordered.

5. Unfortunately we have not received from you all the goods we ordered.
Some of them are missing.

6. You have short-shipped' this consignment by 150 kg.

The replies to complaints must always be courteous; even if the sellers think
that the complaint is bottomless they should not say so until they have reliable
grounds? on which to repudiate the claim®. If the complaint is justified, the sellers
should at once apologize to the buyers and suggest a solution.

When the sellers are the first to discover that a mistake has been made they
should not wait for a complaint, but should write, cable or telephone at once to let the
buyers know, and either put the matter right* or offer some compensation.

If on making a claim the buyers have offered to keep the goods, the sellers will
probably agree to this and to a price reduction. Yet, if the value of goods in question is
high, it might be advantageous to have them returned, though in this case, the added
risk of damage in reverse transport’ should be taken into account.

There is no need for the suppliers to go into a long story® of how the mistake
was made; a short explanation will be enough.

Further you will find the possible replies to the complaints of poor quality,
bad packing and goods short-delivered:

1. We were very sorry to receive your complaint that the textile you received
was not of the quality expected.

2. We think the best procedure will be to have the pieces inspected by a
specialist and we are arranging for this to be done.

3. We greatly regret that you received only 3 dozen instead of 4 dozen
ordered. On investigation we found that the packers misread the number, and we
have arranged with them for the immediate dispatch of the missing 1 dozen.

4. There was a slight delay due to the breakdown of machinery, which held
up production for 2 days.

5. We are extremely sorry about this delay, which you will understand was
due to circumstances beyond our control’.

6. The packers do not agree that there is any defect in the material used, and
there have been no previous complaints: they insist that the boxes must have been
subjected to very bad treatment.

Vocabulary Notes on the Text:

1 to short-ship — HegOMOCTaBUTE;

2 to have reliable grounds — uMeTh cepbe3HbIE OCHOBAHUS;

3 to repudiate a claim — ocmopuTh NPETEH3UIO, OTKa3aTbCs MPHU3HATH
MPETEH3UI0 000CHOBAHHOM;
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4 to put the matter right — ucipaBuTH MOJIOKEHNUE BEIIEH;

5 in reverse transport — mpu 0OpaTHON TPAHCTIOPTUPOBKE;

6 to go into a long story — 10JIr0 OOBACHSTE;

7 to be beyond one's control — BBINTH U3-110]1 KOHTPOJISI KOT'O-J1.

2. Answer the following questions:

1. What may complaints arise from?

2. In what case do we complain of the quality of goods?

3. What should you mention in your complaint if you are unsatisfied with
the execution of your order?

4. What formulas would you mention in your complaints? (Name some of
the formulas given in the text.)

5. What should the sellers do if they find your complaint bottomless?

6. What should be done if the complaint is justified?

7. How should the sellers act if they were the first to discover a mistake?

8. What might the buyers do on making a claim?

9. What formulas should be used in replies to complaints? (Name some of
them.)

3. Give nouns corresponding to the following verbs:

to accept; to agree; to apologize; to arrange; to arrive; to cause; to compare; to
compensate; to complain; to damage; to declare; to delay; to deliver; to describe; to
discover; to examine; to execute; to expect; to explain; to justify; to order; to refer; to
reply; to return; to satisfy; to specify; to suggest; to supply; to think; to threat.

4. Find in the text English equivalents for the following:

UMETh TMPOYHBIC OCHOBAHMS, TNPEIIOKUTh KOMIICHCAIINIO; OTKJIOHHUTH
NPETEH3UIO, TPEAJIOKUTh PEIICHUE; COTJIACUTHCS Ha JICHEXKHYI CKHUIKY;
3a/Iep>)KUBATh IPOM3BOJICTBO; OBITh BHE 4YbEro-JI. KOHTPOJIS; NPUHUMATH BO
BHMMaHHE;, OBITh HEOOOCHOBAaHHBIM, TOBAapbl, O KOTOPBIX HJET pPeYb; TOYHO
OTIPENICITUTH CYTh KaI00bI, OBITH MTOJBEPTHYTHIM TUIOXOMY OOpaIeHHIO.

5.Give sentences of your own to illustrate the meaning of the expressions
from the previous exercise.

6. Translate into English:

TOBapbl BTOPOTO COPTA; HEIOMOCTABIIEHHBIE TOBaphbl (2 eapuanma); TpH
o0paTHOW TpPaHCHIOPTUPOBKE; HEOONbINAS 3aep)KKa; TMOJOMKa O0OpYAOBAHMS;
MIPOBEIS PACCIIeIOBAHNE; HEMPABIIIBHO UCTOJIKOBATh; CKUIKA B IICHE.

7. Fill in the necessary prepositions or adverbs:

Dear Sirs,

The goods ordered this number arrived today  good condition,
and your invoice is checked andfound correct. However, we have to point
that these articles were ordered subject  their arriving to us __ the end of

June. Since they did not reach us 10 July, we have been forced to have problems
our customers.
As you understand, a recurrence this situation could result our
customers placing orders some where else. We are obliged, therefore, to insist, that you
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observe delivery deadlines future orders.

Yours faithfully,..

8. Translate into English:

Veaowcaemwre 2cocnooa!

K nawemy coocanenuro, mvl 8bIHYHCOEHbl COOOWUMb 8AM, YMO 6aULd
HOCNe0HAsl NOCMABKA He coomeemcmeayem 00blunbiM cmanoapmam. Ilokpeimue ne
OYeHb XOpouile2o Kawecmea U SMailb 6 HeKOmopwvlx mecmax nompeckaiacs. C
9KCNpecc-noumotul Mol NOCIANU 8aM 00pa3ybl NOCIeOHell U npedbloyuell NOCMAGOK,
07151 Mmo2o, Ymobbl 8bl CMO2TIU BUOEMb PA3HUYY 68 Kauecnee mosapa Camu.

Xomum coobwums 6am, umo 6ce20a OblLIU YBEPEHbl 8 BbICOKOM Kauecmee
saueco mosapa, u mem 6onee (all the more) pazouaposamnvi, Umo 3mom Mosap
ObLL NpeOHa3HaveH 0Jis1 Haule2o HO8020 3aKA3YUKA.

Ilockonbky Ham npuwiioce 3abpames 3mMom mosap oOpamuo, NPOCUM 6ac
coooWuUmMs HAM He3aMeOllUmeslbHO, KaKue Mepbl 6bl coOupaemecs NPUHAMb 8
CTOJACUBLUELICS. CUMY AYUU.

C ysaowceruem...

9. Write a letter of reply to the previous letter on behalf of the suppliers.
10. Reply to the letter of Exercise 7 on behalf of the producers.

11. Write a letter to your suppliers to inform them that some articles in
three cases have been broken due to bad packing; you have the report of the
insurance surveyor confirming this.

TESTS ON BUSINESS ENGLISH

PART 1.

I. Read the text, and then decide whether the statements below are TRUE (T) or
FALSE (F).

Theories of Motivation

One of the most important elements of any manager’s job is to motivate his
or her subordinates to do their jobs well and to be productive. Two well-known
theories of motivation among managers are those of Abraham Maslow and
Frederick Herzberg.

In Motivation and Personality (1954), Maslow identified what he considered
to be a hierarchy of basic human needs and classified them under five headings.
First come physiological needs such as food, water, air and sleep. If these needs are
not satisfied, people will not pursue other needs. The second category is security
needs: clothing, shelter, the necessity to be free from danger and physical pain, and
— most relevant to management — to be free from the threat of losing one’s job.

Where these first two categories of needs are satisfied, people feel social
needs: to belong to a group, to be liked and loved and accepted by others. Next
come esteem needs: people do not only want to be accepted, they want to have
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self-respect and to be esteemed by others. Maslow believes that people all require
power and status, respect and self-confidence.

The fifth and highest category concerns self-actualization needs: the desire
to develop as a person, to maximize one’s potential, and to achieve the goals one
has set for oneself. According to Maslow, employees will only be motivated if they
are able to realize their goals (concerning creativity, responsibility or whatever)
through their work.

As a need is satisfied, it becomes less important. For example, the more
money one has, the less motivating it is to earn more — although, of course, this
doesn’t stop people wanting it! In fact, pay becomes a social or psychological
matter rather than an economic one. When needs are satisfied, their capacity to
reward and to act as an incentive diminishes. In Work and the Nature of Man
(1966), Frederick Herzberg argued that things like good salaries and benefits, job
security, status, good company administration and labor relations, cannot motivate
workers. They are merely “satisfiers” or, more importantly, “dissatisfiers” where
they do not exist. “Motivators”, on the contrary, include things such as having a
challenging or interesting job, recognition, responsibility, promotion, and so on.

Clearly, not everybody in manufacturing industry or routine service industry
jobs can expect challenging and interesting work or promotion to the highest
positions of responsibility. For this reason, many people have disputed Maslow’s
theory. For example, self-realization and self-actualizing needs are probably far
more prominent among university graduates and at higher levels of a company
than at lower levels, where social and security needs, and even a desire to avoid
responsibility, might be dominant. Not everybody can actualize himself or herself
at work. Yet even workers who cannot be, or do not want to be, involved in
planning, decision-making, controlling and organizing, can be given a variety of
tasks, rather than be expected to perform the same boring, repetitive, mechanical
task eight hours a day or more.

1. The possibility of losing their job generally motivates people to work
harder.

2. Workers need to be accepted and respected by their colleagues and
superiors.

3. After a certain point, people are no longer motivated by money.

According to Maslow, a good working environment will motivate

employees.

According to Herzberg, providing good working conditions is necessary.

Educated people are more likely to want to achieve things in their jobs.

Managers have to ensure that everybody has an interesting job.

Switching among several boring, repetitive tasks is better than doing only

one.

b

AN

I1. Paragraphs 1-9 contain advice for business leaders. Choose the appropriate

heading A — I for each paragraph.
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. A leader should be a good teacher and communicator.

A leader must manage time and use it effectively.

. A leader must have technical competence.
. A leader must provide vision.

A leader must be visible and approachable.
A leader should be introspective.

. A leader should be dependable.
. A leader should be open-minded.

A leader should have a sense of humour.

. In large organizations, leaders should spend no more than four hours a day

in their offices. The rest of the time, they should be out with their people,
talking to lower-level employees and getting their feedback on problem
areas. They should be making short speeches and handing out awards. They
should be traveling widely throughout their organizations.

. The best leaders are those whose minds are never closed and who are eager

to deal with new issues. Leaders should not change their minds too
frequently after a major decision has been made, but if they never
reconsider, they are beginning to show a degree of rigidity and inflexibility
that creates problems for the organization.

. Executives must take a disciplined approach to their schedules, their post,

their telephone calls, their travel schedules and their meetings. Staying busy
and working long hours are not necessarily a measurement of leadership
effectiveness.

Leaders may run efficient organizations, but they so not really serve the
long-term interests of the institution unless they plan, set goals and provide
strategic perception.

The leader must be willing to pass on skills, to share insights and
experiences, and to work very closely with people to help them mature and
be creative.

. Leaders should let people know that life is not so important that you can’t sit

back occasionally and be amused by what is happening. Laughter can be a
great reliever of tension.

. Reliability is something that leasers must have in order to provide stability

and strength to organizations. Leaders must be willing to be flexible but
consistency and coherence are important elements of large organizations.

. Leaders must not only understand the major elements of their businesses but

must also keep up with any changes.
Leaders should be able to look at themselves objectively and analyze where
they have made mistakes and where they have disappointed people.
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II1. Complete the text using words from A to O.

A analyze F train K perform
B improve G contribute L use

C select H commercialize M form

D communicate I understand N risk

E measure J divide O work out

You want me to explain what management is? Well, I guess I can manage
that! Actually, management as we (1) ...it today is a fairly recent idea. Most
economists in the 18" and 19" centuries, for example, wrote about factors of
production such as land, labor and capital, and about supply and demand. An
exception was Jean-Baptiste Say, who invented the term “entrepreneur”, the person
who sees opportunities to (2) ...resources in more productive ways.

Entrepreneurs are people who are alert to so-far undiscovered profit
opportunities. They perceive opportunities to (3) ... new technologies and products
that will serve the market better than it is currently being served by their
competitors. They are happy to (4) ... their own or other people’s capital. They are
frequently unconventional, innovative people. But entrepreneurship isn’t the same
as management, and most managers aren’t entrepreneurs.

So, what is management? Well, it’s essentially a matter of organizing
people. Managers, especially senior managers, have to set objectives for their
organization, and then (5) ...how to achieve them. This is true of the managers of
business enterprises, government departments, educational institutions, and sports
teams, although for government services, universities and so on we usually talk (6)
...the activities of the organization and the relations among them. They (7) ... the
work into distinct activities and then into individual jobs. They (8) ... people to
manage these activities and perform the jobs. And they often need to make the
people responsible for performing individual jobs (9) ...effective teams.

Managers have to be good at communication and motivation. They need to
(10) ...the organization’s objectives to the people responsible for attaining them.
They have to motivate their staff to work well, to be productive, and to (11) ...
something to the organization. They make decisions about pay and promotion.

Managers also have to (12) ... the performance of their staff, and to ensure
that the objectives and performance targets set for the whole organization and for
individual employees are reached. Furthermore, they have to (13) ...and develop
their staff, so that their performance continues to (14) ... .

Some managers obviously (15) ...these tasks better than others. Most
achievements and failures in business are the achievements or failures of individual
managers.

IV. Read the following passage and choose the correct word from A, B or C to fill
each gap.
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Recent research at business schools in the USA has shown that traditional
management styles are rapidly becoming obsolete. In the traditional model, senior
management exercises its (1) ............ to ensure that decisions are carried out by
) I at lower levels of the company (3) .................... . However, in
today’s rapidly evolving business environment, it has become clear that (4)
.................. is something that all managers will have to live with and adapt to.
In the modern digital organization (5) ..................... 1s no longer restricted to
senior managers, and employees are not expected to blindly (6) .................
orders from above. Because of the increasing complexity of business, managers
have had to (7) ................ tasks to people at lower levels and to (8)
....................... them to take the necessary decisions. It has become a system
where what you achieve, in other words your (9) .................. , 1s what
determines not only the respect that other people in the organization have for you
but also how you are (10) ................ for the work that you accomplish. As one
manager puts it, “Today you have to be very careful about what you say to
someone who works for you because tomorrow that same person could be your
boss!”

1. A custom B gesture C authority

2. A bosses B subordinates C partners

3. A culture B hierarchy C headquarters

4. A initiative B change C etiquette

5. A knowledge B communication C decision-making
6. A obey B operate C value

7. A reward B signal C delegate

8. A empower B infer C familiarize

9. A relationship B education C performance
10. A rewarded B scheduled C measured

V. Which terms are defined below?

an organization’s staff or work force; the people it employs

employees under someone else’s authority or control

raising someone to a higher grade job

the extent to which a job can be considered as permanent

to assign or designate resources for a particular purpose

to give an incentive to someone, to encourage

the situation in which people work: the amount of space and light, the
noise level, the relations between workers and managers, etc.

8. money paid (per hour or day or week) to manual workers

AR S ol
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PART 2.
Money accepted

Q1 1 like to visit other countries but I find the ....... of travel is too high.
(a) money (b) cost (c) expenses (d) currency

02 She is very happy because she starts her new ....... today.
(a) job (b) work (¢) labour (d) post

03 One day I hope I shall ....... the lottery.

(a) gain (b) collect (c¢) reach (d) win

(04 He must have a lot of money because this summer he is going on a Cruise .......
the world.

(a) about (b) around (c) across (d) through

05 Have you read that book ....... the life of Van Gogh?

(a) about (b) of (¢) over (d) in

Q6 Do you want ....... sugar in your coffee?

(a) some (b) much (c) any (d) little

Q7 They do not ....... cheques in that restaurant.

(a) accept (b) agree (¢) allow (d) admit

08 1 cannot work today because I have very bad tooth........
(a) pain (b) hurt (c) damage (d) ache

Q9 Children are not ....... in that public house.

(a) aloud (b) allowed (c) accepted (d) agreed

Q10 You can see the ....... about the sale in the local paper.
(a) announcement (b) warning (c) notice (d) advertisement

Computers

Q1 How are you getting on ....... your new computer?
(a) at (b) with (c) by (d) for
02 Not too bad but sometimes I just can't get the ....... of it.
(a) drop (b) fall (c) hang (d) low
03 Do you mean it drives you up the ....... ?
(a) wall (b) ceiling (c) floor (d) roof
04 Well, not that often but there are things that completely ....... me.
(a) mysterious (b) mystery (c¢) mysteriously (d) mystify
05 What sort of things do you have in ....... ?
(a) thought (b) mind (c) idea (d) think
06 Well, take the times when everything ........
(a) frozen (b) freezing (c) freezes (d) frees
07 Yes, | know what you mean that's when you'd like to smash it to ........
(a) pieces (b) piece (c¢) peace (d) peaces
08 Never mind, most of the time it behaves like a little ........
(a) angle (b) angel (c) angelic (d) angles
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09 And just think of all the ....... you get from having one.

(a) beneficiaries (b) benefit (c¢) benefits (d) benefited

Q10 Personally I'm looking forward to my holidays when I'll be ....... of it for two
weeks!

(a) free (b) freer (c) freedom (d) freed

Making an Appointment

Q1 Welcome back ....... in this session — we're going to take a look at some of the
vocabulary we used in session 2.

(a) somebody (b) everybody (c) anybody (d) nobody

02 To start with, can you ....... what session 2 was all about?

(a) retain (b) remain (c¢) remind (d) remember

03 Yes, that's right. It was all about the job I do every day. I expect you recall that

I work for a financial company ....... a financial advisor.

(a) at (b) as (c) on (d) of

(04 In other words I help people with ....... their money.

(a) inviting (b) inventing (c¢) investing (d) involving

05 My clients contact our office via email or phone and then we ....... an
appointment.

(a) make (b) take (c) give (d) do

(06 You arrange an appointment with another person because you want to ....... or
see them.

(a) encounter (b) greet (c) meet (d) talk

Q7 The two things that are important for an appointment are the time and the
place. You say for example: Let's meet next Monday ....... 10 o'clock.

(a) on (b) at (c) in (d) for

08 Another word that is very similar in meaning to appointment is the word date.
A date is usually a private

meeting with ....... person.

(a) different (b) second (c¢) other (d) another

09 So, when you say: I've got a date with my boss, it means you ....... see your
boss privately.

(a) are going to (b) will not be (c) will be (d) would be

Q10 Possibly you also know the expression 'blind date', which is a rendezvous
with a person you have never seen

before and you are meeting them ....... the first time.
(a) at (b) in (¢) for (d) from

Late Again

Q1 Do you know ....... time it is?
(a) which (b) when (c) what (d) how
02 No, I have ....... idea.
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(a) any (b) no (c) not (d) some

03 It's time you got ........

(a) on (b) in (c) over (d) up

(04 1 don't believe you. You can't be ........

(a) right (b) accurate (c) precise (d) definite

05 I'm telling that you must ....... up or ...

(a) haste (b) hasten (c) hurry (d) quick

06 Or what? ....... on, tell me.

(a) Get (b) Come (c) Take (d) Put

Q7 Simply that you're going to be ....... for work.
(a) late (b) later (c) lately (d) latest

08 I think there's something you've ........

(a) forgiven (b) forbidden (c) forsaken (d) forgotten
09 Now, it's your ....... to tell me.

(a) bend (b) turn (c) corner (d) curve

Q10 Remember that there's no work today ....... it's Sunday.
(a) for (b) while (c) because (d) however

Shopping

QI The trouble is I haven't made a ........

(a) detail (b) note (c) sheet (d) list

Q2 ... you must know what we need?

(a) Certainly (b) Surely (c) Definitely (d) Absolutely

03 Well, yes I do have a ....... good idea?

(a) pretty (b) fine (¢) beautiful (d) nice

04 Do we need any dairy ....... ?

(a) producers (b) produced (c) products (d) producing

035 Yes, we've almost run out ....... cheese, butter, milk.

(a) through (b) of (c) by (d) with

06 Right, we'd ....... get on with it.

(a) better (b) sooner (c) quicker (d) faster

Q7 Oh and we'll also need some washing ........

(a) dust (b) flakes (c) powder (d) grains

08 I assume there's nothing ........ I said it would be quick. Oh dear.
(a) included (b) excluded (c) either (d) else

09 What's the ....... ?

(a) thing (b) matter (c¢) material (d) stuff

Q10 Just look at the size of those huge ....... at the checkouts.
(a) tails (b) lines (c) queues (d) rows
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On my Mobile

Q1 Hello — I'm just ....... out my new mobile.

(a) testing (b) probing (¢) finding (d) trying

02 Oh yes. Are you ....... away?

(a) distant (b) long (¢) far (d) quite

03 Not really. I'm quite ........

(a) nearer (b) near (c) next (d) nearly

04 You ... very clear.

(a) sound (b) ring (c) hear (d) noise

05 Well, I did ....... a lot of money on it.

(a) dispense (b) pass (c) spend (d) dispose

Q6 Tell where are you at the ....... ?

(a) time (b) second (¢) hour (d) moment

Q7 I've already told you I'm in the ........

(a) place (b) area (c) spot (d) location

08 Well, this is very interesting but I am very ........
(a) busy (b) occupied (¢) hurried (d) active

09 Don't ....... — I'll see you very soon.

(a) concern (b) care (c¢) worry (d) mind

Q10 Oh there goes the front door bell — oh it's you! I might have
(a) thought (b) believed (c) considered (d) guessed

Basic Business English

Q1 The water in the refrigerator should be ........

(a) warm (b) hot (c) cold (d) frozen

Q2 .. I will come home early.

(a) Today at night (b) This night (c) Tonight (d) The night
03 Do you ....... the bus to work?

(a) take (b) drive (c) bring (d) walk

04 Have you ....... ?

(a) turned skinny (b) lost weight (c) no more fat (d) weighted less
Q5 She is a member ....... the gym.

(a) for (b) from (c) by (d) of

Q6 He ....... executive.

(a)is (b)isan (c)isa(d) an

Q7 My friend likes ....... work on extra projects.

(a) to (b) of (¢) from (d) the

08 Please ....... a message on the answering machine.

(a) make (b) do (c¢) leave (d) report

09 Yesterday they ....... very well in their class.

(a) do (b) does (c) will do (d) did
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Q10 At work we get a 30 minute lunch ........
(a) rest (b) break (c) vacation (d) holiday

Business dialogue on the phone

QI Bob: Do you ....... if I use your phone to call my wife?

(a) value (b) worry (¢) mind (d) allow

02 Bill: Sure. Would you ....... use my cell phone or the one in my office?

(a) rather (b) prefer (¢) like (d) assume

03 Bob: The one in your office is fine. Do I need to ....... anything special to get
out of the building?

(a) tighten (b) press (c¢) compress (d) dial

04 Bill: Yes. You........ dial 9 and then your number.

(a) should (b) could (¢) would (d) shall

Q5 Bob: If another call comes in while I'm on the phone, should I put my wife on
....... and take it?

(a) wait (b) hold (¢) hope (d) the side

Q6 Bill: No, that's alright. If you don't answer it will just go through to my .......
and I can call them back later.

(a) answering machine (b) voicemail (¢) voice-recoder (d) e-mail

Q7 Bob picked up the ....... and dialed 9 then his home number.

(a) handle (b) cord (c) thing-a-ma-jig-er (d) receiver

08 Bill straightened up the office, pretending not to listen to Bob's ....... of the
conversation with his wife.

(a) end (b) part (c) words (d) half

Q9 Finally Bob ........

(a) hanged up (b) hang over (c¢) hung up (d) hung over

Q10 Bill: I couldn't help but ....... you're having chicken for dinner tonight. Can I
come over?

(a) overhear (b) eavesdrop (c) listen (d) comprehend

Chit Chat: At the garage

QI Customer: Have you had a chance to ....... at my car yet?

(a) see (b) examine (c) view (d) look

02 Mechanic: Yes, we've given it a ....... examination.

(a) complete (b) utter (¢) absolute (d) actual

03 Customer: And what do you think is ....... with it?

(a) incorrect (b) wrong (c) false (d) faulty

(04 Mechanic: That's a ....... of a difficult answer to give in a few words.
(a) part (b) lot (¢) bit (d) section

Q5 Customer: Well, just give me the ....... picture.

(a) casual (b) general (c) uncertain (d) simple
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Q6 Mechanic: To start ....... It's losing a lot of oil.

(a) at (b) for (c) in (d) with

Q7 Customer: I see. Anything ....... ?

(a) else (b) ever (c¢) over (d) indeed

(08 Mechanic: Well, there's a lot more. I mean the petrol tank has a ....... in it.
(a) gap (b) hole (c¢) space (d) opening

09 Customer: Why don't you tell me the ........ What should I do?

(a) picture (b) scene (c¢) truth (d) rightness

Q10 Mechanic: Okay — I'll come straight to the ....... — buy a new car!

(a) angle (b) conclusion (c) end (d) point

Renting a place

Q1 In order for you to buy a house in the United States, it is important that you
have a good ....... report.

(a) school (b) medical (c) credit (d) dental

02 If you have pets, it is always necessary to pay for a pet ....... when you rent an
apartment.

(a) deposit (b) vaccination (¢) leash (d) walker

03 When you are interested in buying or renting a place you have to fill out
....... ,which is a type of written request

for an apartment or house.

(a) a police report (b) an application (¢) an IRS form (d) a parking ticket

(04 Sometimes when you rent a studio apartment, it comes already ........

(a) with pets (b) with a pool (¢) with a backyard (d) furnished

(O - is a person who is renting the apartment or house.

(a) Landlord (b) Tenant (¢) Houseguest (d) Host

06 ....... is a person who owns and runs an apartment building, a house or a land.
(a) Tenant (b) Ranger (c) Landlord (d) Seller

Q7 1If you wish to temporarily rent your apartment to someone else, that means you
....... your apartment to that

person.

(a) sublet (b) buy (c) employ (d) hire

08 1t is always good to provide ....... letter to the landlord to prove that you are a
good character.

(a) an accredited (b) a touching (c) an anonymous (d) a reference

09 eueees is a contract that determines for how long you can stay at the place you are
renting and how much you

have to pay.

(a) Document (b) Lease (c¢) Loan (d) License

Q10 Application fees are usually ....... , which means you don't get your money
back.

(a) restituted (b) reimbursed (c) non-refundable (d) inexpensive
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Applying for that Job

Q1 1 would be very interested in ....... for that job.

(a) entering (b) working (c) applying (d) writing

02 Do you want to ....... as a candidate in the local elections?

(a) stand (b) sit (¢) go (d) try

03 They are completely ....... up with all the noise in the centre of town.
(a) tired (b) fed (c) sick (d) ill

04 The reason there are no buses is because the drivers are on ........

(a) hit (b) stop (c) strike (d) leave

05 The government has changed its policy and had a complete change of ........
(a) view (b) opinion (c) mind (d) heart

Q6 This supermarket is trying to ....... young shoppers by offering fashionable
clothes.

(a) target (b) persuade (c) encourage (d) trap

Q7 You should have ....... those shares when they were cheap.

(a) taken out (b) sold off (c) bought up (d) taken over

08 You must try and hurry up because my patience is ....... out.

(a) running (b) racing (c) pacing (d) turning

09 Have you ever tried your ....... at running a business?

(a) arm (b) finger (¢) hand (d) leg

Q10 After all these years she has decided to take early ........

(a) leave (b) finishing (c) departure (d) retirement

Accounts

Q1 In order to check all the telephone calls made during the month I want the
account to be ........

(a) detailed (b) particular (c) specialized (d) itemized

02 All the representatives are allowed to spend money for entertaining with their
....... account.

(a) expensive (b) expending (c) expense (d) expenses

03 To spread the cost of spending on articles you buy many big departments let
yOU OPeN Q weeeee..

(a) credible (b) credit (c) credited (d) credulous

(04 Once you are earning money and you want to keep it safe, you can always .......
an account with a bank.

(a) open (b) start (¢) begin (d) commence

05 At the end of thirty days the company will ask you to ....... the account.
(a) arrange (b) finish (c) end (d) settle
06 The finance director is responsible for ....... the accounts for the business.

(a) holding (b) keeping (c) taking (d) finding
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Q7 At the end of the financial year it is the responsibility of the chief finance
officer to ....... the accounts.

(a) print (b) edit (c) publish (d) direct

08 Before they got married, they decided to open a ....... account.

() united (b) joint (c¢) unified (d) combined

09 If you have saved some money, it is a good idea to put the money into a .......
account.

(a) heap (b) pile (c) lump (d) deposit

Q10 However hard I try, I find it impossible to account ....... this missing sum of
money.

(a) with (b) to (¢) for (d) by

UNIT 3 READING

1. A FEW FACTS FROM EARLY ENGLISH HISTORY
Text assignments:
1. Read and translate the passage of the text, printed in italics.
2. Divide the text into the parts according to the ideas given in it.
3. Choose the suitable headline for each part.
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It is obvious, that in order to make a thorough study of the English
language, and in order to understand its laws of development it is necessary to
know the history of the English people who are the creators and carriers of the
English language. It goes without saying that the history of a people cannot be
given in a single text. Therefore we shall only deal with such facts of English
history as throw light on the development of the English language and to some
extent explain its complex character.

The first settlers in Britain that we know of belonged to the Celtic tribes
which, before their arrival in Britain, had spread over what is now Germany,
France and Spain. These first Celtic invaders are known as the Goidels, and their
language survives in some parts of Ireland and Scotland.

About two centuries later a new wave of Celtic tribes known as Britons
landed on the shores of Britain. They spoke a different language from that of the
Goidels, both of which may be regarded as Celtic dialects. The modern language
spoken in Wales (the western part of Britain) is a survival of their language. The
Celtic people lived in tribes based on kinship.

In 55 B. C. Julius Caesar landed with his troops on the shores of Britain. But
Julius Caesar’s raids upon Britain at that time were in no sense a Roman conquest
of the country.!

The actual conquest of Britain by Rome began one hundred years later, in 43
A.D. And their rule over Britain lasted for about four centuries. During this period
a considerable part of the land was cleared for cultivation, many new towns grew
up, roads in all directions were made and a number of forts were built for the
defense of their frontiers.

Britain, now a Roman province, was frequently troubled by the Picts and
Scots, the Celtic tribes which had escaped the Roman conquest and settled in
Scotland and Ireland. But in the fifth century other enemies appeared. These were
Germanic tribes: the Angles, the Saxons and the Jutes. By this time the Britons
were left on the island alone to defend their country, as the Roman legions had
been withdrawn to the Continent to defend Rome from the advancing Germanic
tribes.

We know very few details of the Anglo-Saxon invasion of Britain. We know
that the invaders belonged to the Germanic tribes. Their languages and dialects
belonged to the Indo-European family of languages.

! The century after the Caesar incident was a century of preparation for the Romanization of
Britain. Gaul became a peaceful province of Rome. On the Britons the raids had had a
considerable influence, and we hear no more of their stirring up trouble in Gaul. There was
certainly an active trade between the Celts of the opposite shores of the narrow sea. It is possible
that Landon was already a town of some importance, for its site was the first practicable landing-
place on the Thames for those who wished to travel northwards into the midlands, and it was
probably the only crossing-place on the road from Kent into the same region. The Emperor
Claudius undertook the invasion in 43 A.D. Within twenty years the south and midlands had
been subdued and partly romanized. London, Colchester, and Verulam (near the present St.
Albans) had become towns filled with Romans and their slaves and with a multitude of Britons
who had evidently yielded to the new way of life.
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Before their assault on Britain the invaders had lived on the Danish
peninsula. The details of the invasion are lost in the dim light of unrecorded
history. Some information can be found in the so-called Anglo-Saxon scribes, but
it was written centuries after the time of the Anglo-Saxon conquest. Its stories were
folk tales, handed down from generation to generation.

The Anglo-Saxon colonies began on the coast-line of the eastern half of
England and worked their way slowly inland. The earliest invaders were Jutes,
who occupied first Thanet and then Kent, not long after the middle of the fifth
century. The open country of the South Downs was seized by some Saxon tribes,
who speedily reached the limits of their expansion and settled down as the small
and backward kingdom of Sussex. Other Saxons took the northern bank of the
Thames estuary and founded the kingdom of Essex. North of them appeared
Angles. A few more angles settled on the high inner part of what is now
Lincolnshire. The Angles then occupied the coast-lines and open country north of
the Humber estuary. From their scattered settlements arose the kingdom of
Northumbria. Some time after a stream of newcomers poured into the midland and
founded Mercia, whilst another stream took the coast-line west of the Isle of Wight
and moved northwards to the Thames and westwards towards Devon and
Somerset. These last named settlements grew into the Kingdom of Wessex.?

The social order of these tribes preserved the early organization of human
society in its transition stage from kindred order to that of feudalism. The unit of
settlements was the kindred (clan), a large family or a group of families.

They worked in the fields in common, i.e., the ploughing and other
operations were performed by the common efforts of the whole community. But
there are evident traces of slavery. Slaves were mostly prisoners of war. By the
time the Kingdoms were organized there was a definite social differentiation of the
society.

The isolation of the Angles, Saxons, and Jutes from the Continental
Germanic tribes actually led to the formation of the English nationality. The
dialects of these tribes had so much in common that the tribes could easily
understand each other. So we can say that even in this remote past the English

2 There are a great many instances in the early history of most nations upon which
positive statements cannot fairly be made. The surviving facts are few, and sometimes seems to
contradict one another, and there are frequent gaps in the record which have to be bridged by
guess-work. It is safer to say that our explanations are probable than that are certain. The Anglo-
Saxon invasion of England is an example.

One clear fact about the invaders is that they belonged to the Germanic tribes. As
invasion spread across Britain, three kingdoms, Northumbria, Mercia, and Wessex,
overshadowed the rest in power and size. Northumbria became for a time the most advanced
state in old England. Mercia and Wessex had the same experience. Each in turn had a period of
supremacy, Mercia in the eighth century, and Wessex in the ninth century. Little is known about
the making of Mercia, although it was a much larger area than the earlier kingdoms. Its history is
almost all lost. The Wessex record is more fully preserved.
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people had a common language which they themselves called “Englisc” (English).

The time of the invasion of Britain by the Angles, Saxons and Jutes is
considered to be the real beginning of the history of the English language which
isolated from the continental Germanic dialects, developed according to its inner
laws of development.

Words and expressions:

. B.C., A.D. — cokpaimieHus. TPHUHITHIC B aHTJIMHCKOM SI3BIKE JIJIS
o003HAYeHHUS TEPHOAOB A0 W mocie poxaectBa XpucroBa. B.C. obOo3Hauaer
Before Christ — no poxnectBa Xpucrosa; A.D. — cokpallleHHe OT JIATUHCKOTO
Anno Domini — OyKBaJIbHO: 200 2ocnoda 60z2a, T.€. TIOCIe POXKIECTBA XPUCTOBA.

. i.e. — (zam.id est) = that is To ecThb

. obvious — oueBUIHBIN, SBHBIN, SCHBIN

. therefore — moaTomy, moTomy, Ciae0BaTeIbHO, 3HAUUT

. in order to — 1714 TOro, YTOOBI

. It goes without saying — camo coboii pazymeercs

. deal with smb/smth — umeTs ne1o ¢ kem-11u00/9eM-1100

. deal with a problem — pa3pemats Bonpoc

. deal with questions — paccmaTrpuBaTh BOIIpOC

. to some extent — 10 HEKOTOPOM CTENICHU

. invader — 3axBaTuyuK

. invade — BTOprarbcs, 3aXBaThIBaTh

. invasion — BTOp>keHUE

. Kknown as — U3BECTHBIN KakK

. survive — 1. MepexxuTh, MepeKUBaTh (COBPEMEHHUKOB, CBOIO CJIaBy U T.II.),
2. BBIAEPKATb, IEPEHECTH, 3. OCTATHCA B )KUBBIX, 4. IPOJIOJIKATH CYIIECTBOBATH

regarded as — paccMaTpuBaIvCh KaK, CYUTAINCH (KEM-TTH00, 4eM-JIH00)
kinship — poactso
conquest — mo0Oesa; 3aBoeBaHMEe, TOKOPEHUE

. make a conquest (of smb) — 1. onepxxats mobemy (Ham KeM-1100), 2.
3aBOEBaHHAs TEPPUTOPHUSL, 3. 3aXBAYEHHOE UMYLIECTBO

. frequently — 1. yacro, 2. 00b14HO, 3. TOBTOPSIACH, 4. 32a4ACTYIO

. withdraw, withdrew, withdrawn — OpaTe 00paTHO, W3bIMaTh JEHBIU
(Opatb ux co cueta B OaHKE), OT3bIBATh (BOMCKA)

. raid on — Han€r

. raid on a bank — 1. orpabiienue 6anka, 2. HajeT Ha OaHK

. make a raid on — coBepmaTh HaJIET Ha

. estuary — 1. sctyapuil, 1enbTa, 2. yCTh€ PEKH

. so-called — Tak Ha3bpIBaeMbIil

. scribe — 1. mucer, nepenucyuk, 2. CEKpeTaphb, KIepK, 3. (0nOII.) KHIKHUK

. hand down from generation to generation — repeaBatb OT MOKOJEHUS K
MOKOJICHUIO

. seize — XxBaTaTh, CXBaTUTh. 3aXBATHIBATh

. settle down — 060cHOBaTbCS, yCTPOUTHCSA
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. backward — 1. oOpaTHbIil (0 IBWIKEHHH), 2. OTCTANbIN, 3. 3aCKOPY3JbIH,
3aMIIeNbId, 4. 3a1031aIbIi

. backward — razang (backwards)

. backward — 1. 3agom, 2. 3a10M Haniepen

. plough [plau] — n 1. myr (plow amep.), 2. cueroouucturens (plow), 3.
BCIIaXaHHOE MOJie, amHs, 4. (3kapr.) npoBaJl (Ha SK3aMeHE)

. plough — v 1. maxarp, Bcnaxath (plow amep.), 2. moaaaBaThCs BCIAIIKE

. considerable influence — 3HaunTENLHOE, 3aMETHOE BIIMSHHC

. stir up — B0O30yXnaTh (MHTEpeC, BOJHEHUS, OECIOPSIKH), B30AJITHIBATH,
MYTHTb, 3aMYyTHTb

. stir — n 1. meBeneHue, ABWXKEHUE, 2. pa3MelIMBaHue, 3. cymMaToxa, Cyera,
NEePErnoyiox, Uym

. stir — v 1. gBuUrath IICBEIMTh, ILIECBEIMTHCS, 2. MEIIATh, MOMECIIMBATD,
pa3MenmnBaTh pa3MenaTh

. yield to — yctynuts, nonnarscs (komy-jin0o, 4emy-snoo)

. evidently — oueBu1HO

. instance — 1. mpumep, oTHIeNbHBINA clydail, 2. TpebOBaHUE, HACTOSIHUE, 3.
npock0a, 4. (10p.) MHCTAHIIUS

. gap — npoo6eJ, TpelllrHa, pacileIuHa

. guess-work — jiorajiku, npeanoioKeHus

. bridged by — orpannuenssiii (4eM-11060)

. record — 3anuce

. folk — 5TO CcIOBO BXOAWJIO B aHIJIO-CAKCOHCHUM SI3bIK, B KOTOPOM OHO

o3Hauajo HaponX (folc). B coBp. aHITIMHCKOM $I3BIKE 3TO CJIOBO UMEET HECKOJBKO
apxandeckuil oTTeHOK. O3HauaeT Hapoo, aroou. IzBectaoie cnoBocoueranus: folk
songs — Hapoaubie necHu, folk tales — naponubsie ckaszku; my folks — (pasr.)
poxans; old folk — crapuku. [1lo cpaBHEeHHIO CO ClIOBOM people, 3aMMCTBOBaHHBIM
u3 (Qpanmysckoro s3bika, cioBo folk B 3HaueHun Hapoo wumeer Ooliee
BO3BBIIICHHBIN OTTEHOK.

2. BRITISH HOLIDAYS AND LONDON PAGEANTRY

Text assignments
1. Read and translate the text.
2. Render the text in Russian / English.

It may seem surprising but the British have fewer holidays than many other
countries. Some of them are named Bank Holidays due to the fact that on those
days the banks are closed.

In England and Wales they comprise at present five bank holidays (New
Year’s Day, Easter Monday, spring and late summer holidays at the end of May
and August respectively, and Boxing Day; they also have two common holidays
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(Good Friday®, Christmas Day). In Scotland and Northern Ireland they have six
bank holidays, plus two other public holidays. The particular dates of the bank
holidays are fixed annually.

New Year’s Day

January, 1

It is a bank holiday though many Britons do not celebrate on New Year’s
Eve. In Scotland New Year’s Eve is called Hogmanay* and is an occasion for
joyous celebration. In London Scottish people gather on the steps of St. Paul’s
Cathedral and sing "Auld Lang Syne" at midnight.

Easter

April, 3

The word Easter owes its name and many of its customs to a pageant festival
hold eostre which is the name of Anglo-Saxon goddess of spring time. Every spring
European peoples celebrated the festival to honour the awakening of new life in nature.
Christians related the rising of the sun to the resurrection of Jesus and their old spiritual
rebirth. This "holy" day is celebrated in many countries of the world.

Spring and Summer Bank Holidays

The Summer Bank Holidays is the most popular holiday, because it comes at
a time when children are not at school. Many families try to go away to the seaside
or the country as they may indeed have done at Easter or in Spring.

Guy Fawkes Night

November, 5

Guy Fawkes Night or Bonfire Night is an annual celebration held on the
evening of 5 November to mark the failure of the Gunpowder Plot of 5 November
1605, in which a number of Catholic conspirators, including Guy Fawkes,
attempted to destroy the United Kingdom's Houses of Parliament, in London. The
occasion is primarily celebrated in the United Kingdom where, by an Act of

3 Good Friday — Benukas nsatauna (taxske CTpacTHas natHuna, aaT. Dies Passionis Domini) —
nsatHuna CTpacTHOW HENEIH, KOTopas IMOCBAIEHAa BOCIIOMUHAHUIO KpecTHOUM cmeptu Mucyca
Xpwucra, cHATHIO ¢ kKpecta Ero tena u morpedenus.

4 Hogmanay (npousHocutcs [hogmone:], ¢ ymapeHHeM Ha MOCJeIHEM cjore) — Tak B
[[loTnanauy Ha3bIBAIOT MOCAEAHUNA JAeHb roga CUMTAIOT, YTO 3TO CJIOBO MPOUCXOIUT OT
I'JIBCKOTO «0ge maidne», 4To O3Ha4YaeT «HOBOE YTpo». Takke ecTh MHEHHE, YTO Ha3BaHHE
Ipa3HUKa — aHIJI0-CAKCOHCKOTO MPOMCXOKACHUS U U3HaYalIbHO nucanock kak «Haleg Moneth»
— «CBATOM Mecsmy. «XorMaHai» — OYEHb APEBHUM MPa3AHUK, KOTOPBIM OTMEYalIM el
A3BIYHUKH, TOKJIOHSBILNECS OTHIO U CONHIYY. Takyke OH CBSI3aH U C MPa3qHUKOM COJIHIIEBOPOTA,
KOTOPBIH CYIIECTBOBAJI Y BUKUHIOB.

5 Auld Lang Syne (mornanackoe npousnomenue: [2:1d lan’sain]: ckopee "s" uem "z") —
OyKBaJIbHBIHN MEpPEeBOJ HA aHTJIMHCKUH sI3bIK Ha3BaHUs 3Toi mecHH: "old long since", wmu "long
long ago", wnu emé Oonee manomaruyno: "days gone by". Boo6me "Auld Lang Syne" — sT0
HIOTJIAH/ACKass TodMa, HammcaHHas PobGeprom béprncom B 1788 romy m mepenokeHHas Ha
MEJIO/INIO HApOIHON IIOTIaH/ICKOM MeCHH.
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Parliament called The Thanksgiving Act, it was compulsory until 1859, to
celebrate the deliverance of the King of England, Scotland, and Ireland. Festivities
are centred on the use of fireworks and the lighting of bonfires.

Halloween

October, 31

Halloween is also called All Saints’ Eve. It has ancient roots in the
polytheistic Celtic harvest festival of Samhain (pronounced /sa:win/) and the
Christian holy day of All Saints, but is today largely a secular celebration.
Halloween activities include trick-or-treating, wearing costumes and attending
costume parties, carving jack-o'-lanterns, ghost tours, bonfires, apple bobbing,
visiting haunted attractions, pranks, telling scary stories, and watching horror
films.

Remembrance Day

November, 11

Remembrance Day (also known as Armistice Day) is observed throughout
the Commonwealth and dates back to November 11, 1918 when all fighting in the
First World War ended. it now commemorates British soldiers, sailors and airmen
who gave their lives in the two world wars. Special Services are held and wreaths
are laid at the Cenotaph, a war manorial at Whitehall, where thousands of
Londoners observe the two-minute silence and participate in the remembrance
ceremony. Similar ceremonies are held throughout the country.

Christmas

December, 25

In England Christmas is the most important of all the bank holidays of the
year. it is celebrated much the same way as in the United States of America. On
December 26, the Boxing Day®, traditionally people give each other Christmas
presents, which used to come in boxes. It is a very pleasant custom indeed.

London remains one of the world’s strongholds of pageantry much of which
is centred on traditional observances connected with the Royal family. They are
always attracting large crowds of spectators, native Londoners as well as foreign
visitors. Here are two of them.

Trooping the Colour

This ceremony is held on the Sovereign’s official birthday in June. This is
the most colourful of all London’s annual events, a pageantry of rare splendour
with the Queen riding side-saddled on a highly trained horse. On Horse Guards’

6 Boxing Day (JIeHb OJAapKOB) — NPA3IHKUK 3TOT — MPOJIOJKEHHE AHTIIO-CAKCOHCKOM TpaIuIiu
JapuTh TPAAULMOHHBIE IMOJApPKU OeqHBIM JIOAAM M pabaM. B cpennue Beka B 3TOT JCHb
CBALICHHUKU OOBIYHO OTKPBIBAIM SIIIMKHU JJISl MOKEPTBOBAHMM M pazlaBajd UX COAECPKUMOE
OeIHBIM JIIOJAM Mpuxona. Brocnencrsuu orcrofa pa3Buiics oObluail pa3gauu poskKIeCTBEHCKUX
JCHEeXHBIX 1mogapkoB ("boxes") mpuciyre W ToCyJapCTBEHHBIM CIYXKAIlUM, 0OCITYKHBAIOIIEMY
nepconaiy u mp. [Ipa3nnyercs o6b14n0 26 nekalpst, nocie Poxxaectsa, B 1eHb ¢B. CtedaHna.
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Parade in Whitehall the Queen inspects the Brigade of Guards, dressed in
ceremonial uniforms. Then comes the Trooping ceremony, followed by the March
past of the Guards to the music of the bands. Specially noted should be the
precision drill of the regiments.

The State Opening of Parliament

This 1s another royal event at the end of November which draws thousands
of spectators, who see the Queen on the drive from Buckingham Palace to the
Houses of parliament in the State Coach. The public are not admitted to parliament
to see her read the speech from the Throne, prepared for her by the Government.
But the State Opening is televised. Visitors are admitted to the Public Galleries
only by the personal invitation of the members of Parliament.

Words / CioBa k Teme

. pageantry — 1. bIIITHOE 3pETHIIE, BETUKOJIEN e, OJIECK, 2. KK, 3. TToMIIa

. pageant — 1. nplHOE 3penuine, 2. NbIIHAA OPOLECCUs, 3. KAPHABAIbHOE
mecTBue, 4. Mackapas

celebrate — 1. mpa3gHOBaTh, 2. MPOCIABIATH

. eve — 1. kaHyH, 2. (ycT.) Beuep

joyous — 1. TOBOJIbHBIM, 2. paJIOCTHBIN, CHACTIUBBIN

awakening — npoOyxenue

. spiritual — 1. g1yXoBHBIH, 2. OJyXOTBOPEHHBbIM, BO3BBIIICHHBIN, 3. CBATOM,
OOKEeCTBEHHBIN, 4. pEIUTHO3HBIA, I[EPKOBHBIA, 5. (amep.) CHOUpUYYdII,
HETPUTSHCKUN PEJUTHO3HBIN THMH

. resurrection of Jesus — Bockpeuienue Nucyca

. annual — exxerogHbIN

. to hold (held, held) celebration — npoBouTh Npa3gHOBaHUE, IPA3AHOBATH
. failure — nmpoBan, Heynaua

. conspirator — 3aroBopuuK

. deliverance — 1. ocBoOoxieHue, nzdasneHue, 2. opuuranbHOE 3asBICHUE,
3. (rop.) BepauKT

. firework — deiiepepk

. bonfire — koctep

. Commonwealth — conpyxectBo

. commemorate — 1. oTMe4aTh, 2. Ipa3aAHOBATb, 3. YTUTh NAMSTh, 4. CITyKUTh
HarlOMUHAHUEM

. wreath — BeHOK, rupisiHia

. remembrance — 1. BocnmomuHaHue, 2. namsTh, 3. CyBEHHp, NMOAAPOK Ha
naMsTh

. ancient roots — 1peBHUE KOPHU

. harvest — ypoxai

. holy — cBsaTolN

. trick-or-treating — (¢pa3a, KOTOpyl0 TOBOPAT aMEPUKAHCKHE JI€TH Ha

X310ynH, 00X0/11 OKpPECTHBIE JoMa C TpeOoBaHHEM KOH(peT — « OTKyNHCh, a TO
3aKkoJayto!», i « KoHpeTsl umm xu3Hb!»
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J ¢arve — BbICCKaTb, BbIPC3aTh

. jack-o'-lantern — 1. Omy>xnarommii OoroHex, 2. GoHaph U3 THIKBBI

. ghost — mpuBuacHKE

. haunted attractions — aTTpakIIMOHBI C IPUBUACHUSIMHU

. haunt — yacTo nocemars, Npeciaea0BaTh (0 NPUBUIACHUSIX)

. prank — 1. BeIX0o/iKa, IpOKa3a, MPOAENKa, IaI0CTh, 2. IIyTKa

. scary — 1. (pa3r.) )KyTKH#, 2. TyTJIUBBINI

. stronghold — orutor

. observances — 1. (of) cobmonenue, 2. o6psia, puryai, 3. (YCT.) MOYTEHUE
. splendour — 1. 611eck, 2. BeJIMKOJICNHE, BIIIHOCTD, 3. BEJIMYKE, CaBa

. draw (drew, drawn) thousands of spectators — mnpuBiekaTtb TbICSUH
3puUTeIICH

3. HISTORY OF THE USA
Text assignments:

1. Read and translate the passage of the text, printed in italics.

2. Divide the text into the parts according to the ideas given in it.
3. Choose the suitable headline for each part.

4. Render the text in Russian / English.

The history of the United States as covered in American schools and
universities typically begins with either Christopher Columbus's1492 voyage to the
Americas or with the prehistory of the Native peoples, with the latter approach
having become increasingly common in recent decades.

Indigenous populations lived in what is now the United States
before European colonists began to arrive, mostly from England, after 1600. By
the 1770s, thirteen British colonies contained two and a half million people. They
were prosperous and growing rapidly, and had developed their own autonomous
political and legal systems. The British Parliament asserted its authority over these
colonies by imposing new taxes, which the Americans insisted were
unconstitutional because they were not represented in Parliament. Growing
conflicts turned into full-fledged war beginning in April 1775. On July 4, 1776, the
colonies declared independence from the Kingdom of Great Britain and became
the United States of America.

With major military and financial support from France and military
leadership by General George Washington, the Patriots won the Revolutionary
War and peace came in 1783. During and after the war, the 13 states were united
under a weak federal government established by the Articles of Confederation.
When these proved unworkable, a new Constitution was adopted in 1789; it
remains the basis of the United States federal government, and later included a Bill
of Rights. With Washington as the nation's first president and Alexander
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Hamilton his chief advisor, a strong national government was created.
When Thomas Jefferson became president he purchased the Louisiana
Territory from France, expanding American territorial holdings. A second and last
war with Britain was fought in 1812. The main result of that war was the end of
European support for Indian attacks on western settlers.

U.S. territory expanded across the continent, bringing conflict with Native
Americans and Mexico, and rejecting the advice of Whigs who wanted to deepen
the economy rather than expand the geography. Slavery of Africans was abolished
in all the Northern states at the turn of the 19th century, but it flourished in
the Southern states because of heavy European demand for cotton. After 1820, a
series of compromises postponed a showdown on the issue of slavery, but in the
late 1850s, the new Republican power took political control of the North and
promised to stop the expansion of slavery, which implied its eventual death.
The 1860 presidential election of Republican Abraham Lincoln triggered a crisis as
eleven slave states seceded to found the Confederacyin 1861. The bloody
American Civil War (1861-65) redefined the nation and remains the central iconic
event. The South was eventually crushed and, in the Reconstruction era (1863-77),
the United States ended slavery and extended legal and voting rights to the
Freedmen (African Americans who had been slaves). The national government was
much stronger, and because of the Fourteenth Amendment it now had the explicit
duty to protect individual rights. Reconstruction ended in 1877 and from the 1890s
to the 1960s the system of Jim Crow (segregation) kept blacks in political, social
and economic inferiority. The entire South remained poor until the late 20th
century, while the North and West grew rapidly and prospered.

The United States became the leading industrial power at the turn of the 20th
century due to an outburst of entrepreneurship in the North and the arrival of
millions of immigrant workers and farmers from Europe. The national railroad
network was completed and large scale mining and factories industrialized the
Northeast and Midwest. Dissatisfaction with corruption and traditional politics
stimulated the Progressive movement from the 1890s to 1920s, which pushed for
reforms and allowed for women's suffrage and the prohibition of alcohol (the latter
repealed in 1933). Initially neutral in World War I, the U.S. declared war on
Germany in 1917, and funded the Allied victory the following year. After a
prosperous decade in the 1920s, the Wall Street Crash of 1929 marked the onset of
the decade-long world-wide Great Depression. Democrat Franklin D.
Roosevelt became president and implemented his New Deal programs for relief,
recovery, and reform, defining modern American liberalism. After the
Japanese attack on Pearl Harbor on December 7, 1941, the United States
entered World War II alongside the Allies and helped defeat Nazi Germany in
Europe and, with the detonation of newly-invented atomic bombs, Japan in the Far
East.

The United States and the Soviet Union emerged as opposing superpowers
after World War II and began the Cold War, confronting one another indirectly in
the arms race and Space Race. U.S. foreign policy during the Cold War was built
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around the containment of Communism, and the country participated in the wars
in Korea and Vietnam to achieve this goal. Liberalism won numerous victories in
the days of the New Deal and again in the mid-1960s, especially in the success of
the civil rights movement, but conservatism made its comeback in the 1980s
under Ronald Reagan. The Cold War ended when the Soviet Union dissolved in
1991, leaving the United States the only superpower. As the 21st century began,
international conflict centered around the Middle East and heightened significantly
following the September 11 attacks and the controversial War on Terrorism that
was subsequently declared. The United States experienced its worst economic
recession since World War II in the late 2000s, which has been followed by slower
than usual rates of economic growth during the 2010s.

Indigenous populations — kopeHHOE HaceleHue

full-fledged war — monnomacirabHast BoitHa

westward — Ha 3anajg

Whigs — Buru

the issue of slavery — nmpoGiema paGcTBa

secede — oTendATH

iconic event — 3HaKOBOE COOBITHE

explicit duty — sBHast 00513aHHOCTh

segregation — cerperamus

Inferiority — HEMOIHOIIEHHOCTH

outburst of entrepreneurship — BcIuleCK NpPeaNIPUHUMATENBCKON
aKTUBHOCTH

suffrage — n36uparenpbHOE MPABO

Allied victory — mo6eia COI03HUKOB

New Deal programs — HoBrIli Kypc nporpamMmmsl

4. CHIEF PUBLIC HOLIDAYS IN THE UNITED STATES

Text assignments:
1. Read and translate the text.
2. Render the text in Russian / English.

Each state has its national holidays which are dedicated to the important
dates in the establishment and history of the country, interesting customs and
traditions all its own.

Americans share some holidays such as Easter, Christmas and New Year’s
Day with other countries of the world. Here are public holidays which are
celebrated by the Americans.

New Year’s Day

January, 1

Most Americans spend the final hours of the old year and the first hours of
the New Year celebrating with their families or friends. Champagne — the drink
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that traditionally symbolizes an important event is often served for the midnight
toast on New Year’s Eve. One of the noisiest celebrations takes place on the Times
Square in New York City. The crowd, joined by millions of Americans across the
country at their TV sets, watches the traditional Huge Apple (emblem of New
York) strike midnight.

Lincoln’s Birthday

February, 12

Americans consider birthdays of their outstanding citizens George
Washington and Abraham Lincoln public holidays.

Abraham Lincoln is considered by many the
greatest of all American heroes.
During his term as President the Civil War broke
out. The most outstanding achievements of the
Lincoln presidency were the preservation of the
union and the abolition os slavery.

Washington’s Birthday
February, 15

Washington is called "the father of the
nation" for he was the first president of the United
States of America. the capital of the country,
Washington D.C., was named in his honour and
was moved from Philadelphia.

Independence Day

July, 4

This is the most important holiday of the nation, which celebrates its
birthday. On this day in 1776 the Continental Congress adopted the famous
Declaration of Independence declaring the former British colonies free, thus
founding the United States of America.

Columbus Day

October, 10

Christopher Columbus, an Italian, discovered the American continents in
1493 by accident, while seeking a short route to Asia. Thus, he called the natives
the Indians and the islands he explored, the West Indies which bear these names to
this day. this event is widely celebrated in most Latin American countries as well.
the district of Columbia was named in his honour as well as many cities, squares
and streets.

Memorial Day
November, 5
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This day was first established to honour the dead in the war between the
North and the South, a mournful remembrance of the fallen.

Veteran’s Day

November, 11

This day, like Memorial Day, is a solemn occasion in honour of all
American veterans of all wars. in many communities veterans march in parades,
national flags are displayed, special ceremonies, observing two minute’s silence,
are held at the tomb of the Unknown soldier in Arlington National Ceremony.

Thanksgiving Day

November, 24

It is the oldest national holiday. The pilgrims, the first English settlers searching
for religious freedom, came on Mayflower to Plymouth bay, Massachusetts, in 1620.
They suffered a very hard year. By the autumn of the next year assisted by the Indians
they had a good harvest. And a feast was given of turkey corn and pumpkin pie to
celebrate the harvest and give thanks to God for their survival. The old traditions of
their feast are observed throughout the country today.

Christmas

December, 25

Christmas is a great American and British festivity, very rich in custom and
tradition — with Santa Claus, the decorating of the Christmas tree, of card sending and
gift giving. It is celebrated as the birthday of Christ. Now it is becoming more and
more a folk holiday. It has always been observed as a family affair.

Words / CiioBa K TeMe

. which are dedicated — xoTopsie mpeHa3HAYCHBI

. customs — oObryau

. celebrate — 1. npa3ziHOBaTh, 2. IPOCIABIISITH

. eve — 1. kaHyH 2. (ycT.) Beuep

. share — 1. yactsb, 101181, aKk1ys, 2. ACTUTh, PaA3ACIATh, ICIUTHCA

. such as — Takue kak

. Noisy — IIyMHbIi

. consider — cuuTartsh, nojiarath

. outstanding citizens — Briaronuecs rpaxaaHe

. was named in his honour — Ob1 HAUMEHOBAH B YECTh

. abolition of slavery — ormena pa0dctsa

. remembrance — 1. BocnmomuHaHue, 2. mamsTh, 3. CyBEHUD,
noJapoK Ha NaMsITh

. mournful — TpaypHbIii

. adopt — IpUHATH; YCHIHOBUTD

. by accident — ciyuaiiHo

. seek (sought, sought) — rickatb

. short route — KOpoTKU MapIIPyT

. bay — 3anuB, OyxTa
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. affair — nemo, 3ansTue; 11000BHAs CBA3b

5. THE HISTORY OF MONEY
Text assignments:

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

The use of money is as old as the human civilization. Money is basically a
method of exchange, and coins and notes are just items of exchange. But money
was not always the same form as the money today, and is still developing.

The basis of all early commerce was barter, in other words the direct exchange
of one product for another, with the relative values a matter for negotiation.
Subsequently both livestock, particularly cattle, and plant products such as grain,
come to be used as money in many different societies at different periods. The earliest
evidence of banking is found in Mesopotamia between 3000 and 2000 B.C. when
temples were used to store grain and other valuables used in trade.

Various items have been used by different societies at different times. Aztecs
used cacao beans. Norwegians once used butter. The early U.S. colonists used
tobacco leaves and animal hides. The people of Paraguay used snails. Roman
soldiers were paid a "salarium” of salt. On the island of Nauru, the islanders used
rats. Human slaves have also been used as currency around the world. In the 16th
century, the average exchange value of a slave was 8000 pounds of sugar.

Gradually, however, people began exchanging items that had no intrinsic
value, but which had only agreed-upon or symbolic value. An example is the
cowrie shell. Metal tool money, such as knife and spade monies, was also first used
in China. These early metal monies developed into primitive versions of round
coins at the end of the Stone Age. Chinese coins were made out of copper, often
containing holes so they could be put together like a chain. The Chinese invented
also paper money during the T'ang Dynasty.

Outside of China, the first coins developed out of lumps of silver. They soon
took the familiar round form of today, and were stamped with various gods and
emperors to mark their authenticity. These early coins first appeared in the
Kingdom of Lydia (now in Turkey) in the 7th century B.C.. Paper money was
adopted in Europe much later than in Asia and the Arab world — primarily because
Europe didn't have paper.

The Bank of Sweden issued the first paper money in Europe in 1661, though
this was also a temporary measure. In 1694 the Bank of England was founded and
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began to issue promisory notes, originally handwritten but later printed. To make
travelling with gold less dangerous, goldsmiths, or people who made jewelry and
other items out of gold, came up with an idea. The goldsmiths started writing out
notes on pieces of paper that said the person who had the note could trade the note
in for gold. These promissory notes were the beginning of paper money in Europe.
If you look at a British bank note today, you'll see it still says: I promise to pay the
bearer on demand the sum of twenty pounds.

6. MARKET PLACE
Text assignments:

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

The stock market. To some it's a puzzle. To others, it's a source of profit and
endless fascination. The stock market is the financial nerve centre of any country.
It reflects any change in the economy. It is sensitive to interest rates, inflation and
political events. In a very real sense, it has its fingers on the pulse of the entire
world.

Taken in its broadest sense, the stock market is also a control centre. It is the
market place where businesses and governments come to raise money so that they
can continue and expand their operations. 11 is the market place where giant
businesses and institutions come to make and change their financial commitments.
The stock market is also a place of individual opportunity.

The phrase "the stock market" means many things. In the narrowest sense, a
stock market is a place where stocks are traded-that is bought and sold. The phrase
"the stock market" is often used to refer to the biggest and most important stock
market in the world, the New York Stock Exchange, which is as well the oldest in
the US. It was founded in 1792 NYSE is located at 11 Wall Street in New York
City. It is also known as the Big Board and the Exchange. In the mid-1980s
NYSE-listed shares made up approximately 60% of the total shares traded on
organized national exchanges in the United Slates.

AMEX stands for the American Stock Exchange. It has the second biggest
volume of trading in the US. Located at 86 Trinity Place in downtown Manhattan,
the AMEX was known until 1921 as the Curb Exchange, and it is still referred to
as the Curb today. Early traders gathered near Wall Street. Nothing could stop
those outdoor brokers. Even in the snow and rain they put up lists of stocks for
sale. The gathering place became known as the outdoor curb market, hence the
name the Curb. In 1921 the Curb finally moved indoors. For the most part, the
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stocks and bonds traded on the A M EX are those of small to medium-size
companies, as contrasted with the huge companies whose shares are traded on the
New York Stock Exchange.

The Exchange is a non-for-profit corporation run by a board of directors. Its
member firms are subject to a strict and detailed self-regulatory code. Self-
regulation is a matter of self-interest for stock exchange members. It has built
public confidence in the Exchange. It is also required by law. The US Securities
and Exchange Commission (SEC) administers the federal securities laws and
supervises all securities exchanges in the country. Whenever self-regulation
doesn't do the job, the SEC is likely to step in directly. The Exchange doesn't buy,
sell or own any securities nor does it set stock prices. The Exchange merely is the
marketplace where the public, acting through member brokers, can buy and sell at
prices set by supply and demand.

It costs money to become an Exchange member. There are about 650
memberships or "seats" on the NYSE, owned by large and small firms and in some
cases by individuals. These seats can be bought and sold; in 1986 the price of a
seat averaged around $600,000. Before you are permitted to buy a seat you must
pass a test that strictly scrutinizes your knowledge of the securities industry as well
as a check of experience and character.

Apart from the NYSE and the AMEX there are also "regional" exchanges in
the US, of which the best known are the Pacific, Midwest, Boston and Philadelphia
exchanges.

There is one more market place in which the volume of common stock
trading begins to approach that of the NYSE. It is trading of common stock "over-
the-counter" or "OTC"-that is not on any organized exchange. Most securities
other than common stocks are traded over-the-counter. For example, the vast
market in US Government securities is an over-the-counter market. So is the
money market-the market in which all sorts of short-term debt obligations are
traded daily in tremendous quantities. Like-wise the market for long-and short-
term borrowings by state and local governments. And the bulk of trading in
corporate bonds also is accomplished over-the-counter.

While most of the common stocks traded over-the-counter are those of
smaller companies, many sizable corporations continue to be found on the "OTC"
list, including a large number of banks and insurance companies.

As there is no physical trading floor, over-the-counter trading ' is accomplished
through vast telephone and other electronic net-/ works that link traders as closely as
if they were seated in the same room. With the help of computers, price quotations
from dealers in Seattle, San Diego, Atlanta and Philadelphia can be flashed on a
single screen. Dedicated telephone lines link the more active traders. Confirmations
are delivered electronically rather than through the mail. Dealers thousands of miles
apart who are complete strangers execute trades in the thousands or even millions of
dollars based on thirty seconds of telephone conversation and the knowledge that each
1s a securities dealer registered with the National Association of Securities Dealers
(NASD), the industry self-regulatory organization that supervises OTC trading. No
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matter which way market prices move subsequently, each knows that the trade will be
honoured.

7. SECURITIES. CATEGORIES OF COMMON STOCK
Text assignments:

1. Read and translate the passage of the text, printed in italics.

2. Write out key words and word combinations and give their Russian
equivalents.

3. Render the text in Russian / English.

There is a lot to be said about securities. Security is an instrument that
signifies (1) an ownership position in a corporation (a stock), (2) a creditor
relationship with a corporation or governmental body (a bond), or (3) rights to
ownership such as those represented by an option, subsription right, and
subsription warrant. People who own stocks and bonds are referred to as investors
or, respectively, stockholders (shareholders) and bondholders. In other words a
share of stock is a share of a business. When you hold a stock in a corporation you
are part owner of the corporation. As a proof of ownership you may ask for a
certificate with your name and the number of shares you hold. By law, no one
under 21 can buy or sell stock. But minors can own stock if kept in trust for them
by an adult. A bond represents a promise by the company or government to pay
back a loan plus a certain amount of interest over a definite period of time.

We have said that common stocks are shares of ownerships in corporations.
A corporation is a separate legal entity that is responsible for its own debts and
obligations. The individual owners of the corporation are not liable for the
corporation’s obligations. This concept, known as limited liability, has made
possible the growth of giant corporations. It has allowed millions of stockholders
to feel secure in their position as corporate owners. All that they have risked is
what they paid for their shares.

A stockholder (owner) of a corporation has certain basic rights in
proportion to the number of shares he or she owns. A stockholder has the right to
vote for the election of directors, who control the company and appoint
management. If the company makes profits and the directors decide to pay part of
these profits to shareholders as dividends, a stockholder has a right to receive his
proportionate share. And if the corporation is sold or liquidates, he has a right to
his proportionate share of the proceeds.

What type of stocks can be found on stock exchanges? The question can be
answered in different ways. One way 1s by industry groupings. There are
companies in every industry, from aerospace to wholesale distributors. The oil and
gas companies, telephone companies, computer companies, auto companies and
electric utilities are among the biggest groupings in terms of total earnings and
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market value. Perhaps a more useful way to distinguish stocks is according to the
qualities and values investors want.

Growth Stocks. The phrase “growth stock™ is widely used as a term to
describe what many investors are looking for. People who are willing to take
greater-than-average risks often invest in what is often called ‘“high-growth”
stocks-stocks of companies that are clearly growing much faster than average and
where the stock commands a premium price in the market. The rationale is that the
company’s earnings will continue to grow rapidly for at least a few more years to a
level that justifies the premium price. An investor should keep in mind that only a
small minority of companies really succeed in making earnings grow rapidly and
consistently over any long period. The potential rewards are high, but the stocks
can drop in price at incredible rates when earnings don’t grow as expected. For
example, the companies in the video game industry boomed in the early 1980s,
when it appeared that the whole world was about to turn into one vast video
arcade. But when public interest shifted to personal computers, the companies
found themselves stuck with hundreds of millions of dollars in video game
inventories, and the stock collapsed.

There is less glamour, but also less risk, in what we will call-for lack of a
better phrase — “moderate-growth” stocks. Typically, these might be stocks that do
not sell at premium, but where it appears that the company’s earnings will grow at
a faster-than-average rate for its industry. The trick, of course, is in forecasting
which companies really will show better-than-average growth; but even if the
forecast is wrong, the risk should not be great, assuming that the price was fair to
begin with.

There’s a broad category of stocks that has no particular name but that is
attractive to many investors, especially those who prefer to stay on the conservative
side. These are stocks of companies that are not glamorous, but that grow in line with
the economy. Some examples are food companies, beverage companies, paper and
packaging manufacturers, retail stores, and many companies in assorted consumer
fields. As long as the economy is healthy and growing, these companies are perfectly
reasonable investments; and at certain times when everyone is interested in “glamour”
stocks, these “non-glamour” issues may be neglected and available at bargain prices.
Their growth may not be rapid, but it usually 1s reasonably consistent. Also, since these
companies generally do not need to plow all their earnings back into the business, they
tend to pay sizable dividends to their stockholders.

Preferred stocks. A preferred stock is a stock which bears some
resemblances to a bond (see below). A preferred stockholder is entitled to
dividends at a specified rate, and these dividends must be paid before any
dividends can be paid on the company's common stock. In most cases the preferred
dividend is cumulative, which means that if it isn't paid in a given year, it is owed
by the company to the preferred stockholder; If the corporation is sold or
liquidates, the preferred stockholders have a claim on a certain portion of the assets
ahead of the common stockholders. But while a bond is scheduled to be redeemed
by the corporation on a certain "maturity" date, a preferred stock is ordinarily a
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permanent part of the corporation's capital structure. In exchange for receiving an
assured dividend, the preferred stockholder generally does not share in the progress
of the company; the preferred stock is only entitled to the fixed dividend and no
more (except in a small minority of cases where the preferred stock is
"participating”" and receives higher dividends on some basis as the company's
earnings grow).

Many preferred stocks are listed for trading on the NYSE and other exchanges,
but they are usually not priced very attractively for individual buyers. The reason is that
for corporations desiring to invest for fixed income, preferred stocks carry a tax
advantage over bonds. As a result, such corporations generally bid the prices preferred
stocks up above the price that would have to be paid I' a bond providing the same
income. For the individual buyer, a bond may often be a better buy.

Convertible Securities. A convertible bond (or convertible debenture) is a
corporate bond that can be converted into the company's common stock under
certain terms. Convertible preferred stock carries a similar "conversion privilege".
These securities are intended to combine the reduced risk of a bond or preferred
stock with the advantage of conversion to common stock if the company is
successful. The market price of a convertible security generally represents a
combination of a pure bond price (or a pure preferred stock price) plus a premium
for the conversion privilege. Many convertible issues are listed on the NYSE and
other exchanges, and many others are traded over- , the-counter.

Options. An option is a piece of paper that gives you the right to buy or sell
a given security at a specified price for a specified period of time. A "call" is an
option to buy, a "put" is an option to sell. In simplest form, these have become an
extremely popular way to Speculate on the expectation that the price of a stock will
go up or down. In recent years a new type of option has become extremely
popular: options related to the various stock market averages, which let you
speculate on the direction of the whole market rather than on individual stocks.
Many trading techniques used by expert investors are built around* options; some
of these techniques are intended to reduce risks rather than for speculation.

Rights. When a corporation wants to sell new securities to raise additional
capital, it often gives its stockholders rights to buy the new securities (most often
additional shares of stock) at an attractive price. The right is in the nature of an
option to buy, with a very short life. The holder can use ("exercise") the right or
can sell it to someone else. When rights are issued, they are usually traded (for the
short period until ' they expire) on the same exchange as the stock or other security
to which they apply.

Warrants. A warrant resembles a right in that it is issued by a company and
gives the holder the option of buying the stock (or other security) of the company
from the company itself for a specified price. But a warrant has a longer life-often
several years, sometimes without limit. As with rights, warrants are negotiable
(meaning that they can be sold by the owner to someone else), and .several
warrants are traded on the major exchanges.
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Commodities and financial futures. The commodity markets, where
foodstuffs and industrial commodities are traded in vast quantities, are outside the
scope of this text. But because the commodity markets deal in “futures” — that is,
contracts for delivery of a certain good at a specified future date — they have also
become the center of trading for “financial futures”, which, by any logical
definition, are not commodities at all.

Financial futures are relatively new, but they have rapidly zoomed in
importance and in trading activity. Like options, the futures can be used for
protective purposes as well as for speculation. Making the most headlines have
been stock index futures, which permit investors to speculate on the future
direction of the stock market averages. Two other types of financial futures are
also of great importance: interest rate futures, which are based primarily on the
prices of U. S. Treasury bonds, notes, and bills, and which fluctuate according to
the level of interest rates; and foreign currency futures, which are based on the
exchange rates between foreign currencies and the U. S. dollar. Although, futures
can be used for protective, purposes, they are generally a highly speculative area
intended for professionals and other expert investors.

8. YOU CAN ALWAYS SPOT A TYPICAL AMERICAN
Text assignments:

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

You can easily spot Americans abroad by their toughness. It comes from
their sense of individual freedom — their first value and belief.

Americans realize however that individuals must rely on themselves,
otherwise they risk to lose their freedom. They must come to both financial and
emotional independence from their parents as early as possible, usually by age of
18 or 21. So, self-reliance usually is the second trait and moral value supposed to
be obligatory to a true American.

It designates the ability of succeeding on one's own. "Pull yourself up by the
bootstraps" is their saying as well as "Life is what you make it" and "Actions speak
louder than words".

The third national value accounts for their confident and unaffected
manners. It's the old belief that everyone in America has equal opportunity to
succeed, an equal chance for success. This value is said to be particularly true at
the times of settlers' moving west to make a new beginning, from 1600s to 1890s.
The differences in wealth between rich and poor were little at that time, so one's

140



fortune depended only On one's industry. But if everybody had chance to better his
living conditions, then everybody's duty was to try, which led to the overall
competition with one another. And up to now people who compete successfully are
honoured and called "winners". Those who do not like to compete and are failures
are dishonoured and called "losers".

Here we come to the fourth American value — competition. 60% of the
Americans believe competition and desire to win are healthy and desirable. So you
can hardly see a person wishing to look incapable or "a loser". But you shouldn't
think that their optimistic look is but make believe. In spite of the fact that society
can't consist only of "winners" the Americans are optimistic. This trait proceeded
from a "can-do" spirit of earlier settlers which had to be inventive experimenters
and had come to believe that every problem has a solution: a difficult problem can
be solved immediately — an impossible one may take a little longer. This "can-do"
spirit was for all that strengthened by natural abundance and unmeasured
territory.

It greatly reduced the conflict between the rich and the poor too. "If at first
you don't succeed, try, try again," they say here.

As for the greater American dream "from rags to riches" it is still alive by
far! It goes on attracting immigrants from all over the world.

The fifth national value is material wealth. Well, wealth but ought to become
measure of social status and success in the society which rejected aristocracy with
all its privileges Most Americans believe wealth is a reward for hard work and that
it is possible to have a good standard of living if a person works hard. This
conviction is believed to stem from the Protestant religion, which holds thai
gaining wealth goes along with self-improvement of a person. "God helps those
who help themselves," says the proverb.

The sense of humour is often the most revealing aspect of a culture. Surely,
humour has never been valued more highly in any civilization than in this one.

Humour is the great reliever of tension the counterbalance to the dash and
roar of our fast paced industrialized life with its whirring machines, traffic snarls
and frayed tempers.

American humour, in short, confirms the importance of mating and the
family, the high status of women and children, the pace and tension of life.

Americans carry with them an appearance which is more a result of attitude
than of clothing.

They love children, animals, gadgets, mother work, excitement, noise,
nature, television, shows, comedy, installment buying, fast motion sports, the flag,
Christ, jazz, shapely women and muscular men, crowds, beefsteak, coffee, ice
cream, do-it-yourself.

There is of course no typical American. But if you added them all together
and then divided by 226.000.000 they would look something like what this chapter
has tried to portray.
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9. A CUSTOM HOUSE INCIDENT (BY NIGEL BALCHIN)

Text assignments:

1. Read the text.

2. Write out key words and word combinations and give their Russian equivalents.
3. Render the text in Russian / English.

Nigel Balchin, a modern English writer, was born in 1908. He is the author
of several novels, stories and screen-scripts.

Among the passengers travelling home by train from Florence there was a
certain Miss Bradley.

I only noticed her when passing down the corridor, because of her really
remarkable plainness. She was rather a large, awkward woman of about thirty-five
with a big, red nose, and large spectacles.

Later on, when I went to the dining-car, Miss Bradley was already seated,
and the attendant placed me opposite her.

I think we may have exchanged half a dozen words at dinner, when passing
one another the sugar or the bread. But they were certainly all we exchanged, and
after we left the dining-car, I did not see Miss Bradley again until we reached
Calais Maritime.

And then our acquaintance really began, and it began entirely on my
initiative. There were plenty of porters, and I called one without difficulty from the
window of the train. But as I got off, I saw Miss Bradley standing on the platform
with two large very old suit-cases. The porters were passing her by.

[ am quite sure that had she been an even slightly attractive woman, I should
not have gone up to her, but she was so ugly, and looked so helpless that I
approached her, and said: "My porter has a barrow. Would you like him to put
your cases on it too?" Miss Bradley turned and looked at me.

"Oh — thank you. It is very kind of you."

My porter, without great enthusiasm, added her luggage to mine; and in a
few minutes we found ourselves on board the Channel ferry.

Before the boat had been under way for ten minutes, I realized that Miss
Bradley was a remarkable bore. Shyly and hesitantly she kept on talking about
nothing, and made no remark worth taking notice of.

I learned that she had been in Italy a fortnight, visiting her sister who was
married to an Italian. She had never been out of England before.

I did not look forward to travelling to London with her for another four
hours, so excusing myself I went along to the booking-office on board the boat and
booked myself a seat on the Golden Arrow.

Miss Bradley was travelling by the ordinary boat train, so this would mean
that we should part at Dover.

At Dover I hired one of the crew to carry our luggage.

Normally, passengers for the Golden Arrow are dealt with by the customs
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first, as the train leaves twenty minutes before the ordinary boat train. When the
boy asked if we were going on the Golden Arrow, I hesitated and then said "Yes".

It was too difficult to explain that one of us was and one of us wasn't, and
then it would get Miss Bradley through the customs quickly.

As we went towards the Customs Hall, I explained carefully to her that my
train left before hers, but that I would see her through the customs; the boy would
then take the luggage to our trains, and she could sit comfortably in hers till it left.
Miss Bradley said, "Oh, thank you very much."

The boy, of course, had put our suit-cases together on the counter, and Miss
Bradley and I went and stood before them. In due course the customs examiner
reached us, looked at the four suitcases in that human X-ray manner which customs
examiners must practise night and morning, and said, "This is all yours?"

I was not quite sure whether he was speaking to me, or me and Miss
Bradley. So I replied, "Well — mine and this lady's".

The examiner said, "But you're together?"

"For the moment," I said rather foolishly, smiling at Miss Bradley.

"Yes," said the customs man patiently. "But are you travelling together? Is
this your joint luggage?"

"Well, no. Not exactly. We're just sharing a porter "

I pointed my cases out. I had nothing to declare, and declared it. Without
asking me to open them, the examiner chalked the cases and then, instead of
moving to my left and dealing with Miss Bradley, moved to the right, and began
X-raying somebody else's luggage.

The boy took my cases off the counter. I hesitated for a moment, but then
decided it was no use waiting for Miss Bradley since we were about to part, so |
said:

"Well, I'll say good-bye now, and go and find my train. I expect the
examiner'll come back and do you next. The porter will stay and bring our luggage
up to the trains when you're through. Good-bye."

Miss Bradley said, "Oh... good-bye and thank you so much." We shook
hands and I left.

I found my seat in the Golden Arrow and began to read.

It must have been about twenty minutes later that I suddenly realized the
train was due to leave in five minutes and that the porter had not yet brought my
luggage. 1 was just going to look for him when he appeared, breathing heavily,
with my suit-cases. I asked him rather what he had been doing.

"The lady is still there," said the boy, "and will be for some time, I think.
They are going through her things properly."

"But why?"

"Well, they'd found forty watches when I came away, and that was only the
start, so I thought maybe you wouldn't want me to wait."

I have often wondered whether, when Miss Bradley stood so helplessly on
the platform at Calais, she had already chosen me as the person to come to her
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rescue, or whether she was just sure that somebody would.

Looking back, I think, she must have chosen me. I am fairly sure of that
though exactly how, I have never been clear. | am quite sure she never made the
slightest effort to make my acquaintance.

10. A FUTURE BUSINESSMAN (FROM "THE FINANCIER" BY
THEODORE DREISER)

Text assignments:

1. Read and translate the passage of the text, printed in italics.

2. Divide the text into the parts according to the ideas given in it.

3. Choose the suitable headline for each part.

4. Write out key words and word combinations and give their Russian equivalents.
5. Render the text in Russian / English.

Theodore Dreiser, the great American progressive writer, was born in a poor
family in 1871. He began to work for his living when he was sixteen. He had a
number of jobs, and at one time was a newspaper reporter. As a reporter he gained
a wide experience of life, which was a great help to him when he took up novel-
writing.

Dreiser's literary career started in 1900 when "Sister Carrie" was published.
In this novel and also in his later works, the writer exposed the true nature of
American "democracy"

Dreiser was deeply impressed by the Great October Socialist Revolution. In
1927-28 he visited the Soviet Union and from that time on was a true friend to our
country. In 1945, at the age of 74, he joined the Communist Party of the USA.

Dreiser died in 1945.

The passage below comes from "The Financier" Frank Cowperwood at
thirteen is shown as a boy who is already fully aware of the power of money. Later
on he becomes a typical capitalist who stops at nothing to become rich and
powerful.

Buttonwood Street, Philadelphia, where Frank Cowperwood spent the first
ten years of his life, was a lovely place for a boy to live in. There were mainly red
brick houses there with small marble steps leading up to the front doors. There
were trees in the street — a lot of them. Behind each house there was a garden with
trees and grass and sometimes flowers.

The Cowperwoods, father and mother, were happy with their children.
Henry Cowperwood, the father of the family, started life as a bank clerk, but when
Frank, his elder son, was ten, Henry Cowperwood became a teller at the bank.

As his position grew more responsible, his business connections increased.
He already knew a number of rich businessmen who dealt with the bank where he
worked. The brokers knew him as representing a well-known film and considered
him to be a most reliable person.
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Young Cowperwood took an interest in his father's progress. He was quite
often allowed to come to the bank on Saturdays, when he would watch with great
interest the quick exchange of bills. He wanted to know where all the different
kinds of money came from, and what the men did with all the money they received.
His father, pleased at his interest, was glad to explain, so that even at this early
age — from ten to fifteen — the boy gained a wide knowledge of the condition of the
country financially. He was also interested in stocks and bonds, and he learned
that some stocks and bonds were not even worth the paper they were written on,
and others were worth much more than their face value showed.

At home also he listened to considerable talk of business and financial
adventure.

Frank realized that his father was too honest, too careful. He often told
himself that when he grew up, he was going to be a broker, or a financier, or a
banker, and do some of the risky things he so often used to hear about.

Just at this time there came to the Cowperwoods an uncle, Seneca Davis,
who had not appeared in the life of the family before.

Henry Cowperwood was pleased at the arrival of this rather rich relative, for
before that Seneca Davis had not taken much notice of Henry Cowperwood and his
family.

This time, however, he showed much more interest in the Cowperwoods,
particularly in Frank.

"How would you like to come down to Cuba and be a planter, my boy?" he
asked him once.

"I am not so sure that I'd like to," replied the boy.

"Well, that's frank enough. What have you against it?"

"Nothing, except that I don't know anything about it."

"What do you know?" The boy smiled, "Not very much, I guess."

"Well, what are you interested in?"

"Money."

He looked at Frank carefully now. There was something in the boy ... no
doubt of it.

"A smart boy!" he said to Henry, his brother-in-law. "You have a good
family."

Uncle Seneca became a frequent visitor to the house and took an increasing
interest in Frank.

"Keep in touch with me," he said to his sister one day. "When that boy gets
old enough to find out what he wants to do, I think I'll help him to do it." She told
him she was very grateful. He talked to Frank about his studies, and found that the
boy took little interest in books or most of the subjects he had to take at school.

"I like book-keeping and mathematics," he said. "I want to get out and get to
work, though. That's what I want to do."

"You're very young, my son," his uncle said. "You're only how old now?
Fourteen?"
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"Thirteen."

"Well, you can't leave school much before sixteen. You'll do better if you
stay until seventeen or eighteen. It can't do you any harm. You won't be a boy
again."

"I don't want to be a boy. I want to get to work."

"Don't go too fast, son. You'll be a man soon enough. You want to be a
banker, don't you?"

"Yes. sir."

"Well, when the time comes, if everything is all right and you've behaved
well and you still want to, I'll help you get a start in business. If you are going to be
a banker, you must work with some good company a year or so. You'll get a good
training there. And, meantime, keep your health and learn all you can."

And with these words he gave the boy a ten-dollar gold piece with which to
start a bank-account.

11. A STOCKBROKER IS AN HONORABLE BUSINESS

Text assignments:
1. Read the text.
2. Write out key words and word combinations and give their Russian
equivalents.
3. Render the text in Russian / English.

Our brokerage firm was founded in 1931 by my father, Reed Glover. He was
a banker. I'm 40 years old. I started in the securities business in 1954. I believed
we were in a new era: there could no longer be a severe collapse in stock prices.

In 1968 and 1969 a great many large firms overexpanded. Worse than that,
they recommended stocks which were unsound. The downturn occurred in 1969
and 1970, many of these firms went out of business. They forgot that there really
isn't a new era. The business cycle is not going to vanish. You must be prepared for
adversity as well as prosperity.

When you're dealing with an individual's money it's a terrific responsibility.
The individual is exposed to so many people in the brokerage business that it's
quite a compliment to have him turn to you for investment service. The rule I've
always gone by is that I expect to have my brother-in-law's account and my
roommate in college. But it seems everybody has a roommate in college or a
brother-in-law who's in this business. So I don't really use my social acquaintances
for purposes of business. My closest friends are with many of .the brokerage firms.
At social gatherings we don't discuss the market, other than in an amuzing way.

I'm amazed how rarely the individual customer will find fault with the
broker. Along with that, there's no written contract in our business. If the stock
goes down, the customer's word is his pledge. They all pay. This is an honorable
business.
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When you're dealing with a person's money and investments, you deal with
his hopes and ambitions and dreams.

It's quite easy to look around and say this is a parasitical business. All you're
doing is raking off your cut from the productivity of others. That is, I think, an
erroneous view. Frankly, I've wrestled with that. It comes down to this: the
btext2html of the country's strength and prosperity is the finest economic system
that's ever been devised, with all its imperfections.

Our system depends on a free exchange of publicly owned assets, and we're
part of the picture. If there were no stock market, I think the economy would be
stifled. It would prevent the growth of our companies. Without a stock market, the
companies wouldn't be able to invest their capital and grow. This is my life and |
count myself very fortunate to be in this work. It's fulfilling.

12. MY FINANCIAL CAREER (AFTER STEPHEN LEACOCK)

Text assignments:
1. Read the text.
2. Write out key words and word combinations and give their Russian
equivalents.
3. Render the text in Russian / English.

My salary had been raised to fifty dollars a month and I felt that the bank
was the only place for it. So I walked in and looked round at the clerks. I had an
idea that a person who was about to open an account must necessarily speak to the
manager.

"Can I see the manager?" I asked the clerk and added "alone." I don't know
why I said "alone".

"Certainly," said the clerk, and brought him.

The manager was a calm, serious man. While talking to him I held my fifty-
six dollars in my pocket.

"Are you the manager?" I said. God knows I didn't doubt it.

"Yes," he said.

"Can I see you," I asked, "alone?" I didn't want to say "alone" again, but
without this word the question seemed useless.

"Come in here," he said, and led the way to a private room.

"We're safe from interruption here," he said. "Sit down."

We both sat down and looked at each other. I found no voice to speak.

"You're one of Pinkerton's detectives, I suppose,” he said.

The expression in my eyes had made him think that [ was a detective, and he
looked worried.

"To speak the truth," I began. "I'm not a detective at all. I've come to open an
account. I intend to keep all my money in this bank."

The manager looked serious, he felt sure now that I was a very rich man,
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probably a son of Baron Rothschild.

"A large account, I suppose,”" he said. "Rather a large one," I whispered. "I
intend to place in this bank the sum of fifty-six dollars now, and fifty dollars a
month regularly."

The manager got up and opened the door. He called out to the clerk.

"Mr Montgomery," he said loudly, "this gentleman is opening an account.
He will place fifty-six dollars in it. Good morning."

"Good morning," I said, standing up, and walked through a big door into a
safe.

"Come out," said the manager coldly and showed me the other way.

I went up to the clerk and pushed the money to him. My face was terribly
pale.

"Here," I said, "put it on my account." The sound of my voice seemed to
mean, "Let's do this painful thing while we feel that we want to do it."

When the operation had been performed, I remembered that I hadn't left any
money for present use. My idea was to draw out six dollars. Someone gave me a
chequebook and someone else began telling me how to write it out. The people in
the bank seemed to think that I was a man who owned millions of dollars, but was
not feeling very well. I wrote something on the cheque and pushed it towards the
clerk. He looked at it.

"What, are you drawing it all out again?" he asked in surprise.

Then I realized that I had written fifty-six dollars instead of six. I was too
upset to think clearly now. I had a feeling that it was impossible to explain the
thing. All the clerks stopped writing to look at me. One of them prepared to pay the
money.

"How will you have it?" he said.

"What?"

"How will you have it?"

"Oh," I caught his meaning and answered without even trying to think,— "in
fifty-dollar notes." He gave me a fifty-dollar note.

"And the six?" he asked coldly.

"In six-dollar notes", I said.

He gave me six dollars, and I ran out. As the big door closed behind me, |
heard a sound of laughter that went up to the roof of the bank. Since then I use a
bank no more. I keep my money in my pocket and my savings in silver dollars in a
sock.

13. PRE-HISTORY OF THE USA CONSTITUTION

Text assignments:

1. Read and translate the passage of the text, printed in italics.
2. Divide the text into the parts according to the ideas given in it.
3. Choose the suitable headline for each part.
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4. Write out key words and word combinations and give their Russian
equivalents.
5. Render the text in Russian / English.

Having read this story you'll get to know why the Constitution was
necessary for the American people at the beginning of their nation.

There was no United States of America in the early 1770s. Americans lived
in thirteen colonies along the Atlantic coast. They were not independent then.
Great Britain was then a powerful country more than two thousands miles away
across the Atlantic Ocean.

One of the first things the visitors to America noticed was the huge size of
the country. The opportunity to buy land attracted many new immigrants. Land
was cheap and owning land meant not only that you could support your family, but
also that you could vote.

Many Americans or their families, had originally come from Great Britain.
As a result they spoke English and had many British ways. They dressed like the
British. They practised the Protestant religion and followed many of the British
customs. However, the American colonists were also different in some ways from
the British.

Later, people from many different lands came to live in America. Each
group of settlers brought with them their own customs and ways of life. There were
about 500.000 black people who had originally been brought from Africa. This
was 1/5 of the population of the entire country.

A newcomer to America would have been impressed by how well the
colonists lived. They worked hard, but the land was fertile and they grew plenty of
food. Most Americans ate better and were taller and healthier than people in
Europe.

Not all people, however, had the same opportunities. Women, blacks, native
Americans, and white men who did not own property usually were not allowed to
vote. They could not be elected to the government. Most women were not allowed
to own property. Slaves had no rights.

Great Britain ruled the American colonies from 1607 to 1776, more than
150 years. During much of this time Great Britain was busy with problems in
Europe. Leaders in the American colonies learnt to govern themselves. They had
brought British customs and laws with them to America. They used these British
ideas to develop their own governments. The colonies participated in their
governments much more than people did in Europe.

There were many important leaders in early America. For example, Patric
Henry, Abigail Adams, and Benjamin Franklin and, of course, George Washington
were all well-known during this time. They were Founders, because they helped
found, or establish, the country.

The Founders led the fight to free the country from British rule.

Most of the Founders believed everyone has certain basic rights. These are the
rights to life, liberty, and property. They called these rights their natural rights.
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The Founders thought the best way to protect citizens' rights was for people
to consent to form a government and to obey its laws. The main purpose of such a
government would be to protect people's natural rights.

The Founders studied the history of governments. They were very interested
in what they read about the government of the Roman Republic, which existed
more than 2.000 years before the American nation began.

In 1776, the new government formed a committee to tell everyone why the
colonists wanted to free themselves from British rule.

14. NOW HE BELONGS TO THE AGES
Text assignments:

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

The 14th of April, 1865, was a tragic day in the history of the United States.
For on the evening of that day, President Abraham Lincoln went to Ford's Theatre
in Washington to see a play which was popular at the time — and never returned.

The day had started for the President with the usual round of office duties.
The city of Washington was still in a happy mood. The weather was fine, the sky
was cloudless, a fresh spring wind was blowing about flags hoisted from many
private and government buildings. The war had only ended a few days before, and
the whole country continued to celebrate.

The theatre party for that evening had been planned by Mrs Lincoln. The
President usually enjoyed going to the theatre and went very often — but this
evening he had no wish to go. He had felt very tired all day and looked upset. He
finally decided to go, however, because it had been announced in the newspapers
that the President would be present at Ford's Theatre.

The President and his party arrived at the theatre when the play had already
begun. When he appeared in the box, the audience greeted him with a storm of
applause and the performance was interrupted for a moment. Then the play went
on, and the President enjoyed it. He didn't know that his life was in danger...

At about ten o'clock an actor named John Booth came into the theatre and
walked directly towards Lincoln's box. He noiselessly opened the door, and
approaching the President so that his gun was only a short distance from his head,
calmly took aim and fired. The President fell forward in his chair. Booth
immediately jumped from the box to the stage. He landed heavily and shouted
something. He was about to rise to his feet when he gave a cry of pain and had to
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lie still for a moment. Then he got up with difficulty and slowly walked to the back
of the stage. His leg was broken, but he was able to get outside where a horse was
waiting for him. The audience saw him do all this, but they thought that it was all
part of the play, when suddenly they heard a woman's voice cry out:

"The President has been killed." It was Mrs Lincoln. Immediately a young doctor
from the audience hurried to the President's box. After he had examined Lincoln, he
said that the President had only a few hours to live. Lincoln was lifted from his chair
and carried to a house opposite the theatre, where he remained until his death the next
morning. When he died, one of the people in the room at the time said:

"Now he belongs to the ages."

These words have since become famous.

15. THE RICHER, THE POORER BY D. WEST (1892-1983)
Text assignments:

1. Read the text.

2. Write out key words and word combinations and give their Russian
equivalents.

3. Render the text in Russian / English.

Over the years Lottie had urged Bess to prepare for her old age. Over the
years Bess had lived each day as if there were no other. Now they were both past
sixty, the time for summing up. Lottie had a bank account that had never grown
lean. Bess had the clothes on her back, and the rest of her worldly possessions in a
battered suitcase.

Lottie had hated being a child, hearing her parents skimping and scraping.
Bess had never seemed to notice. All she ever wanted was to go outside and play.
She learned to skate on borrowed skates. She rode a borrowed bicycle. Lottie
couldn't wait to grow up and buy herself the best of everything.

As soon as anyone would hire her, Lottie put herself to work. She minded
babies, she ran errands for the old.

She never touched a penny of her money, though her child's mouth watered
for ice cream and candy. But she could not bear to share with Bess, who never had
anything to share with her. When the dimes began to add up to dollars, she lost her
taste for sweets.

By the time she was twelve, she was clerking after school in a small variety
store. Saturdays she worked as long as she was wanted. She decided to keep her
money for clothes. When she entered high school, she would wear a wardrobe that
neither she nor anyone else would be able to match.

But her freshman year found her unable to indulge so frivolous a whim,
particularly when her admiring instructors advised her to think seriously of college.
No one in her family had ever gone to college, and certainly Bess would never get
there. She would show them all what she could do, if she put her mind to it.

She began to bank her money, and her bank became her most private and
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precious possession.

In her third year high she found a job in a small but expanding restaurant,
where she cashiered from the busy hour until closing. In her last year high the
business increased so rapidly that Lottie was faced with the choice of staying in
school or working fulltime. 102

She made her choice easily. A job in hand was worth two in the future.

Bess had a beau in the school band, who had no other ambition except to
play a horn. Lottie expected to be settled with a home and family while Bess was
still waiting for Harry to earn enough to buy a marriage license.

That Bess married Harry straight out of high school was not surprising. That
Lottie never married at all was not really surprising either. Two or three times she
was halfway persuaded, but to give up a job that paid well for a homemaking job
that paid nothing was a risk she was incapable of taking.

Bess's married life was nothing for Lottie to envy. She and Harry lived like
gypsies. Harry playing in second-rate bands all over the country, even getting
himself and Bess stranded in Europe. They were often in rags and never in riches.

Bess grieved because she had no child, not having sense enough to know she
was better off without one. Lottie was certainly better off without nieces and
nephews to feel sorry for. Very likely Bess would have dumped them on her
doorstep.

That Lottie had a doorstep they might have been left on was only because
her boss, having bought a second house, offered Lottie his first house at a price so
low and terms so reasonable that it would have been like losing money to refuse.

She shut off the rooms she didn't use, letting them go to rack and ruin. Since
she ate her meals out, she had no food at home, and did not encourage callers, who
always expected a cup of tea.

Her way of life was mean and miserly, but she did not know it. She thought
she lived frugally in her middle years so that she could live in comfort and ease
when she most needed peace of mind.

The years, after forty, began to race. Suddenly Lottie was sixty, and retired
from her job by her boss's son, who had no sentimental dealing about keeping her
on until she was ready to quit.

She made several attempts to find other employment, but her dowdy
appearance made her look old and inefficient. For the first time in her life Lottie
would gladly have worked for nothing to have some place to go, something to do
with her day.

Harry died abroad, in a third-rate hotel, with Bess weeping as hard as if he
had left her a fortune. He had left her nothing but his horn. There wasn't even
money for her passage home.

Lottie, trapped by the blood tie, knew she would not only have to send for
her sister, but take her in when she returned. It didn't seem fair that Bess should
reap the harvest of Lottie's lifetime of self-denial.

It took Lottie a week to get a bedroom ready, a week of hard work and hard
cash. There was everything to do, everything to replace or paint. When she was
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thro-ugh the room looked so fresh and new that Lottie felt she deserved it more
than Bess.

She would let Bess have her room, but the mattress was so lumpy, the carpet
so worn, the curtains so threadbare that Lottie's conscience pricked her. She
supposed she would have to redo that room, too, and went about doing it with an
eagerness that she mistook for haste.

When she was through upstairs, she was shocked to see how dismal
downstairs looked by comparison tried to ignore it, but with nowhere to go to
escape it, the contrast grew more intolerable.

She worked her way from kitchen to parlor, persuading herself she was only
putting the rooms to right to give herself something to do. At night she slept like a
child after a long and happy day of playing house. She was having more fun than
she had ever had in her life. She was living each hour for itself.

There was only a day now before Bess would arrive. Passing her gleaming
mirrors, at first with vague awareness, then with painful clarity, Lottie saw herself
as others saw her, and could not stand the sight.

She went on a spending spree from specialty shops to beauty salon,
emerging transformed into a woman who believed in miracles.

She was in the kitchen basting a turkey when Bess rang the bell. Her heart
raced, and she wondered if the heat from the oven was responsible. She went to the
door, and Bess stood before her. Stiffly she suffered Bess's embrace, her heart
racing harder, her eyes sudden, smarting from the onrush of cold air.

"Oh, Lottie, it's good to see you," Bess said, but saying nothing about
Lottie's splendid appearance. Upstairs Bess, putting down her shabby suitcase,
said, "I'll sleep like a rock tonight," without a word of praise for her lovely room.
At the lavish table, top-heavy with turkey, Bess said, "I'll take light and dark both",
with no marveling at the size of the bird, or that there was turkey for two elderly
women, one of them too poor to buy her own bread.

With the glow of good in her stomach, Bess began to spin stories. They were
rich with places and people, most of them lowly, all of them magnificent. Her face
reflected her telling, the joys and sorrows of her remembering, and above all, the
love she lived by that enhanced the poorest place, the humblest person.

Then it was that Lottie knew why Bess had made no mention of her finery,
or the shining room, or the twelve-pound turkey. She had not even seen them.
Tomorrow she would see the room as it really looked, and Lottie as she really
looked, and the warmed-over turkey in its second-day glory. Tonight she saw only
what she had come seeking, a place in her sister's home and heart.

She said, "That's enough about me. How have the years used you?"

"It was me who didn't use them," said Lottie wistfully. "I saved for them. I
forgot the best of them would go without my ever spending a day or a dollar
enjoying them. That's my life story in those few words, a life never lived."

"Now it's too near the end to try."

Bess said, "To know how much there is to know is the beginning of learning
to live. Don't count the years that are left us. At our time of life it's the days that
count. You've too much catching up to do to waste a minute of a waking hour

153



feeling sorry for yourself."

Lottie grinned, a real wide open grin, "Well, to tell the truth I felt sorry for
you. Maybe if [ had any sense I'd feel sorry for myself, after all. I know I'm too old
to kick up my heels, but I'm going to let you show me how. If I land on my head, I
guess it won't matter. I feel giddy already, and I like it."

16. THE ROMANCE OF A BUSY BROKER (BY O. HENRY)

Text assignments:

1. Read the text.

2. Write out key words and word combinations and give their Russian
equivalents.

3. Render the text in Russian / English.

O. Henry (1862-1910) — an American writer. With great talent he expresses
his love to "a small Man".

Pitcher, confidential clerk in the office of Harvey Maxwell, broker, allowed
a look of mild interest and surprise to visit his usually expressionless countenance
when his employer briskly entered at half-past nine in company with his young
lady stenographer. With a snappy "Good morning. Pitcher", Maxwell dashed at his
desk as though he were intending to leap over it, and then plunged into the great
heap of letters and telegrams waiting there for him.

The young lady had been Maxwell's stenographer for a year. She was
beautiful in a way that was decidedly unstenographic. She forwent the pomp of the
alluring pompadour. She wore no chains, bracelets or lockets. She had not the air
of being about to accept an invitation to luncheon. Her dress was grey and plain,
but it fitted her figure with fidelity and discretion. In her neat black turban hat was
the gold-green wing of a macaw. On this morning she was softly and shyly radiant.
Her eyes were dreamily bright, her cheeks genuinely peach blow, her expression a
happy one, tinged with reminiscence.

Pitcher, still mildly curious, noticed a difference in her ways this morning;
instead of going straight into the adjoining room, where her desk was, she lingered,
slightly irresolute, in the outer office. Once she moved over by Maxwell's desk,
near enough for him to be aware of her presence.

The machine sitting at that desk was no longer a man; it was a busy New
York broker, moved by buzzing wheels and uncoiling springs.

"Well — what is it? Anything?" asked Maxwell sharply. His opened mail lay
like a bank of stage snow on his crowded desk. His keen grey eye, impersonal and
brusque, flashed upon her half impatiently.

"Nothing," answered the stenographer moving away with a little smile.

"Mr. Pitcher," she said to the confidential clerk, "did Mr. Maxwell say
anything yesterday about engaging another stenographer?"
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"He did," answered Pitcher. "He told me to get another one. I notified the
agency yesterday afternoon to send over a few samples this morning. It's 9.45
o'clock, and not a single picture hat or piece of pineapple chewing gum has showed
up yet."

"I will do the work as usual, then," said the young lady, "until someone
comes to fill the place." And she went to her desk at once and hung the black
turban hat with the gold-green macaw wing in its accustomed place.

He who has been denied the spectacle of a busy Manhattan broker during a
rush of business is handicapped for the profession of anthropology. The poet sings
of the "crowded hour of glorious life." The broker's hour is not only crowded, but
the minutes are hanging to all the straps and packing both front and rear platforms.

And this day was Harvey Maxwell's busy day. The ticker began to reel out
jerkily its fitful coils of tape, the desk telephone had a chronic attack of buzzing.
Men began to throng into the office and call at him over the railings, jovially,
sharply, viciously, excitedly. Messenger boys ran in and out with messages and
telegrams. The clerks in the office jumped about like sailors during a storm. Even
Pitcher's face relaxed into something resembling animation.

On the Exchange there were hurricanes and landslides and snowstorms and
glaciers and volcanoes, and those elemental disturbances were reproduced in
miniature in the broker's offices. Maxwell shoved his chair against the wall and
transacted business after the manner of a toe-dancer. He jumped from ticker to
phone, from desk to door with the trained agility of a harlequin.

In the midst of this growing and important stress the broker became
suddenly aware of a high-rolled fringe of golden hair under a nodding canopy of
velvet and ostrich tips, an imitation sealskin sacque and a string of beads as large
as hickory nuts, ending near the floor with a silver heart. There was a self-
possessed young lady connected with these accessories; and Pitcher was there to
construe her.

"Lady from the Stenographer's Agency to see about the position", said
Pitcher.

Maxwell turned half around, with his hands full of papers and ticker tape.

"What position?" he asked, with a frown.

"Position of stenographer," said Pitcher. "You told me yesterday to call them
up and have one sent over this morning.

"You are losing your mind, Pitcher", said Maxwell. "Why should I have
given you any such instructions? Miss Leslie has given perfect satisfaction during
the year she has been here. The place is hers as long as she chooses to retain it.
There's no place open here, madam. Countermand the order with the agency,
Pitcher, and don't bring any more of'em in here."

The silver heart left the office, swinging and banging itself independently
against the office furniture as it indignantly departed. Pitcher seized a moment to
remark to the bookkeeper that the "old man" seemed to get more absent-minded
and forgetful every day of the world.

The rush and pace of business grew fiercer and faster. On the floor they were
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pounding half a dozen stocks in which Maxwell's customers were heavy investors.
Orders to buy and sell were coming and going as swift as the flight of swallows.
Some of his own holdings were imperilled, and the man was working like some
high-geared, delicate, strong machine — going at full speed accurate, never
hesitating, with the proper word and decision and act ready and prompt as
clockwork. Stocks and bonds, loans and mortgages, margins and securities — here
was a world of finance, and there was no room in it for the human world or the
world of nature.

When the luncheon hour drew near there came a slight lull in the uproar.

Maxwell stood by his desk with his hands full of telegrams and memoranda,
with a fountain pen over his right ear and his hair hanging in disorderly strings
over his forehead. His window was open, and through the window came a
wandering — perhaps a lost-odour — a delicate, sweet odour of lilac that fixed the
broker for a moment immovable. For this odour belonged to Miss Leslie; it was her
own, and hers only.

The odour brought her vividly, almost tangibly before him. The world of
finance dwindled suddenly to a speck. And she was in the next room — twenty
steps away.

"By George, I'll do it now," said Maxwell, half aloud. "I'll ask her now. I
wonder I didn't do it long ago."

He dashed into the inner office with the haste of a short trying to cover. He
charged upon the desk of the stenographer.

She looked up at him with a smile. A soft pink crept over her cheek, and her
eyes were kind and frank. Maxwell leaned one elbow on her desk. He still clutched
fluttering papers with both hands and the pen was above his ear.

"Miss Leslie," he began hurriedly. "I have but a moment to spare. I want to
say something in that moment. Will you be my wife? I haven't had time to make
love to you in the ordinary way, but I really do love you. Talk quick, please — those
fellows are clubbing the stuffing out of Union Pacific."

"Oh, what are you talking about?" exclaimed the young lady. She rose to her
feet and gazed upon him round-eyed.

"Don't you understand?" said Maxwell restively. "I want you to marry me. I
love you, Miss Leslie. I wanted to tell you, and I snatched a minute when things
had slackened up a bit. They're calling me for the phone now. Tell'em to wait a
minute, Pitcher, Won't you, Miss Leslie?"

The stenographer acted very queerly. At first she seemed overcome with
amazement; then tears flowed from her wondering eyes; and then she smiled
sunnily through them, and one of her arms slid tenderly about the broker's neck.

"I know now," she said softly. "It's this old business that has driven
everything out of your head for the time. I was frightened at first. Don't you
remember, Harvey? We were married last evening at eight o'clock in the Little
Church Around the Corner".
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17. CROSS CULTURAL COMMUNICATION
Text assignments

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

Our world is really a small world. Modern transport facilities make it possible to
reach any part of our planet within a few hours. People have to communicate and solve
common problems in all the spheres of political life, economy and -culture.
Communication is an interaction of cultures. The knowledge of each other's culture and
traditions is very often important for successful business and political talks. We,
Russians, very often surprise our foreign partners by our behavior and manners.

People of every nationality have their peculiar features. English and German
people, for example, are very punctual, reserved, they are not very quick to make
decisions, they dislike off-hand manners, and they try to follow very strict norms of
behavior. People from Norway, Finland, Sweden are even more reserved and
emotionless and not so quick to make friends. Italian and French people, on the other
hand, are very emotional. All these things should be taken into consideration when we
go to this or that country either on business or just as tourists.

Certainly, the knowledge of the language of the country helps a lot. Of
course it is impossible to know all languages existing on the Earth. They say there
are about 6.000 languages on our planet. Fortunately, those who study English are
lucky enough because English is becoming the language of international
communication. The English language spreads together with new high
technologies and technical achievements. The English language is the language of
the United Nation Organization and of most scientific international conferences
and political talks. Without English you cannot be a success neither in business,
nor in politics, nor in public relations. Thanks to cross cultural communication
people get to know each other much better, the more we communicate, the less is
the danger of wars and other unfriendly feelings. I hope that Internet, traveling and
international business will soon turn our planet into one big country with very
friendly people understanding each other perfectly well.
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18. GLOBALIZATION
Text assignments

Read and translate the passage of the text, printed in italics.
Divide the text into the parts according to the ideas given in it.
Choose the suitable headline for each part.

Write out key words and word combinations and give their Russian
equivalents.

5. Render the text in Russian / English.

AN~

Globalization is a controversial issue for business and governments
throughout the world. We recognize globalization mainly through its effects. It's a
bit like electricity — we can not see it, but we certainly observe what it does.

Globalization can be described as a process by which the people of the world are
unified into a single society and function together. This process is a combination of
economic, technological, sociocultural and political forces. It's a movement of people,
goods, capital and ideas due to increased economic integration.

Globalization is a controversial issue mainly because different groups interpret
it in different ways. For its opponents globalization is a threatening word. It prompts
visions of large multinationals dominating the world in pursuit of ever-higher profits.
Many pressure groups fear that globalization threatens the environment as well as
national cultures — they predict that it will make the rich nations richer and the
developing countries even poorer than they are. But its supporters have another point
of view. They believe that increasing and freer trade between nations will offer
prosperity and economic growth for all countries and businesses.

So globalization is likely to be a hot potato for the twenty-first century. As
far as the benefits are concerned there it's possible to name next statements:

1. An opportunity to get acquainted with cultures of different nations;

2. A variety of choice for consumers: when they can buy in their local stores
and supermarkets not only home-produced goods but also foreign ones;

3. Transnational corporations create additional work places for local people,
at the same it is convenient for these large corporations as well: they may locate
the labour-intensive part of their production process in countries with a relative
abundance of labour in order to minimize their costs;

4. Another point is risk-sharing. It's more reasonable to invest money not in
one company but to create an international company with great amount of
subsidiaries in various countries, so it won't have so serious consequences if one of
them will not stand cut-throat competition;

5. This cut-throat competition in the local markets between domestic and
foreign producers leads to production of high-quality goods.

The disadvantages of globalization are:
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1. Pollution of the environment (and there one peculiarity should be
admitted - developed countries try to locate their harmful for the environment
factories and works not in their own countries but in developing countries);

2. Globalization destroys cultural identity, for example Europeans usually
try to impose their customs and traditions on Asian people;

3. Multinational corporations prefer to use cheap labour-force of developing
countries for instance in Asia. And at the same time they provide their workers
with bad and sometimes even awful working conditions;

4. It's difficult for domestic producers to compete with multinational
corporations especially if it's an infant industry;

The last but not least is that we don't actually know to what globalization can
lead, we don't realize its consequences.

19. GREAT INVENTIONS
Text assignments

1. Read and translate the text.

2. Write out key words and word combinations and give their Russian
equivalents.

3. Render the text in Russian / English.

Television (1920s)

The invention that swept the world and changed leisure habits for countless
millions was pioneered by Scottish-born electrical engineer John Logie Baird. It
had been realized for some time that light could be converted into electrical
impulses, making it possible to transmit such impulses over a distance and then
reconvert them into light.

Motor Car (Late 19th Century)

With television, the car is probably the most widely used and most useful of
all leisure-inspired inventions. German engineer Karl Benz produced the first
petrol driven car in 1885 and the British motor industry started in 1896. Henry
Ford was the first to use assembly line production for his Model T car in 1908.
Like them or hate them, cars have given people great freedom of travel.

Electricity

The name came from the Greek word for amber and was coined by Elizabeth
I's physician William Gilbert who was among those who noticed that amber had
the power to attract light objects after being rubbed. In the 19th century such great
names as Michael Faraday, Humphry Davy, Alessandro Volta and Andre Marie
Ampere all did vital work on electricity.

Photography (Early 19th Century)

Leonardo da Vinci had described the camera obscure photographic principle
as early as 1515. But it was not until 1835 that Frenchman Louis Daguerre
produced camera photography. The system was gradually refined over the years, to
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the joy of happy snappers and the despair of those who had to wade through
friends' endless holiday pictures.

Telephone (1876)

Edinburgh-born scientist Alexander Graham Bell patented his invention of
the telephone in 1876. The following year, the great American inventor Thomas
Edison produced the first working telephone. With telephones soon becoming
rapidly available, the days of letter-writing became numbered.

Computer (20th Century)

The computer has been another life-transforming invention. British
mathematician Charles Babbage designed a form of computer in the mid-1830s,
but it was not until more than a century later that theory was put into practice.
Now, a whole generation has grown up with calculators, windows, icons, computer
games and word processors, and the Internet and e-mail have transformed
communication and information.

Aeroplane

The plane was the invention that helped shrink the world and brought distant
lands within easy reach of ordinary people. The invention of the petrol engine made
flight feasible and the American Wright brothers made the first flight in 1903.

20. SELF DEVELOPMENT TIPS

Text assignments:
1. Read and translate the text.

As long as you are still alive, you are capable of changing and growing. You
can do anything you want to do, be anything you want to be. Listen to some
positive thoughts on how to continue your self development and then apply them
in your own life.

1. Accept personal responsibility for your own growth; no one can do it for you.

What you do today will determine your readiness for tomorrow.

2. Take time every day to do something for yourself.

3. Take classes to stay current in your field of expertise. The world is changing

rapidly and you must learn to manage change to avoid obsolescence. The way Will

Rogers put this was that "Even if you are on the right track, if you just sit there you

will get run over."

4. Listen to cassette tapes on personal and professional growth topics.

5. Never look back to the past - you only can control your actions in this instant, so

what should you be doing right now?

6. Learn from "other people's experience" rather then having to try everything for

yourself. It shortens the time needed to learn.

7. Dealing with a problem helps you learn patience and strengthens your

management skills; it is good mental exercise.

8. Analyze, in a non-judgmental way, mistakes in which you were involved. It will
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help you to prevent these in the future.

9. Reward yourself when you catch yourself working on the most important
priorities.

10. Never say something can't or won't be done. Keep looking for ways to do it.
11. After attending a seminar, report to your boss or other people in your
organization, what the most important things are that you learned from the
program.

12. Eliminate one time waster a week from your life.

13. Read a minimum of one chapter of a book a day.

14. Read a minimum of one book a month.

15. Be hungry for what life has to offer and go for it.

16. Decide what you really desire to do - then do it.

17. When you have the option of reading a book or listening to the cassette tape
version of the program, listen to the tape. It will be more to the point and can be
done while you are driving, jogging/walking, or getting other routine things done.
18. Develop a "master mind" group of four or five people with whom you can
openly discuss ideas in a nonjudgmental way.

19. Develop yourself as a resource for others by networking. Find out who does
what, when, and for whom. You may find excellent contacts for your future needs
and for the needs of others you meet.

20. Work for balance in your life goals: family, financial, professional, social,
spiritual, recreational.

21. Always keep your goals in mind as you start a new activity.

22. If you do a lot of work with the calculator, run the machine with the hand you
don't use for writing.

23. Do not be afraid of failing at something. You can learn and change as a result
of it.

24. The most difficult projects are opportunities for your biggest successes just as
the most difficult people could become your strongest allies.

25. Put up pictures of your dreams and goals where you will see them frequently.
They will remind you and aid you in focusing and visualizing your goal.

26. We all have the same 24 hours in a day. Learn from those people who get more
done than you do. Perhaps you can find a way to improve what you are doing.
27. Find a nonjudgmental mentor who will help you by providing feedback,
suggestions, challenges and support.

28. Identify some "models" and observe their style and actions. Do not copy them
but learn from their experiences.

29. Learn from the errors you see others make as well as from their successes.
30. Fill your mind with positive ideas, thoughts and inspirations and you will have
no room left for the negative.

31. Trade jobs with someone so you gain additional experience.

32. Ask for and accept lateral moves in the organization so you learn more about
the entire operation.
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33. Do more than your "self doubts" say you can.

34. Have confidence that you can get through and learn from anything and
everything you experience.

35. Reward yourself with a treat when you have completed a learning objective.
36. Keep a daily journal, recording your thoughts, ideas, feelings and personal
growth progress.

37. Ask questions, listen, then ask more questions. You will learn as well as help
others learn.

38. Ask yourself, "How can I manipulate my fate?"

39. Do things with someone you respect. They will be supportive of you and you
will learn from interacting with them.

40. Seek new information on projects for which you have responsibility. Look for
new "ah ha" ideas all the time.

41. Challenge yourself to learn something new every day.

42. Remain flexible and constantly adaptable.

43. Be open to others and sincerely interested in them. You can learn from
everyone you meet.

44. Mentally rehearse a new skill. Your subconscious does not know the difference
between actual practice and mental rehearsal.

45. Keep a record of what you accomplished the previous day(s)/week. If you did
not accomplish as much as you wanted, it gives you extra incentive to do better in
the next time period.

46. Make notes of the questions you want answered. Then as the answers come to
you, jot them down next to the question.

47. Work on overcoming personal, nonproductive habits; for example: overeating,
smoking, gossip.

48. Keep an "Idea File" ring binder or notebook in which you record all new ideas.
At least once a week in a standing appointment with yourself, review your ideas.

UNIT 4 ENGLISH BUSINESS LETTER

How to Structure an English Business Letter

Sender's Address in a Business Letter

Don't write your address if you use paper with a ready-printed sender's address.

If you write your own address, only give the following information:

house number, street, area code, place, country, telephone.

(Don't include your name here; in English the name is only put at the end of
the letter.)

Note: The order for sender's addresses in English is: house number, street,
area code, place. If the order is different in your culture, keep to the structure used
in your country, don't adopt the English way.

British English
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Position: In British English, the sender's address is usually placed in the top
right corner of the letter.

Britain Import GmbH
Londoner Weg 25
R7953 Posemuckel

Tel 0049 741 563 6219

HMW

American English

Position: In American English the sender's address is usually placed in the
top left corner, below the date, or at the end of the letter, below the signature.

Sender's address below the date:

Cetober 30, 2003

US Impaort GmbH
Lincoln-Strafie 25
BT933 Posemucke]

Tel. 0049 741 363 6219

I i e I N i

Sender's address below the signature:
-\""-h.\_,.'-'-""'_\""\-\..:—'—"_--WMW-W!#_HU'J___'—-—'—'__"-h\_\___.-"_\""—h\.\_,.-'-""d__\_"‘—h—'—__'—l

Sincerely,

Fred Hammerschmidt
US Import GmbH
Lincaln-Stalic 25
BT953 Poscmuckel

Tel 0049 741 563 52109

Date in a Business Letter

British English

Write: 30 October 2010

Position: on the right, one line below the sender's address (in letters with a
ready-printed sender's address, the date can also be put in the top left corner)

Britain Import GmbH
Londoner Weg 25
87933 Posemuckel

Tel 0049 741 563 6219

Mr Johnny Welsh 30 October 2003
46 Baker Street
P Y S N W N

163



American English
Write: October 30, 2010
Position: top left corner (sometimes centred)

Oetober 20, 20032

US Import GmbH
Lincoln-Stialfe 25

BT933 Posemuckel
Tel 0049 741 563 5210

I I O e att, . i TN s, O B g

Recipient's Address in a Business Letter

Ms /Miss / Mrs /Mr/ Dr ...

house number, street

place

area code

COUNTRY (in capital letters)

In American English, the area code is usually at the same level as the place,
separated by a comma.

Position: on the left

British English

In British English, the recipient's address starts on the same line as the date
or one line below the date.

== - . " - i - T -
B "H-\._--"’_-F ""-._,.-""'F-_—_——_.--"'FF T e T — T

Mr Johnny Welsh 30 October 2003
46 Baker Street

London
NW22LK
GREAT BRITAIN

i i e i g W

American English
In American English, the recipient's address starts two lines below the
sender's address (or two lines below the date if the sender's address isn't placed in

the top left corner).
_"‘—-.:--"_F___'—\—_'—'—'_--"'\-\._--'"'_ﬂ---"'-._,_,-:-""'-F_-‘_——_pfi_’--_-'n_ﬂ"'_-_w.-\_\_\-_"-'_—_ T T

Ms Julia Thomsen
76 Camptown Road
Chicago, IL 60710
UNITED ETATES

B i i e e

Salutation in a Business Letter
If you know the person's name:

Dear Ms / Miss / Mrs / Mr / Dr + surname
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Dear Mr Miller

You can also write the person's full name. In this case, leave out the title
(Mr/Mrs). This way of writing the salutation is very handy if you don't know the
gender of the person.

Dear Chris Miller

If you don't know the person's name:
There are several possibilities to address people that you don't know by

name:
salutation when to use

Dear Sir / Dear Sirs male addressee (esp. in British English)
Gentlemen male addressee (esp. in American English)
Dear Madam female addressee (esp. in British English)
Ladies female addressee (esp. in American English)
Dear Sir or Madam gender unknown (esp. in British English)
Ladies and Gentlemen gender unknown (esp. in American English)
To whom it may concern | gender unknown (esp. in American English)

Business partners often call each other by their first names. In this case,
write the salutation as follows: Dear Sue

Punctuation

In British English, don't use any punctuation mark or use a comma.

Dear Mr Miller or Dear Mr Miller,

In American English, use a colon:

Dear Mr. Miller:

Ms, Miss or Mrs?
. Mrs — to address a married woman
. Miss — to address an unmarried woman (rarely used now)
. Ms — to address a woman whose marital status you don't know;

also used to address an unmarried woman
Note: The abrreviations Mr, Mrs etc. are usually written without full stops
(Mr) in British English and with full stops (Mr.) in American English.

Subject Line in a Business Letter
A subject line is not really necessary. You may want to use one, however, so
that the reader immediately knows what your letter is about. There are three
common methods to distinguish the subject line from the body of the letter:
. Use "Subject:" or "Re:"
. Type the subject in bold letters
. Type the subject in capital letters
British English
The subject line is usually placed between the salutation and the body of the
letter (with a blank line in between).
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._\-‘_--t-"--'--_--_‘—-t—'_-_---"‘-\-_-—"'--'_F---'--__'_,r"f---_—-_F-FF--H_#—FF---W--\_\_\_--_-'___ e TT——
Dear Mr Wilson
Subject: Order No 175/03

With reference to the above order, ...

I i et ” i Y i S

American English
In American English, the subject line can also be placed between the
recipient's address and the salutation (with a blank line in between).

— —

"‘—--—"'-"-—~-——"'“-h._.f‘_-"'--._f‘———-_,f"'-"“-h.f"-wﬂ_h\'"——" T T
Subject: Order No 175/03
Dear Mr. Wilson:

With reference to the above order, ...

I I i P B I i B i

Body of a Business Letter

Capitalise the first word of the text (even if the salutation ends with a
comma). The text is left-justified and a blank line is put after each paragraph. It is
not common to indent the first line of a paragraph.

Content

. first paragraph: introduction and reason for writing

. following paragraphs: explain your reasons for writing in more
detail, provide background information etc.

. last paragraph: summarise your reason for writing again and

make clear what you want the recipient to do

Note: Your text should be positive and well structured.

Greeting in a Business Letter

British English

If you used the recipient's name in the salutation, use 'sincerely’.

If you did not use the recipient's name in the salutation, use 'faithfully'.

American English

Use 'sincerely', no matter if you used the recipient's name in the salutation or
not ('faithfully' is not common in American English).

Salutation - Greeting

British English
Salutation Greeting
Dear Ms Wexley . _
Dear Jane Wexley Yours sincerely / Sincerely yours
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Dear Jane

Dear Sir

Dear Sirs

Dear Madam

Dear Sir or Madam

Yours faithfully / Faithfully yours

American English

Ladies and Gentlemen:
To whom it may concern:

Salutation Greeting
Dear Ms. Wexley:
Dear Jane Wexley: Sincerely, / Sincerely yours,
Dear Jane:
Gentlemen:
Ladies:

Sincerely, / Sincerely yours,

In emails you could also write:

. Regards
. Kind regards
. Best wishes

Note: If you end the salutation with a comma or colon, use a comma after
the greeting. If you didn't punctuate the salutation, don't punctuate the greeting.

Position: Write the greeting two lines below the last paragraph and left-justify
it. If the date is centre-justified, however, do also centre-justify the greeting.

Leave 4 blank lines after the greeting (space for the signature) and write the

sender's name below that space.

Fred Hammerschrmidt

Enclosure in a Business Letter

NMW

-\_‘_--f-"'-'--___—\—_:—'—___""\-\.__—'—'—"_F"'--____,_,_'-'""'—~—___‘__,--"'_"“-h_\__'_,__,—-'__‘_‘—‘-\—\_\_,_,-'-""'__"‘—-___:———__'_—‘—-____:——_——___'
Sincerely,

If you wish to enclose documents, you can either list all enclosed documents

separately or just write the word 'Enclosure’ below the signature.

s -
— o e

Sincerely,

Fred Hammerschmidt

Enclosure

——

- - -
E e —_ T —

T
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BUSINESS CORRESPONDENCE

1. A formal Letter

Layout Newspaper's name and address Your address

The date

Greeting Dear Editor, (or Dear Sir/Madam,)

Paragraph 1

1ve your reason for writing.

I am writing to protest about the proposal for...

Paragraph 2

Write about one part of the problem.

First, the government says that the new airport will bring us industry and
jobs. However...

Paragraph 3

Write about another part of the problem.

Despite what the government says, it is clear that the airport will also affect
our health. Problems will increase ...

Paragraph 4

Write some suggestions for action.

[ think other residents should ...

Formal ending

I look forward to reading more letters about this issue in your newspaper.

Yours faithfully.

Your signature

Print your name clearly

Example:
Tamford Evening News,
12 Main Street,
Tamford. 28 Wexford Grow,
Tamford.
9th January, 2001
Dear Editor,

I am writing to protest about the proposal for a new airport: people have
been against the idea from the start. Nevertheless, the government is planning to
go ahead with the building next year.

First, the government says that the airport will bring us jobs. However, in
my opinion, it will ruin the character of Tamforl historic, country town. Although
the airport would bring tourists I am not sure they would want to stay in a dirty,
industrial town.

Despite what the government says, it is clear that the airport will also affect
our health. Problems will increase in spite of the new hospital the government has
promised us. Air pollution will get and this will affect people, for example, asthma
sufferers. Noise pollution will also have an effect on the houses and schools near
airport.

[ think other residents should write to the government about this issue. This
Saturday I will be outside the Town Hall to collect signatures for a petition. I think

168



we should do everything we can stop this airport.
I look forward to reading more letters about this issue in your newspaper.
Yours faithfully,
Mpr Steve Morgan

2. A Letter of Application

Example:

87 Orchard Rise, Bishops Castle, Oxfordshire. Mr Michael Cartwright
September 15, 2001 World Aid, Palmers House, Ludford.

Dear Mr Cartwright, I am writing to apply for the job of volunteer worker
which I saw advertised in The Guardian last week. I would be interested in
teaching maths to primary children in your camp in Chittagong in Bangladesh. |
enclose a copy of my CV.

I am 18 years old and I have just finished secondary school in Newcastle. |
would like to work for you because I am very interested in teaching. I would also
like to learn about a different culture as I feel that intercultural understanding is
extremely important.

I am a hard-working and committed person. I have participated for the last
three years in a voluntary programme, Community Links, visiting elderly people in
my local area. I also feel that I can get on well with people from other cultural
backgrounds, since I have also taught immigrant children English at our church
school.

[ think I would be a good primary teacher of maths due to my teaching
experience. Also, I have recently passed my Maths 'A’ level (grade B), so I have a
good understanding of the subject. In addition, I hold a certificate in first aid,
which might be useful.

I look forward to hearing from you.

Yours sincerely,

Ms Maureen Taylor

3. An Informal Letter

Introduction

Your address The date

Layout

Greeting

Hi ...,/ Dear ...,

Introduction

Ask your friend some introductory questions.

How are you? I hope the summer job is going well. Have you decided where
to go on holiday?

Paragraph 1

Describe where you are (the place / the weather).

Anyway, we're camping in the Isle ofSkye. We're staying on a campsite ... It
rained every single day.

Paragraph 2

Say what you are doing.
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Luckily, we didn't come here for the nightlife! Actually, there isnt... We go
walking every day and yesterday ...

Paragraph 3

Mention the people in the group.

Were's some news for you about the group. Tom .

Ending

Make up an excuse to stop writing.

Well, I must finish — it's my turn to cook tonight. Write back soon.

Signing off

Say goodbye and sign your name.

All the best, / Lots of love, Janet

Example:

Dear Sonia,

How are you? Very well, I hope. I'm sure my dog remembers going for walks
in the park with you — he barks when I say your name!

Anyway, I'm writing because there's only a month to go before I come to
visit you. Maybe you can give me some advice so that I'm fully prepared.

First, what sort of present should I bring for your parents? 1'd also like to
buy you a CD. So can you help me out? I know you like Queen, but I don't know
which albums you've got. Finally, what sort of clothes shall I bring? Will we be
going anywhere special such as a party? Shall I bring anything formal?

Well, I have to go now as I've got to study for a maths exam. Please write
back soon and let me know. I'm really looking forward to coming!

Lots of love, Suzanne

4. Apology letter to Customer for Billing Error

Dear [Name]

We would like to apologize for the error in your billing statement last [insert
date]. We have now thoroughly checked our records and updated your account with the
correct billing amount. The changes will be reflected on your next biling statement.

I hope this will resolve the problem to your satisfaction. If you have
additional questions about your account, please feel free to contact [insert name]
at [insert telephone number].

Thank you very much

Sincerely, [Name]

5. Certificate of degree.

Certificate of degree is a state paper that confirms higher education

Registration number 749 dated on July 1, 2001

Russian Federation

Blagoveshensk City

National Agro-ecological University

Certificate of degree

Ne 0728543

By decision of State certifying commission Petrova Mariya Antonovna is
adjudged by Qualification of veterinary surgeon on veterinary science specialty
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dated on June 22, 2009.
Chief of State certifying commission [signature/
Chancellor [signature]

[stamp/

6. Cover Letter. Example:

Dear Sir, Greetings!

I am interested in the [specific position] you have posted in the [newspaper
or job agency name]. Given my related experience and capabilities in the given
field, I think that this position is an ideal match for my abilities. Please consider
my application.

My Qualifications:

* Bachelor’s degree in [Educational Attainment]

* Experience in [work] and specialized [field of work] for [duration] years.

* Able to work efficiently within an assigned deadline.

* Good oral and communications skills.

For your review, I have attached my curriculum vitae and samples of my
work. I appreciate your time and effort in considering my application.

Thank you very much

Sincerely, [Name]

7. Curriculum Vitae (CV). Example:

Personal Information

Name: Maureen Taylor

Date of birth: 21.03.81

Nationality: British

Address: 87 Orchard Rise, Bishops Castle SY9 7H
Education and Qualifications

Secondary School: Newcastle, 1992-99

A' levels: English Literature(C), Maths (B), Economics (D)
Experience

Voluntaty work for Community Links 1996
Teaching English- St Paul's Church, Bishops Castle
Other Skills And Achievements

Driving licence; First Aid Certificate (First Class)
Interests

Reading; cinema; cooking; swimming

8. Landing card. Example:
Family name: Vasilev

Oamunust

First Name: Alexey

Nwms

Sex: M

ITox (M - my»xckoii F - sxeHckuif)
Date Of Birth: 27.10. 1981
Jara poxaeHus
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Town And Country Of Birth: Moscow, Russian Federation
I'opoxn u cTpana poxneHus

Nationality: russian

HanmunonansHOCTH

Occupation: designer

Pon 3austuin

Contact Address in the UK:

Kontakthbiii anpec B CoenunenHom KoposneBcTse

Passport no: 565698857

Howmep nacniopra

Place of Issue: Department of internal affairs of Moscow City
MecTto BbIIauYM macnopra

Length of stay in UK - 25 days

Cpok npeObiBanus B CoenrHeHHOM KoposieBcTBe

Port of last departure - Domodedovo

MecTo oTOBITHS

Arrival flight - AF3426

Howmep peiica

Signature - noanuch

9. Marriage Certificate

Citizen Petrov Alexey Petrovich, Russian, date of birth September 15, 1980,
place of birth Blagoveshensk City, Amurskaya Region, Russia and citizen Ivanova
Maria Ivanovna, Russian, date of birth January 12, 1985, place of birth Retuzka
settlement, Tambovsky Area, Amurskaya Region, Russia entered into a marriage
on February 14, 2001 that is registered in the civilian registry book record Nel123
from February 30, 2001.

After marriage the husband has received the family name Petrov, wife —
Petrova.

Place of state registration: Registry office of Blagoveshensk City and
Blagoveshensky Area.

Date of issue: February 14, 2004

Head of registry office O.V.Gazzaeva [signature][stamp]

[-OT Ne 543955

10. Opinion essay.

An opinion essay expresses your personal point of view on some
controversial problem in writing. The main aim of an opinion essay is to persuade
your audience that your position is correct. To produce a successful opinion essay,
you should carefully choose the theme and conduct proper research on the
debatable problem. Opinion papers should be interesting and well balanced to read.
Both, your point of view and the opposing position must be introduced to
guarantee the pluralism of idea. The opposing point of view presented in an
opinion paper must reflect the common view of the readers on the selected topic.

There are five main steps.
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Step 1: Read the task

Read the task. Decide what kind of essay it is - opinion, compare/contrast,
problem and solution, cause and effect, or a mixture. The type of question will
decide the layout and your ideas.

Step 2: Underline

Underline key vocabulary in the task and write words with the same or
related meaning. This will really save you a lot of time later on. It will also help to
avoid repetition of words, and will show that you understand the question.

Step 3: Get Ideas

Decide if you are for or against the idea. Usually it is best to give both sides
(for and against — one paragraph each) and then to give your opinion in the
conclusion.

Step 4: Decide Layout

You should decide on a layout. The easiest is 3-7-7-3. That means four
paragraphs:

1) introduction (3 sentences). Introduction obligatory includes a thesis in the
3-d sentence

2) one side (7 sentences)

3) the other side (7 sentences)

4) conclusion (3 sentences). Conclusion summarizes the main ideas and
gives your opinion

Step 5: Write

After you have written your plan, write your essay. Write the introduction,
body, and conclusion. Check for fragments, run-ons and comma splices.

Useful Vocabulary:
Give the other side

. Some people think that...

. Although many people feel that...

. It is claimed that...

. Some people feel that...
One sentence (While, although)

. While it is true that... ... I believe...

. Despite the fact that millions of people die every year from lung
cancer, many people think it is cool to smoke.

. Although many people think that ..., I feel that

. Although it is often said that ..., in fact the opposite is true
Two sentences

. It is undoubtedly true that ... ... However ...
. It is often argued that ... However, it is
. Some people say that ... They claim ... However, I feel ...
. Supporters of this viewpoint say that ... However, it is
One sentence (While, although)
. While it is true that ... ... I believe ...
. Despite the fact that millions of people die every year from
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lung cancer, many people think it is cool to smoke.
. Although many people think that ..., I feel that
. Although it is often said that ..., in fact the opposite is true

Example:

Animal testing may be necessary, but we need to be merciful

Every year, millions of animals undergo painful suffering or death as a result
of scientific research into the effects of drugs, food additives, cosmetics and other
chemical products. While most people think animal testing is necessary, others are
upset by what they see as needless suffering. This essay looks at some of the
positive and negative aspects of animal testing.

Many medical treatments and procedures have been developed from
experiments on animals. Since animals share many features with humans, scientists
use animals to test the safety and effectiveness of newly developed drugs before
pilot testing on small groups of patients. Medical teams practice new operating
techniques such as transplants on animals. Without animal testing, many
procedures or new drugs would be extremely unsafe.

However, many people are concerned that animals are suffering unnecessarily
and cruelly. They do not believe that every new drug needs to be tested on animals,
especially with the huge database of knowledge and modern computer models. They
also are worried that many animal tests are ineffective, pointing out that any drugs have
had to be withdrawn from the market despite extensive testing. They particularly feel
that animal testing should not be used for non-essential products such as cosmetics,
shampoos, soaps, and cleaning products. Furthermore, some campaigners would like to
see certain tests replaced and more humane methods used.

We need to make sure that the millions of animals who are used for testing
new products are treated with the minimum of suffering. Although some animal
testing may be unavoidable at present, treating our fellow creatures as mercifully
as possible will demonstrate our humanity.

11. Resume

Example:

Viktor Vasilev

123 Pushkin Street, Apt. 122, Moscow, Russia

Date of birth: March 10, 1980

Cellular phone: 8(***)111-11-11

E-mail: vasilev_v(@mail.ru

OBJECTIVE Apply my skills as a regional sales manager
with a company focused on quality, dedication
and ingenuity

WORK EXPERIENCE
2005 to present Regional Sales manager
Limited Liability Company Planeta, Moscow
Type of business the distribution of soft drinks
Major Duties 1. management of 10 sales representatives;

2. trade negotiations;
3. direction of the sales force in planned selling
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Accomplishments

2003-2004

Type of business
Major Duties

Accomplishments

EDUCATION
1997-2002

2005
SKILLS

Languages
REFERENCES

toward specific goals;

4. carrying out of store check.

1. increased monthly regional volume 25 percent
and helped to improve customer-company
relations during my tenure;

2. developed the training for sales representatives.
Trade representative

Limited Liability Company Diary, Moscow

the sale of writing materials

1. search of new clients;

2. execution of monthly sales plans;

3. prepared sales forecasts and sales goals reports;
4. trade negotiations, presentations of the
production.

1. increased client base by 50 percent;

2. increased volume of sales by 200 percent
during my tenure.

Lomonosov Moscow State University

Master’s Degree

Major: management

Training for Sales managers in Limited Liability
Company Planeta, Moscow

Computer: MS Word, MS Excel, The Bat
Russian (native), English (fluent)

Available upon request

UNIT 5. SOME TIPS ON ENGLISH GRAMMAR

1. BU1O-BPEMEHHBIE ®OPMbI AHIJIMHCKOI'O
CKA3ZYEMOTI'O
I'pammarnueckoe Bpemsi — HA0Op TIIAroybHBIX (OPM, MOKA3bIBAIOIIMIMA

XPOHOJIOTHIO JEHCTBHUS, €ro B3aMMOCBS3b C MOMEHTOM peYd U APYTHMH
JICHCTBUSIMI/COCTOSIHUSIMHU. AHTJIMIICKUE BPEMEHA Pa3JeNIIOTCs MO0 KOHTEKCTY Ha
3 (macTosmiee, Tpolnioe, Oyayiiee) W MO achekTy Ha 4 rpynmnsl (TpOCThHIE,
JUTUTEIIbHBIE, COBEPIIEHHBIC, COBEPIIEHHO-/JTUTEIILHBIE).
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OcHOBHBIE BU10-BpeMeHHbIe (OPMBbI AHIJIHICKOI0 CKAa3yeMoro

(meMCTBUTEJIbHBIN 32J10T)

ASPECT SIMPLE PR(S)SII:ZES- PERFECT PRI())%IEI;ES%?VE
MEAN[N | ¢common aspect |a process priority priority + process
. P
G When? At what time? |By what time? Since what time
How long?
usually, often, ever,never, | . 2 fira
Period always, seldom, |now, at the just, already, lon hnpl'e Eor .
of time every day (week, |moment nor...yet, by & ’
month, year) 3p.m. month...
v v v Amis +Ving |have+ Ved, |have + been + Ving
’ are V3has has
Present |? |do, does... V inversion inversion inversion
i do, does + am, is, are + not|have, has + have, has + not +
not+V + Ving not + Ved, V3 |been + Ving
yesterday at
: yesterday, last  |3p.m., yesterday by yesterday since
Period of 3p.m., before .
time week (month, yesterday from some fime in 3p.m., for some time
year), long ago |6 till 7, when in the past
you came the past...
+ Vi +
+ | Ved, V2 was+Ving  |had+Ved, |4\ peen + Ving
were V3
Past ? |did... V inversion inversion inversion
) was, were + not |had + not + had + not + been +
- + not + ’
did +not +V + Ving Ved, V3 Ving
tomorrow at tomorrow b
. tomorrow, next |3p.m., y tomorrow since
Period 3p.m., by .
; week (month, tomorrow from L7 3p.m., for some time
of time ear) 6till 7, when |20 tme in in the future
M you co,me the future
vlwill = v will + be + will + have + |will + have + been +
Ving Ved, V3 Ving
Future |? |inversion inversion inversion inversion
~ lwonlt £V won’t + be + won’t + have |won’t + have + been
Ving + Ved, V3 + Ving

IIpocTiie Bpemena (Simple Tenses)

O3HauaroTt COCTOAHHUC, IMOBTOPCHUC, ITOCICAOBATCIIBHOCTD U 49aCTO HAYT C

YaCTOTHBIMU Hapeuusmu (never, seldom, sometimes, often, as a rulel
usually/mormally/typically/commonly, always) v B yCITOBHBIX MPUAATOYHBIX.

Present Simple(Indefinite) (HacTosimee mnpoctoe) IsI  OOBIYHBIX
JENCTBUN/COCTOSTHUH.

I often hear English words on TV.
A yacmo crviuy anenuiickue cnosa no 1B.
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Past  Simple(Indefinite) (mpowienmee  mpocTtoe)  AIg  OPOUUIBIX
JEHCTBUN/COCTOSTHUH.

It happened when I was 10.

Omo cryuunocs, koeda mue owvLio 10.

Future Simple(Indefinite) (Oyaymee mnpoctoe) Uil  OXHUIAEMBIX
JIEUCTBUI/COCTOSTHUMA.

After the 2nd right turn you’ll see your destination.

3a emopvim n08OopoOMoM HANPABO NPUOEME NO HAZHAYEHUIO.

JinTebHbIe BpeMeHa

O3HayaroT mpolecc U 4acTo UAYT ¢ BPEMEHHBIMH Hapeuusmu ((right) now
/ at the moment / nowadays) u coro3amu (as, while).

Present Continuous(Progressive) (HacTosee MIUTEIBHOE) IS TEKYIIUX
JIENCTBUN/COCTOSTHUH.

What are you talking about?

Ymo mui Hecéuiv?

Past Continuous(Progressive) (nporiemiiee JUTUTEIHHOE) TUTst
MPOTEKABIINX JEHCTBUN/COCTOSTHUM.

The sun was shining.

Cusno connye.

Future Continuous(Progressive) (Oyayiiee IauTenbHOE) IS OXKUAEMO
MPOTEKAIOIINX IEUCTBUNA/COCTOSHUM.

She’ll be asking for more and more...

Ona OyaeT npocuTh BcE 0oJIblie U OOJbIIE. . .

CoBepuiéHHble BpeMeHa

O3HauarT pe3ynbTaT U 9acTO UAYT C HAPCUUSIMU BpOIE just, yet, already n
BO BPEMEHHBIX NPUJATOYHBIX (When, after, before, no sooner).

Present Perfect (HacTositiiee coBepmi€éHHOE) MJISI CBEXHMX JCHCTBUM /
COCTOSTHUH.

Look what you’ve done!

Ilocmompu, umo mul naoenan!

Past  Perfect (mpowenmiee  coBepmi€HHOE) Uil  MPEANPOIISANINX
JEHCTBUN/COCTOSTHUH.

He thought the party had started.

OH Oymarn, 4mo 6e4epuHKa yice Hauyalacsy.

Future Perfect (Oyaymiee coBepii€éHHOE) Mg TpeAOyIylux JehHCTBUi/
COCTOSTHU M.

Will you have done the work by lunch?

K o6eoy 3axonuuws pabomy?

CoBeplIéHHO-LJINTE/IbHbIC BpEeMeHa
O3HauaT pe3yIbTaTUBHBIN TPOIECC M YacTO HAYT C HAPCUUSIMH BPOJC
lately / of late /recently u BpeMeHHBIMU TIpeaJsioramu by, since, for, during.
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Present Perfect Continuous (HacTosiiee COBEPUIEHHO-IIUTEIBHOE) I
PE3yNBTATHBHO MPOTEKAIOIINX ACHCTBUIN/COCTOSTHHM.

We’ve been waiting here for a whole hour.

Mbui orcoem mebs yorce yenwii uac!

Past Perfect Continuous (mpomeniiee COBEPIIEHHO-UIUTEIBHOE) IS
pe3yAbTATUBHO MPOTEKABIIUX ACHCTBUN/COCTOSIHUIA.

I’d been watching him from my car before he disappeared.

A nabarooan 3a HUM U3 MAUWUHBL, NOKA OH He UCYe3.

Future Perfect Continuous (Oyaymee COBEpIIEHHO-IIUTEIBHOE) IS
0’KMIA€MbIX PE3YJbTATUBHBIX MPOLIECCOB.

By 2020 the family will have been living there for 50 years.

B 2020 2. 6yoem yoice 50 nem xax sma cemvbsi mam Hcugem.

2. BBIPA’KEHUE OIPEJEJEHUN

Ornpenenenrue B aHTJIMHCKOM si3bIKe (Aftribute) yTOYHSET CYIIECTBUTEIb-
Hoe. OHO BBIpAXKAETCA:

- IpUJIaraTeJbHbIM

The live in the new house — Onu scugym 6 HOBOM OoMme.

I received a long letter this morning — Ympom s nonyuun OnruHHoe NUCbLMO.

- npu4yactueM (1 000poTOM)

The playing boy is my son. — Ueparowuti Maib4ux — MOt CbiH.

The boy playing in the garden is my son. — Heparowuii 8 cady manbyux —
MOl CblH.

The results obtained were promising. — Ilonyuennvle pe3yrbmamol
o0bHaoéxcusanu.

- YUCJIUTETbHBIM

We've seen 3 scientific films. — Mvi nocmompenu 3 nayunsix guivma.

This is my 7th paper. — 9mo mos cedbmas cmamosl.

- MeCTOMMEHUEM

Her paper was interesting. — E€ cmamus Oviia uHmepecHoll.

[ know these songs. — A 3naio smu necnu.

Which month is the warmest? — Kakoti mecsy camwiii menavii?

Any student can do it. — JI10boii cmyoenm modicem coenamov dmo.

I don’t know whose paper this is. — A ne 3uaro, ubsi 5mo cmamos.

It’s a secret of ours. — Omo Hawa matina.

- CYHIECTBUTEJIbHBIM

Jack’s mother is a doctor. — Mama [[icexa — épau.

My student’s paper was interesting. — Cmamvsa moe2o cmydenma OblLia
UHMEPECHOLL.

They visited one of the Moscow institutes. — Ounu nocemuiu 00uH u3
MOCKOBCKUX UHCTMUMYMOS.

A friend in need is a friend indeed. — J[pye noznaémcs 6 beoe.

- HapeuHneM

He returned the night before. — On 8epHyICS NPOULTBIM BEUEPOM.
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Lunch out still seemed a good idea. — Cxodumev noobedamv OvL10 ewé
AKMYaIbHO.

- repyHaueM (C npeaiorom)

There’re many ways of solving this problem. — Ecmb mHo20 nymeti peuteHus
Mol 3a0ayu.

- ”HGUHUTHBOM

The desire to do it was very strong. — JKenanue coenamv 3mo 6vi10 oueHd
CUTTLHBIM.

The method to be used isn’t new. — [loonedxcawuil UCNOIb308AHUIO MEMOO He

HO8.
- ppasoii
I have no news worth mentioning. — Mou Hnogocmu He cmosam Oadice
VHOMUHAHUSL.

- IPUAATOYHBIM NpeaIoKeHneM (OnpeaeTUTeIbHO0e)

Here’s the book which we were speaking about. — Bom knuea, o komopoti
Mbl 2080PUTU.

IosicnHenne (Apposition) — NMoABUJ ONPEIEICHUS] B AHTJIMMCKOM SI3BIKE.
[TosicHuTeNnbHOE ONpe/eNieHHe IO-MHOMY Ha3bIBaeT OIpPEeNsieMOe TOHATHE.
BmecTe oHM yKa3bIBarOT Ha OJTHO M TO KeE.

Engineer Smith is an expert. — Unowcenep Cmum 3namox ceoez2o oend. (=
Imom undxcenep — s3uamox = Cmum — 3HamMoK)

IMoaBuaAbI MOACHEHUS

AHIIIMICKOE TIOSICHEHUE ObIBAET 2 MOABUIOB — MPUBSI3AHHOE U CBOOO/IHOE.

IIpuBsizaHHOe NOSICHEHHUE HAMIPSIMYIO yTOUYHSET ompenensiemoe 0e3
3amsToil. OHO OOBIYHO TPEANIECTBYET MMEHaM M MeCTaM Ui YTOYHEHHUS WX
3BaHU, POACTBA WM pa3ea.

Mr. Smith — mucmep Cmum

Uncle Rodger — 0505 Poooicep

Queen Mary — koponesa Mapus

the Isle of Wight — ocmpos Batim

You’re as different from me as I am from my Uncle James. — Tbi
omauYaewbcst OM MeHsl mak Jce, Kax 51 om ceoe20 0s0u [{xceumca.

Mrs. Baynes, Bosinney’s aunt, was in her kitchen when June was announ-
ced. — Muccuc PBeiinc, méms bocunu, Ovinia Ha KyxHe 6 MOMeHmM 00bsGIeHUs
LDrcyn.

CB00o1HOE TOSICHEHME OTJICISETCS OT OINPEIENISIEeMOro 3amsiToi, OObIYHO
cienys 3a HUM.

Miss June Forsyte, old Jolyon’s granddaughter. — mucc J[cyn Dopcatim,
8HYUKa cmapoz2o /[oiconuona.

BceraBka

CBoOomHOE TOSICHEHHE 3a BBOJHO-COCTUHUTEIHHBIMH JIEKCEMAMH THIIA
namely, in other words, for example/instance, or better, that’s to say TecHO cBsi3aHO
co BcraBkoi (Parenthesis) — OIIGHOYHBIM  COCTABJISIOIIMM QHTJIHHCKOIO
TIPEIITIOKCHHUS.

179



Some  people, _for instance my _ brother, like such music. —
Hexomopuie 6pooe moezo bpama crnywarom maxyro my3ulKy.
DOyHKIUH BCTABKH:

. CyOBEKTUBHOCTh  (OTHOILIEHHE  aBTOpa K  HCTUHHOCTHU
BBICKa3bIBaHUSl clloBamHu Tuma perhaps, maybe, certainly, of course,
evidently, oh)

Of course, I always value your advice, Thomas. — Koneuno, 5 6cecoa yerto
meou cogemnsl, Tomac.

. CBSI3Ka COCENHMX TpeuiokeHuil (nekcemamu tuma first(ly),
secondly, finally, after all, besides, that is, for example)

Perhaps, after all, I'll have a beer. — Ilodcanyii, 6vinbio nusa, 6 KoHye
KOHYO8.

. KOMMeHTapuii (cinoBocoueranmsiMu tumna to tell the truth, in
other words, in my opinion, by the way)
In the long run, he’s the only hope we have. — B oanvueti nepcnexmuse, on —
Hawa eOUHCMBEeHHAsI HA0eHCOd.
Mopdonoruueckoe BEIPaKCHHE BCTABKH:
. MojanbHas Jekcema (Bpoje perhaps, no doubt, certainly, in fact,
evidently, maybe)
Maybe that’s why York made such an impression on me. — Bosmooicho,
nosmomy Hopx max mens nopasun.

. mexaomerne (Bpoae Oh, Dear me, Good heavens)
Oh, I was right about the facts. — A 6edw s oxaszancs npas.
. coenuHuTenb  (coro3HOe Hapeuwe Bpoae  finally, anyway,

consequently, besides, moreover, otherwise)
In consequence, I'm inclined to reserve all judgment.s — B koneunom cuéme,
5 NONPUOEPIHCY CBOU CYHCOCHUSL.
. npemioxHas ¢pasa (Bpoae in my opinion, in short, by the way,
on the other hand, on the contrary, at least)
At least, they won't hate us like they hate the French. — Onu ysic mouno He
0yO0ym HeHnasuoems HAC KaK Gpanyy308.
. nnuHuTHBHAs (paza (Bpoae to tell the truth, to be sure, to
begin with, to do smb. justice)
To be sure, we have heard many such promises before. — Tounee, mul yorce
CABLIUUANIU NOOOOHBIE 0OeuaHusl.
. npudactHas Ppaza (Bpoze frankly speaking, strictly speaking)
Strictly speaking, nobody is allowed in here. — Ilo npasunam, ctooa Henwvss.
. MPUIATOYHOE MPEIIOKEHUE
What is even more remarkable, he managed to inspire confidence in the
most suspicious people. — Umo ewé youeumenvHee, OH YMYOpUICA BCEIUMb
YBEPEHHOCMb 8 CAMBIX COMHEBAIOUUXCSL.
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3. BBIPA’KEHUE OBCTOATEJBbCTBA

Hapeuue

[ live there. — A ocusy mam.

IMpuyacrue (1 060poT)

(While) reading, he made notes. — Ilpu umenuu ox denan 3amemxu.

Having finished his experiments, he compared the results. — 3axonuus ceou
9KCNepUMeHmbl, OH CPABHUI Pe3YIbMAambl.

Hpenoxubiii HHPUHUTHB

She went there to study physics. — Ona noexana myoa usy4ams QuU3UKY.

IMpennoxHbIi repyHann

She  went  there for _ studying physics. —  Oua noexana myoa 01
u3yueHus Qusuxy.

IIpensoxkHoe CylnieCTBUTEIbHOE

They were walking in the forest. — Onu eynsnu 6 necy.

OTH YacTH PeYd MOTYT BBICTyHaTh OOCTOATEIHCTBOM OJIHAM CIIOBOM, BO
dpa3e Wi CHHTAaKCHYECKOM KOMITJIEKCE.

He was walking slowly. — On wén meonenno.

He goes there tomorrow. — On uoém myoa 3aempa.

The boy rushed in, his blue eyes shining happily. — Manvuux eopeancs c
2OpAWUMU 2TIA3AMU.

IIpuxaToyHoe npeasioxKeHue

She’ll do it when she returns. — Ona coenaem 3mo no 80368PaweHuUIO.

The plant grows where the others couldn’t. — 9mo pacmenue pacmém manm,
20e He moenu bvl Opyaue.

As it was raining, we stayed at home. — HU3-3a 0021c0s Mbl ocmanucy 0oma.

She must hurry lest she be late. — Eii naoo moponumocs, umobbl He
onozoame.

Buabl o0cTosiTE/IHLCTBA

- BpeMeHH

He rose at dawn. — On 6cman na pacceeme.

He seldom goes there. — On pedxo xooum myoa.

- MeCTa

He lives in the south of England. — Ou sicueém na roce Anenuu.

He went south. — On noexan na roe.

- o0pa3a geicTBUs

He talked to herslowly choosing his words. — On 2o6opun c Heti,
MeONeHHO noOOUpPast Closa.

He talked to her walking up and down the room.— On 2o8opui c Hell,
pacxasxcusast no KomMHame.

- NIPUYHHBI

Her eyes were red from want of sleep. — Eé enaza Oviiu KpacHvlmu om
Heoochlind.
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Not knowing what to add she stopped. — He 3nas, umo o0obasumv, oHa
OCMAHOBUNACH.

- 1eJIH

He set the alarm clock to get up at 7. — On nocmasun 6younvhux Ha 7 ympa.

- pe3yJbTaTHoOE

OOBIYHO TTOCIIE TPEAUKATUBHOTO MPUJIATATEIIBHOTO C MPEABITYIIAM t00 WITH
nocJieyronum enough.

It was too hot to go out into town. — Bwioupamvci 6 20pod OvL1O
OyuHo8amo.

- YCJIOBHOE

He always came if invited.— On 6cec0a npuxooun, eciu npuciauaiu.

- YCTYNUTEIbHOE

They managed in the end, in spite of great difficulties. — Onu Haxoney
VIPABUNUCH HECMOMPSL HA NPENAMCMBUSL.

- cTeneHu (00BIYHO Mepes onpeaesieMbIM)

She’s awfully nice — Ouna yorcacrno muza.

I was a little uneasy — Mue 6110 He no cebe.

- cpaBHUTEJIbHOE (00BIYHO ¢ as if/though)

NuuHUTHB BBIpa)kaeT CpaBHEHUE HA OCHOBE 1I€JH, IPUYACTHE — HA OCHOBE
oOpa3a.

He took her hand as if to shake it. — On 6331 eé pyKy clogHo O/
PYKOROMCAmusl.

4. META®OPA

Meradopa (Metaphor) — 3TO CBfI3b CJIOBAPHOIO 3HAYEHMS CJIOBA C
KOHTEKCTHO-JIOTHYECKUM Ha OCHOBE TPUITMCHIBAHMS MPHUCYIIETO CBOWMCTBA OJTHOU
BEIIY JIPYTOM, JIUIIEHHON €€ N3HAYaJIbHO.

B Mertadope MbI HAXOTUM TOJTHYIO 3aMEHY OJTHOTO JIPYTHM.

DTO MOIIHEWIIee CPeACTBO OOpa3HOCTH — OTHOIICHUSI PEATbHOCTH K €&
BUJICHUIO aBTOpoM. Metadopa moiydaeTcsi B pe3ysibTaTe TBOpUYecTBa Ha (oOHE
IIEJILHOTO TEKCTA O YEJIOBEKE U €r0 YCTPEMIICHUSIX, IPUPOJIE, UICTOPUH, MUADOIIOTHH.

a sunny smile — cusirowas yivioxka

to purr with delight — ypuamos om yoosoibcmeaus

a sun-drenched beach — 3anumulii connyem nisoic

to pull strings — manyms 3a HUMO4KU

The news you bring me is a dagger to my heart. — Teou Hosocmu mue Kax
HOJIC 8 cepoye.

I hope this will have cushioned your loss. — Haoeioco, smo cmsaeuum eauty
nomepio.

She just froze when she saw her ex-boyfriend. — I[Ipu eéude 6vlsueco napms
OHA NPOCMo 3acmulia.

I didn’t think she’d have the bottle to ask — He dyman, umo ona nocmeem
cnpocume.
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MeTtadopa co3gaércss Ha OCHOBE Pa3iIMYHBIX BUIOB CXOACTBAa (POPMEI, IBETA,
3ByKa ¥ T.I. OHa MOXKET BOILIOIIATHCS B JIFOOYIO CMBICIIOBYIO YaCTh PEYH.

These thoughts melted away. — dmu mvlcau pacmasinu.

Leaves fell sorrowfully. — Jlucmos epycmno naoanu.

Yactele MeTadopbl CKIOHHBI yBsAaTh. [l0 HEOKUIAHHOCTH Pa3IMYAIOT
UCTUHHBIE (KOTJa Mbl BOCHPUHHMMAeM 00a 3HAUYEHUS OJHOBPEMEHHO), CTEPTHIC
(MOJY’>KUBOE JIBOSIKOE BOCIIPHUSITUE C TOTEped OPUTMHAIBHOCTH, Kak B a wall
between 2 people) u méptBbie MeTadopsl (fo plant the seeds of smth). icTuHHbBIC
MeTadopsl MPUCYIIX MOI3UU U IMOLIMOHAIBLHOM Mpo3e, CTEPThIC — MyOIUITUCTHKE
U PUTOPHKE.

CocraBHbie MeTaopbl

Hekotopsle cocTaBHBIE CYIIECTBUTEIbHBIE U IpUIarareilbHbIe BCeETAa
MeTadOpHUYIHEI, T.€. 3HaYaT HE TO, YTO IO OTJACITHLHOCTH.

mindgames — 20J1080710MKA

a nutcase — ncux

a sinbin — ckameiixa wmpa@pHuxos

narrow-minded — npedse3zsamuiii

bone-dry — nepecoxwuti

hard-bitten — cmotixuti

green-fingered — cadogoodueckuil

soul-searching — camoananu3

®pas3oBbie MeTaQoOpPbI

DT10 2 yNopsAI0YeHHBIX CIIOBA Yepe3 and/or.

Come rain or shine. — Byov umo 6yoem.

She was the life and soul of the party. — Ona 6vira 0yuioti KomMnaHuu.

It’s a case of swings and roundabouts. — Hukozoa ne 3Haeus, e0e HaAOEéub,
20e nomepsieutb.

Making mistakes is part and parcel of growing up. — Ouubku — uwacmo
83POCIIeHUSL.

I'll move heaven and earth to achieve my goal. — A 2opvl ceéepuy 3a c6010
yenw.

This selling season is make or break for the car industry. — Omom ce3on
npooadic pewum cyovbby agmonpoma.

She may act strangely, but live and let live is what I always say. — Ona
B03MOMNCHO U YYOAUKA, HO 51 HUKO20A He Jie3Y 8 UYIHCYIO HCUSHD.

Pa3zsépuyras meradopa

[Topoii meTadopa 3aTparuBaeT HECKOJIBKO 00Pa30B.

A woman is a foreign land. — Bce sicenwunnvl — ¢ Opyeoil nianemol.

Although he there settles young. — X xoms 3naxom ¢ Heii ¢ demcmea oH.

The man will never understand. — Mysxcuuna nuxoeoa He noumém.

Its customs, politics and tongue. — Eé mpaouyuu, noiumuxy u s3vlK.

Pa3BépHyThiec MeTadopbl MOTYT OBITH IMOJACKa3HBIMHU, KOT/Ia BMECTO TJIABHOTO
oOpaza maHbl COMyTCTBYOMME. Takue MeTad)opbl MOTYT COCTABIISATh 3aTra IKH.
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I have no spur to prick the sides of my intent. — YV mens nem wnop,
YmMoObl NPUNOPUMb MOU HaMepeHUs. =~ §] HUKaK He MOTY YCKOPHUTD MPOIECC. ..

5. OCHOBHBIE COKPAIIIEHUSI B AHI'JIMMCKOM SI3BIKE

Coxkpamienust (abbreviations) B aHIIIMHUCKOM OBIBAIOT AKpOHUMAMU W
unuyuanuzmamu. OHU TIPOUCXOIAT W3 HAYYHO-JCIOBOM TEPMUHOJIOTHU U
XapakTEepHbl HE TOJBKO IS OTpaciieid, HO W JUIsi TPOCTOPEYHOTO MHUCHMA.
CnoBecHO-(ppa30BbIe COKpAILIECHUS 3aMOJOHIIM MOOMJIBHYIO MEPENUCKy, YaThl U
dbopymnl. TlosTomy Oe3 3HaHHMS XOTS OBl OCHOBHBIX a0OpEBHATYpP HEBO3MOXKHO
MIOJTHOIIEHHO OPHEHTHPOBATHCS B CETOTHAINIHEM AHTIMHCKOM — YHTATh HAJIUCH,
NEePEenuChIBATHCS U 1aKe pa3roBapuBaTh.

Cokpatienue/ad0peBuarypa — cxaras (opma cinoBa/¢dpaszsl. Ha nuceme
COKpAIIICHHSI MOTYT 3aMEHSTH IEJIbIC IPEAJIOKECHUS 11T SKOHOMUHU MECTA.

ASAP ['eisep/|eiasel'pi:] kak mooicHo bvicmpee

(O6b1yHO nUCcvLMEHHO.)

I need that report ASAP — Mne nysicen mom omuém nemeoieHHO

RSVP répondez sil vou plait (mo-dpanity3ckn) [[a:rasvi:'pi:] scoém omeema

dopManpHOE 3aBEpIICHUE TTUCEM U TIPUTJIAIIICHUI Ha COOBITHS, TpeOy-foIee
MOJITBEPKICHUS M OTBETHBIX MOAPOOHOCTEH (110 TenedoHy/moure. . .)

Oh, you're going to their wedding? Have you RSVPed? — O, mebs
npuenacuiu Ha ux ceaovdy? Tol yoce omeemun?

ATTN [a'tenn] snumanuio

OO0bI4HO TIeUaTaeTcs CBepXy (PakcoB Il MpeTHA3HAYCHHS KOMY-TO JPYTOMY.

ATTN: Joe Smith — Buumanuio. oico Cmuma

CEOQO [si:i:'ou] ucnonrnumenvhwiii Oupexmop

['maBHBIN yIpaBIISIIOIIMA KOMIIAHUH.

The CEO just took away all of our 401K funds! — ['enepanvmusiii npocmo
3abpan eecv 401-muicayunwiii hono!

No. ['namba] Homep

He myTath ¢ oTpHUIIaTeIEHBIM MEXIOMETHEM.

No.1, (#)1 —Nel

N/A [not '&plikobl] venpumenumo

[Tucemennas ¢opma TPOMyCKa TMpU 3aNOJHCHHH, OCOOCHHO aHKET
(HampuMep, pSJIOM C UMEHEM CYTIpyTa).

email address: n/a — aopec 3-noumui:

PR [pi: 'a:(r)] ob6wecmeaennvie omrnouieHus

OTaen KOMITAHKUHM TI0 CBS35M C OOIIECTBEHHOCTHIO.

the PR (department) - nuapuwuxu

Jennifer works public relations for McDonalds — [ocennughep 6eoém PR
6 «MaxooHnanvocey

AKPOHUMBI
AKPOHHMBI OOBIYHO MPOUZHOCSTCS IO CBOUM IOJHBIM HCXOJHUKAM (Kpome
CaMOCTOATENIbHO Pa3BUBIIKXCS COKpAIIEHUI TUIa radar).
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addr.
approx.
Ch.
c/o
corp.
Dept.
e.g.
encl.
esp.
etc.
FAQ(s)
fwd
Govt.
HQ
Le.
info.
Ltd.
max.
min.
mph
NB
No.
oS
para.
pls.
qtr
Rep.
sec.
SME/SMB
VP
Vs

COKpaIeHHne

TexcTuk

AKpPOHMMBI CTaJli OCHOBOM TAaMHONMCH B JPYXKECKOW U MIHOBEHHOU
nepenucke. [loMmuMo MHUIIMATU3AIMN TPOCTOPEUYHBIX ()pa3 B OyKBEHHbIE HAOOPHI,
TEKCTHK IIMPOKO NPHUMEHSET JJIs COKPAIIEHMs CIIOIOB U CJIOB CXOAHO3BYYaIUE
MaTteMaTU4eCKhe CUMBOJILI (too late for you > 2L8 4U).

3HAYeHue
aopec
0KOJ10
enasa
0J15 nepeoayu
KOpnopayusi
omaoes, MUHUCMEPCMB0
Hanpumep
npUnodCceHUe
0COOEeHHO
u m.o.
yacmo 3adagaemvle 0NPOCyL
nepeculiKa
npasumenbcmeo
wmaob-keapmupa
mo ecmbw
uHpopmayus
000
MAKCUMym
MUHUMYM
Munv/yac
sHUMaHue!
No
ocC
napazpagh
noscanyucma
yemeepms
pecnyoauxatey, npeocmagumels
CeKyHOa
Manvlil u cpeoHuti buzHec
suYye-npe3udeHm
npomue
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COKpaIlleHue 3HAYEHHE
& u
@ 8, npu, Ha
24/7 KpPY2710CYMOYHO
404 He 3HAI0
AAMOF no cymu
AFAIK HACKONbKO 3HAIO
BTW Kemamu
CcU V8UouMcs
F2F OYHO, Haeoune
FOAF Om 3HAKOMO20 3HAKOMO20
FYA K meoell paoocmu
FYI K C8e0eHUI0
IC SACHO
M MCHOBEHHOe COobUleHUe
IMHO no MOemMy CKPOMHOMY MHEHUIO
ow opy2umu cr1o8amu
IWBNI Xopowo, eciu 6bvl
JK wyuy
KIS 0y0b npowye
NRN omeem Heobs3amenen
OTOH ¢ Opy2oul CIMOpPOHbL
POV MHeHue
R noJy4eHo
TES cnacubo, 4mo nooeauics
T4 3apanee cnacubo
TUVM cnacubo bovuioe
WOBTAM nomepsi BpemMeHU U OeHez
WRT C y8aosiceHuem K

HNuunnuaan3mMsl

NHunmanu3mel Cay’kaT SKOHOMUU MECTa U YCKOPEHHIO TIPOUYTEHUS, TI0OITOMY
Yalie Mpou3HOCATCS andaBUTHO, o OykBaMm (USA).
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COKpalleHue
AGM
aka
ASAP
CEO
CRM
cV
DIY
ETA
et al.
GMT
HR
ISBN
OK
PLC/plc/Plc.
PR
R&D
SwoT
WYSIWYG
BA
BEd
BSc
MA
MBA
MSc
PhD
ViP

3HAYeHHe
0bwee exceco0Hoe cobpanue
MaK#ce U36eCmHbulil Kaxk
KaK MOJICHO CKopee
UCNOJHUMENbHBIU OUPEKMOpP
KAUEHMCKUEe OMHOUEHUs
pestome
coenaii cam
pacuémmuoe epems npubwbimus
u opyeue
no I puneuuy

mpyooavie pecypcul

MENCOYHAPOOHDBIL CMAHOAPMHBIU KHUNCHBILL HOMeED

JIAOHO

OAO

CB:3U C 0OUeCMBEHHOCTbIO
HUOKP

OOCI’}’lOMHCI’I’lGCl, Hedocmamku, 6O3MOIHCHOCMU, YZPO3bl

Ymo 8UOULULDb, MO U NeYamaemcs
bakanasp uckyccma

baxanasp neoazocuxu

baxanasp Hayk

MA2UcCmp ucKyccme

Ma2ucmp 0en06020 YynpasieHus
MA2UcCmp HayK

ooxmop gunocogpuu

aauma
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ABBREVIATIONS IN BUSINESS CORRESPONDENCE

a/c account cuer
a.m. (Lat. ante meridiem) JI0 TIOJTy THS
a/s after sight TIOCJIE TIPETbSIBIICHUS
av average CpeaHuN
aw b air waybill aBUAHAKJIa/IHAsI
bal balance OCTaTOK
bc bank clearing OaHKOBCKHUI KIIMPUHT
B/E bill of exchange BEKCEJlb, YeK, TpaTTa
B/L (blading) |bill of landing KOHOCaMEHT
bs balance sheet OanaHc
c cent; currency IICHT; BAJIFOTA
c/a current account; TEKYLIUH CYET;
credit account CUET 10 KPEAUTY
cad cash-against-documents Cpe/ICTBa MPOTHUB AKIICTITA
Cat. catalogue KaTaJjior
c&f cost and freight CTOMMOCTb U (PpaxT
cd certificate of deposit JICTIO3UTHBIN cepTrduUKaT
cert certificate ceprudukat
c.f. carriage forward 3a TIEPEBO3KY HE YIJIaueHO
cif cost, insurance, freight CTOMMOCTb, CTPaXxOBaHHE U (PpaxT
C/N credit note KPEIUTOBOE aBHU30
co cash order MIPEABSIBUTENBCKAS TPATTa
cod cash on delivery oIulaTa npu JOCTABKE
corp corporation KOpHOpAITHSI
contd. continued C IPOJIOJLKEHHEM
C. . carriage paid TIepeBO3Ka OIIayeHa
cy currency BAJIIOTA
d penny; denaril TIEHC
dated JATUPOBAHHBII
d/a documents against acceptance | TOKYMEHTBI IPOTHUB aAKIIETITA
dely delivery JIOCTaBKa, OCTaBKa CKUIKA, CO CKUJIKOM
dis discount; at a discount mBUeH] (bl)
div dividend 1e0eTOBOE aBU30
D/N debit note 3aKa3 Ha MOCTaBKY
d/o delivery order JOKYMEHTBHI [TPOTHUB IJIaTeXa
dip documents against
payment yepes ... THEH
d/s ...days sight JIOCTaBKa, TOCTaBKa
dy Delivery €BpO
€ euro OLIMOKY U MPOIYCKH HE
E.&O. E. errors and omissions are excepted | gormyckaroTcs
EC Eurocheque €BpOYEK
e.g. (Lat. exampli gratia) for example |Hanpumep
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enc. enclosure (Fr. etcetera) TIPUJIO’KEHHE

etc. and so on and so forth U TaK Jiajee

EU European Union EBponeiickuii Coro3

Exch exchange oOmeH; Oupxa

Fob free on board (00, cB0OOIHO HA OOPT

fo.r. free on rail (bpaHKO penbebl, (PPaHKO HKeme3Hast Jopora

fya for your attention BallleMy BHUMaHHIO

fyi for your information JUIs1 BaIlIErO CBEJCHUS

h hundred COTHS

nc. incorporated AKIMOHEPHBIM,

inst. instant TEKYILIEro Mecsia

Jr Junior MJTaIIIAN

l/c of credit aKKPEIUTUB

Itd limited C OrPaHUYEHHOW OTBETCTBEHHOCTBIO

max maximum aAKCUMyM

min minimum MUHAMYM

mo money order JICHESYKHBIH TTEPEBOJT

Mr TOCIIOAUH

Mrs rOCIIOXKa

MS motorship CYIHO

MT mail transfer TTOYTOBBIN NTEPEBOJ]

MV motorvessel CYJTHO

nc no charge 0e3 oruIaThl

nd no date; not dated 0e3 1aTel

No number HOMEp

o/a on account B CUCT MPUYUTAIOICHCS CYMMBI;

o/d overdraft; oBepapadT; OCTATOK cUeTa
overdrawn on sale; MPEBBIIICH HA MPOJIAKE

o/s out of stock HET B 3arace

pin personal identification number | epcoHaIbHBINA HOMEP

Pl price list IIPAKC-JTUCT

plc public limited company OTKPBITOE aKIIMOHEPHOE OOIIIECTBO

p-p- pages CTPaHUIIBI

p.p. (Lat.) per pro 110 TIOPYUYCHHUIO

PR public relations CBSI3b C OOIIECTBEHHOCTBIO

prem premium TIPEMUST; BOSHArPaKICHHE

p.t.o. please turn over NIEPEBEPHUTE CTPAHUILY;CM. Ha 000pOTe

pur purchase MIOKYTIKa

qtr quarter KBapTal

quot quotation TIPEJIOKECHUE

Re (Lat. in re) concerning KacaTeJIbHO

Ref. reference CCBUTKA; TIPY CChUTKE YKA3bIBATh CIICTYFOITICE

SS steamship CYJTHO

sr senior CTapIIUN
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tel telephone HOMep TenedoHa

1T telegraphic transfer TenerpadHbIi MepeBo

ult. (Lat.) ultimo MIPOILIOrO MecsIa

USD American dollar nomnap CIIIA

VAT value added tax HAJIOT Ha JJ00ABJICHHYIO CTOMMOCTh
Vip very important person Ba)KHAs [IEPCOHA

ViZ. (Lat.) videlicet TO €CTh, @ UMEHHO

VP vice-president BUIIE-TIPE3UJICHT

Yy year TOJ

Z Zero HOJIb
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APPENDIX 1

PHRASE BOOK

ITOJIOXEHNMA O BBE3/IE
B CTPAHY U BBIE3JIE 3A PYBEX

REGULATIONS FOR ENTERING A
COUNTRY AND LEAVING FOR ABROAD

Bhe3n B CIIA (Benmukobpuranuio)

entry to the US (Great Britain)

JEUCTBYIOIIMM 3arpaHUYHbIN [TACIOPT

valid international passport

I[I/IHJIOMaTI/I‘IeCKI/Iﬁ MacropT

diplomatic passport

HEJCHCTBUTEIILHBIN MTACIIOPT

invalid passport

CITy>KeOHBII NacIopT

official/service passport

BbLIATh IMACIIOPT

issue a passport

JIEHCTBUTEIILHOE YIOCTOBEPEHUE valid identity papers
BH3a MHOTOKPATHOT'O MOJIb30BAHUS multiple visa

BH3a Ha BbE3] (BhE3/IHASI BU3A) entry visa/permit
BU3a Ha BbIE3]] (BbIC3IHASL BU3a) exit visa/permit

JUIA HpC6BIBaHI/ISI A0 TPEX MCCALICB
BH3d HC HY)KHA

visas are not required for an under
three-months stay

BbIIdTh BU3Y

issue/grant a visa

BblJJa4da BU3

1ssuance of visas

IMPOAJINTE CPOK BHU3EL

prolong a visa

pock0a O BbIJIa4Y€ BU3bI

request for a visa

OTKa3aTh KOMY-JIMOO B BU3€ (B J1aue BU3bI)

refuse smb a visa/deny smb a visa

0e3 BU3bI

without visa

A rpaxnanuH Poccun.

I am a citizen of Russia,

ITpencraBurenscto CIIA
(BenukoOpuranun) B Poccun

mission of the US (Great Britain)
in Russia

IIPOJIJIEBATH CPOK JICVCTBUS BU3BI

prolong/extend the validity of a visa

CpOK I[CﬁCTBHfI BH3bI HCTCKACT

visa expires

CpOK I[GﬁCTBHH BU3bI IPOAJICH

the visa has been prolonged

MOJIYYNUTHb BU3Y

receive a visa

HATypaJIM30BaHHbIN I'PAXKIAHUH

naturalized citizen

amatpuj, JIMIo 6e3 TPaKIaHCTBA

stateless citizen (person)

MMEThH JIBOMHOE IPAXKIAHCTBO

have dual citizenship/nationality

HN3MCHCHHC I'PAKIAHCTBA I[GTGﬁ

alteration of the children's citizenship

HMMETh POCCUMCKOE TPAKIAHCTBO

be a citizen of Russia

MMPCaACTAaBUTCIILCTBO Poccun

mission of Russia

KOHCYJILCKHE COOPBI

consular fees

nocosibetBo CIITA Embassy of the USA
KOHCYJIBCTBO Consulate

KOHCYJILCKHUI OTeI Consular department (division)
10coJbcTBO BennkoOpuTanuu Embassy of the UK

JIMIICHUE TPaKIAHCTBA (TIpaB rPayKIAHCTBA)

denaturalization (deprivation),

YTPaTUTb TPAKIAHCTBO

lose citizenship

yTpara rpax/iaHcTBa

loss of citizenship/nationality

npuoOpeTeHue mpasa (MpaB IPaXKIAHCTBA)

acquisition of citizenship
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JMIIATh TPasKAaHCTBA
(mpaB rpaskaaHCTBA)

deprive of citizenship/terminate
citizenship/denaturalize

OTKAa3aThCs OT I'PAXKJaHCTBA

renounce citizenship

TMCPCMCHUTD I'PAKIAAHCTBO

change citizenship

MIOJIyYHTH IIPaBa rPaKIaHCTBA

be granted citizenship /admitted
to citizenship

IPUHSATH PYCCKOE (POCCUICKOE)
IPaXIaHCTBO

be naturalized as a Russian citizen/be
granted Russian citizenship/acquire

Russian nationality
MIPEIOCTABJICHUE TIPAB IPAKIAHCTBA naturalization
(HaTypanu3auys), pUHITHE
B I'PaKJIAaHCTBO (MHOCTPAHIIA)
JICTIOPTAIIS, BHICHIIIKA deportation
MMMUTPUPOBAThH immigrate/emigrate
TIOJINTHYECKUH OeKEeHeIT political refugee

pycckue ummurpanTsl B CIITA

Russian immigrants in the USA

BUA HA JKUTCIIbCTBO

residence permit

HMMUT'PAIMOHHAA KBOTA

immigration quota

VYnpasneHre 1o BonpocaM UMMHUTPALTUH
n Harypaymzaiuu (CIIA)

Immigration and Naturalization Service

OTAaBaThb 3asBJICHUC O IIPUHATHUH
B I'PA’KIAHCTBO

apply for citizenship

CHELHAIBHBIN PEXKHUM U1 MHOCTPAHLEB

special regime/treatment of aliens

MPaBO MOJUTUIECKOTO YOSKHUIIA

right of political asylum

JIMLIA, KOTOPBIM NPEJIOCTABIICHO YOSKHUIIIE

persons granted asylum

JIMIIA, TTOJyIEKAIIME BbIIavue

extraditable persons

O3HAKOMBTECH, TIOKATTYHCTA, C
TIOJIO’KEHUEM O BBE3/IC B CTPaHy U
BBIE3JIC U3 CTPAHBI.

Read the regulations on entry and exit
of the country, please.

Kakoe rpaxnanctBo Bel umeere?

What is your citizenship?

[IpeapsaBuTe, NOKAITYICTA, CBOM MTACTIOPT.

Show your passport, please.

Bamm macnopt HeIeWICTBUTENEH.

Y our passport is not valid.

[TpoBepsiTh Macmnopra

check up passports

MOKHO POIIUTH CPOK JIEUCTBUS
racriopra?

Can I prolong the duration of my
passport?

I"'ne Bam BbIaH nacropt?

Where was your passport issued?

Bawm otkazaHo B BbLJJa4€ BU3LI.

You have been denied a visa.

S xoten Obl IPOJUIUTH BU3Y.

I'd like to prolong my visa.

Korna Beinana sBuza?

When was your visa issued?

Baria Bu3a OoJblie HC,Z[CfICTBI/ITCJIBHa.

Your visa is no longer valid.
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[Ipu nonydyeHnn BU3bl HEOOXOIMMO
00paTUTh BHUMaHUE Ha CPOK €€
JAEUCTBUSA

When receiving a visa it is necessary
to check its duration

Dialogues

A: A xomen 661 nocemums CIIIA. Kaxue
OOKYMeHMbL He0OX00UMbL OJIs1 86304 8
sauty cmpamy?

1'd like to visit the US. What papers are
needed to enter your country?

B; Bam myscHo o3nakomumscs ¢
NOJIOJHCEHUEM O 8b€30€ U 6ble30€ U3
CMpaHol.

You should first read the regulations on
entry and exit of the country.

A: T'0e s mo2y nomyuums 5mo nonooicenue?

And where can I get them?

B: B xoncynvcmee, noconscmee uiu
npeocmasumenvcmee CIIIA ¢ CHI.
Tam Buvi mostceme nonyuumo ar00yo
cnpasky o evesoe u gvlezoe uz CLLUA.

At the Consulate, Embassy or mission of the
US in the Commonwealth of Independent
States. You can find there any information
about how to enter or leave the US.

A: A — epasxcoanun Poccuu u xomen 6ot
nocemums éauty cmpauy. Hyscna nu
MHe 071 2mo20 8u3a?’

I am a citizen of Russia and 1'd like to visit
your country. Do I need a visa?

B: Jla, epasicoane CHI 0onorcrbl
cHayana noayuums eusy. Kpome moeo,
OHU OOJIJICHBL UMEMb NPU cede
3a2PAHUYHBLIL NACNOPIN.

Yes, citizens of the Commonwealth of
Independent States must first receive a visa.
Besides, they must have an international
passport.

A: Anenutickue eusvl OelicmeumesibHvl Co
OHA Ux gvloauu?

Are British visas valid since the date of
issue?

B: Hem, onu OeticmeumeribHbl co OH,
KOMOpblll YKA3aH 8 8U3e.

No, they become valid since the date fixed
in the visa.

A: T'0e s moey nonyuums bonee
noodpobHyI0 ungopmayuro 06 smom?

And where could I get more detailed
information about it?

B: Takyro ungpopmayuro moowcro

Such information is available in any

NOTYYUMD 8 TH0OOM mission of the UK abroad.
npedcmasumenvcmee Benuxoopumaruu
34 2paHuyell.
TAMOXXEHHAS ITOUUIMHA /
TAMOKHS DUTY/CUSTOMS

TaMOKEHHbIE COOPBI

customs fees

TaAMOXCHHAA JTUCKPHUMHWHAITHA

customs discrimination

TAMOKCHHOC COIJIaIlICHUC

customs agreement

TaMO>KCHHBIN JAOCMOTP

customs examination

ITYHKT TaMOXCHHOI'O JOCMOTpa

customs examination check-point

OECIOIUIMHABIN / HE 001aracMblIid

. duty-free
TOIITHHON
oIIa4eHHas IMONLINHA duty paid
noJyIexkanmii oonoxenuto nonuimHor  |liable to duty / dutiable
TOBAphI, He 00JIaracMble MOMUTHHON duty-free goods
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TaMOKCHHOC CBUJACTCIIHCTBO

customs certificate

TaMOXKCHHaA JIbIroTa

customs privilege/benefit

o0J1araTh NOIIJTUHON

lay/levy duties

TaMOKCHHBIC ITOIIJIMHBI

customs duties

TaMOKCHHBIC BJIaCTU

customs authorities

TaMOKEHHBIC Oapbepbl

tariff/customs barriers

TaMOKCHHOC N3BCIICHUC

customs notice

TAMOKCHHHUK

customs officer/official

TaMO>KEHHAas1 KOH(PHUCKAIIUS

customs confiscation

TAMOKCHHBIC ITpaBHJId

customs regulations

TaMOKEHHBIN Tapud

customs tariff

TaMOYKEHHAsI JICKJIapariyst

customs declaration

BBO3HBIE (MIMIIOPTHBIE) MOIUIMHBI

entry/import duties

JUCKPUMHWHAIIMOHHBIC ITOIIJIMHBI

discriminatory duties

IOKPOBUTEJILCTBEHHAS
(MPOTEKLIMOHUCTCKAsT) MOILIMHA

protective duty/tariff

9KCIIOPTHAs IONUIMHA

export duty

TOBApHI, 00JIaraeMbIC MONIIHHON

customable items

00JIOKUTH BHICOKOMU TTOILTAHOMN

impose a high duty/tariff (on)

TAMOKCHHOC IIPABOHAPYHICHUC

breach of customs regulations

TaMOKCHHBIC C60pBI U IMONIJIMHBI

customs fees and duties

TAMOKCHHOC CBUACTCIILCTBO HA ITPABO BBO34d

customs certificate to import

B3bICKMBATb TAMOKCHHYIO INIONIJIMHY

collect duty

MIPaBO Ha OCBOOOXKICHUE
OT TAMOYKEHHBIX ITOIUINH

right to exempt from duty

3anpenieHre BBo3a (BbIB03a)
TaMOYKEHHBIN KOJCKC

embargo on imports (exports)
customs code

TaMO>KCHHBIN PCKUM

customs treatment

YKpBIBAaTh TPy3bI (Oarax)
OT 00JIOKEHUS TAMOYKEHHON MOIILTHHOM

shelter cargo (luggage) from duty

YKJIOHSTBCS OT YIUIAThI
TaMOYKEHHOU TTOIIUTUHEI

dodge duty

IIOJIBEPTHYTh TAMO>KEHHOMY J1IOCMOTPY

subject to a customs examination

MOJIBEPraThCsl TAMOKEHHOMY JJOCMOTPY

undergo/be subject to a customs
examination

TaMOKCHHAas1 KOHBCHIIMA

customs convention

ITPOUTHU TAMOYKEHHBINA JOCMOTP

pass/get through the customs

TAMOKCHHBIC TOKYMCHThBI

customs paper

[IpenbsBuTe, moxanyucra,
TaMO>KEHHBIE JIOKYMEHTBHI.

Show your customs papers, please.

310 KOHTpabaHA.

This is contraband/smuggling.

TaMOYKEHHBIN KOPJIOH

customs post

DTO MOXKET PUBECTH

K TAMOKEHHOMY KOH()JIMKTY.

It can result in a customs conflict.
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3aKOH O TAMOKEHHBIX Tapudax

law on customs tariff rates

OTO HapylIeHNE TAMOKEHHBIX IPABUIL.

This is a breach of the customs
regulations.

Baiu macnopt HeIEHCTBUTEIEH.

Your passport is invalid.

Bamma Bu3a HenencTBUTEILHA.

Your visa is invalid.

Hy}KHO MHE IUTATUTh 32 3TO?

Shall I pay any duty on it?

Ckonbko kode, Kakao, IIOK0JIa/1a, BUHA,
[IAMITAHCKOTO MO>XHO IMPOBO3UTH
¢ cO0OM 1 BEIBO3UTh?

How much coffee, cocoa, chocolate, wine,
champagne can one take in and out of the
country?

Bb1 J0KHBI yIITaTUTh MOLNUTHHY
3a 9T TOBApBhlL.

Y ou must pay duty on those good

BB03 Takux kHur (mopHorpaduuecKux)
3aIpeLIeH.

It is prohibited to import such books
(pornographic) into the country.

¥V Bac ectb paspelieHue Ha IpoBo3
BaJIIOTHI?

Have you got a permit t carry the currency
on you?

Ecte mu y Bac uro-auly e, 4to
TIOJJTSKUT OOJIOKEHHIO TIOITUTHHOM ?

Have you got anything to declare?

Kakue npeMeTsl mofjiexar
00JIOKEHUIO TTOIIUTAHOM?

What articles are dutiable?

51 311eCh TOJIBKO MPOE3IOM.

I'm only passing through the country

Dialogues:

A: Kakue mosapul npu 8ve3oe 6 eauty
cmpawy He 001a2aromcst NOULIUHOU?

What articles are not dutiable when
entering your country?

B: Bce npeomemul 1uyHO20 NOb308AHUSL
He obnazaromcs noutiunou. Kpowe
mo2o, becnouwUHHbL NPOOYKMbL
NUMAaHUs U

CYBEeHUPBL 0OUell CIOUMOCIBIO 00...

All personal effects are not dutiable.
Besides, food stuff and souvenirs worth not
more than... are not dutiable either

A: A kax obcmoam oena ¢ mabauHvimMu
uzoenusamu?

What about tobacco?

B: Creoyrowue mabaunwvie uzoenus ne
oonazaromes nowunou: 200 cueapem
unu 100 manenvkux cueap, unu 50 cueap
u 250 2 kypumenvHo2o mabaxa.

The following kinds of tobacco are not
dutiable: 200 cigarettes or 100 small
cigars, or 50 cigars and 250 g of pipe
tobacco.

A: Omo kacaemcs 6cex mypucmos?

Does it concern all tourists?

B: Jla. O9mo obwee npasuno.

Yes, this is the general rule.

A: Umo modrcHo npososumo
OeCnouIUHHO?

What else can be transported duty-free?

B: Ooun nump xkpenxux cnupmuuix
HanumKo8 uiu 08a 1umpa
WAMNAHCKO20, UTU 084 TUMPA 8UHA.

One litre of spirits or two litres of
champagne, or two litres of wine.

A: Crotbko 6ecnouiuHHO MOMCHO
npoeo3uUmv ¢ coooll koge?

And how much coffee can I carry
duty-free?
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B: 250 2 koghe u 100 2 pacmeopumozco
Koghe.

250 g of coffee or 100 got instant coffee

A: A kak obcmosm dena ¢ 2oproyum
(benzurnom)?

And what about petrol (gasoline)?

B: Ilpu 6ve3oe 6 cmpany He obnacaemcsi
NOWIUHOTL Al ABMOMOOUTL, A MAKIHCE
eoprodee 6 bake u 10 1umpoes benzuna 6
3anACHbIX KAHUCMPAX.

When entering the country you must not pay
duty on your car as well as on the petrol
(gasoline) in the petrol (gas) tank and 10
litres of petrol in spare cans.

A: Jloopwiii 0ens! Bol 6ezeme ¢ coboti
makue yenmvle npeomenvl, Kax
Gomoannapamvi, nuuyuue MAWUHKLU,
PAOUONPUEMHUKU, MACHUMOGOHDI,
onmuueckue npuobopwl, uLyovl,
O.1a20pOOHBIE MEMALTbL, YKPAULEHUS. U
m.0. w1y maxue npooyKmol, Kax 4atl,
Koge, mabax?

Good afternoon! Are you carrying such
valuable items as cameras, typewriters,
cassette-recorders, optical devices, fur
coats, precious metals, jewelry, etc. or such
[food products as tea, coffee,

tobacco?

B: 'V mens euoeoxamepa, komopyro
5. X04y yge3mu ¢ coboll obpammo.

I have got a video camera with me which
1'd like to bring back

A: Toeoa ykadicume 8 mamotceHHOU
oexnapayuu Mapxy u
HOMep 8U0eOKaAMEDDL.

Then you should put a make and series
number of your video camera into the
customs declaration.

B: Kpome moeo, y mens ¢ coboti noakuio
Koghe u uemvlpe nayku cueapen.

Apart from it, I've got half a kilo of
coffee and 4 packs of cigarettes.

A: Bvi moorceme becnowiiunmo
NpOBO3UMb 8ce npeoMembl IUUHO2O0
nonvzoearnus. Yeii smo bonvuon
yemooan?

You can carry all personal effects
duty-free. Who is the owner of this big
suitcase?

B: Dmo moti wemooan.

It’s mine.

A: Omkpoume e2o, nodxcanyicma.
Xopowio, cnacubo. Kenaro Bam xopouto
npogecmu 8pemMs 6 Haulel Cmpawe.

Open it, please. All right, thanks.
Have a pleasant stay in your country

BAJIIOTA

CURRENCY

PBIHOYHAA SKOHOMUMKA

market economy

BAJIIOTHBIN PHIHOK

capital market

KypC MHOCTPAaHHOW BAJIIOTHI 1aJa€T

exchange is falling

Poccust ckopo cTaHeT ujieHoM
Mesx1yHapoIHOTO BJIFOTHOTO (DOHJIA.

Russia will be granted soon full membership
in the International Monetary Fund.

Kypc JHs (MHOCTPAaHHOM BaJIFOTBhI)

exchange of day

Py0ib ckopo MOXKET cTaTh
KOHBEPTUPYEMBIM.

The ruble can become convertible soon.

TBEpJIasi BAIIOTA

hard currency

HMHOCTpAaHHAas BAJIIOTa

foreign currency

BBIIUIATUTH KPEIUTHI B THOCTPAHHOU
BAJIFOTE

cancel credit in foreign currency
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BaJIFOTHOC COITIAIIICHUC

currency agreement

K coxanenuto, s He 00paTHil BHUMaHUSI
Ha BJIIOTHYIO OTOBOPKY.

Unfortunately, I took no notice of the
currency clause.

Y MeHS HET BAJIIOTHOTO CUETA.

I haven't got a currency account.

ICHa B HHOCTp&HHOﬁ BaJIIOTC

price in foreign currency

BATIOTHO-(DMHAHCOBAs pedhopma

currency and financial reform

EBporenckuii BAIOTHBIN COX03

the European Currency Union

OTO MOXKET BBI3BATh 06eCHeHHBaHI/I€
BaJIIOTHI.

It can cause depreciation of currency.

Mexnay 3TUMH CTpaHaMU HE 3aKJII0UEH
BaJIFOTHBIN JIOTOBOP.

No currency agreement has been signed
between those countries.

OTO HAPYIIEHHE BATFOTHOTO COMIALICHUSI.

This is a breach of the currency agreement.

Haiue npennpusitiie npuoOpesio BaIoOTy
3aKOHHBIM ITyTEM

Our enterprise has acquired currency
legally.

BaJIFOTHAs CACIIKA

currency transaction

Toprosyst ”THOCTPAHHOM BaIKOTOM
3anpenieHa.

It is prohibited to sell foreign currency.

Bce BamoTHbIE OrpaHnYeHUS
YCTPaHEHBI.

All currency restrictions have been removed.

BAJIFOTHBIN KypC

currency exchange rate

KOTHPOBKa HHOCTpElHHOﬁ BaJIIOTHI

foreign currency quotation rate

BaJIFOTHOC 3aKOHOAATCIILCTBO

currency legislation

B aT0l cTpane HeT BaIFOTHOrO KOHTPOJIS.

There is no currency control in this country.

CIIEKYJISIHT BaJIFOTON

currency speculator

KonTtpabanHbiii MpOBO3 BaTIOTHI —
YTOJIOBHO HaKa3yeMoe AesHHE.

Smuggling of currency is an indictable
offence.

CIICKYJISALIMS BAJTFOTOM

currency speculation/trading

DTO HAPYIICHHUE BATFOTHOTO
3aKOHOJATENIbCTBA.

This 1s a breach of the currency
legislation.

S xorei1 Obl 03HAKOMUTHCSA C
BaJTFOTHBIMU IIPEAITMCAHASIMH
(HOpMaMn).

I'd like to see the currency regulations.

3a HapyllIeHUE BAJIFOTHOTO
3aKOHOJIATEeNILCTBA BbI OyJIeTe
MIPUBJICYCHBI K OTBETCTBEHHOCTH.

You can be prosecuted for violating the
currency legislation.

KOHBEPTHUpYEMasi BATIOTA

convertible currency

AHrMiACKUN QPyHT CTEPIIMHIOB —
CBOOOJIHO KOHBEPTUPYEMAsl BAIIOTA.

The British pound is a hard currency.

A: VI3BuHUTE, T1IE 51 MOTY
KOHBEPTHPOBATh pyOn?

Excuse me, where could I convert rubles?

B: Hackoibko 51 3Har0, MEXTy HaIlIMMU
CTpaHaMH JI0 CHX TOp €I1IE HE 3aKITFOUEHO
BAJIFOTHOE corarenue. Kpome toro, Bamma
CIpaHa He SIBJISETCS WICHOM

As far as I know, there is no currency

from that, your country has not become a
member of the International Monetary Fund
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MexmyHapoaHOTO BTFOTHOTO (POHTa,
TI03TOMY PYOIIb HE SIBJISETCS CBOOOTHO
KOHBEPTHUPYEMbBIM.

yet. So the ruble is not a convertible
currency.

A:Y MeHs HET BAIFOTHOT'O CYETA, HO Y
MEHS €CTh MHOCTpaHHas BatoTa. I e
IIPOU3BOIATCS B BAIEU CTPaHe
BIIOTHBIC OIEpaLn?

[ haven't got a currency account, but I
possess some foreign currency. Where are
currency transactions undertaken in your
country?

B: Ecnu Batie npeanpusitue npruoopeno
BATIOTY 3aKOHHBIM ITyTeM, Toria Ber
MOKeTe KOHBEPTHUPOBATh €€ Ha
BQJIIOTHBIX pbIHKax. Toprosiis
WHOCTPAaHHOW BAIIOTOM y HAC

If your enterprise has acquired the currency
legally, then you can convert it at capital
markets. It is not prohibited with us to trade
foreign currency.

3aIpeleHa.
A: BbI cy4aifHO He 3HaeTe, KakoB And do you happen to know the
BAJIIOTHBINA Kypc? exchange rate?

Dialogues

A: Kakumu Oenveamu npouzeo0sam
onaamy ¢ CLLIA?

What units do they have in the US?

B: B CIIIA onnama npouzsooumcs
AMEPUKAHCKUMU OOJLIAPAMU.

They have American dollars.

A: Cronvko yenmos 6 00HoMm doiape?

How many cents are there in a dollar?

B: Ooun donnap pasusiemes 100 yenmanm.

There are one hundred cents in a dollar.

A: Kaxue 6anknomul u MoHemol
Haxoosimces 6 oopawjenuu 8 CLIIA?

What bills and coins are used in the US?

B: B obpaweruu naxoosmcs OaHKHoOmMbl
oocmouncmeom 6 1,5, 10 u bonee

001aPO8 U MOHEMbl OOCMOUHCINBOM 8
1,5, 10, 25 u 50 yenmos.

There are one-dollar bills, five-dollar bills,
ten-dollar bills and bills of higher values,
and coins: a penny, a nickel, a dime, a
quarter and a half dollar.

A: Kakumu Oenveamu npouzeo0sam
onaamy 6 CLIIA?

What units do they have in the US?

MEXYHAPOJIOE [TPABO

INTERNATIONAL LAW

MexxmyHapoIHOE MPaBO — 3TO IIPaBo,
KOTOPOE PETYJIMPYET OTHOLIEHUS MEKTY
rOCy/1IapCTBaMHU.

International Law is the law which requitals
or governs relations between States.

JEHCTBYIOIIEE MEXKITYHAPOIHOE TIPABO

valid international law

NpU3HAHKE HOPM MEXTyHApOTHOTO TipaBa

recognition of the rules of international law

HapyIIeHUE MEXITyHAPOIHOTO MpaBa

violation/breach of the norm of
international law

MCKAYHAPOAHOC IIPABOBOC IPU3HAHUC

International and legal recognition

HapyIaTh MEKIyHApOTHBIN TPABOBOM
HOPSLAOK

violate/break the international legal order

DT0 HapyLIEHUE MEXITYHAPOIHOTO
IPaBOBOTO MOPSIIKA.

This is a breach of the international legal
order.

Jlexnapanus rmpaB 4yeaoBeka

Declaration of Human Rights
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DTO COOTBETCTBYET BCEMU MPU3HAHHOMY
MEXIYHApPOTHOMY ITPABY.

It is consistent with generally recognized
international law.

npeciieIoBaHNue TPaKIaH,
MPOTUBOPEYAIIEE MEXKTYHAPOTHOMY
paBy

Prosecution of citizens contradictory to
international law

3alllnTa IIpaB 9CJIOBCKA

human rights protection

Komuccus o rpaBam uenoBeka

Commission on Human Rights

YIICMJICHUC TIPaB YCJIOBCKA

infringement upon human rights

NPUHUMATH OCKEHIICB

receive refugees

6eccnopHa;1 FOPUCIUKIA

indisputable jurisdiction

0OBSIBUTh NIEPEMHUPUE

declare armistice/truce

OpaTh 3aJI0KHUKOB

take hostages

BBOJIWUTH BOCHHOC ITI0JIOKCHUC

introduce/declare martial law

BBOJIWTDH LIpG?:BbI‘{aI\/iHOG ITOJIOKCHHUC

introduce/declare state of emergency

B OAHOCTOPOHHEM IMOPAAKEC

unilaterally

00MEH BOECHHOIUIEHHBIMH

exchange of prisoners of war /P.O.W.

Hayartb (IPEKPaTUTh) BOCHHbBIE JEUCTBUS

start (cease) hostilities

BOCHHBIN MPECTYITHUK

war criminal

B HAPYILIEHUE MEXTyHAPOIHBIX
JIOTOBOPOB, COMIIAIIEHUN 1 00sI3aTEIILCTB

in violation of international treaties,
agreements and obligations

BOJICU3BABJICHUC HApPOad

expression of the will of the people

BOOPYKCHHBIN KOHMIUKT

armed conflict

BOCCTAHOBUTD ITpaBa

restore rights

B CHJIy JIOTOBOPA BbI1a4a NPECTYITHUKOB

extradiction by virtue of a treaty

BBITIOJIHATH IMOJIOKCHHS TOTOBOPA

observe the terms of a treaty

BBIXO/I U3 OpraHru3alliu

withdrawal from/disaffiliation with an
organization

rOCY/IapCTBO-HAPYILLIUTEIb

transgressing state

JIEHCTBOBATH B 00XO/I ITOJIOKEHUI
ycraa OOH

act in circumvention of the UN Charter

WHTCPHUPOBAHHBIC JIMIIA

interned persons/internees

KOJICKC MEXKTYHAPOJHOTO IpaBa

code of international law

CHCTEMa KOJUIEKTUBHOM O€30I1aCHOCTH

collective security system

KOMIIETEHIIUS] MEXKIYHAPOIHOTO Cy1a

jurisdiction of the International Court of
Justice

MEKTyHApOIHAS JISCCIIOCOOHOCTh

international capacity to act

IIPaBOBOC 3aKPCIVICHUC

legal confirmation

IIPAaBOBOM CTATyC

legal status

IMPaBOBBIC IMOCJICACTBYA

legal implications

npeaMET cropa

point at issue

NPECTYIUICHHE MPOTHUB MUPA U
YEJIOBEYECTBA

crime against peace and humanity

COIJIACUTEIIbHAS POLIEAYyPA

procedure of conciliation
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COIJIAILIEHUE O NPEKPALICHUH OTHS

cease-fire agreement

CIIopsAIKreE CTOPOHBI

Contestants

MHPHOE PEIIEHNE TEPPUTOPUATHHBIX
CIIOPOB

peaceful settlement of territorial disputes

TCPPUTOPHAJILHBIC IIPCTCH3NH

territorial claims

TEPPOPUCTUYECKUAN aKT

act of terrorism

MEXKTyHApPOAHBIN apOUTpaxk
HECOBMECTUMBIHN C MEXTyHAPOJHBIMU
HOpMaMH

International arbitration incompatible with
the rules of international law

Dialogues

A: Bvl nocsicaeme na yenogeueckoe
00CmMouHCmseo. Imo — HapyuieHue
Hexnapayuu npas uenosexa.

You're encroaching upon human dignity.
This is a breach of the Declaration of
Human Rights.

Kpome moeo, smo — napywenue
MeAHCOYHAPOOHO20 NpAsa.

Besides, this is a violation of the rules of
international law.

B: Ha moti 632140, smo ne
APOMUBOPE U HOPMAam
MeNCOYHAPOOHO20 NPAsal.

In my opinion, it doesn't contradict the rules
of international law.

A: A nooam scanoby na ywemnernue
npas yenoseka 8 KOMUCCUIO No npasam
Yenosexd.

I'm going to file a complaint on the
infringement of human rights to the
commission on human rights.

B: Ioowcanyiicma. Bt umeeme maxoe
npaso. Ima KoMUCCUsl Kax paz u
SAHUMAEMCST OXPAHOLL NPAB YelloBeKa U
XOpOWwio 3Haem Oelicmeayoujee
MENCOYHAPOOHOE NPABO.

You're welcome. It's your legitimate right. This
very commission deals with human rights
protection and they have a good knowledge of
the valid international law

JIEHBI U /BAJTIOTA/BAJIIOTHBIN KYPC

MONEY/CURRENCY

0OMEHHBIN KypC/BATIOTHBIN KYpC

Exchange rate

KOHBEpPTHUpYEMasl BAJIIOTA

convertible currency

CBOOOJIHO KOHBEPTHUPYEMAs! BAIIOTA

freely convertible currency

CBO6OI[HO «IUIaBaromas» BaJIroTa

freely floating currency

00eClLIEHEHHAS BaIIOTa

depreciated currency

3arachl (pe3epBbl) BATIOTHI

currency reserves

00OMEHHMBATh BAIIOTY

exchange currency

BIIOTHBIN J1eDUIIUT

foreign exchange deficit

BaJIIOTHO-(i)I/IHaHCOBLIC PaCUCThL

monetary and financial settlements

eJIMHas BaJItoTa

common Currency

(anpiuBbIe (MOAJIENBHBIE) ICHBIH

adulterated (bogus) money

MECTHAsl BATFOTA (BATIOTA JAHHOW CTPaHbI)

domestic currency

HaJIMYHBIC CHBIY (CBOOOHAS HAJTMIHOCTD)

hand-to-hand currency/cash

3apa0aThIBaTh JICHBI'H

make money

KpCAUTHBIC ICHBI'N

credit currency

BaJIrOTa

currency
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JICHBI'M B 0OpalieHnu

currency in circulation/active

J0CTaBaTh JCHBI'

take up money

HN3bIMAaTh ICHBI'M N3 O6paH_I€HI/ISI

withdraw money

HEKOHBEPTUPYEMas BAJIFOTA

inconvertible/soft currency

TBEpJasi BAJIIOTa

hard currency

B HaIIMOHAJILHOM BaJIIOTE

in native/national currency

eBpoIneiicKasi BATIIOTHAs IMHUIIA (IKIO)

European currency unit/ECU

naJIeHue Kypca

fall in exchange

o0eclieHMBaHUE Kypca

BaJIIOTHBIA KOHTPOJIb (C1ada
rOCYJapCTBY BIIOTHI U €€ TOKYTIKa MO
YCTaHOBJICHHOMY KYpPCY)

rationing of foreign exchange

IO/ IbHBIE OAHKHOTHI counterfeit banknotes
Henexnas eqununa CIITA US money:
OyMaXHBIC KYITIOPHI (Jlojutapsl $): bills (dollars $):

1 nonnap a one-dollar bill

5 nonnapoB a five-dollar bill

10 nomnapos

a ten-dollar bill

20 nostapos

a twenty-dollar bill

50 monmapos a fifty-dollar bill
100 moymmapoB a hundred-dollar bill
MowneTs! (1IeHTHBI) coins (cents):

1 nient (100 rierToB = 1 oyuiapy) a penny

5-11eHTOBasI MOHETA a nickel
10-nieHTOBas MOHETA a dime

25-11eHTOBAast MOHETA a quarter
50-11eHTOBasT MOHETA a half-dollar
Jlenexnas enquanna Benukoopuranun:  |UK money:

OyMaskHbIE KYTIOPbI ((DYHTBI CTEPIIMHIOB)

notes (pounds):

1 dyHT

a five-pound note

5 ¢ynToB a ten-pound note
10 ¢pyHTOB a ten-shilling note
10 mmmmHroB Coins:
MoHeTHI: one shilling
1 myumsr (1 GyaT=20 nmmuiHram) one penny
1 nenc (1 mmumar =12 neHcam) halfpenny
1 daprusr (1 menc = 4 daptuaram) one farting
JNEHbI'1 / BAHKHOTBI / MONEY/
BAHKOBCKUE BUJIETHI BANK NOTES
OTYMCIISITh ICHBI U deduct money
pacxoJIoBaTh JCHBIU spend money

A H3pacxoa0BaJl OUCHb MHOT'O JCHCT.

I have spent a lot of money.

OpaTh IEHbI'M B3aiIMBbI

borrow money

JaBaTb ICHBI'M B OOJIT'

lend money
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S mory nars Bam B3aiimbl
1000 noniapoB CPOKOM Ha OJIMH T'OJ.

I can lend you 1000 dollars for a year.

B3UMAaTh JCHbI'U exact money
C/1aBaTh JICHBI'Y HA XpaHEHUE give money for safekeeping
AMETH NEHEXKHBIN JI0JIT be in debt

COBEpIIATh PACTPaTy

commit an embezzlement

CHATH ACHBI'M CO CUCTA

draw money from an account

Mory s cusitb co cuera 2000 nosuiapo?

Could 1 draw 2000 dollars from my account?

KOMIICHCHUPOBATh ACHbI'dAMH

compensate with money

IMPEBpPAIIATh B ICHBI'

convert into money

MOMEIIATh ICHbI'U B COEpKACCY

place money in a savings bank

MEPCBOJAUTD KAITUTAJIbI 3d I'PAHUITY

transfer capital abroad

HaJIMYHBIC ICHBIH cash

00€CIIEHEHHBIE ICHBIU devalued/depreciated money
(banpluBbie OAHKHOTBI counterfeit notes
(bayblIMBbIE ACHBIU counterfeit money

MEHSITh JICHbI' 1 change/exchange money
JICHeXKHas KyIopa (0aHKHOTA) bill (US); a bank-note
JCHEYKHAs IMHHILIA money unit

D10 MOIi 1eNO3uT (BKJIAN). This is my deposit.

,HCHG)KHLIﬁ BbBIYUCT

money deduction

BJIOXKCHHC JCHCT

investment of money

JIEHEKHBIN [IEPEBOJT

money order/remittance

BbIILJIATa JCHCT

payment of money

ACHC)KHAA CyMMa

amount of money

JEHEXHBIN mrpad fine
B3bICKMBATH JICHS)KHBIN mITpad exact a fine
HMMETh JICHBTY B OaHKE have money in a bank

Y mens 30 000 gosmapoB B OaHKe.

[ have 30 000 dollars in a bank.

BHOCHUTB ACHBI'M Ha CBOM CUET

place/put money in an account

S 6w1 xoten BHecTr 900 nosuiapos
Ha CBOM CYET.

I'd like to put 900 dollars in my
bank account.

OKOHOMMTDH ACHBI'M

save money

A X04y BJIOKUTH CBOU JICHBI'N
B IICHHLIC 6YMaFI/I.

[ want to invest my money
in securities.

JICHE)KHas ccyia banking/loan
yUYeTHasi CTaBKa bank rate
BKJIA YUK depositor
IIOJTy4YaTellb JEHET recipient

Ionmuck nonmyyaresisi AeHer Hepas0opUKrBa.

The recipient's signature is illegible.

Sl HacTrauBaro Ha ILGHC}KHOIZ KOMIICHCAIIHH.

I insist on money compensation.

D10 TpUBENET K 00ECIICHUBAHUIO JICHET
(meBanbBaIIUN).

It will result in depreciation of money.

IIOAACIIKA JCHCKHBIX 3HAKOB

counterfeiting
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QaJTbIIIMBOMOHETHUYECTBO YTOJIOBHO
HaKa3yeMmo.

Counterfeiting is an indictable offense.

y MEHsI YKpaJIu JICHbIU.

My money has been stolen.

JECHEKHBIN (HOHT monetary fund

JCHEe)KHAs CIIeIKa monetary transaction

710 ObLIA JIEHEKHAS CIAEIIKA. It was a monetary transaction.
B3SITOYHUK (B3ATKONOIYYaTehb) bribetaker

B3sITKA bribe

JTABaTh B3SATKY give a bribe/bribe

Opath B3ATKU take bribes

13-3a HEXBATKH JICHET due to a shortage of money
JAIOIINN B3ATKY (B3SITKOJATEb) briber

TOProOBJISl LICHHBIMU OyMaramu securities business

TOJIKYT CYJIbY (J1Ta4a B3SATKU CYJIbE) judical bribery

Kypc nosuiapa (pyHra crepavara) dollar (sterling) rate

KOTHPOBKA NECHHBIX 6yMar 0

quotation rate of securities

0OMEHHBIN KypC

exchange rate

KakoB Kypc 3Tux 1ieHHbIX Oymar?

How high is the quotation rate
of the securities?

Kypc 1ien (na 6upske) namaer.

The quotation rate is falling.

Kypc nien nossnmaercs.

The quotation rate is rising.

IMPOICHTHAs CTABKa

rate of interest

IIPOLICHTHI 10 KPEIUTY

interest on the loan

3a BBIYCTOM IIPOIICHTA

less interest

BBICOKHUC ITPOLICHTHI

high interest

HHU3KHC ITPOICHTBI

low interest

00bIYHAsi HOpMa MPOLIEHTOB

conventional rate of interest

IJIATHUTD ITIPOLICHTHI

pay interest

TIOJ1 ITPOLICHTHI

cum / with interest

JaBaTb B3alIMBbI IO IMPOICHTHI

lend money at...% interest

OeCIIPOIICHTHBIN

Interest free

Ckoibko geHer Bel MokeTe 1aTh
MHE B3aiiMbl 1IO]T IPOLEHTHI?

How much money could you lend me at
interest?

Ha4YMCJATD ITPOLCHTEI

charge interest

B3UMAThb HIPOLICHTHI

exact interest

He mornu 661 Bel oTcpounTh
YIUIATy OPOLICHTOB?

Could you defer my payment of interest?

BAHKU 1 KACCBI U1 OBMEHA JIEHEI

BANKS AND MONEY EXCHANGE

OOMeH nHOCTpaHHOM BarOTHI (4ekoB)  |Money Exchange
JIOPOXKHBIN (TYPUCTCKHI) YeK traveller's cheque
YeKOBast KHIKKA cheque-book

CHATH ACHBI'M CO CUCTA

draw money from an account

OIUIaTHUTDH YCK

cash a cheque
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OaHK, OCYIIECTBIISIOIINI
orepalyy 10 OOMEHY BAIIOTHI

exchange bank

OIUIaTUTH YCKaMH

to pay by check

KOMMEPUYECKHI OaHK

commercial/trading/business bank

MIOMEHATH pyOJIM Ha J10JIJIaphI

change rubles for dollars

YJaCTHBIM OaHK private bank

00OMEHMBATh MHOCTPAHHBIC JICHBIH exchange foreign money
I'me HaxoauTcst OmKanmml OaHk Where 1s the nearest bank
(kacca) st oOMeHa JieHer? (Money Exchange)?

Kak mHe npoiiti B cOeperaTenbHblii OaHk?

How can I get to a savings bank?

OOMEH BaITIOTHI 1 OIJIaTa YEKOB
TPOMBBOJISITCS B OaHKaxX M cOeperaTeibHbIX
Kaccax

money is exchanged and cheques
are cashed in banks and savings banks

OAHKOBCKHUM CYET

bank account

OTKPBITh / 3aKPBITh CUET B OaHKE

open / close a bank account

IIoOMECIIATh ACHBI'N B OaHk

put money in a bank

OaHKOBCKOE COTIJIAIIICHUE

bank convention

IIPHUHATD K OIVIATC JCHCKHBIC TOKYMCHTBI

accept a payment order

OaHKOBCKHE OTlepalyu

banking operations/transactions

OaHKOBCKas ccyaa

bank loan/banking

51 Oyay mpocuTh 6GaHKOBCKYIO CCYTy

I'm going to apply for a bank loan (banking)

JIETIO3UTHAs KHIKKA (cOeperaresibHast
KHIKKA)

bankbook

IJIaTUTh HAJIMYHBIMUA

to pay cash

0aHKOBCKOE 3aKOHOIAaTCJILCTBO

bank regulations

TrOCYJIapCTBEHHBIN KOHTPOJIb
HaJ| YaCTHBIMU OaHKaMH

state control over private banks

OaHKOBCKas rapanTuia

bank/banker's guarantee

10 OAHKOBCKAA TalHA.

This is a banker's secret.

DT0 IpencaHo 0aHKOBCKUM
3aKOHO/IATEITLCTBOM.

It is provided by the bank regulations.

0aHKOBCKHI KOHTPOJIb

bank control

exchange control

BaJIIOTHBIN KOHTPOJIb

The Bank proclaimed its bankruptcy.

bank 00BsBIIT ceOs1 GAHKPOTOM.

apply bank sanctions

[TpumMeHsITh 6aHKOBCKHE CAHKIIUU

YEK /TUIATEXHOE ITIOPYYEHUE

CHEQUE / CHECK (am.)

BBIITMCBIBATDH YCK

to write a cheque

MOJIy4aTh JEHBIY 1O MPEABSBICHHOMY
YEKy

draw money on a presented cheque/
cash a cheque

UCK Ha MIPCABABUTCILA

cheque to bearer

HEIOKPBITHIN YeK

cheque without sufficient funds

YIUIATUTh YCKOM

pay/remit by cheque

Y MeHs €CTh YEKH B THOCTPAHHOM BAITIOTE.

I have got some cheques in foreign currency.

IMPCKPATUTD BHIILIATY 110 YCKaM

suspend payments on cheques
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MPOCPOYECHHBIN YEK

stale cheque

KTo sBigercs uekonareaem?

Who is the drawer of the cheque?

YeK Ha CyMMY...

a check for .../a cheque to the amount of...

Hazosure cymmy yeka.

What amount is your cheque to?

MOIIIEHHUYECTBO, CBSI3aHHOE cheque fraud
C UCITOJIb30BaHHEM YCKOB
YEeKOBast KHUXKKA chequebook

HOPYYHUTENh (32 YIUIATy) 10 YKy

warrantor on cheque

y4eT (IMCKOHTUPOBAHUE) YEKOB

discount of cheques

MOIEILHBINA YEK

forged cheque

(DUKTHBHBIN YeK

kite/ruber cheque

OIIPOTCCTOBATDH YCK

contest a cheque

YEKOBBIE pacueThl (PacueTHbHIE
OIIEpALMHU C UCIIOJIB30BAHUEM YEKOB)

cheque settlements

YeK, TI0 KOTOPOMY MPUOCTAHOBJICH Iuiarex | stopped cheque
HE3aITOJIHCHHBIHN YeK blank cheque
OIJIAYCHHBINA Y€K cancelled cheque
OIJIATUTh YEK pay a cheque

NPEBbSIBUTH YeK (K OIUIaTe)

present a cheque

YCKOBAsI KHIDKKA

cheque card/banker’s card

JIOI'OBOP/KOHTPAKT/COI'JIALLIEHUE/
JOT'OBOPHOE TTIPABO

AGREEMENT/ CONTRACT/
CONTRACT LAW

3aKJIF0YaTh / IOAMKUCHIBATH / 00CYKAaTh
YCIIOBUSL TIOTOBOPA / paTuUIIMPOBATH
JIOTOBOP

to conclude / sign / negotiate / ratify a
contract

UCTIOJHATH / 0hOpMIISITH / COBEPILIATH
JIOTOBOP

to carry out / execute a contract

aHHYJIUPOBATh / PACTOPTHYTH / OTMEHUTh
JIOTOBOP

to abrogate / cancel / repudiate a contract

HapyLaTh IOrOBOP

to breach / break / violate a contract

HAPYIIUTH / pacTopraTh / IEHOHCHUPOBATh
COTJIaIlICHUE

to break / violate / denounce an agreement

TIPUXOJTUTH K 3aKITFOUEHHIO/3aKITFOUaTh/00-
CY)KIIaTh YCJIOBHS COTIIAINICHUS/ IOCTUTATh
ComJIallieHus / BRIpabOTaTh COMMIAIIICHUE

to come to / conclude / enter into / negotiate
/ reach / work out an agreement

HCIIOJIHATD COITIAIIICHUC

to carry out an agreement

COIJIaCHO JOrOBOpY

under/in accordance with a contract

BBIPa0OTaTh TEKCT JIOTOBOPA

elaborate the wording of an agreement

OCIIapHUBaTh ITOJIOKCHHA JOI'OBOPaA

contest contract specifications

IIPUIEPKUBATHCS YCIOBUM JOTOBOPA

adhere to the terms of a contract

Brl HCIIPABUJIBHO TOJIKYCTC JOT'OBOP.

You are misinterpreting the agreement.

COOJIFO/IaTh JIOTOBOP

adhere to/observe an agreement

MBI HEe HapyLIWIXA JOTOBOP.

We haven't broken the agreement.

MBpbI 07100psieM 3TOT KOHTPAKT.

We approve this contract.
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AOIrOBOpHAas CAHKIIH:A

contractual sanction

IJIATUTH HEYCTOMKY

pay a penalty

TOYHOC CO6J'IIOI[€HI/I€ KOHTpPAKTAa

strict observance of a contract

HapyLIEHUE KOHTPAKTa

breach of a contract

JIOrOBOPHOE 00513aTENBCTBO /
JOTOBOPHAsI 00513aHHOCTh

contractual commitment

IIPOTUBOPEYALIMNA JOTOBOPY

contrary to agreement

AOTOBOPHBIC ITPOLCHTHI

contractual interest

JIBYCTOPOHHEE COTJIAIICHUE

bilateral agreement

JOJTOCPOYHBIA KOHTPAKT

long-term contract

KPAaTKOCPOYHBIN KOHTPAKT

short-term contract

BPCMCHHOC COIJIAIICHUC

interim agreement

COIIalICeHUEe, KOTOPOC MOKET OBITH
PaCTOPruyTO B OAHOCTOPOHHCM ITOPSAJIKE

agreement liable to unilateral annulment

MHOI'OCTOPOHHECC COIVIAICHUC

multilateral agreement

HEJICHCTBUTEIIbHBIN JOTOBOD

invalid agreement

HNCTCUCHHC CPOKA KOHTPAKTA

expiration of a contract

CTaThsi JOrOBOPa

clause

OTO0 HEPAaBHOMNPABHBIN JOTOBOP.

This is an unequal agreement.

AOIr0BOp 663B03M€3I[HOF0 IT0JIb30BAaHMsL

agreement of use gratis

JIEMCTBYIOIIEE COTTAILICHUE

effective agreement

IPOEKT IOrOBOPA

draft agreement

Bb1 o6naaere noaHoMouusiMu
3aKJIFOYUTh KOHTPAKT?

Are you entitled to conclude a contract?

JOTIOBOpHAsA ICHA

contractual price

COTJIaICHUC O BCACHUH IICPCTOBOPOB

agreement to bargain

COIJIAIICHMC O ITPOAaKEe

agreement to sell

npeKpalleHre 00s13aTesIbCTB 0 JJOrOBOPY

discharge of contract

IMMCBbMCHHOC COI'JIaIIICHUC

articles of agreement

JIoroBop BCTYIIAET B CHUILY ...

The contract comes into effect...

JOTOBApUBAOIINCCS CTOPOHBI

contracting parties

mrpad 3a HEBBINOIHEHUE I0TOBOpa

penalty for nonperformance of contract

MBI BBITIOJIHSAEM BCE 00s3aTEIHCTBA 10
JIOTOBODY.

We are performing all contract obligations.

CpPOK JIeHCTBUS (JOrOBOpa)

term of validity

OTCTYIIUICHMC OT KOHTPAKTa

recession from a contract

COOJTIOZIATh YCIIOBHSI JOTOBOPA

abide by the terms of an agreement

OTKa3 OT KOHTpPAKTa

repudiation of a contract

ITPEKPALICHUE ICVCTBUSL KOHTPAKTa contract termination

3AEM (CCYJA) LOAN/CREDIT
J0roBop 0€3B03ME3THOTO MOJIb30BaHUsl | an agreement of use gratis
OaHKOBCKas ccyia a bank loan/banking

PaCTOPTHYTH IOTOBOP OE3BO3ME3THOTO
TMIOJIb30BAHMSI

annul/abrogate an agreement of use gratis
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cCcyJa o1 00s13aTEIIbCTBO KITMCHTA

loan against borrower's note

0JIJDKUBATh (CCYXaTh)

lend

ccyJia o1 IICHHbIE OyMaru

loan against securities

OpaTth HaMmpoKaT

hire/take on hire/rent

cCyaa, noramacMmasd 1o TpC6OBaHI/IIO

repayable on demand

CCYJIHBIM KaluTaJl

loan capital

oramarb CCyy

meet a loan/pay off a loan/redeem a loan

3aKOH O JICHA-JIM3C

the land-lease law

Hazosute, noxanyiicra, uMs 3aeMIIIKA
(TOJKHUKA).

Give me the name of the debtor, please.

JIEHEKHBINA JOJIT

money debt

HAYMCJIATH IIPOLICHTHI HA I[CHG)KHB]ﬁ J0JIr

charge interest on a debt

pa3pelmTh BbIIaYy KpeanuTa
(TIpeToCTaBIISATh KPEWT)

allow a loan

IUIATEX, CPOK KOTOPOT0 HACTYITUII

expired / due payment

TpeOOBaTh MOTAILIEHHS CCYIbI

call a loan/recall a loan

Kak 30ByT Baiiero pocropumka?

What is the name of your moneylender?

INIATCKHOC COIJIAIICHUC

payment agreement

CpovHas ccyua

term loan

34CTPAaxXOBaHHAA CCyJda

insured loan

ccyia moj o0ecreueHue

collateral loan

KpaTKOCpPOYHas ccyla (3aem)

short-term loan

J0JIrOCpOYHasi ccyia (3aeM)

long-term loan

OecniporieHTHAs ccyia

loan without interest/gift loan

0e3B0O3BpaTHas ccya

outright grant

rOCYAPCTBEHHBIN 3a€M

public/state loan

ccyna 6e3 obecrieueHust

unsecured loan

JILIOTHBIN 32a€M

soft loan

OeCpOIICHTHBIN 3aeM

gift/interest free loan

HCLCJICBAA CCyJa

no-purpose loan

B3SITh CCYAY (MOJYYUTH 33EM)

take up a loan

YCIIOBHS 3aiiMa

terms of loan

NpEeOCTaBUTh CCyAY (3aeM)

grant a loan

BBIIIAYMBATL IIPOOCHTEI 11O CCYC

pay interest on a loan

BBITJIAYMBATS (TIOraIlaTh) CCy1y

pay back/meet a loan

00CyX/1aTh YCJIOBHS 3aiiMa

discuss a loan

3aKJIF0YATh COTJIAIICHUE O 3aliMe

negotiate a loan

S mory nHanTu mia Bac ccynonarens
(kpeauTopa).

I could find a creditor for you.

KTo sBIIsiercst ccymonosydareniem
(3aeMIIIKOM)?

Who is the borrower?

pasMCIaTh 3aCM

make/distribute a loan

KTo ObUT MOCPETHUKOM TIPH TIOTYYCHUH
CCyJIbI?

Who was the credit vouched by?
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JIOJITOBOE 00SA3aTEIHLCTBO

promissory note

HenoralleHHbINA JOJIT

unpaid off/outstanding debt

KaxkoBa ccyxeHHast cymma?

How large is the amount of the loan?

o 00ecIieueHe

on the security of

MPEABAPUTCIIbHOC COITIAIICHHUE
O KpCANTOBAHNHU

preliminary agreement on crediting

HEYCTOWKa liquidated damages/penalty
JIOTOBOP 3aiimMa loan contract

MIOJTy4aTh CCY 1y raise a loan/contract a loan
B KPEIHT on credit

BBIIJIAYMBATH B PACCPOUKY pay by installments
M0JTy4aTh KPEAWT B OaHKE contract a bank credit

IIPEIOCTABUTH KPEAUT

grant/give a credit

YCJIOBUA MPCAOCTABJICHIA KPCAUTA

terms of credit

1101 3aJ10T

against security

DT0 KpeAUTOCTIOCOOHBIN OaHK.

This is a bank of high credit standing.

KpCaAUTHAA KapTOYKa

a credit card

Y Bac ecTb KpeauTHas KapTouka?

Have you got a credit card?

He mormnu 661 Bl ipeioctaBuTh Cymmy

Could you give me credit to the amount of

... BKpeaur? .7
S He comueBatoch B Bareit I have no doubt of your being solvent.
KPEIUTOCTIOCOOHOCTH

KOHTPOJIb HaA KPCANTHBIMHU OIICPAlUAMHA

control over credit operations

noramarts 3aJ0JDKCHHOCTD

pay off/clear off debts

3aKPBITh KPEJIAT

close a credit

IMPUMCHUTDL KPECAWTHBIC CAHKIINH

impose credit sanctions

HEIJIaTSKECTIOCOOHBII

msolvent

O0OBSIBUTH KOTO-JINOO HEKPEIAUTO-
CIIOCOOHBIM

adjudge a person insolvent

YV Bac HeT JOKyMEHTALMH, CITy Kallen
OCHOBAHMEM JUTs IPEIOCTABIICHUS]
KpeHTa.

You haven't got any papers to secure a
credit.

Hawm Hy>kHO co3nath 0ObeaHEHHE
(TOBapHUIIECTBO) B3AUMHOI'O
KPETMTOBAHWISL.

We should form an association of mutual
crediting.

OOparuTech K MOCPEIHUKY TIPU
HOJIyYEHHHU KPEJHTA.

Consult a middleman if you want to get a
credit.

YeM OH MOXKET MOJITBEPAUTE CBOIO
KPEIUTOCTIOCOOHOCTD?

Is there anything he could prove his
solvency with?

Y Bac ecTb akKkpeIuTHUB?

Have you got a letter of credit?

0€30T3bIBHBIN AKKPEAUTUB

irrevocable letter of credit

Bb1 MOkeTe AaTh MHE TIOPYUYHUTEIHECTBO
110 KpeauTy?

Could you vouch for me on credit?

JloroBop 00 OTKPBITUU KpeauTa
TIOJIITUCAH.

The agreement on opening credits has been
signed.
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OT0 MOIIEHHHYECKOE MTOTyYEHUE KPEIUTA.

This is a fraudulent way of raising a credit.

Oo6parutech co cBOel POCcbOOH B
KPEIUTHOE KOOTIEPaTUBHOE
TOBApHIIECTBO.

Address your request to the cooperative
crediting association.

DTO MPOTUBOPEUMUT 3aKOHY O KPEIUTHBIX
onepanusx.

It is contrary to the law on credit operations.

O3HaKOMbBTECH C KPEAUTHBIM
3aKOHOJATEIILCTBOM.

You should know the credit legislation.

OT KOro u OT Yero 3aBUCUT
[IPEIOCTaBJICHUE KpeauTa?

Who and what does granting of credit
depend on?

He mornm 661 Bel mpetoctaBuTh MHE
KpeauT?

Could you give me a credit?

OTOT YeNOBEK 3aCIIy’KUBACT JOBCPHA B
MPCaAOCTABJICHUM KPCANTA.

This 1s a person of high credit standing.

DTOT KJIMEHT HE BHYILIAET JOBEPUS B
IIPEIOCTABJIICHUH EMY KPEJIUTA.

This customer doesn’t look trustworthy
enough to be granted a credit.

MBI cOrTacHbI JaKe C MPEI0CTaBICHUEM
KpeauTa 1o 00JIbIIIKE MPOILICHTHI.

We agree even to get a high-interest credit.

BEITIOJIHSTH 0053aTeIIbCTBA 110 KpCauTy

fulfill one's liabilities on credit

KPEJIUTHBIN BEKCEJIb

credit paper

OTO POCTOBIINYECTBO.

This is usuary.

BsI yxe nosryuniu corsacue Ha
NpeAOCTaBICHUE KpenuTa?

Have you already obtained consent to
credit?

JIaTh COTJIACUE HA MPEIOCTABICHUE
KpeJuTa

give a consent to credit

LIEHHbIE OymMaru

securities

KpEIUT, 00eCIIEYCHHBIN 3aJ10T0M
LIEHHbIX Oymar

credit against securities

MAKCUMAJIBHBIC pa3MCPLI KPCAUTA

maximum amount credit

CKOJIbKO BPEMEHU OH 3aHUMAETCS
POCTOBIIIMYECTBOM?

How long has he been a moneylender?

I"ocnogun X. ObUT MOUM POCTOBIITHKOM.

My money lender was Mr. X.

Ota pupma MOKeT BblaTh Bam ceyny ¢
BBIIUIATON 4 IPOLICHTOB.

This firm can grant you a loan at four
percent.

APEHJIA (APEH/THBIN JIOTOBOP)

RENT/LEASE

dApCHIHasi] IJIaTa

rental payment

ClIaBaTh B apeHTy

contract out/lease/give in rent

pOJIJIEBaTh aPEHTHBIN JIOTOBOP

renew the lease

PacTOPrHyTh APEHIHBIN JOTOBOP

annul/abrogate the lease

Korna ncrekaer apeHIHblid 10roBop?

When does the lease expire?

ApEHIHBIN 10rOBOp UCTEKAET. .

The lease expires in...

Opatb B apeHIy

contract for/lease/rent

ApeHjHas miara CoCTaBisieT
300 gonapoB B MecHILL.

The rental payment amounts to
300 dollars a month.

MBpi1 xoTenu Obl B35ITh B apEHTY 3TO

We'd like to rent the premises.
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ITIOMCIICHHC

MO>KHO JIM apEeHI0BaTh 3Ty TOCTUHHUILY ?

Can we rent the hotel?

coapeHyia cotenancy
CMeEIIIaHHAasl apeHaa joint/share tenancy
MHIMBUAYaJIbHAS apeH1a individual tenancy
3aJI0JPKEHHOCTD T10 apeH/IHOM T1aTe rental liability/debt
MOKM3HEHHAs apeHia life lease

apeHIHbBIN JIOTOBOP

lease contract

APEHJIHBIN JOTOBOP ACUCTBUTEIEH

the lease is valid until...

ApeHaTop X04eT paCTOPrHyTh
apEeHIHBIH 10r0BOpP.

The leaseholder intends to annul the lease.

3aJI0rOBOE MPAaBO apEHAATOPOB

mortage law for leasers

OIMCHb APCHAOBAHHOT'O MMYIICCTBA

inventory of tenement

KaxoB pazmep apeHiHOM 11aThl?

What is the rental payment?

CPOK apeH bl duration of lease
B3UMaTh APEHAHYIO [UIATY collect rent
IJIATUTh APEHIHYIO IUIaTy pay rent
1oJiHaeM, cyOapeHia sublease

JIOTOBOP O MOJTHAEME C OJJHOBPEMEHHBIM
B35ITUEM B apEHY

sell-and-lease agreement

«CIAEM B apeHAy...»

«capacity available...»

MCTEUECHUE CPOKA APEH/IbI

expiration of lease

IIPaBO BBIKYIIA

right of redemption

buKcupoBaHHAas apEHIHAs IIaTa

fixed sum royalty

OTKa3bIBATHCA OT aAPCHIbI

surrender a lease

BO300HOBJICHUE aPEH/IbI

renewal of lease

M10JIb30BaHUE Ha MIPaBax apeH/Ibl leasehold
CTPAXOBAHME INSURANCE
OIICHIIINK adjuster, n
OLICHIIMK pa3Mepa CTPaxoBOro yObITKa |insurance ~
YCTaHOBJICHUE CYMMBbI adjustment,
yCTaHABIIMBATh CyMMY, BEITIaunBaeMyto |adjust, v

10 CTPaxOBOMY MOJIUCY

JHCTIAIED (0PuyUaIbHbILL SKCnepm,
npoU3800UULL OUCNALy)

average adjuster

OTPENICIUTh CYMMY JICHEKHOTO
BO3MELICHUS

to assess damage

AKCIEPT IO OLIEHKE NCTHHHOM CyMMBI assessor, n
3aSIBIISIEMBIX UCKOB / 3KCTIEPT-KOHCYJIBTAHT

cyna

peKsamanys / uCK claim, n
3aSIBJISITh ITPETEH3UIO claim, v

IMPCOABABIIATH HCK

to make a claim

NPEAbSBISITh NPUTSI3AHUE (Ha 4mo-1ub0)

to put in a claim
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CTPaxoBOE BO3MEIICHNE / KOMIICHCAIIHS

insurance compensation

BO3MELIATh / KOMIIEHCUPOBATh

compensate, v

34CTPAXOBaATh

to effect insurance

KOBEPHOTA / BPEMEHHOE CBUJICTEIHCTBO
0 CTpaxOBaHUM / CTPaxOBOM cepTrduKarT

a cover note

CTPaxXOBIIHK insurer, 7

CTpaxoBaTelb / 3aCTPAXOBAHHBIN insured, #

CTpaxoBaTh insure, v

51 xoTen ObI 3aCTPaxOBaThCHL. I'd like to be insured.

Moii oM 3acTpaxoBaH. My house has been insured.

COMAJIBHOC CTPAXOBAHUC

social insurance

IroCyJapCTBCHHOC CTPAXOBAHUC

state/public insurance

YV MeHs ecThb CTpaxoBOC CBUACTCILCTBO.

I have got an insurance certificate/policy.

OOpaTtHuTech K MPEACTABUTEITIO
CTPaxoBOro OOIIECTBA.

Apply to the insurance company agent.

B xaxxnom ropoze ects CTpaxoBoe
00I11ECTBO.

Each city has an insurance company.

OTUMH BOIIPOCAMY 3aHUMAETCS
CTPaxoBOW HAA30p.

Those matters will be dealt with by the
Insurance supervision agency.

¥ Bac ecthb ¢ co0oii cTpaxoBoe
CBUJIETENBCTBO?

Have you got an insurance certificate on
you?

Caauajia 51 XoTesa Obl HO3HAKOMHMTBCS C
YCIIOBUSMU CTPAXOBAHMA

I'd like first to see the insurance terms and
conditions

ITOJIOKCHHC O CTPAXOBAHNHU

regulations on insurance

KakoB pa3mep cTpaxoBoro B3Hoca?

How large is the premium?

51 Tpedyro CTPaxoBOro BO3MELICHHSI.

I demand an insurance indemnity

310 00MaH B LIEJISIX MOTyYESHUS
ITOBBILIEHHON CTPAXOBKH.

This is a fraudulent attempt to obtain a
greater lump sum compensation.

O6H_II/IC YCJIOBUS CTPAXOBAHMA

surance terms and conditions

OTUMH BOIPOCAMU 3aHUMAETCS
CTpaxoBoe OOIIECTBO.

Those issues come within the jurisdiction of
an insurance company

IaTex 13 (PoHIA COIUATTHHOTO
CTpaxOBaHMs

payment from the social insurance fund

CrpaxoBoit areHT o3HaKoMHUT Bac
C YCIJIOBUSIMH CTPaXOBaHMUSI.

An insurance agent will inform you of the
msurance terms and conditions.

Kto Gepet Ha ce0st cTpaxoBbie
U3JIEPKKU?

Who will assume the responsibility for the
damage?

MECTHBINM CTPaXOBOW OpraH BbIILIaTa
CTPaxoBOr'0 BO3MEILEHUS

local insurance company

OTO NPUBOIUT K 3II0YTIOTPEOICHUIO
CTPaxOBaHHEM.

It will lead to insurance abuses.

CTanOBaTeJ'IB C OTHM COI'JIACCH.

The policy-holder complies with it.

Bbl yoxe 3acTpaxoBajii CBOE UMYILIECTBO?

Have you insured your property already?

Bbl Hapy1iaeTe cTpaxoBbie

You are violating the insurance
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00s3arebCcTBRA.

commitment.

Y1uiature CTpaxoBOM HAJIOT, MOYKATYHCTA.

Will you pay the insurance tax, please?

CTanOBaH KOMITaHMA HC HCCCT 3a 3TO
OTBCTCTBCHHOCTH.

The insurance company bears no
responsibility for it.

I'ne Haxoautes crpaxosast
JOKYMEHTAaIus?

Where are insurance papers available?

Haria crpaxoBast KOMIIaHUSI BOBMECTUT
Bawm Bce Baii yObITKH (TIOTEPH).

Our insurance company will cover all your
losses.

3dKIIIOYUTH JOTIOBOP CTPAXOBAHHA

effect insurance

HApyHIUTb JOTOBOP CTPAXOBAHMA

violate/break insurance

pacTOPrHyTh JOrOBOP CTPaxOBAHUS

cancel insurance

CTpaxoBasi Ccymma

amount at risk

BBIIUIATA CTPAXOBOM CYMMBI

lump sum compensation

MBI BO3pakaeM NpOTUB BBIILIATHI
CTPaxOBOW CYMMBL.

We are against the indemnification

! 3aCTPaxoBaJICA OT HCCHACTHOI'O CIy4asd.

I am insured against accidents.

KakoB pa3mep cyMMbl CTpaxOBaHUsi?

What is the amount at risk?

OLICHUTH pazMep yiiepoa

assess the damage

CrpaxoBaHu€e TOBapOB JEUCTBUTEIBHO C
MOMEHTA BbIBO3a X CO CKJIAJa.

The insurance attaches from the moment
the goods leave the warehouse.

OBITh 3aCTpaXOBaHHBIM OT ITOXKapa,
orpabieHus u Ap. ymepoa

be insured against fire, burglary and other
risks

CTPAaxXOBAHUC KU3HU

life assurance

Dialogues

A: A xomen 6v1 3acmpaxosamucsi 6
sauiem cmpaxosom oowecmae.

1'd like to be insured at your company.

B: Obpamumecs k npedcmasumento
Hawe20 cmpaxosoeo obwecmea. Hawe
CIMpPaxo80e 00UWecmeo Haxo00Umcs Ha

yauye...

Apply to our insurance agent. Our company
is located in Street...

A: Bawe obwecmeo cmpaxyem moavko
Jrooeu?

Does your company insure only people?

B: Hem. Mbi cmpaxyem kax ntooeti, max
U UMYUYECHEO.

No, it doesn't. We insure both people and
property.

A: Kaxos pasmep cmpaxosoco e3noca?

How large is the premium?

B: Pazmep 63noca cmpaxosameins
VCMAHABTUBAEMCSL 8 KAHCOOM
KoHKpemHom cayyae. Haw cmpaxoeou
azenm o3Haxkomum Bac ¢ nonodwcenuem o
CIMPAXOBAHUL.

The amount of premium is established in
each particular case. Our insurance agent
will inform you of the regulations on
insurance.

A: Moey s 3axmoyums ¢ sauum
0buecmeom cmpaxosoi 002080p
ce200Hs?

Can I effect the insurance today?
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B: Koneuno. Koeoa Bul u éawe Sure you can. When you and your property
umywgecmso byoeme 3acmpaxosamsvl, Ber  |are insured, you will get an insurance

NOJIyYUme Cmpaxosoe CUOemetbCmeo certificate.

(nonuc).

Keys on Tests:

P. 32-34

Test No 1. Test No 2
1. /enterprise/ 1. /train/
2. /raiser/ 2. /high/
3. /gold/ 3. /inflationary/
4. /reserve/ 4. /invisible/
5. /mouth/, 5. /stock/
6. /currency/ 6. /tender/
7. /earned/ 7. /lending/
8. /purchase/ 8. /shark/
9. /order/ 9. /vouchers/
10. /minimum/ 10. /merchant/
11. /mixed/ 11. /egg/
12. /debt/ 12. /eight/
13. /non/ 13. /redundancy/
14. /open/ 14. /retail/
15. /Pocket/ 15. /nosed/
16. /dollar/ 16. /pay/
17. /conscious/ 17. /standing/
18. /power/ 18. /broke/
19. /pay/ 19. /fair/
20. /season/ 20. /benefit/

P.105

Money accepted

Al (b) cost

A2 (a)job

A3 (d) win

A4 (b) around

A5 (a) about

A6 (c) any

A7 (a)accept

A8 I cannot work today because I have very bad toothache.
answer: (d) ache
A9 Children are not allowed in that public house.

answer: (b) allowed

A10 You can see the advertisement about the sale in the local paper.

answer: (d) advertisement

Computers
Al How are you getting on with your new computer?
answer: (b) with
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A2 Not too bad but sometimes I just can't get the hang of it.

answer: (c) hang

A3 Do you mean it drives you up the wall?

answer: (a) wall

A4 Well, not that often but there are things that completely mystify me.
answer: (d) mystify

A5 What sort of things do you have in mind?

answer: (b) mind

A6 Well, take the times when everything freezes.

answer: (c) freezes

A7 Yes, I know what you mean that's when you'd like to smash it to pieces.
answer: (a) pieces

A8 Never mind, most of the time it behaves like a little angel.

answer: (b) angel

A9 And just think of all the benefits you get from having one.

answer: (c) benefits

A10 Personally I'm looking forward to my holidays when I'll be free of it for two weeks!
answer: (a) free

Making an Appointment

A1 Welcome back everybody in this session — we're going to take a look at some of the
vocabulary we used in

session 2.

answer: (b) everybody

A2 To start with, can you remember what session 2 was all about?

answer: (d) remember

A3 Yes, that's right. It was all about the job I do every day. I expect you recall that I work for
a financial company

as a financial advisor.

answer: (b) as

A4 In other words I help people with investing their money.

answer: (c) investing

A5 My clients contact our office via email or phone and then we make an appointment.
answer: (a) make

A6 You arrange an appointment with another person because you want to meet or see them.
answer: (c) meet

A7 The two things that are important for an appointment are the time and the place. You say
for example: Let's

meet next Monday at 10 o'clock.

answer: (b) at

A8 Another word that is very similar in meaning to appointment is the word date. A date is
usually a private

meeting with another person.

answer: (d) another

A9 So, when you say: I've got a date with my boss, it means you are going to see your boss
privately.

answer: (a) are going to

A10 Possibly you also know the expression 'blind date', which is a rendezvous with a person
you have never seen

before and you are meeting them for the first time.
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answer: (c) for

Late Again

Al Do you know what time it is?

answer: (c) what

A2 No, I have no idea.

answer: (b) no

A3 It's time you got up.

answer: (d) up

A4 1 don't believe you. You can't be right.
answer: (a) right

A5 I'm telling that you must Aurry up or ...
answer: (c) hurry

A6 Or what? Come on, tell me.

answer: (b) Come

A7 Simply that you're going to be late for work.
answer: (a) late

A8 1 think there's something you've forgotten.
answer: (d) forgotten

A9 Now, it's your turn to tell me.

answer: (b) turn

A10 Remember that there's no work today because it's Sunday.
answer: (c) because

Shopping

Al The trouble is I haven't made a /ist.

answer: (d) list

A2 Surely you must know what we need?

answer: (b) Surely

A3 Well, yes I do have a pretty good idea?

answer: (a) pretty

A4 Do we need any dairy products?

answer: (c) products

A5 Yes, we've almost run out of cheese, butter, milk.
answer: (b) of

A6 Right, we'd better get on with it.

answer: (a) better

A7 Oh and we'll also need some washing powder-.
answer: (c) powder

A8 1 assume there's nothing else. I said it would be quick. Oh dear.
answer: (d) else

A9 What's the matter?

answer: (b) matter

A10 Just look at the size of those huge queues at the checkouts.
answer: (c) queues

On my Mobile
Al Hello — I'm just trying out my new mobile.
answer: (d) trying
A2 Oh yes. Are you far away?
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answer: (c) far

A3 Not really. I'm quite near.

answer: (b) near

A4 You sound very clear.

answer: (a) sound

A5 Well, 1 did spend a lot of money on it.

answer: (c) spend

A6 Tell where are you at the moment?

answer: (d) moment

A7 I've already told you I'm in the area.

answer: (b) area

A8 Well, this is very interesting but I am very busy.
answer: (a) busy

A9 Don't worry — I'll see you very soon.

answer: (c) worry

A10 Oh there goes the front door bell — oh it's you! I might have guessed.
answer: (d) guessed

Basic Business English

A1 The water in the refrigerator should be cold.
answer: (c) cold

A2 Tonight 1 will come home early.

answer: (c) Tonight

A3 Do you take the bus to work?

answer: (a) take

A4 Have you lost weight?

answer: (b) lost weight

A5 She is a member of the gym.

answer: (d) of

A6 He is an executive.

answer: (b) is an

A7 My friend likes to work on extra projects.
answer: (a) to

A8 Please leave a message on the answering machine.
answer: (c) leave

A9 Yesterday they did very well in their class.
answer: (d) did

A10 At work we get a 30 minute lunch break.
answer: (b) break

Business dialogue on the phone

Al Bob: Do you mind if I use your phone to call my wife?

answer: (¢) mind

A2 Bill: Sure. Would you rather use my cell phone or the one in my office?

answer: (a) rather

A3 Bob: The one in your office is fine. Do I need to dial anything special to get out of the
building?

answer: (d) dial

A4 Bill: Yes. You should dial 9 and then your number.

answer: (a) should
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A5 Bob: If another call comes in while I'm on the phone, should I put my wife on 4o/d and
take it?

answer: (b) hold

A6 Bill: No, that's alright. If you don't answer it will just go through to my voicemail and I can
call them back later.

answer: (b) voicemail

A7 Bob picked up the receiver and dialed 9 then his home number.

answer: (d) receiver

A8 Bill straightened up the office, pretending not to listen to Bob's end of the conversation
with his wife.

answer: (a) end

A9 Finally Bob hung up.

answer: (c) hung up

A10 Bill: I couldn't help but overhear you're having chicken for dinner tonight. Can I come
over?

answer: (a) overhear

Chit Chat: At the garage

Al Customer: Have you had a chance to look at my car yet?

answer: (d) look

A2 Mechanic: Yes, we've given it a complete examination.

answer: (a) complete

A3 Customer: And what do you think is wrong with it?

answer: (b) wrong

A4 Mechanic: That's a bit of a difficult answer to give in a few words.
answer: (c) bit

A5 Customer: Well, just give me the general picture.

answer: (b) general

A6 Mechanic: To start with It's losing a lot of oil.

answer: (d) with

A7 Customer: I see. Anything else?

answer: (a) else

A8 Mechanic: Well, there's a lot more. I mean the petrol tank has a 4ole in it.
answer: (b) hole

A9 Customer: Why don't you tell me the ¢truth. What should I do?
answer: (c) truth

A10 Mechanic: Okay — I'll come straight to the point — buy a new car!
answer: (d) point

Renting a place

Al In order for you to buy a house in the United States, it is important that you have a good
credit report.

answer: (c) credit

A2 If you have pets, it is always necessary to pay for a pet deposit when you rent an
apartment.

answer: (a) deposit

A3 When you are interested in buying or renting a place you have to fill out an
application,which is a type of written request for an apartment or house.

answer: (b) an application

A4 Sometimes when you rent a studio apartment, it comes already furnished.
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answer: (d) furnished

A5 Tenant is a person who is renting the apartment or house.

answer: (b) Tenant

A6 Landlord is a person who owns and runs an apartment building, a house or a land.
answer: (c) Landlord

A7 If you wish to temporarily rent your apartment to someone else, that means you sublet
your apartment to that

person.

answer: (a) sublet

A8 It is always good to provide a reference letter to the landlord to prove that you are a good
character.

answer: (d) a reference

A9 Lease is a contract that determines for how long you can stay at the place you are renting
and how much you

have to pay.

answer: (b) Lease

A10 Application fees are usually non-refundable, which means you don't get your money
back.

answer: (¢) non-refundable

Applying for that Job

Al I would be very interested in applying for that job.

answer: (c¢) applying

A2 Do you want to stand as a candidate in the local elections?

answer: (a) stand

A3 They are completely fed up with all the noise in the centre of town.
answer: (b) fed

A4 The reason there are no buses is because the drivers are on strike.
answer: (c) strike

A5 The government has changed its policy and had a complete change of heart.
answer: (d) heart

A6 This supermarket is trying to target young shoppers by offering fashionable clothes.
answer: (a) target

A7 You should have bought up those shares when they were cheap.
answer: (c) bought up

A8 You must try and hurry up because my patience is running out.
answer: (a) running

A9 Have you ever tried your hand at running a business?

answer: (c) hand

A10 After all these years she has decided to take early retirement.
answer: (d) retirement

Accounts

Al In order to check all the telephone calls made during the month I want the account to be
itemized.

answer: (d) itemized

A2 All the representatives are allowed to spend money for entertaining with their expense
account.

answer: (c) expense
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A3 To spread the cost of spending on articles you buy many big departments let you open a
credit.

answer: (b) credit

A4 Once you are earning money and you want to keep it safe, you can always open an account
with a bank.

answer: (a) open

A5 At the end of thirty days the company will ask you to settle the account.

answer: (d) settle

A6 The finance director is responsible for keeping the accounts for the business.

answer: (b) keeping

A7 At the end of the financial year it is the responsibility of the chief finance officer to
publish the accounts.

answer: (c) publish

A8 Before they got married, they decided to open a joint account.

answer: (b) joint

A9 If you have saved some money, it is a good idea to put the money into a deposit account.
answer: (d) deposit

A10 However hard I try, I find it impossible to account for this missing sum of money.
answer: (c) for
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